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Republic of the Philippines
Department of Education DQ%’ED

JUL 31 2009

DepED ORDER
No. § 3. s 2009

ANNUAL COLLECTION AND PROCESSING OF FORMAL BASIC EDUCATION
DATA, SY 2009-2010

To: Undersecretaries
Assistant Secretaries
Bureau Directors
Directors of Services/Centers and Heads of Units
Regional Directors
Regional Secretary-DepED ARMM
Schools Division/City Superintendents
Heads, Public and Private Elementary and Secondary Schools
All Others Concerned

1. The annual statistical activities of the Department for SY 2009-2010
start with the distribution and collection of the data gathering forms designed
for electronic processing under the Basic Education Information System (BEIS).
These BEIS forms which will be posted in the DepED website
(www.deped.gov.ph) for easy downloading by schools, divisions and regions,
consist of the following:

a. government elementary school profile;

b. government secondary school profile;

c. private school profile (for private elementary and secondary
schools); and

d. SUCs laboratory school profile.

2: The cut-off date for the Government Elementary and Secondary School
Profile, Private School Profile and SUCs laboratory school profile shall be July
31, 2009. To enhance the effectiveness of BEIS SY 2009-2010, the following
timelines shall be strictly observed:

ACTIVITY TARGET DATES
Orientation of Division Planning Officers August 2-8, 2009
by Regional Planning Officers
Orientation of School Heads by Division August 9-22, 2009

Planning Officers

Release by RSD-DBMU of Template of
BEIS Quick Counts Module (QCM) and August 15, 2009
Enrolment by School Type/Grade/Year
Level to Regional Offices

Collection of data from schools August 12-September 12, 2009




Encoding of Quick Counts Module data September 1-October 3, 2009
by Division Planning Units (DPUs)

Validation of School Data October 4-24, 2009
Submission of QCM to DBMU October 31, 2009
Dissemination of QCM November 2009
Revision and Release of Program for

Revised School Statistics Module (SSM) July-November 2009
to Region

Encoding of SSM Data by DPUs December 1-30, 2009
Submission of SSM to DEMU EO February 2010
Generation of Performance Indicators EO March 2010
Submission to OSEC of the State of

Basic Education Report, by Region EO April 2010

Since time is of the essence in meeting the BEIS schedules,
this is to reiterate that all personnel involved in BEIS at the
schools, district, regional and central levels are herein allowed to
render overtime services during weekdays, weekends and holidays
as provided in DepED Order No. 58, s. 2008 and DepED Order No.
10, s. 2009.

3. Revisions have been made on the table on existing number of toilets as
well as inclusion of additional tables for other instructional rooms, availability
of water and electrical supply. These revisions should be implemented properly
by all concerned officials.

4, The division and regional offices are encouraged to use electronic mail in
the submission of their outputs to the Office of Planning Service, DepED
Central Office at the following addresses:

e beisteam@gmail.com
e opsrsd@yahoo.com
¢ cc:_mttalinio@deped.gov.ph

Inquiries or requests for clarification concerning the BEIS
SY 2009-1020 data collection activities may also be directed to
these above-listed addresses.

S. Regional Directors and Schools Division Superintendents through the
Regional and Divisional Planning Units shall jointly undertake the distribution,
collection, processing and validation of the completed forms. To facilitate the
process, funds for the conduct of orientation for Division Planning Officers shall
be transferred to the Regional Offices, while funds for printing and reproduction
of the forms shall be transferred directly to the Division Offices.

6. Heads of public and private elementary and secondary schools offering
pre-elementary, elementary and/or secondary education shall be held
accountable for the prompt, complete and accurate filling in of the BEIS forms.
Should there be variances between last year’s and this year’s data, school heads
are required to provide adequate explanations/justifications for such variances
using the enclosed form (Annex A). These explanations or justifications shall be



duly signed by the school head/concerned official and appended to the
completed school profiles.

7 DepED’s resource allocation decisions are influenced by the data
available in the BEIS. Therefore, Regional Directors, Schools Division
Superintendents and District Supervisors are hereby directed to prioritize BEIS
data collection and processing over all other Central Office initiated activities,
e.g. SReA, HRIS, DEDP, NCBTS and Family Mapping.

8. To ensure that only quality data is captured in the BEIS forms, the
Regional Directors, Schools Division Superintendents and District Supervisors
are directed to implement strict data validation procedures in terms of
completeness, accuracy, consistency and objectivity. Likewise, the Office of
Planning Service, the Regional Planning Units and the Division Planning Units
are herein directed to undertake random inspection and/or actual count of
enrolment and resources in selected schools and to report their findings and/or
recommendations to the Office of the Secretary, copy furnished the Principal,
the Schools Division Superintendent and the Regional Directors concerned.
The random inspection of schools shall be undertaken between November 2009
and February 2010, except December 2009.

