. REPUB[;IKA NG PILIPINAS
* REPUBLIC OF THE PHILIPPINES

- KAGAWARAN NG EDUKASYON, KULTURA AT ISPORTS

DEPARTMENT OF EDUCATION, CULTURE AND SPORTS
’ DECS Complex, Meralco Avenue
Pasig City, Philippines Sema-Sama
sa DECS

Tunggapan ug Pangalawang Kaliltisn
Office of the Undersecrerury

SEP 2 6 2001

DECS ORDER
No.9 0. 2001

REVISED IMPLEMENTING GUIDELINES FOR THE DECS PROVIDENT FUND

To i Undersecretaries
Assistant Secretarieg
Bureau Directors
Regional Directors

Directors of Services/Heads of Units/Centeré
- Schools Superintendents

l. In order to make the DECS Provident Fund more responsive and relevant to the
needs of DECS officials and employees, this Office is issuing the enclosed
program’s revised implementing guidelines. '

2. All regional directors are hereby directed to re-constitute their Regional Board of
) Trustees to administer and supervise the operations of the Fund. Secretariats in
- the regional and division levels shall be created to ensure efficient and effective
delivery of services. The regional boards of trustees are also directed to ensure
and enhance accessibility to the Fund’s benefits for all public school teachers and

non-teaching personnel in the field.

‘ ||
3. Immediate and wide dissemination of this Order to all concerned is desired, '

g

ERNESTO S. PAN
Undersecrgtary
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Tel. # 633-72-59
Telefax 633-72-05
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to DECS Order Noi 50, s. 2001
Repubric of the Philippines

DEPARTMENT OF EDUCATION, CULTURE AND SPORTS
DECS PROVIDENT FUND
Meralco Avenue, Pasig City

REVISED IMPLEMENTING GUIDELINES FOR TIIE DECS PROVIDENT FUND

L. General Objectives

The Fund aims to provide DECS officials and employees with benefits and loans
for emergency necds; for their education and that of their children; for their hospitalization

and (hat of their immediate dependents; for minor but immediately needed repair of their
houses; and (or other similar purposes to be determined by the National Board of Trustees.

IL.  Beneficlaries

The beneliciaries of the Fund are the teachers as defined in the Magna Carla for
Public School Teachers and the administralive support stalf (non-leaching) of the Central,
regional, division and other ficld offices of the Department of Education, Cullure and

Sports who have permanent/regular stalus of employment and who incur official payroll
deductions.

nL. Governance

1. The over-all administration and management of the DECS Provident Fund shall be

enirusted to the National Board of Trustees, henceforth to be known as the Board.

2. "The National Board of Truslees shall be composed ol the Undersecretary for Finasnce as
Chaitman; the Assislant Secretary for Human Resource Development Service, or
his/her equivalent, as Vice-Chairman and Chief Execulive Officer; a representative
from the Department of Budgel and Management; a Regional Direclor elected by his
peers; a Bureau/Center/Service Director elected by his peers; a teacher represenlalive
appoinled by the Department Secretary from among nominees of duly recognized
teachers’ organizalions; and a representative of (he adminisirative group, who is also
appointed by the Sccretary from among nominees of non-teaching organizations, H

3. A Regional Board of Trustees shall be created to manage and administer the operations
of the Fund at the regional level. it shall be accounlable and responsible to the
National Board for the over-all status and financial condilion of the Fund in the
regional level. The Regional Director shall serve as Chairman of the Board, and a

Superintendent elected by his peers as Vice-Chairman. The Regional Board shatl be
composed ol ) ‘

@, The Chicl of the Administrative Division as Bxeculive Officer nnd Vead of the
Scerelariat

b, The Chief of the Regional Budget and Finance Division;

c. A Chief of any of (he regional Elementary/Secondary/Non-Formal Education

Division : kﬂ\




d. . A teacher representalive appointed by the Regional Direclor from among noniinees
of duly recognized teachers’ organizations in the region; and

e. A representalive of the admini
Director from among nomine
the region.

slrative group who is also appointed by the Regional
es of duly recognized nen-teaching organizations in

IV.  Terms of Office

All appointive and clective positions in the National/Regional Board of Trustces
shall have a term of one (1) year, except for ex-oficio members including the Regional
Direclors in the Regional Boards, aller which new sets of officers shall be
elected/appointed in ‘the Board. Thete ‘is no prohibition, however, against the re-
appointment of officers in the Board for another term of one (1) year,

V. Functions and Responsibilities of the Board

I, National Board of Trustces

. Promulgate, apply and enforce policics, rules and tcgulations relaled to the use and
operation of the Fund. ‘

&

Determine (he type, use and amount -1 loans and other benefits that may be granted

to DECS employees and prescribr: the applicable repayment schedules and interest
rales.

