- Republic of the Philippines
Department of Education, Culture and Sports
BUREAU OF NONFORMAL EDUCATEON
3rd Floor, Mabint Bldg., DECS Complex, Memako Avenue
Pasig City 1600, Philippines

Office of the Directo;: , o _ - ‘ 9;%}923 ‘

MAY @ 200

Xe 17 91"5’5‘3@1

REGISTRATION PROCEDURES FOR THE 01 JULY 2001 NONFORMAL EDUCATION
ACCREDITATION AND EQUIVALENCY (NFE A&E) TESTS

To . . - Undersecretaries
Assistant Secretaries
Regional, Burean and Center Dlrectors
Schools Division/City Superintendents -
Heads of Private Schools = . ,

1. 'The 6th Nonformal Education Accreditation and Equivalency (NFE A&E) Tests will be administered in
approved designated Testing Centers on 01 July 2001 to qualified Filipino citizens, Balikbayans and Foreigners,
in the approved sites of the ADB - a551sted Phlhppmes Nonformal Educatlon PrOJect in-the followmg regions:

. PNFEP Project Sltes. ' . ‘
- = ' National Capital Region - All Schools Divisions-
. ‘Reg1on v ' - - Oriental Mindoro, Romblon 7
. Region V _ ‘ - Catanduanes, Masbate and Sorsb_gon .
e Region VI . - Aklan, Antigue , Capiz
"o  Region VII o - Cebu City, Lapu-iapu Clty, Maudaue Ctty, Bohal,
' ' o Negros Oriental ‘
» ' Region VHI o - Southern Leyte, Northern Samar, Western Samar
» RegionIX* - Zamboanga del Norte and Zamboanga del Sur, Basilan'
. Region X1 * o - = 'North Cotabato, Sultan Kudarat ‘
“s  Cordillera Administrative -  Abra, Hugao ' -
Region (CAR) ‘ '
*  Autonomous Region for - Magu'mdanao
Mauslim Mmdanao
{ARMM) *

* Depends on the peace and order situation

2, The prospective NFE A&E examinees are Qui-of-School Youth and adults; aged 15 years and above-
{as of 01 July 2001) who are basically literate or have completed the Functional Education and Literacy
Program (FELP). . To be eligible as a potential test taker, the prospective reglstrant must be out of school for at
least three (3) months on the date of the registranon

E-Mail Addresses: hnfe@i-next.net
ridg@fastmail. i-next.net

Tel # (632) 635-51-89; (632} 632-13-61 Loc. 2079  Fax # (632) 635-51-91
rosa rio dgi@jyahoo. com ‘ ‘
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3. "Any misrepresentation made by any registrant with regard to his/her identity, ‘a'ge:and status
(out-of-school for at least three months) will render the registration and the test result invalid,

4. The NFE A&E Tests are open to prospe&ive'examinees from etther of the following categores:

~» Learners who have attended or are attending leamning sessions conducted by Service Providers
contracted under the NFE A&E System, or

* Qualified individuals who are basically literate and have not enrolled nor attended the NFE
A&E learning sessions but have been found to be qualified to take the tests after undergoing the
screening process to be conducted by the Test Registration Officer (TRO) assigned in the area,

* Learners or individuals who have taken previous NFE A&E Tests but have not passed the test.

Those who have met the abovementioned qualifications will be allowed to register upon presentation of

- . two copies of recent 1”x1” photographs (taken within the past twelve months) and any authentic
proof of identification as listed in Inclosure No.1. Applicants without photographs and authentic proof
of identification will not be registered. They should be advised to register at any day within the
registration period when they can present these requirements.

5. There will be two levels of the NFE A&E Tests — Elementary Level (approximately three hours) and
Secondary Level (approximately four hours) which are paper and pencil-based tests based on-the skills and
competencies detailed in the NFE A&E Curriculum Framework. The Bureau of Nonformal Edui;étion (BNFE)
will be conducting limited trials of alternative assessment and certification methodology in selected sites for a
small sample of NFE A&E Test Registrants. These alternative assessment methodologies are being developed
in parmership with the Northem Territory University (NTU), Darwin, Australia, as part of the Expansion of the
NFE A&E Assessment and Certification System. R ‘

6. ~The NFE A&E System is a flexible leaming system which recognizes prior learning gained outside the "
formal school. It 15 in this context that applicants who have not attended formal schoo! may be allowed to take
the tests provided they qualify in the screening process. Applicents who do not held an Elementary Level
certificate may opt to take the Secondary Level test, however, they should be: made aware by the Test
Registration Officer (TRO) that if they fail to pass the Secondary Level Test, they will not receive any
certificate. Prospective registrants/examinees are generally advised to select the appropriate level of the test
using the last grade/year completed in the elementary or secondary formal school system as a guide.