9. Beginning SY 2009-2010, the Regional Planning Units are hereby
authorized to undertake the processing of private school profiles.

10. It is underscored that classrooms built from 2002 to present shall not be
converted to non-instructional rooms. Further, classrooms aged 30 years old
and over need not necessarily be retired as classrooms from the inventory since
DepED has been extending all efforts to prolong their useful life.

11.  All previous issuances related to this Order that are found inconsistent
herewith are deemed superseded or modified accordingly.

12. Immediate dissemination of and compliance with this Order is directed.

LI/A. LAPUS
Sgofetary

Encl.: As stated J
References: DepED Order: (Nos. 58, s. 2008 and 10, s. 2009); No. 51, s. 2008
Allotment: 1- -(D.O. 50-97)
To be indicated in the Perpetual Index
under the following subjects:

FORMS SCHOOLS STATISTICS, Data

R-Maricar/DO-Annual Collection of Basic Education
07-23-09
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Republic of the Philippines
DEPARTMENT OF EDUCATION
OFFICE OF PLANNING SERVICE

Research and Statistics Division

INSTRUCTIONS FOR ACCOMPLISHING
THE GOVERNMENT ELEMENTARY SCHOOL PROFILE

Novitem should be left blank.,  Instead. "zero ¢ 0" or "not apphicable (a) " shall be written. Shaded boxes shall not be filled.

PUPIL DATA (Tables A & D) - The data being requested cover both the current and previous school years and shall be

distributed by grade level and by sex.

» Total Enrolment - includes all pupils enrolled in the school, including repeaters, In the case of multigrade pupils, the enrolment
figures shall be distributed across the appropriate grades.

8 Pre-school Enrolment - refers 10 enrolment before Grade 1. Enrolment m Nursery. Kindergarten. Preparatory. it any. shall be
reported whether or not pre-school classes are provided for under the school's regular budget.

8 Monograde Enrolment - vefers 1o pupils being taught in classes consisting ol a single grade only.

s Multigrade Enrolment - vefers 10 pupils bemg taught in classes consisting of two or more grades under one teacher.

8 Number of Repeaters - vefers wo pupils who failed or left a particular grade level in any previous school year and are enrolled in
the same grade level where they left or failed, as of July 31,

& Number of Transferees In - refers 1o pupils who entered the school from another school, cither government or private.

= Number of Balik-aral - refers 1 pupils who finished a grade level, stopped schooling and enrolled in the next grade level after a
year or more, as of July 31,

» ALIVE means Arabic Language and Islamic Values Education.

n Indigenous People - a group of people or homogenous socicties identified by self-ascription and ascription by others who have
continuously lived as an organized community on communally bounded and defined territory sharing common bonds of language.
customs, traditions and other distinctive cultural trans. (Source: RA 8371 Indigenous Peoples Act ol 1997)

s Number of Classes per grade level (Grades 1-6) - vefers only to monograde classes. Classes with two or more grade levels
shall be counted under the multigrade category.

s Number of Dropouts - refers wo pupils who left school before completing the prescribed grade level within the specitied school
year up 1o March 31 and should not be included in the total enrolment as of the same date.

s Number of Completers/Promotees/Graduates - Data on completers refer (o pre-school pupils who have completed the
requirements for this level, In grades | 1o 5, promotees refer to pupils who successfully completed the grade level In grade 6.
this refer (o pupils who completed the elementary level or the graduates of the level.

AGE PROFILE (Table B)

» ‘The total envolment of the school as of 31 Jaly shall be distnbuted across grade levels, by single age and by sex.
ECD (Early Childhood Development) experience includes all ECD programs for young children aged 4 10 3 years
registered pre-schools and those i simalar organized educational mstitutions and day care centers.

CURRENT 8Y ENROLMENT AND NUMBER OF CLASSES BY SHIFT (Table ')

s Current SY Enrolment and Number of Classes - Enrolment shall tally with the data on enrolment and number of classes by
grade level (Table A),

= Shift (or session) - refers to time schedules corresponding to different sets of classes (e.g. morning and afternoon shifts). Table
C shall be filled even if only one shift is offered by the school.

After completing Tables A through C, check that the enrolment totals in these tables tally with one
another.



Totals in these boxes must tally.
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INSTRUCTIONS FOR ACCOMPLISHING
THE GOVERNMENT ELEMENTARY SCHOOL PROFILE

No item should be left blank.  Instead. "zero (0)" or "not applicable (a) " shall be written.

PHYSICAL FACILITIES DATA (Tables I, . & Ej)

EXISTING NL!'i\"IBF‘R. OF CLASSROOMS (Makeshift and condemned/condemnable instructional rooms are not to be
included.)

Makeshift rooms refer (o rooms which are basicallv made of bamboo, nipa, cogon, lumber and other light inaterials, They are
considered temporary strdctures as a means of easing up classroom shortage and tenmporary shelter dirring emergencies.

