Republic of the Philippines @

Bepartment of Education gf&ff‘

DepED Complex, Meralco Avenue, Pasig City .,.,‘u-mwﬁa, EQUCATION

MAY 7 2 2009

DepEl} ORDER
No. §2.s. 2009

REQUIRING ALL REGIONAL/DIVISION OFFICES TO AVAIL INTERNET
SUBSCRIPTION AND DISSEMINATION OF UPDATED OFFICIAL
DEPED EMAIL ADDRESSES FOR REGIONAL
AND DIVISION OFFICES

To:  Regional Directors

Schools Division /City Superintendents
Regional /Division ICT Coordinator:

All Others Concerned ‘

1. In order to improve DepED’s communication services, all
regiongl/division offices are required to avail internet subscription using MOOE
funds.| For offices with two (2) or more computers connected in the Local Area
Netwotk (LAN), the required Committed Information Rate (CIR), the guaranteed
intern¢t speed is 128 kbps. The type of connection can be wired or fixed
wirelegs.

2. To facilitate information dissemination within the organization reiteration
of the Juse of the official DepED email addresses is required. The list of updated
regional and divisions email addresses is provided as Enclosure No. 1.

3. The official DepED email shall be used for official communications,
updatés and for the electronic updating of Personnel Services Itemization and
Plantijla of Personnel.

4. DepED Regional and Division ICT Coordinators are tasked to facilitate
this |undertaking and coordinate with other offices/units in the
regionls /divisions for the use of this official email address.

5. Steps on how to retrieve and open email accounts, please refer to
Enclogure No. 2.

6. Upon receiving this Order, pass\wqrd/ s must be changed and for email
accoupts that will encounter problems, please contact Mr. Joseph Santiago or
Mr. Elmer Guizano of ICTU, Technical Service, DepED Central Office at tel.
nos. {§2) 635-7369 or (02) 633-7264.

7. Moreover, it is required that emails are checked everyday for updates and
passwords must be changed periodically to secure the email accounts from




unauthorized usage. Request must be sent to jvsantiago@deped.gov.ph and
jvsantiago@teacher.deped.gov.ph. To do so, use the email account assigned to
your office.

8. In the event that other offices within the regional office or division office
will require separate email accounts, the Regional/Division ICT Coordinators
are required to assist in accomplishing the request addressed to Mr. Elmer
Guizano, Administrative Officer IV, Officer-in-Charge, Information and
Communication Technology Unit (ICTU), Technical Service, DepED Central
Office.

9. This Department orders the use of official email address as replac:emgnt
for personal email address in transacting with other offices/divisions/agencies.
It must be strictly used for dissemination of information in the Department.

10. Immediate dissemination of and strict compliance with this Order is
directed.

JESLI A./LAPUS
S tary

Encls.:
As stated

Reference:
None

Allotment: - -(D.O. 50-97)

To be indicated in the Perpetual Index
under the following subjects:

BUREAUS & OFFICES
INFORMATION TECHNOLOGY
SCHOOLS

R-Maricar/DM-Internet Subscription
05-14-09



Exiclos#re No. 1 to DepED Order No. 52, s. 2009

" Department of Fducation
Email Addresses of Schools Division Offices
As of January 15, 2009

REGION | (rolﬁlrdeped.gov.ph)

Region/Schools Division Email Address

Candon City candoncity@deped.gov.ph
Dagupan City dagupancity@deped.gov.ph
llocos Norte ilocosnorte@deped.gov.ph
tlocos Sur ilocossur@deped.gov.ph

La Union launion@deped.gov.ph

Laoag City laoagcity@deped.gov.ph
Pangasinan | pangasinanl@deped.gov.ph
Pangasinan It pangasinan2@deped.gov.ph
San Carlos City sancarloscityri@deped.gov.ph
Urdaneta City urdanetacity@deped.gov.ph
With Interim Division Office Email Address

Alaminos City alaminoscity@deped.gov.ph
Vigan City vigancity@deped.gov.ph

San Fernando City sanfernandocityrl @deped.gov.ph
Batac City bataccity@deped.gov.ph

REGION Il (roﬁ@deped.gov.p}'))

Region/Schools Division Email Address

Batanes batanes@deped.gov.ph
Cagayan cagayan@deped.gov.ph
Isabela isabela@deped.gov.ph
Nueva Vizcay3 nuevavizcaya@deped.gov.ph
Quirino quirino@deped.gov.ph
Tuguegarao Cky tuguegaraocity@deped.gov.ph
With interim Division Office Email Address