1 Each Test Registration Form has a unique identification number which pléys a critical role m the
planiing, administration and scoring of the Tests. Under no circumstance should any Test Registration form be
photocopied and vsed for other registrants as this will seriously disrupt and undermine the test administration
system. ‘ S

8. The Registration Period for the NFE A&E Tests starts on 30 April 2001 and ends on 30 May
2001, There will absolutely be no extension of the Registration Period to.provide time for processing of
the forms and packaging of test materials. No fees shall be paid by the test registrants/examinees.

9. The Test Registration' Officer must not be an Instructional Manager and preferably not a District
Supervisor, Principal or a teacher with a heavy workload. :

10. There will absolutely be no change in the date of the NFE A&E Tests,

11. DECS has contracted the Center for Educational Measurement (CEM) to undertake the development
and administration of the NFE A&E Tests and processing of the test results. ' N
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12. The Bureau of Nonformal Education (BNFE), in coordination with the Center for Educational
Measurement (CEM), the National Educational Testing and Research Center (NETRC), Bureau of Elementary
Education, Bureau of Secondary Education, EDPITAF, the Regional Offices and Schools Divigions shall
oversee this testing activity. The BNFE Director, Regional Directors and Schools Division Superintendents
shall take charge of the effective supervision and administration of these tests in their respective sphere of
responsibility,

13. ~ BNFE Staff will be 3351gned to the approved de51gnated Reglstratlon Centers on the fourth week of
May 2001 to observe and provide technical assistance to the Test Registration Officers (TRO) in the processing
of registration forms and to oversee the preparation of the Test Registration Monitoring Form (TRM-01).

14. .~ The Test Registration -Centers are public or private elementary or high schools which are
designated/recommended by the Schools Division Superintendents. These centers shall have the necessary
facilities as detailed in Inclosure No. 1. These Test Registration Centers shall also serve as the Testing
Centers so the registrants will know where to go on Testing Day. No change of Testing Centers wiil be
allowed unless absolutely necessary and with written approval of the Undersecretary for Programs and Projects
or the Director IV of the BNFE. :

15. No fees shall be paid by the test registrants/examinees.

16. Qualified registrants should preferably register in the nearest Testing Center. However, the Test
Registration Officer (TRO) may conduct registration activities upon tequest of and agreement with the Local
DECS Officials on prearranged schedule anywhere outside of the Testing Center, i.e. barangay halls,

multipurpose centers, churches and others. This is being done as experience has shown that some prospective’
registrants found it difficult to have access to the registration centers because of geographical location.
However, the Test Registration Officer should conduct registration in the school serving as the Registration
Center on the last two days of the registration period, i.e., 29 and 30 May. Travel expenses of the Test
Registration Officer (TRO) m this regard will be reimbursed through the Philippines Nonformal Education
Project funds subject to existing COA and auditing rules and regulations. The Test Registration Officer must
observe strict screening procedures to see to it that only those who are qualified will register. Those who have
participated in the NFE A&E LSDS shall be encouraged to register, as findings of the previous NFE A&E Tests
Indicate that a high percentage of the NFE A&E Tests passers were LSDS learners.

17..  The Test Registration Forms should not be distributed to Service Providers nor to the Instructional
Managers or any other unauthorized personnel. Only the Test Registration Officers (TROs) are authorized
to register prospective examinees.

18. Service Credit

The District NFE Coordinators/duly designated teachers acting as Test Registration Officers who will
register applicants in the evenings and on Saturdays and Sundays during the registration period will be granted
one day service credit for every eight (8) hour actual service rendered as verified by the school head upon
presentation of a duly accomplished Form 48. The duly accomplished Form 48 shall be submitted to the
Schools Division Superintendent for the grant of the service credit.