Condemned rooms refer to rooms deemed 1o be dangerous 1o the extent that life, health, properey or safery af the public or its

occupants are endangered.

Enter the number of rooms currently being used and not currently being used for iustructional purposes, regardless of funding
source, n the appropriate boxes. Similarly, enter the number of rooms currently being used and not currently being used tor
non-instructional purposes in the appropriate boxes, The columns for Totals shall include those currently  being used and not
currently being used.
Instructional rooms refer to usable rooms with the following dimensions regardless ol the number of doors (either 1 door
or 2 doors) and regardless of [unding source and year constructed:

n Ty Ym Oy S (Bagony Lipunan nope)

® Ty Sm s TSmnbm
® Tmx7m 8 Ty 28w (mdti-puerpose warkshop science lab, compurer Tab. )

®  Tmxom
Other instructional rooms refer (o academic classrooms used for pre-school and SPED classes.
Toilets - (urinal)
Individual Urinal - a single urinal is designed for one male pupil/student standing uprighe.
Trough or Multiple - a urinal which can accommodate 3 more pupils/siedents ar the same time. Thus, cach trough shall be

mudtiplied by 3. and the reswlting number shall be recorded i the "trongh” colimn

EXISTING CLASSROOM FURNITURE

Number of Desks - refers to the total number of serviceable two-seater desks in the school,

Number of Tables and Chairs - vefers 10 the number of sets of I table and 2 chairs (new model) in the school.

Number of Armehairs - refers to the total number of servigeable armchairs in the school.

AVAILABILITY OF WATER SUPPLY

Local piped water - water source coming from local water service providers,

Water well - an excavation structure in the ground by digging, driving, boring or drilling to access water in underground aquiliers.
Rainwater catchment - water sourced from rainwater and collected thru a rminwater collector.

Natural source - water sourced fron a spring, stream

Without water supply - schoolswithout existing water supply at all,

AVAILABILITY OF ELECTRICAL SUPPLY

Grid Supply - electricity coming from major or local power distributors (e.g, electric conperatives, Meralco, etc.).
Generator - machine operated by diesel or fgasoline to produce electricity.

Solar Power - solar power is the conversion of sunlight into electricity thru different devices such as solar panels.
Without available electrical supply - schools without existing electrical supply at all.
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INSTRUCTIONS FOR ACCOMPLISHING
THE GOVERNMENT ELEMENTARY SCHOOL PROFILE

No item should be left blank.  Instead. "zero ( 0)" or "not applicable (a) " shall be written.

PERSONNEL DATA AND TEACHER ASSIGNMENTS (Tables F & G) - The data to be entered shall be as of 31st of July

s Locally-funded teachers working in the school are those teachers not having plantilla positions and whose compensation is not
paid out of the national budget. These are classified according to the following:

Special Education Fund (SEF) — Teachers whose salaries are being paid by the Local School Board Tund
(Provincial/City or Municipal) where the school is located.

Local Government Unit (LGU) funded — Those teachers paid out of the general fund (not the SEF) of the LGL,
PTCA-funded — Teachers who receive their salaries through the Parents-Teachers-Community Association (PTCA),
Volunteer — These are teachers who work for free or who receive very minimal allowance.

Teachers for ALIVE classes — Number of teachers teaching in ALIVE classes.

Others — These are teachers who are being funded by neither one of the above.

= Nationally-funded personnel are those tcaching and non-teaching personnel having plantilla positions. including those with
provisional appointments,

s Number of positions assigned in the school per latest PSI-POP refers to the number of plantilla items assigned 1o the school,

s Number actually working in the school are those teaching and non-teaching personnel with plantilla positions who are actually
performing their specific assignments in the school. as of 31st of July 2009,

» On leave personnel refers to those who are on sick. vacation. study and/or maternity leave as of 31st of July 2009,

= Position(s) vacant refers to the plantilla positions that are unfilled as of 3 Ist July 2009,

= Personnel detailed to DepEd office(s) are those assigned/designated o other DepEd office(s) like the district. the division. the
regional or the central office.

= Ancillary services are those rendered by a guidance counselor. librarian. property custodian, office clerk. canteen manager,
coordinator (NFE. PE. Boy/Girl Scout. etc.). teacher nurse. Class advisorship is not included.



ey

(DM [POJULES S0g) AAMpDuSIg )

noypuisag] gy

(ammp; p

A 2agy aanyoudg |

oSSy

antffey o fo poagy
= amffey worsiarey A g parfiaa g

antffgy 21 fo poagy

= aff) pasicr Ky paya

1ty )

ey

[N PANUELS 230() AAITHEIY )

HouPHSIsacy

POARY JOOLIG
g pawsy pup anay parfiaa )

(pruuosaad Funpeay papung-Afeuoney) TV LOL

SIH2)] 12403 | [00YD§-ak]

S LY (T4S

EENREN
11 2oea
111 12ypea],

| 1oyaRa ], Jasepy

11 1ayora

ISR

OO0, 410

Totals in these boxes must tally.