Cauayan City cauayancity@deped.gov.ph
Santiago City santiagocity@deped.gov.ph
REGION til (rd3@deped.go's.ph)

Region/Schogls Division Email Address

Angeles City angelescity@deped.gov.ph
Aurora aurora@deped.gov.ph
Balanga City balangacity@deped.gov.ph
Bataan bataan@deped.gov.ph
Bulacan bulacan@deped.gov.ph
Cabanatuan (ity cabanatuancity@deped.gov.ph
Gapan City gapancity@deped.gov.ph
Malolos City maloloscity@deped.gov.ph
Nueva Ecija nuevaecija@deped.gov.ph
Olongapo City olongapocity@deped.gov.ph

Pampanga pampanga@deped.gov.ph




" REGION Iil
Region/Schooi

$ Division

San Fernando City

San Jose Del M
Tarlac

Tarlac City
Zambales

onte City

With Interim vaision Office
Muioz Science|City

REGION IV-A (m4-a@deped.gov.ph)

Region/School
Antipolo City
Batangas
Batangas City
Cavite

Cavite City
Laguna

Lipa City
Lucena City
Quezon

Rizal

San Pablo City
Tanauan City
With Interim
Sta. Rosa City
Tayabas City

REGION IV-B (
Region/5choo
Calapan City
Marinduque
Occidental Mirn

5 Division

ivision Office

Email Address
sanfernandocity@deped.gov.ph
sanjosedeimonte@deped.gov.ph
tarlac@deped.gov.ph
tarlaccity@deped.gov.ph
zamibales@deped.gov.ph

Email Address

sciencecityofmunoz@deped.gov.ph

Email Address
antipolocity@deped.gov.ph
batangas @deped.gov.ph
batangascity@deped.gov.ph
cavite@deped.gov.ph
cavitecity@deped.gov.ph
laguna@@deped.gov.ph
lipacity(@deped.gov.ph
lucenacity@deped.gov.ph
quezon @deped.gov.ph
rizal@cieped.gov.ph
sanpablncity@deped.gov.ph

tanauancity@deped.gov.ph

Email Address
starosacity@deped.gov.ph
tayabascity@deped.gov.ph

IMAROPA) (ro4-b@deped.gov.ph)

s Division

doro

Oriental Mindgro

Romblon

Puerto Princesp City

Palawan

REGION V
Region/Schoo
Albay

s Division

Camarines Noftte

Camarines Sur
Catanduanes
Iriga City
Legaspi City
Ligao City

Email Address

calapancity@deped.gov.ph
marindugue @deped.gov.ph

occidentalmindoro@deped.gov.ph
crientalmindoro@deped.gov.ph
romblon@deped.gov.ph
puertoprincesacity@deped.gov.ph
halawan@deped.gov.ph

Email Address

albay@deped.gov.ph
camarinesnorte@deped.gov.ph
camarinessur@deped.gov.ph
catanduanes@deped.gov.ph
irigacity@deped.gov.ph
legaspicity@deped.gov.ph

ligaocity@deped.gov.ph




"~ REGION V (ro5@cieped.gov.ph)

Region/Schoolg Division

Masbate
Masbate City
Naga City
Sorsogon
Sorsogon City
Tabaco City

REGION V/i (rodt@deped.gov.ph)

Region/";chool
Aklan
Antigue
Bacc,lod City
Basjo City
Ca.diz City
Capiz
fuimaras
lioilo

ioilo City
Kabankalan Cit
La Carlota City
Negros Occide
Roxas City
Sagay City
San Carlos City
Silay City

$ Division

ntal

With Interim Division Office

Passi City

REGION Vil {rd
Region/Schoo
Bohol
Cebu
Cebu City

Dumaguete City

Lapu-lapu City
Mandaue City

Negros Oriental

Siquijor
Talisay City
Toledo City

s Division

With Interim Division Office

Danao City
Tanjay City
Tagbilaran City
Bayawan City

7@deped.gov.ph)

Email Address

masbate @deped.gov. ph
masbatecity@deped.gov.ph
nagacity@deped.gov.ph
sorsogon @deped.gov.ph
sorsogoncity@deped.gov.ph
tabacocity@de ped.gov.ph