19 Attached are the following Enclosures:

No.1 - Registration Procedures

No.2 - Duities of the Test Registration Officer (TRO)

No.3 - List of Designated NFE A&E Testing Centers _
No. 4A - NFE A&E Test Registration Form (Elementary Level)
No. 4B - NFE A&E Test Registration Form (Secondary Level)
No.5 - NFE A&E Test Form 1
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No. 6A - NFE A&E Tracking Form (MTR Form 1} Elementary Level
- with instructions at the back

No.6B -  NFEA&E Tracking Form (MTR Form 1} Seconda.ly Level
_ with instructions at the back
No. 7 - DECS Order No. 85, 5. 1999
20, Any breach of security and any violation of policies governing the administration of the NFE

A&E Tests, such as allowing nonqualified persons to register and take the test, reading of the test
booklets by persons other than the quallﬁed examinees, photocopying of the test booklets, supplymg‘
answers to the test questions to the examinees and other related acts’ wilk be dealt with accordingly in
accordance with the provisions of DECS Order No. 85, s. 1999.

21. | Immediate and wide disseminétion ofthe coﬁtents of this Order to all concemed is desired.

IS:GANI R. CRUZ

Undersecretary for Programs and Projects

Reference: DECS ()rderNoq 22,40, 85 and 92 s 1999, B, 47 and 61, s. 2000

Allotment: [ <{D.O. 50 -97) -
To be indicated i the Perpetual Indey
under the fol]owmg SlleCCH!

" ACCREDITATION ~~ NONFORMAL EDUCATION
EQUIVALENCY TEST .~ POLICY

EXAMINATION .



(Enclosure No.1 to DECS Order No. 17 2001)
REGlSTRAT]ON PROCEDURES OF THE NF E A&E TESTS

. The following guidelines are to be followed to cause smooth and effectwe reglstranon of the
NFE A&E Tests: : : :

1. The Reglstra’uon Form shall be accomphshed by the Registrant. Successful accomphshment .
of the registration form is part of the screening process. The Test Registration Officer will be held
liable and: respons:hle for registering any one who is not quallfied or anyone -who has not
submitted the requlred documents _upon reglstrat:on 4

2. The prospective reglstrants shall submit any one of the following documents whlch bears thetr
date of birth and signature as a proof of thelr 1dent1ty, before they will acoomphsh the Reglstrat:on
Forms o ‘

Birth or baptismal certificate

L

e Marriage contract

¢ Community Tax Certificate

e Certification as to their identity, resrdence and date of birth duly signed by the

. Barangay Captain concerned
" e . Latest report card issued by the last school attended .

s Voter's Identification Card or Tax Identlﬁ cation Number

» Driver's License

» Passport :

o Other authentlc documents bearing the date of birth and srgnaiure of regastrant
4 The registrants must prowde two (2) copies of their latest 1 %1 ”plcture {which resemb}e them

" and taken within one year), print their name at the back of the picture. -and affix their signature on top

of the printed name. Qualified interested applicants without two copies of 17x1” identification
- pictures shall not be registered. They should be advised 10 reglster at any day within the registration
period when they can present these requlrements

5. The registrants must submit the Test Registration F orm together with the 2 copies of the ID
pictures to the Test Registration Officer who will staple the 2 1D pictures in the appropriate boxes of
the Registration Form. The upper portion of the Test Registration Form will be retained by the Test
Registration Officer and the lower portion will be given to the reglstrant

6. The registrants must provide all the reqmred data in the reglstratlon form and aﬂ'ix their
signature on the space prov1ded forit. = '

7. The whole form must be processed carefully by the Test Reglstratlon Officer ensurmg that the
required correct data were provided by the registrants. The designated NFE A&E Testing Center must

“be written on the lower portion of the Registration Form by the Test Registration Officer before the
upper portion is detached from the lower portion.




8. The registrants must be given the lower portion of the Test ‘Registration Form for
safekeeping and presentation to the Examiner on the day of the Test, without which he/she shall not
be allowed to take the test and for presentation to designated officials in claiming the test results.

9. The lower portion of the Test Registration Form intended for the registrant should not be
retained by the Test Registration Officer nor given to the Instructional Managers . for
safekeeping. ‘

10.  The Elementary and Secondary Level registrants shall be advised to be at the designated
Testing Center before 7:30 a.mn. on the day of the test, bringing with them the lower portion of
the Test Registration Form. This must be emphasized by the Test Registration Officer (TRO) to
the registrants.