(00,3570,

TVILOL

) AUN-[N] pAuRISsY

M

(KT L) sy upyanag sserpy 2ad i g

LR TR ECRWIHTTRITIH

LETETRY

ARSI

Lamy

v

niEeL LN

LIS LIRjpRug 03 awg-and
“RuIaEa) ssup o) sw-ped paudssy

o Bulyoeay 55

(IO 40 UL ()

3 AWL-[[Nn] $HLIE )

AT, UOTESO ]

.m- _:qh___._u«w.q

i xXaLtpes Hiw .4..:‘_: JERN g W0 1 SIRN) =

(T€ AInf J0 SV) 0T0T-6007 AS “(A[UO sI12ea) papunj-Afeaonen) SINAINNDISSY HAHI VAL ™) 4B ],

e :.,.,...__ SAGEL UL SN

(puuosiad Junpea) papung-sfruoneN) TVLOL

]

00LDG-21 g

SWwal| Jayaea ) 4d4s

(mcf uney yangy) e g -qng

AL P A{IGORY SUIPNEOUL) [ e ]
. [ ayaway

TEENEEET

[ BB ISR

1] 12ayona ] Jmse|y

Jungovay g

(punostad Funpeaj-uon papunj-Aruoney)) TV.LOL

1IN\ AT

pmND AjUnaag

EETR)

I0[2SUNO ) I0IRTIPIN0 ) 2IUEPING

| 12yoea ], pray
11 1oyoea ], peaH
11T 18yaea ], peay

1 [edtong
11 wdiouing
11 edioutg

Al rdiong

SUIYIDI-UON PUD Pl SUNIDI] D

]

(191430 pdag 01
?gwa-n ﬂ..- _.- w.duw_._ 053 .da—

9
IVIOL

L o ]
aeu

(R L ]
AU

A (5 UOLIS0 4 AR ()

JOOyas S ul U S Sgun s

stroipsod Jo sagquimnyy

TANNOSHAL AFANA-ATTVNOLLY'!

1y

AL HONISO

(1€ AL J0 SY) 0T0Z-600T AS “(PIPURF-A[RUONEN) VLV THNNOSHH T4 2981




INSTRUCTIONS FOR ACCOMPLISHING
THE GOVERNMENT ELEMENTARY SCHOOL PROFILE

No item should be left blank. Instead. "zero ( 0)" or "not applicable (a) " shall be written, Shaded boxes shall not be filled.

TYPE OF SCHOOL (Schoel Information)
Regular School - a school offering regular elementary education only.
Regular School with SPED classes - a regular school with only one or two exceptionalities.
Regular School with SPED Center - a school within a school catering to children with three or more exceptionalities
Purely SPED Center - SPED center which is independent of a regular school.
National Special Schools  refer to Phil. School for the Blind: Phil School for the Deaf: Jose Fabella Memorial School & Nation;
Orthopedic School for Crippled Children.
Integrated SPED Schools - ¢lementary and high schools catering to SPED.,

PUPIL AND TEACHER DATA (Tables H.1 & J) - The data to be entered shall be as of 31st of July 2009,

Fill in only the boxes applicable to the school: otherwise "0" or "not applicable” shall be written.

If a teacher is teaching in two or more grades, he/she should be counted. in grades where he/she has the most nmber of
teaching loads
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Republic of the Philippines
DEPARTMENT OF EDUCATION
OFFICE OF PLANNING SERVICE

Research and Statistics Division

INSTRUCTIONS FOR ACCOMPLISHING
THE GOVERNMENT SECONDARY SCHOOL PROFILE

No mtem should be left blank. Instead. "zero ( 00 )" or "not applicable (a) " shall be written.

STUDENT DATA (Tables A & D) - The data to be entered cover both the current and previous school years and shall be

distributed by year level and by sex,

s Total Enrolment -includes all students enrolled in the school. including repeaters.

s Number of Repeaters - refers 1o students who failed or left a particular year level in any previous school year and are enrolled in
the same year level where they left or lailed. as of July 31.

®» Number of Transferees In - refers to students who entered the school from another school. either government or private.

» Number of Balik-aral - refers to students who finished a year level, stopped schooling and enrolled in the next year level after a
year or more. as of July 31,

8 ALIVE means Arabic Language and Tslamic Values Education.

® [ndigenous Peaple - a group of people or homogenous societies identified by self-ascription and ascription by others who have
continuously lived as an organized community on communally bounded and defined territory sharing common bonds of
language, customs, traditions and other distinctive cultural traits. (Source: RA 8371 Indigenous Peoples Act of 1997)

» Number of Dropouts - refers 1o students who left school before completing the prescribed year level within the specilied school
year up to March 31 and should not be included in the total enrolment as of the same date.