Email Address

aklan @deped.gov.ph
antique@deped.gov.ph
bacolodcity@deped.gov.ph
bagocity@deped.gov.ph
cadizcity@deped.gov.ph
capiz @deped.gov.ph
guimaras @deped.gov.ph
iloilo@deped.gov.ph

iloilocity@deped.gov.ph
kabankalancity@deped.gov.ph

lacarlotacity@deped.gov. ph
negrosoccidental@deped.gov.ph
roxascity@deped.gov.ph
sagaycity@deped.gov.ph
sancarioscityré @deped.gov.ph
silaycity@deped.gov.ph

Email Address
passicity@deped.gov.ph

Email Address
bohol@deped.gov.ph
cebu@deped.gov.ph
cebucity@deped.gov.ph
dumaguetecity@deped.gov.ph
lapu-lapucity@deped.gov. ph
mandauecity@deped.gov.ph
negrosoriental@deped.gov. ph

siquijor @deped.gov.ph

talisaycity@deped.gov.ph

toledocity@deped.gov.ph
Email Address
danaocity@deped.gov.ph
tanjaycity@de ped.gov.ph
tagbilarancity@deped.gov.ph
bayawancity@deped.gov.ph




~ With Intterim Division Office
Bais City
Naga City
Bogo City [
Carcar City
Guihwulngan Cit

RE/SION Vil (ra8@deped.gov.ph)
Rragion/Schools Division

Biliran
Calbayog City
Eastern Samar
Leyte
Northern Sama
Ormoc City
Samar (Westerp Samar)
Southern Leyte
Tacloban City
With Interim Division Office
Maasin City
Borongan City
Catbalogan City
Baybay City

-

REGION IX {roY@deped.gov.ph)
Region/Schools Division
Dapitan City
Dipolog City
Isabela City
Pagadian City
Zamboanga City
Zamboanga def Norte
Zamboanga def Sur
Zamboanga Siugay Province

REGION X (ro10@deped.gov.ph)
Region/Schools Division
Bukidnon
Cagayan de Orp City
Camiguin
Gingoog City
lligan City
Lanao del Norte
Misamis Occidpntal
Misamis Oriental
Ozamis City

Email Address
baiscity@deped.gov.ph
nagacityr7 @deped.gov.ph
bogocity@deped.gov.ph
carcarcity@deped.gov.ph
guihuingancity@deped.gov.ph

Email Address

biliran@deped.gov.ph
calbayogcity@deped.gov.ph
easternsamar@deped.gov.ph
leyte@deped.gov.ph
northernsamar@deped.gov.ph
ormoccity@deped.gov.ph
westernsamar@deped.gov.ph
southernleyte @deped.gov.ph
taclobancity@deped.gov.ph
Email Address
maasincity(@deped.gov.ph
borongancity@deped.gov.ph
catbalogancity@deped.gov.ph
baybaycity@deped.gov.ph

Email Address

dapitancity@deped.gov.ph
dipologcity@deped.gov.ph
isabelacity@deped.gov.ph
pagadiancity@deped.gov.ph
zamboangacity@deped.gov.ph
zamboangadelnorte @deped.gov.ph

zamboangadelsur@deped.gov.ph
zamboangasibugay@deped.gov.ph

Email Address
bukidnon@deped.gov.ph
cagayandeorocity@deped.gov.ph
camiguin@deped.gov.ph

gingoogcity@deped.gov.ph

iligancity@deped.gov.ph

lanaodelnorte @deped.gov.ph

misamisoccidental@deped.gov.ph

misamisoriental@deped.gov.ph

ozamiscity@deped.gov.ph




" With Interim Djvision Office

" Oroquieta City
Tangub City

Valencia City
El Salvador City

REGION X! (ro 11@deped.gov.iph)
Region/School§ Division
Compostela Valley City

Davao Del Nor
Davao City
Davao del Sur
Davao Oriental
Digos City
Panabo City
Tagum City

With Interim Givisicn Office
Island Garden City ¢;f Samal

Mati City

REGION Xil (rdl?. @deped.gov.ph)
Region/Schoojs Division

Cotabato City

General Santo's City

Koronadal Ci',yf
North Cotalatp
Sarangani
South Cot abatp
Sultan Ku daraf

With Int,erim Division Office

Kidapawan City
Tacuring City

Email Address
oroquietacity@deped.gov.ph
tangubcity@deped.gov.ph

valenciacity@deped.gov.ph

elsalvadorcity@deped.gov.ph

Email Address

compostelavalley@deped.gov.ph
davaodelnorte @deped.gov.ph

davaocity@deped.gov.ph
davaodelsur @de ped.gov.ph
davaooriental@deped.gov.ph
digoscity@deped.gov.ph
panabocity@deped.gov.ph

tagumcity@deped.gov.ph
Email Address
samalcity@deped.gov.ph
maticity@deped.gov.ph