[+

Prescribe the eligibility requirements for applicants, claimants and grantces.

4. - Designate and appoint other offic s and stalt of the Board as may be necessary
‘

from among the regular personn: i of the Central Office and prescribe their dulies,
[unctions and responsibilities.

€. Create, constilute, delcgate authorily to and supervise the Regional Boards which

shall undertake the implemeniation of policies, rules and regulations governing the
Fund, ’

™

Approve all loans, other benefils, »nd other payments from the Fund, ‘

g-  Perform such other fun:" ms as may be necessary to realize the objeclives and
purpose of the DECS ' ien! Fund.

2. Regional Board of Trustees

. Implement the policies, rales and regulations promuigated by the Nationsl Board of
Trustees, '

b.  Administer and supervi.~ the operations of the Fund at the regional level.

c.  As the need arises, d: ignate and appoint other staff and officers of the Regional
Board from among the regular staff of the regional oflice. \0\
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'

Render periodic répo‘rt to the Nationai Board of Trysteeg on the statys of Operations
-and financial conditions of the Fund, ‘

d.

e Perform syel, other funclions gg may be necessary (o effectively carry out the

Implementation of the policics, ruleg and regulationg promulgated by the National
Board of Trustees,

. Create Division Secrelarials (o pe headed by e Division Superintendent 1o
administer the operations of the Fung in the division level under the Supervision of
the Regional Board. The Division Scerclariat sha)) render quarterly report to the
Regional Board on lhe slajyg of operations ang financial condilion of (he Fund,

Secretarigg of the Board

l. The Employees Welfare and Benefits Divisjon shall serve as the Secretariat of the
National Board of Truslees. The Division Chief, as Heaq of the Sectetariat, shaj|

recommend to the Boar the functions, organization, and Compensation for overlime
services of the staff for approvaj of (e Board, :

2. The Secretariat of the National Boaid of Truslees shail monitor the aclivities of all
regional chaplgys,

3. The Regional Board shail create jtg own respective Secrelariat, determine jtg specific
funclions; organizalion g compensation for overtime services rendere by its clerica

stalf. 1t shall also create Secretariats in the division offices i administer the operalions
of the Fund in the division level,

4. The Seerctariag shall be (he implcmcnling arm ol the Fund. 1 ghay) designate oflicers
fromn among the present cmployees of (he Accounting, Casly and  Administratjyve
Divisions/Units in coordination wills their respective Chiefs whe shall atiend 1o maltersg
‘re_lalc;cll to the disbursement of the Fund.

Functions of the Secretaring

L Implement he policies, rules an regulaliong promulgated by the Board. .
' ‘ ‘ ' %

2. Take charge in the operations of the Fyng subject {o (he limitationg established by l!le’

~ Board. ‘

3. Approve loang as delegated by (o Board.

4. Serve ag “think tank” of the Board, conceptualizing and developing projects to be
funded by (he Fund for approval by the Board,

5. Supervise the lending operations of the Fuyng wilh authority (o suspend the privileges

sramted by the Fyng in secordanee with the ruleg undl regulmions romulgnted by the
Board,

6. The Secretariat of (e National Board of Trustees shall recomimend the release of fond
allocation 10 (he regional chapters based o an approved sel of cvaluative criteria
established for (hjg Purpose. Similarly, the regional secretariats shall recommend the
release of fung allocation 1o (he difTerent divisioy chapters.

A
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Vi,

IX.

~ properties that will be utilized for th

2. Reasonable expenses

Subject to the resolution of tl

e Board of Trustees, lo execute all conlracls, agrecments,
deeds, bonds, mortgages, and '

other obligations in (he name of the Fund.

8. Prepare and submit a budget for the administration of the Fund, as well as a list of the

hecessary personnel and salaries,

9. Coordinate and keep records of the remitlances, collections and financial transactions
of the Fund, .

10. Authorize the receipts and disbursemen
of the Board and to require receipls, vo
for proper accounting,

ts of funds purstiant 1o the resolution and orders
uchers, invoices and other documents hecessary

11, Prepare status reports of operations on a qu
Accounting Division for the pre
secretariats shall also prepare co
Secretariat which shalf in turn ¢
annual report,

arterly basis and coordinate with the
paration of the Fund’s financial repotts. The regional
nsolidated annual report for submission to the National
onsolidate all regional reports and prepare the over-all

12. Provide support staff/clerical staff for the Board of Truslees,

13. Perform oiher functions ag nay be assigned by the Board.

Disbursement and Processing Procedure

All oan applications shall be approved by (he Secrelarial, as delegalted by the
Board, afler which (he processing ol approved loan applications shall go through the
normal procedures presently employed by (he DICS Central/Regional/Division Offices n
the processing of vouchers/payrolls and disbursement of funds.