8 Number of Promotees/Graduates - In years | to 3. promotees refer 1o students who successfully completed the year level. In
year 4. refers to students who completed the secondary level or the graduates of the level.

AGE PROFILE (Table B)

= The total enrolment of the school as of 31 July shall be distributed across year levels. by single age and by sex.

CURRENT SY ENROLMENT AND NUMBER OF CLASSES BY SHIFT (Table C)

8 Current SY Enrolment and Number of Classes - Enrolment shall tally with the data on enrolment and number of classes by
year level (Table A),

» Shift (or session) - relers to time schedules corresponding to different sets of classes (e.g. morning and afternoon shifts). Table
C shall be filled even it only one shift is offered by the school.

After completing Tables A through C, check that the enrolment totals in these tables tally with one
another.
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INSTRUCTIONS FOR ACCOMPLISHING
THE GOVERNMENT SECONDARY SCHOOL PROFILE

Noitem should be left blank,  Instead, "zero ¢ 0" or "not applicable (a) 7 shall be written.

PHYSICAL FACILITIES DATA (Tables E, E; & E;)

EXISTING NUMBER OF CLASSROOMS (Makeshift and condemned/condemnable academic rooms are not to be
included.) :

Makeshift rooms refer to rooms which are basically made of bamboo, nipa, cogon, lumber and other light materials. They are
considered temporary structures as a means of easing up classroom shortage and temporary shelter during emergencies.

Condemned rooms refer 1o rooms deemed to be dangerous to the extent that life, health, properiy or safeiv of the public or is
occupants are endangered.

Enter the number of rooms currently being used and not currently being used for instructional purposes, regardless of funding
source, in the appropriate boxes. Similarly, enter the number of rooms currently being used and not currently being used for
non-instructional purposes in the appropriate hoxes. The columns for Totals shall mclude those currently  being used and not
currently being used.

Instructional rooms refer to usable rooms with the following dimensions regardless of the number of doors (either 1 door
or 2 doors) and regardless of funding source and vear constructed:

v 7 9m Oy Sm(Bagong Lipunan type)
v TmxSm ® T3mx6m
v Ty Tm u Tmn A Sm (mdti-prrpose workshop serence fal, computer lab. )

v T fun

Toilets - (urinal)
Individual Urinal - a single urinal is designed for one male pupil/student standing uprieht.
Trough or Multiple - o urinal which can accommodate 3 more pupils/students at the saomne time. Thus, each trough shall be
multiplied by 3. and the resulting nwmber shall be recorded in the "trough” column

EXISTING CLASSROOM FURNITURE

= Number of Desks - refers wo the total number of serviceable two-seater desks in the school.

s Number of Tables and Chairs - refers to the number of sets of I table and 2 chairs (new model) in the school.
s Number of Armchairs - relers to the total number ol serviceable armcehairs m the school.

AVAILABILITY OF WATER SUPPLY

Local piped water - water source coming from local water service providers.

Water well - an excavation structure in the ground by digging. driving. boring or drilling to access water in underground aquifiers,
Rainwater catchment - water sourced from rainwater and collected thru a rainwater collector.

Natural source - waiter sourced from a spring or stream

Without water supply - schoolswithout existing water supply at all.

AVAILABILITY OF ELECTRICAL SUPPLY

Grid Supply - electricity coming from major or local power distributors (e.g, electric cooperatives, Meralco. etc. ).
Generator - machine operated by diesel or fgasoline to produce electricity.

Solar Power - solar power is the conversion of sunlight into electricity thru different devices such as solar panels,
Without available electrical supply - schools without existing electrical supply at all.
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INSTRUCTIONS FOR ACCOMPLISHING
THE GOVERNMENT SECONDARY SCHOOL PROFILE

No item should be left blank. Instead. "zero ( 0" or "not applicable (a) " shall be written.

PERSONNEL DATA AND TEACHER ASSIGNMENTS (Tables F& G) - The data to be entered shall be as of 31st of July
2009

= Locally-funded teachers working in the school are those teachers not having plantilla positions and whose compensation is not
paid out of the national budget. These are classified according (o the following:

Special Education Fund (SEF) — 'Teachers whose salaries are being paid by the Local School Board Fund
i Provincial/City or Municipal) where the school is located.

Local Government Unit (LGU) funded — Those leachers paid out of the general fund ( not the SEF) ol the LGU.
PTCA-funded — Tcachers who receive their salaries through the Parents-Teachers-Community Association (PTCA).
Volunteer — These are teachers who work for free or who receive very minimal allowance.

Teachers for ALIVE classes — Number of teachers teaching in ALIVE classes,

Others — Thesc are teachers who are being funded by neither one of the above.

» Nationally-funded personnel are those teaching and non-teaching personnel having plantilla positions. including those with
provisional appointments.

» Number of plantilla items in school per latest PSI-POP relers 10 the number of plantilla items allocated to the school.