Email Address
cotabatocity@deped.gov.ph
gensantoscity@deped.gov.ph
koronadaicity@deped.gov.ph
northcotabato@deped.gov.ph
sarangani@deped.gov.ph
southcotabato@deped.gov.ph
sultankudarat@deped.gov.ph
Email Address
kidapawancity@deped.gov.ph
tacurongcity@deped.gov.ph

REGI'ON XHlI {(QARAGA) (caraga@deped.gov.ph)

Regi oan/Schools Division
Agtiisan del Narte

Ag,usan del Suf
B utuan City
{:iargao

surigao City

Surigao del Ngrte

Surigao del Sut‘
Province of Dipagat Isiand
With interim Division Office

Bislig City

Bayugan City
Cabadbaran City
Tandag City

Email Address

agusandelnorte @deped.gov.ph
agusandelsur@deped.gov.ph
butuancity@deped.gov.ph
siargao@deped.gov.ph
surigaocity@deped.gov.ph
surigaodelnorte@deped.gov.ph
surigaodelsur@deped.gov.ph
dinagatisland @deped.gov.ph
Email Address
bisligcity@deped.gov.ph
bayugancity@deped.gov.ph
Cabadbarancity@deped.gov.ph
tandagcity@deped.gov.ph




CAR (car@dep
Region/School
Abra

Apayao

Baguio City
Benguet
Ifugao

Kalinga

Mt. Province

SN 7N . N

d.gov.ph)
Division

ARMM (no emtil add)

Region/School
Basilan

Lanao del Sur |
Lanao del Sur |
Lanao del Sur!
Lanao del Sur |

Division

A
B

A

B

Maguindanao
Marawi City
Sulul

Sulu 2
Tawi-tawi

With interim
Lamitan City

NCR (ncr@de

ivision Office

d.gov.ph)

Region/Schoofls Division

Kalookan City
Las Pifias City
Makati City

Malabon City-Navotas
Mandaluyong City

Manila
Marikina City

Muntinlupa City
Parafiaque City

Pasay City
Pasig City
Quezon City

Taguig and Pateros

Valenzuela City

With Interim Division Office

San Juan City

Email Address
abra@deped.gov.ph
apayao@deped.gov.ph
baguiocity@)deped.gov.ph
benguet@deped.gov.ph
ifugao@defred.gov.ph
kalinga@de ped.gov.ph
mtprovince @deped.gov.ph

Email Address

basilan@dejjed.gov.ph
lanaodelsur:la@deped.gov.ph
lanaodelsiirib@deped.gov.ph

lanaodelstir2a @deped.gov.ph
lanaodels:sr2b@deped.gov.ph
maguinde nao@deped.gov.ph
marawici'ly@deped.gov.ph
sulul@dzped.gov.ph
sulu2@d eped.gov.ph
tawi-taw i@deped.gov.ph
Email Address

lamitancit y@deped.gov.ph

Email Addri2ss

kaloocancity @deped.gov.ph
laspinascity€vdeped.gov.ph

makaticity@tJeped.gov.ph
malaboncity- navotas @de ped.gov.ph

mandaluyong city@deped.gov.ph
manila@depei.gov.ph
marikinacitv@fepedjov.ph
muntinlupacity(®@deped.gov.ph
paranaque@de ped.gov.ph
pasaycity@dep ed.gov.ph
asigcity@depiad.gov.ph
quezoncity@de:ped.gov.ph
taguig-pateros(?deped.gov.ph
valenzuelacity@ddeped.gov.ph
Email Address

sanjuancity@de ved.gov.ph




Step Z2: in the Internet Explorer address bar type:
nitp:/imail.deped.gov.phiexchanae or
hitp:/lowa.deped.gov.ph/exchange and press enter

HRIORY DEGANTATION (ORI

T the Friippinas
£ Zgueation

¢ B sulenptsts cuin 8 & T oaoip
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Step 3: A user authentication window will pop up and you are required to type the
appropriate information needed.