11. The original copy of the upper portion of the Registration Forms will be brought by the
BNFE/NETRC/BEE/BSE/EDITAF staff to the DECS Central Office afier the Registration Period for
photocopying and further documentation. These will be brought back by the same staff to the Testing
Centers two days before the test. S o

Important Information about the NFE A&E Testing Centers:

The NFE A&E Test Registfation Centers will also operate as Testing Centers. The Schools
Division Superintendents will recommend the Registration Centers which will serve as Testing Centers based
strictly on the following criteria to ensure the security and integrity of the test.

These criteria include the following:

buildings where testing rooms are located shall be in contiguous location

testing venues must have easy and secure access to clean toilets (with doors)

testing venues should be free from external distraction and interruptions, e.g., noise, pollution, etc.
testing venues should be accessible by public transportation -

testing venues should be located in an area without peace and order problems

testing rooms must have adequate lighting and ventilation '

testing rooms must be large enough to easily accommodate thirty adults seated in armchairs
testing rooms must have only thirty armchairs per room

testing rooms must have clocks hanging on the wall behind the examiner % table for examinees to
check the time e ' :

There will be at most thirty (30) examinees per room.

There will be no change of testing centers nor will there be testing cehters added to the approved list
unless extremely necessary and with written consent of the Undersecretary for Programs and Projects or the
Director IV of the BNFE.

Jails in the project sites may also be designated as testing centers when all the following conditions are
met: : ‘ : S

e There are at least fifteen (15) qualified registrants

o There is a letter request from the Superintendent endorsed by the Regional Director
6



‘& There is a letter from the Mayor and the Jail Warden assuring the security and safety. of the
DECS staff assigned during the registration and administration of the test - s
o Testing rooms with adequate facilities will be provided for the test ‘
e No test will be administered.in an open space. Experience has shown that examinees have
to move {o sheltered/covered areas when it rained during the conduct of the previous tests -
thus affecting the testing process.

" A complete list of approved NFE A&E Testing Centers in each District should be made available at the

Division and District Offices.

The following selection criteria for Test Registration Officer may be observed:

1. May be an NFE District Coordinator or teacher .
2. Must not be an Instructional Manager :
3. Preferably is not a District Supervisor, Principal or Teacher with a heavy workload

Flow of Documents to be Accomplished During and After the Registration Period:

Registrants submit to TRO two copies of 1 x 1 picture and the accomplished Registration Forms.

The lower portion of the NFE A&E Test Registration Form shall be given to the registrant for
safekeeping. This lower portion must. bé brought by the examinee on the day of the for
presentation to the Examiner. ' ‘ : ' '

The duly accomplished upper portion of these Test Registration Form shall be retained by the
Test Registration Officer and shall be turned over to the BNFE/NETRC/BEE/BSE/EDPITAF staff |
assigned to the Test Registration Center. This shall be uysed as the basis by the Test Registration
Officer in accomplishing the NFE A&E Test Form | which is the List of NFE A&E Registrants

" by Testing Room, with the surnames arranged alphabetically. The number of examinees per

testing room is limited to only thirty (30), except for the last room which may have less than
thirty examinees. Differently —abled registrants shall be assigned to a testing room in the ground
floor nearest the gate and/or toilet. .

In accomplishing the NFE A&E Test Form l the Test Registration Office must take special care
that the Name and Test Registration number for each NFE A&E Test registrant are recorded
accurately and legibly. ‘ '

The Test Registration. Officer must closely monitor the registration process taking into
consideration the Registration forms used, ie., used, unused, spoiled forms by filling out the
tracking forms for Elementary and Secondary Level —Test Registration Monitoring Form A&B
(TRM-01) -shere serial numbers of the Registration Forms will be written. o

~ After the registration period, ‘the Test Registration Officer shall prepare the list of qualified
" examinees in Form 1 in four (4) copies, two of which will be given to the Test Center
 Administrator for the Fxaminer 5 use on the day of the Test and one to be posted outside the

Testing Room the day before the Test. The original copy for BNFE and one copy for CEM will be
brought by the BNFE/NETRC staff to the Central Office for reference of the BNFE and the other
copy to be forwarded to CEM. No other name shall be added to this final list nor will anyone
whose name is hot found in the list be allowed to take the test. '
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BNFE/NETRC/BEE/BSE/EDPITAF Staff W1ll be assigned to the designated Testing Centers
immediately after the last registration day-to check the reg1stratlon forms and to oversee the
preparation of the final lists of qualified examinees. :

Important Information ebont the NFE A&E Registrﬁtion Forms:

There will be an orientation to be conducted by selected BNFE staff for Test Reglst.ratlon Officers.