® Number actually working in the school are those teaching and non-teaching personnel with plantilla positions who are
actually performing their specific assignments in the school, as of 31st of July 2009.

a On leave personnel refers to those who are on sick, vacation, study and/or maternity leave as of 31st of July 2009.

Plantilla item(s) vacant refers to the plantilla positions that are unfilled as of 31st of July 2009.

Plantilla administrators/teachers detailed to other school(s)/DepEd office(s) are those who are assigned/designated 1o other
school(s) or DepEd office(s) like the district. the division. the regional or the central office.

Plantilla administrators/teachers borrowed from other school(s) are those who are actually working in the school but whose
items belong to another school.

Ancillary services are those rendered by a guidance counselor. librarian, property custodian. office clerk. canteen manager,
coordinator (NFE. PE. Boy/Girl Scoul. ete.). teacher nurse. Class advisorship is not included.

STUDENT DATA BY PROGRAM (Table H)
Fill in only the boxes applicable to the school; otherwise "0" or "not applicable' should be written.

If a student is enrolled in a regular progran and in one or more special programs, then he/she should be counred
in the regular as well as in the special programs where he/she is envolled.

TEACHER DATA BY TEACHING ASSIGNMENT AND AREA OF SPECIALIZATION (TABLE I)

If a teacher is teaching two or more learning areas or in two or more year levels, he/she should be counted in arealyear where
teaching load she has the most number of teaching loads
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Republic of the Philippines
DEPARTMENT OF EDUCATION
OFFICE OF PLANNING SERVICE

DQ‘?JED Research and Statistics Division

INSTRUCTIONS FOR ACCOMPLISHING
THE PRIVATE SCHOOL PROFILE

Noitem should be lef blaok.  Tostead. “zero 00" or “not applicable (nn) ™ shall be written. Shaded boxes shall pot be filled

PUPIL/STUDENT DATA (Table 1 & 4) - The dotn being  requested o
shall be distributed by grade/year level and by sex:

er both the current wd previous sehool years and

® Total Enrolment - wcludes ol popils/students enralled in the sehool, including repeaters. Tn the case of multigrade pupils, the
enrolment figures shall be distributed across the appropriste grides

Pre-school Enrolment - refers to enrolment betore G . Nursery, Kinderparen Preparatory.

Muonograde Enrolment - reters 1o pupils hemg taught in classes consisting of a single grade only,

Muitigrade Enrolment - refers to pupils being tught in classes consisting of two or more grades under one teacher

Number of Repeaters - refers (o pupilfstudents who failed or left o particular erade/vear level in any previous school year and
are cnrolled in the same grade/year level where they ket or failed. as of July 31

Number of Transferees In - relers 1o pupils/students whio entered the sehoal from another school, either government or private.
Number of Balik-aral - pefers (o pupils/students who finshed o gradedyvenr level, stopped schooling and enrolled i the next
arnde/year kevel diter o veor dr more. s of July 31

® ALIVE means Arabic Languoge and Fslmic Values Education.

Indigenous People - o group ol people or homogenous societies wdentified by self-aseription and aseription by others who have
continuously lived as an organized community on communally bounded and defined serritory sharing conumon bonds of language,
custonis, traditions and othier distinetive caltural traits (Soaree: RA ST Indigenous Peoples Act of 19497

Number of Classes per yradi/vear level (Grades 1-60 Years 14) - refers only (o single gradedyear clisses, Classes with twooor
more grade level shall be counted under the multigrade caregory

Number of Drapouts - refers o pupils/students who kn “hunl before completing the prescribed erade/year level within the
specificd school year op iy March 31 and sh i
Number of Completers/Promotees/Graduates - Data on completers refer (o pre-se Jmnl puptl\ who have completed the
requirements for this level, In grades | o Sfyears | o 3, promaotees refer 1o pupils/students who successfully completed the
grade/year level. In grade ffyear 4. graduates refer o pupils/students who completed the elementary/secondary level

Number af Transferred Out - refers o pupils/students who transterred 1o another school i the conntry and owside the country.

ol

AGE PROFILE (Table 2)

» The total enrolment of the school as of 31 July shall he distributed across grade/veimr levels. by smgle age and by sex
ECD (Early Chinldhood Development) experience includes all ECD progeanss for voung children hged 3 1o 5 years in pegistered
pre-schools and those in similar organized edocational institnrions and divy ciae centers

CURRENT SY ENROLMENT AND NUMBER OF CLASSES BY SHIFT (Table 3)

s Current SY Enrolment and Number of Classes - Eoroliment shall nlly with the datn on enrolment and aumber of clisses by
grade/year level tTahle! )

» Shift (or session) - relers o time schedules corresponding o different sers of classes (e morning and afternoon shifis), Table
Fshall be flled even if only one shift i sffefed by the sehool.

After completing Tables 1 to 3, check that the enrolment totals in these tables tally with one another.