Username: name of vour division

Note: where username is the name of your region or division

Ex:  For Regioni
Usemame: 161

Password: abo@123
For CARAGA

Password: abei@®i23

For Division of Abra
Usermame: abra
Password: abe@123

For Division of Quezon City

Username: guezoncify
Password: abcidi23




Enclosure No. 2 to DepED Order No. 52, s. 2009

Attention: All Regional Directors
All Division Superintendents
All others concerned

Steps in Accessing your Official Email Account

Note: It is assumed that vou are already connected (o your internet connection. The
speed of accessing your email account depends upon the speed of your internet
connection.
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h;b:lfmai.deped.qov. phiexchange

HOME VISION £ MISSION HISTORY DRGANIZATICH CONTACTUS LHKS DUWNLOARS

Repubiic of the Philippines
Deparyment of Edugation

BeptD Cridsr EitucNews Facts & Figures  Direttory

3 Preay Searah Button - : .
B Connecting to-mait.deped  gov.ph.
password: o
: Private Schoois : [ IRemember my password
fducNews
January 1.3 2008 :: Depkd Up

UIa 53 1P 3
karahasan

Blogtasan Budding scientists g to S & T camp
DepEC pushss chess in public schaols

Filipings in Paris t build schaol in Mindanas

Lapus o UNESCO: Prcrtize investments in education

Lapus: Spanish-speaking students 13 be culturaliy ready, olobally competitive
Schedls 10 breed future Olympians

DepEd: Moodias Program Above Baafi Mutritious

DspED. Bahot LGU build 68 dassrooms

stant

o For security reasons, this typical user authentication window will pop-up
before you can enter the Outlook Web Access application. The OWA is an
application used to view your email account even from a remote area.

B Microsoft Gutlook Web Access - Microsoft Internet
Fle Edt View Favorites Tooks Help

=

Stop Refresh
g fco01 deped gox.chiexchangel

Abra
test mail no. 2
% Conacts y e . Ferdinand Q. San Jose
y : &P vo: Abra

Tue 7/27/2004 8:3.. ., | ¢

Mon 7/19/2004 3:... L o
¢ This is a test mail

Mon 7/19/2004 3i... <,

Mon 7/13/2004 3.... ¢

Mon 7/18/2004 2....
jad.data) asa.c.

e Above is a screenshot of an Qutlook Web Access window.



Steps in Creating New Message

1. Click new, a pop up screen will appear

’ - . ’
“k Microsott Outlook Web Access - Microsoft Intesnet Explorer

Fle £dt View Favortes Tools Help

» -~
ek

LA

Stop Refresh

18 calendar / test mail no. 2
i§# Contacts . Ferdinand Q. San Jose
{5} Deleted tems ] TR ’ > To: Abra

A
Ferdinand Q. San Jose Tue 7/27/2004 8:3... ., J§ ¢
tost mak :
Mon 7/19/2004 3. ; . .
test mail . This is a test mail.
] Ferdinand Q. San Jose Mon 7/19/2004 3....
test mail .
Ferdinand Q. San Jose Mon 7/19/2004 3:...
Meiw Webrialt Address for DepEd ) ’
-1 Ferdinand Q. San Jose Mon 7/18/2004 2:... -
e DepEd Vebimal address: rdtp:ffmal datalasia.c.. )

2. Type the email address where your message will be sent or Click the To
button to access the global address book

Sibject:

Attachmsnts




3. Type(in the name of the user and then click find. Select the name from the global
addresd list below then Click the To Button. Ciose the Find Names Dialog Box.

3 lind Hames - Wels Pﬂ;ggne Dialog o X_i

0 P. Batoon
ar 3 Qi Gan ode fosaicis

{Ferdinard S. Bergado fsbergado

4. Typel the Subject and Message of your email then click Send button.

A atitles Micusaft Interg




5. Click log off to exit from the Outlook Web*Access

F berasoft Gutlook Vieb Accecs Miciosull et | s kit

Fle! Edt Yew Favorkes Took Help

4 : Ferdinand Q. San Jose
. test mail

4 Ferdinand Q. San Jose
g testmail

i Fordinand Q. San Jose
1 test mai

test mallno. 2
Ferdinand Q. San Jose
To: Abra

Tue 7/27/2004 8:3... ., °C

Mon 7/19/21104 3:... A .
This is a test mail.

Mon 7/19/2004 3:51 .., s