_ }Purcllase of assets of the Fund and other |rayments for
folldw the wsual procurement,

regulations.  Assets of the Fund
operations, such as compulers for

approved expenscs shall
accouring and auditing procedures and rules and
shall refer to office equipment intended to improve
the exclusive use of the Secretarials, and such other
¢ benelit of DECS teachers and employees. Provided,

however thal, expenses for the purchase of assets and for approved expenses such as

payment of overtime services and purchase of supplies, shall not exceed two percent (2.0%)

and twenty percent (20.0%), respectively, of the ret

ained earnings on operations of tl?e
Provident Fund.

All linancial transactions pertinent (o the Fund, including asset purchases, shall be
recorded in accordance with the standard charls ol accounts. -
" .

Compensation of Staff and Operational Expenses

1o The members, officers,
compensation, cxcept fuv
slalT.

mnd stalf of the National/Regional Boards shall serve wilhout
I payment ol actual overtime services rendered by the clerical

incurred by the members of the National/Regional Boards in
connection with Board activities will be reimbursed chargeable against the retained
earnings on operations, provided such expenses are properly supported with receipls

(s
4
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and other perlinent docurents gnd s
and regulations,

3. Expenses for the overlitne pay of clerical stafl and for the
operalions of {he Fund’s assets may be charged against twent

retained earnings of the Fund’s operations, subj
and auditing rules and regulalions,

Proper maintenance and

¥ percent (20.0%) of the
ect to {he usual government accounting

X. Limitations apd Restrictions on the Use of the Ffund

. Al policies, rules and regulations governing the Fund must provide for the widest and
equitable dispersal of benefits; and preserve the integrity of the Fund and maintain jtg
viability,

2. The principal of the Fund may
other payments shall pe charged
acerue (o the principal at the end

be ulilized to extend

against income from
of the fiscal year.

suaranteed loans. Expenses and
operalions and any surplus shali

3. Toinsure the widest and equitable distribution of benefits, the Fund
lo the sixteen (16) regional chapters, with the Cenlial Office as o

pro-rated fo the number of plantilla positions for public school teachers and

ach region, Similarly, the regional chaplers shall
ters pro-raled to the number of Plantifla

istrative support staff jn each division.
Requests for additional funding for (he regional chapters shall be in ihe form of g

( » throtrgly its Secretariat, A
copy of the latest stutus report on the Fund’s shall be mtached to the
Board Resolution,

shall be distributed
¢ regional chapier,

The loan shall be ysed for the following purposes:
"a Regular loans for emergency needs of members and Immediate members of (e
family

a.l Accidenlf[llne_ss which poses danger to life an
medical alteniion for members and immediate r
4.2 Death of inmediate member of the family

2.3 Educational loans for members and immediae members of the family

d limb and requires intrediate
members of the family

b. Calamity Loans

b.1 Losses due (o natural and
wat/lerrorism, tobbery
b.2 Repair of houses due to calamity

man-made calamilies, i.e. fire, typhoons, earlhquake,

c. Special Loans -

¢l Hospitalization of menber or immediale member of the family due (o
accidents and‘requiring immediate and/or long-term medica attention

¢.2 Educalional expenses ol member or that of his/her children i his/her spouse iy
ot gainfully employed

c3 Payment of housin
from ofhier immedi
housing unit

g loan equity or arrears, non

-Payment of which resulied
ale emergency expense, and

may resull in foreclosure of

e
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S, The maximum amount of regular emergency loan and calamity loan shall be Five

Thousand Pesos (P5,000.00), and Eight Thousand ' Pesos (8,000.00), respectively. The
special Provident Fund loan in the amount of Twenty Thousand Pesos (P20,000.00) up
to o maximum limit of Filty Thousand Pesos {P50,000.00) may be extended lo the
teachers/employees upon approval by the Board Chairman of a written request, subject
{o the availability of funds, the actual need of the teacher/employee-applicant, and to

the pertinent limitations sct forth, without prejudice Lo other pending loan application
for the regwdar and/or calamity loans,

A borrower may avail of the regular or calamity loan and (he special loan
gimullancously.