_Travelling expenses, snacks and lunch will be chargeable against PNFEP funds. For those who

come from remote areas, board and lodging will also’ be provided upon prior approval of the
BNFE.

The Division Office and the Test Registration Officer should keep track of the serial numbers of
the registration forms issued. A tracking form will be issued by the BNFE for this purpose.

"Each Registration Form has a unique serial number. Reglstratlon forms shall not be photocopled
_ for distribution. Sufficient Registration Forms shall be provided by BNFE and additional forms
- will be made available upon request.

Reglstrauon Forms are color-coded: The forms have two diagonal lines and blue-colored letters
with the Region, Division, with the specific date of the test, 07012001 test batch and the Level, E
for Elementary, with the corresponding serial number; three diagonal lines and green colored
letters with the Region, Division, date of the test 07012001 test batch and S for Secondary w1th the
correspondmg serial number :

'The Test Reg13trat1on Officer should require test registrants to use blue or black ballpen in

accomphshmg the reglstratlon forms. No test reg:strant will be allowed to use pencil.

All unused forms shall’ be returned to the BNFE/N ETRC/BEE!BSE/EDPITAF staff ass1gned in
 the area 1mmed1ately after the registration period.

Old reglstratlon farms issued for the 13 June, 27-28 Novernber 1999 7 May 2000 and 24
September 2000 and 26 November 2000 tests shall not be used

Should addxtlonal reglstratlon forms be needed, BNFE w1ll send' these forms to the D1v1s10n

'Ofﬁces concerned upon request

The Test Reglstratlon Officer {TRO) shall be given the TRM 01 together with the unfilled NFE
A&E . Test Registration Forms. by the Division Superv1sor dunng the Orlentatlon for Test

" Registration Officer at the Division Level.

Separate Test Registration Monitoring Forms (TRM 01) for Elementary and Secondary Levels
must be prepared by the Test Reg;stratlon Officer. Detalls of the guidelines are indicated at the
back of the form - : ,



(Enclosure No. 2 to DECS Order No. 17 , s. 2001)

DUTIES OF TEST REGISTRATION OFFICER (District NFE Coordinator/Teacher)

L

10.

Registers the prospective registrants in the designated school and may conduct registration
activities on prearranged schedule anywhere outside of the school, e.g., barangay hall, multi-
purpose center, churches and others, but must stay or reglster in the Test Registration Center

during the last two days of the registration period.

Checks and ensure that the prospective registrant/examinees are qualified to take the tests in terms
of age (15 vyears old and above), status (out of school for at least three months), they may be
residents of the project sites from nearby center and municipalities.

Checks that the two copies of 1x1 photographs show the likeness of the applicant and sees to it that
their names are printed at the back of the 1D pictures and properly signed on top of the printed
narme. '

Staples the plcture on the space provided for it.

Explains how the registration form wﬂl be accomplished (but will not accomphsh it for the
registrant). _

Processes the registrétion form by checking the accuracy of the data given, which declares that the
data entered are true and correct, is signed by the applicant after all data have been filled.

Accomplishes NFE A&E TRM-01 (] ally Sheet) for NFE A&E Reglstratlon for Elementary and
Secondary Levels.

Prepares lists (NFE A&E Test Form 1) by 30's in alphabel1cal order except for differently-abled
registrants who shall be assigned to a testing room in the ground floor nearest the gate and/or
toilet. Prepares a list of registrants who are differently-abled/persons with disabilities.

Accomplishes NFE A&E Test Form No.1 in four copies, taking special care to ensure the accuracy
and leglblllty of the entries, pictures, the name and test registration number of the test registrant.

Signs the lists and submlts the original and duphcate to the BNFE/NETRC/BEE/BSE/EDPITAF

staff assigned in the area. ‘Submit the 3™ and 4® copies to the Test Center Admlmstrator for use
during the testing day.
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~ Enclosure No. 3 to DECS Order No. 17, 5. 2001

LIST OF N¥E A&E TEST REGISTRATION CENTERS

PNFEP Sites
National Capital Region

*  Quezon City
& Conunonweﬂlthﬂlem School

% Don. A. Races Sr. Voc'l, High School

2 San Francisco High School
> Qnmm City Jail

¢  Caloocan C:!y ’
o . Giace Park Elem. School =
[ Bagong Silang Elem. Schoal

7 L 4 ‘Pa.s'ayC:g.»
e PasayCﬂyEastHnghSchoul o

¢+ Porafiagque City
= Parafiaque Central Elem. School

¢  Pasig and San Juan
2  Pasig City Elem. School
2. Pinaglabenan Elem. School

* Marwaho»on,g Cﬂjv ,
‘1
o Mandaluyong Elem. School
% - Correctiongl Institute for Women