PIYSICAL FACILITIES DATA ( Tables 5.6 & 7)
Makeshift rocms refer tooromms which are basically made of Bamboo, nipa cogen, Binber and other gt materfals, They are

cesshedered temperary stractieres s o eany of easing ap clavseom shortage and temporarey shelter during emergemcies
Dilapiduted rooms vefer fo reviny which have fullen to partial rein or decay diie to neglect or misise.

Condenned rooms refer o poony deemed teo b dangerony tothe exeent e dife. Realth, propeee or safee of the padlic or fey
owcetgans are endongered,

EMISTING NUMBER OF CLASSROOMS (Makeshilt and conde d/condy bie acndemic rooms are nol Lo be
included.)

Enter the number of rooms currently being used and not currently being used for instructional purposes, regardless of funding
source, 0 the appropriaie hoxes. Similarly, enter the pumber of rooms currently being used and not corrently being used for mon-
instractional purposes e approprite boxes Areas with partition or divider wsed for nov-instructional purposes are o luded

1 the coumt
Instructional rooms refer (o rooms with the following dimensions :

w Tl w B N
® Tury N ® TSmA A
» Tura T o Twr M .

m Fopo i
Toilets - (urinal)
Single wrinal is designed for one pupilfsonudent seanding wprivie,
Mudtiple wrinl & a frongh tvpe and can aceonpmodate more pupibdstiwlents
EXISTING CLASSROOM FURNITURLE
8 Number af Desks - refers to the tona] number of serviceable two-seater desks i the school
s Number of Tables and Chairs - refers to the number of sets of 1 table awd 2 chairs (new model) in the school
» Number of Armchairs - refers 1o the wtal sumber of serviceable armehairs i the school

PERSONNEL DATA

® Teachers with Full-time Teaching Load - vefer to those who are handling pot Jess than 15 teaching hours a week. Per MECS
Circular No. 6, series of 1974, 4 weacher gets an equivadent of one subject load reduction for ench regular exnaecurricular activity
assigned 1o hime Therefore. o teacher whose total actunl teaching load plus equivalent load s or least 15 hours is considered as o
teacher with full-teaching land. Tenchers handling more than one level shall be entered in the row for "No. of Teachers with Part-
Timie Teaching Load" and under the column whete he/she spends the most tnaber of hours tenching, A part-time teacher shall
anly be counted once,



these boxes must tally.
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Totals in these boxes must tally.
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Republic of the Philippines
DEPARTMENT OF EDUCATION
OFFICE OF PLANNING SERVICE

DQ?] ED Resvarcl and Stanstics Division

INSTRUCTIONS FOR ACCOMPLISHING
THE SUCs LABORATORY SCHOOL PROFILE

Noviten should be left lank.  Instead. “zero ¢ 007 or “notapphicable Go " shall be written. Shaded boses shall not be filled
PUPIL/STUDENT DATA (Table 1 & 4) - The data biing  requested cover both the Current and previods school vears and
shall be distributed by gradefvear hevel and by sex

& Total Enrolment - includes all pupits/students emolled in the school, idcluding repeaters. I the cise of multigrade pupils, the
eiralment fgures shall be distributed across the appropriate grades

Pre-school Enrolment  refers o entolment betore Grade L e, Nursery, Kindergarten. Preparatory

Munograde Envofment  telers to pupils being tght in classes consisting of a single grade anly.

Multigrade Enrolment - relets 1o pupils belng tanght in clisses consisting ol two or more grades nider one teacher

Number of Repeaters - elers to pupils/students who failed or lefi o particular grade/year level i any previous school yvear and
are enrolled in the same gradefyear level where they leftor tatled. as of July 31

Nuntber of Transferees tn - 1efers to pupils/smdents wlo entered the school from another school, ¢ither government of private
Number of Balik-aral - vefers w0 pupils/smdents who finkshed o pradefvear level, stopped schooling and enrolled o the pest
gradefyear level after a year or more, as of July 31

ALIVE means Ambic Language and lslamic Values Educarion,

Indigenous People  a group of people o homogenons societies idenfified by self ascription and ascription by others who have
contimponsty lived as an organized commuminy on commupadly honnded and defined wrritory shiarng common honds of lanpuage,
costoms, raditions and other distmetive cultural tradts. (Source: RA 8371 lndigenous Peaples Actol 19971

Number of Classes per gradeivear level (Grades 126, Years ) relers only to single gradelyear clisses, Classes with two o
maore grade level shall be connted under the mulierade category,

Number of Dropouts - relers 1o pupllsfsmdents who left school belore completing the prescribed gradedyear level within the
specilied school vear up o March 31 and should not duded in the total enrolment as of the same date.