7. The requirements for the diffcrent types of {oans arc as [ollows:

a8, Regular Emergency Loan

a.l Accomplished application form
a.2 Latest pay slip/payroll indicaling monthly salary deductions

L. Calamity Loan

b.l In addition to the above requirements, a cerlification from the barangay

chairman indicating that the borrower is a bonafide resident ol subject
" barangay )

c. Special Loan

c.| Letter request, including appropriste supposting documents for the purpose ol
the loan, for approval of the Board Chairman

c.2  Upon approval of the letler request, the member shall submit the same
- .requirements for the regular cmergency loan

) : _ 8. The granting ol loans shall be determined by the monthly/annval income of the
' . applicants and on a first come [irst served basis. Applicants with lower salaries and

those who are not entitled to receive service fees shall be given priority in the granling
of loans.

9, Applicants whose net lake home pay from Lheir monthly basic salary is less (han T\Tu
Thousand Pesos (1'2,000.00) are not eligible lo borrow [rom the Fund. !

10. All types of loans shall have an intetest rale of six percent (6%) per annum, add-on and
straight computation. The regular emergency and calamily loans shall be paid in
iwenty-four (24) equal monthly installments {two [2] years), while the special loan may
be paid in either thirty-six (36, three [3] years) or sixly (60, five [5] years) equal
monthly installments. However, special loan amounts in excess of Twenly Thousand
Pesos (1720,000.00) shall be paid in thirly-six (36) equal monthly installments (three 3]
yedrs). o all cases, repayment ol loans shatl be through nttomatic deduction from the
borrower’s sulary, cither by agency payroll or PSD-1BM deduction.

I1. The National/Regional Board may allow renewal of the regular and calamity toans as
long as sixty percent (60%) of the previous loan has been paid and the balance of the
principal amount shall be deducted from the new loan, provided, however Lhat, there
are no pending applications for ncw loans.

¥
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l6.

. All borrowers must have a co-maker w

' 1

12. A borrower may requést for additional special Provident Fund loan in excess of Twenly

Thousand Pesos (20,000.00) bul nol exceeding Fily Thousand Pesos (50,000.00),
provided thal he/she has paid at least iwenty-four (24) monthly amortizations of
his/her first special Provident Fund loan, subject 1o the availability of lfunds and without
mejudice lo pending applications for new loans and the regular and/or calamity loans,

ho is a permanent employee of the Departiment
and not due for retirement during the pendeney of the loan,

- Requests to purchase asscts Tor the regional/division chiaplers shall be made in wriling

i the form of a Board Resolution submitled to (he National Board, through its
Scerctariat, for approval,

+ Any unutilized portion of the Fund afier a substantial period of time may be invested

exclusively in Treasury Bills or other governmenl securities. Income earned from such
investments shall accrue to the Provident Fund.

Whatever balance remaining in the Fund shall revert to the National Treasury in the
event of lermination of the Fund, -

Audlt of the TFund

The Fund and its operations shall be audited by the Commission on Audit, through its
representalive, annually or as the need arises.

The National Board of Trustees, through its Sccrefariat, may request e Commission

o Audit (o assess the operations and financial stafus of any Regional/Divigion
Chapter's Fund as may be necessary.

A_n’nflﬁl Re;mrﬁt

The National Board of Trustees shall prepare and submit an annual report on the over-
all operations of the Fund and its financial condition and status at the end of each year

to the Office of the President, (he Department o Budget and Management, and to the
Secretary of Education, Culture and Sports.

The Regional Boards shall prepare and submit a similar consolidated annual reporlﬂ
(including the division offices under it) two weeks before the end of December of every
year to the National Board. The Regional Boatds shall also submit quarterly reporls of

the financial condition of the Fund to the National Board, through its Secrelariat, using
the format hereto attached as Annex “A.” '

Failure to submit said requirements will warrant the suspension of all new transactions
on the Fund until such time that the report is submilted.

i




. Annex "A”
. Republic of the _uz__uv_:mm ‘
Omvbgm?_._. OmmUCgﬁOZ(CP.J._WmPZU wvom._..m

DECS PROVIDENT FUND
Region e
STATUS REPORT
As of end of Month, Year
Month No. of Allotment Disbursement Collections/Remittances Bank interest / Total Balance Receivables wm._.:m_.wm
Loans Received Principal interest Net Charges / (E+F+G) e_...n...I.Q (J+D-E) .
Granted - Withholding Tax )
A B c D E F G H i J N K
Totals /,/.
forwarded
|Month 1 -
Month 2 e
Month 3
Sub-totai
1 [Total to date |

Certified Correct: =~ - - Approved:

Accountant , . _ Regional Director
Chairman, Regional Board of Trustees




