Eepartment nf QEhutattun DQY- ED

DepEd Complex, Meralco Avenue, Pasig City pepRTMENT J OF EDUCATION

MAR 25 2010

DepEd ORDER
No. 29, s. 2010

FLOWCHART ON THE ALLOCATION AND DEPLOYMENT
OF NEW TEACHER ITEMS

To:  Regional Directors
Schools Division/City Superintendents
Heads, Public Elementary and Secondary Schools

1. A flowchart on the allocation and deployment of new teacher items has been
devised to serve as guide for the field offices.

2. The flowchart (copy enclosed) identifies the offices/personnel responsible for
each step in the process as well as the maximum duration entailed. Starting School
Year 2010-2011, these procedures will be followed by the field offices.

3. Immediate dissemination of and compliance with this Order is directed.

o fim

MONA D. VALISNO
Secretary

Encl.:

As stated
Reference: None
Allotment: 1- -(D.O. 50-97)

To be indicated in the Perpetual Index
under the following subjects:

POLICY
TEACHERS

R-Maricar-DO-Deployment of New Teachers
03-15-10

“EFA 2015: Karapatan ng Lahat, Pananagutan ng Lahat!




Enclosure to DepEd Order No. 29, s. 2010

FLOW CHART ON THE ALLOCATION/DEPLOYMENT OF TEACHER ITEMS
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Office of the Planning Service

DBM

L 4

Computes teacher requirements
using the PTR of the “red” or “black”
schools utilizing the BEIS Teacher

Deployment Analysis (by school,
elementary and secondary.(3 weeks)
RSD

Prepares the allocation of teacher
items by congressional district

prorated according to the needs of

I 3

the school. > 5 days RSD

v
Requests the DBM-CO for the

Regional Office

Division Office

approval of the creation of teacher
items. OSEC/RSD

Informs the RDs of their respective

Y

Receives Memo from CO re: Allocation of
Newly Created ltems Regional Director

Disseminates the Memo to All Division
Superintendents and publish the newly
created items to commence recruitment
process (15 days) HRMO/RPU

Selects qualified applicants for
inclusion in the Registry of
Qualified Applicants (RQA)

(3 months) HRMO

v

RO and DO consults with Congressional
District Representative to inform them of the
allocation of their district and provide copy of
RQA (5 days) Office of RD & SDS

Approves creation pf teacher items.

Prepares the Proposed Deployment of newly
created items using Teacher Deployment
Analysis with concurrence to the Schools
Division Superintendent and after
consultation with congressmen. RPU

y

Appoints teacher applicant
included in the RQA SDS

teacher allocation. (5 days)
OSEC/RSD

3

\ 4

Issues NOSCA (Notice of
Organization, Staffing &
Compensation Action. (1 week to 1
month) DBM-RO

Finalizes the Proposed Deployment Report
(RPU)

- Recommended by Schools Division
Superintendent

- Attested by Regional Director

\ 4

Appoints teachers or brings
appointment papers to CSC for
attestation (1 month)

Submits the Proposed Deployment report to
DBM-Regional Office HRMO/RPU

HRMO/HS
'

\ 4

Issues Authority to Fill RD

Issues original appointments to
the newly hired applicants
HRMO

Post Audits Plantilia and returns to
DepED Do or HS cc RO (2-3 days)
for processing of the teacher
appointments (requirement by CSC)
DBM-RO

A 4

Prepares plantilla of approved items and
submits to DBM RO RO/DO/HS

Validates report and submits the Teacher's
Profile to RSD-Office of Planning Service,
Central Office RPU

Submits Teacher's Profile of
newly hired teachers during the
School Year to the Regional
Office (2 weeks)
HRMO/Planning Unit