Number of Completers /PromoteesiGiraduates - Data on completers refer 1o pre-school pupils who have completed the
reguitenents for this level. In gmdes | to Styears | o 3, promotees refer to pupils/students who successfully completed the
arade/year evel In grade G/vear 4. geadunates refer to pupils/sudents who completed the elementaryssecondary level,

AGE PROFILE (Table 2)

o The total enrolment O the school as of 31 July shall e distributed across grade/vear fevels, by single age and by sex
ECD (Early Childhood Development) experience includes all FCT) programs for voung childien aged 3 10§ vears in registered
pre-schouls and those in similar organized educational institutions and day care centers

CURRENT SY ENROLMENT AND NUMBER OF CLASSES BY SHIFT ( Table 3)

® Current 8Y Enrolment and Number of Classes  Burolment shall tally with the data on eorolment and sumber of clisses by
eradie/vear level (Tablel)

® Shift (or session)  vefers 1o e schedules corresponding 1o different sers of classes (e.g. morning and aftermoon shifis), Table 2
shall be filled even if only one shift is offered by the school.

After completing Tables 1 to 3, check that the enrolment totaly in these tables tally with one another.

PHYSICAL FACILITIES DATA (Tables 5, 0 & 7)
Makeshift ravms refer o rooms whicl are Tastoal!s maede of bambae, niga, cogen, lamber ad other ol materials, They are
centstdercd teatpaorary STenctiees s o Bty of eadsita g classeoenn slertase and reaporary shelree dieeing vmergencies.
Condemned rooms refer w ropms deemed 10 be dangerons w the exiens thar life, health, properiy ar satery of thye prdfie or ity
GCCHRIIES e onredeniered,

EXISTING NUMBER OF CLASSROOMS (Makeshift and condg Veond ble academic rooms are not o be inclded. )

Enter the number of rooms cumrently being wsed and not currently being wsed tor instructional purposes, regardless of funding
sewree, e appropuiate boxes. Simalarly. enter the number of rooms curtently being nsed and ot cumrently being nsed for mon
instractional purpoxes in the approptiate boses, The columns for Totads shall indlude those currently being wsed and oo
currently being used

Instructional rooms refer to usable rooms with the following dimensions regardiess of the number of doors (either | door or
2 doors) and regardless of fumding source amd vear constructed:

w T e Ao New i Bgegong Efparstan pepet

TS B T I fm

» Tmo T o i TS Gmlicprpeane ek Bopoveseaee fal comgrater tal, i
® Tena i

Other instructional roons refer to academic chivstooms used tor pre-school and SPED classes
L}
Toilets - (urinal)
Individual Urinal - o xingle weinal iy desigood for one male popilivoedent seanding uprighe,
Trough - o a mudtiple vrinad which can aocommodate 3 more pupidsdstudentsut the same time, Thies. cach seowegh shall be

meeeltiplied by 3 anad the vesufting anmber shall be recorded inthe “teenendt” colimn

EXISTING CLASSROOM FURNITURE

& Number of Desks - vefers to the ot number of serviceabile two=seater desks in the school.
» Number of Tables and Chairs - refers 1o the mumber of sets of | rable and 2 chairs (new model) in the school
o Number of Armehairs - refers 1o the total number of senviceabile armehairs in the school

PERSONNEL DATA

o Trachers with Full-time Teaching Load  tefer (o those who are bandling not less than 13 reaching hours o week. Per MECS
Circular No. o, series of 1974, 4 teacher gets anequivident of ome subject Toad neduction for cach regular extra-comiculin activin
assignied 1o him. Theretore. a reacher whose totad actual tesching load plus equivalent load 15 at least 15 hours s considered as 3
teacher with full-tenching load. Teachers handling more than one level shall be entered in the row far "No, of Teachets with Purt-
Time Teaching Loud” and under the colunm whege he/she spends the most number of hours teaching. A part-fime teacher shall

only be counted once,



Totals in these boxes must tally.
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Totals in these boxes must tally.
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Name of School

SUMMARY OF VARIANCES IN BEIS DATA

SY 2008-2009 and SY 2009-2010

School District/Municipality

ANNEX A

Division
Region
SAMPLE DATA:
Increase/ | % increase/
SY 2008-2009 | SY 2009-2010| Decrease Decrease | Explanations for
PARTICULARS data data (C-B) (D/B x 100) Variancels
A B C D E F

Enrolment 5,130 5,500 370 7%
Teachers 123 125 2 2%
Instructional Rooms 45 48 3 7%
School Furniture

Desks 610 580 -30 -5%

Tables and Chairs 180 220 40 22% |additional delivery

Armchairs 227 200 -27 -12%|eaten by termites
NOTE:

1. This form shall be submitted to the Division Planning Units together with the accomplished

school profiles

2. Enter data for each variable in the appropriate column (Col. B & C) using previous SY data and

current SY data

3. Get the increase/decrease by subtracting figures in Col. C from Col. B

4. Get % of increase/decrease by dividing figures in Col. D by Col. B x 100

5. If the increase/decrease is 5% or more, provide sufficient explanations/justifications.

Certified Correct:

Principal/School Head