¢  ValMiaNa )

- @ Malints Elem. School
®  Tinajeros Elem. School
2 Navotas Elem. School

+  Mukati City -

& Maketi Elem School -
¢  East Rembo Elem. School
& Pio del Pilar Elem. School

¢ Mnntinhpa City’ .

-Alabang Elm Schml

Camp Sempaguita

The Haven Center for Women
‘Meximum Security :
Muatinlupe Elem. School

20559

4 - Las Piflas
= LasPifias Elem. School

+  Tagwig and Pateras
% Upper Bicutan Elem. School

o1 July, 2001

* Manila
.. P.Gomez Elem. School
= Villamor FHigh Schaol
& Torres High School
. &  Manila City Jail

& Marlking _
2" Mankina Eler. School

" Region [V~

" & Oriental Mindoro
- & BRaco Centrat School
% Sap Teodoro Central School
% Bulalacao Central School -

*  Rombion
% Cajidiocan Central Elem. School
% Komblon East Cenirel Schoof
o San Agustin Central Elem. Sclmol

Regionl"’

*  Catonduaries

© %  Bams Ceniral School
&  Panden Cenktal School -
2 San Andres Central School

¢  Masbate
¢ Hsperanza Central School
?  Inocencio-Celera Central School
&  BIMP-Placer East District
& Cawayan Central School

+ Sorsagon’ -
% Casigumn Central School
= Trosin Central Schoot
% Sta. Magdalena Cantral School
2 Monbon Central School

Regzau vr
¢ Aklem :
#  Libagao Elem School
| 2 Madalag Elem. School
" ® Malinao Flem School

¢ Antique
¢ Valderrama Ceniral Elesuentary School
%  Laua-an Central School
© . Barbaza Central School

¢ Capiz
2 Maayon Elem. School
©  Taft Elementary School
& Jamindan Elementary Schaol
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Region VIT

+

32395

"Cebu City

Cebu City Central School

Zapoters Elementary Schoel

Lahug Elementary School

Bagong Buhay Rehabititation Center (City Jail)
Tejero Blem. School

Mandaue
@ Mandave City Central School

Lapu{apu Chay

Lapu-Lapu City Central School
Marigondon Elementary School
Pusok Elementary School

Sta. Rosa Elementary School

City Jail of Soong

Caubian Elem. School

33593035

Bohol

& Pilar Centya) Elem. Sch o}

%  Inabangs South Central Elem. Scliool
2 Talibon Central Elemn. School

Negros Oviental

= Bayawan West Ceptral Elem. School
@ Tayasan Central Elem. Schoo]

& Mabinay Centril Elem. School

Region YIII

+

*

L

Novrtherm Samar

®  Las Navas Central School

®  Lopede Vega Ceniral Schaol
@ Silvino Lobos Central Schop]

Southern Leyte

2 Tomas Oppus Pilot School
o Silago Cenital School

®  Sogod Elem. School

Western Samar

©  Samar National High Schoo}
% Jabong Central School

2 Sta. Margarita Central School

ARMM

&

Magwindanao

< Datu Luminog Pilot School
%  Berorao Central School

@ Adaon Central School

& Tambynan Central Schoo]

Regum 174
Zomboanga del Norte
©  Baliguisn Centrel School
" % Siayan Central School
@ Sibuco Central School
2 Malayal Community School

¢ Zamboanga del Sur
& Alicia Central School
= Lapuyan Central School
#  Midsalip Cenfral Schiool

*  Basilan
¢  Tumahubong Central Elem. School
©  Parangbasek Central Elem. School
= Tuburan Centrat Elem. School
Region XIf
*  Sultan Kudaras
@ Tamnag Centra) Elem. School {Lutayen)

2 Columbio Central Elem. School
2 Palimbang Central Elem. School

© % North Cotabato

Takepan Central Blem. School
Pikit Cenixal Elem. School
8ilik Central Flem. Schooi
Kebacan Central Elem. School
Catmen Ceniral Elem. School

303452

CAR
&  Abra
% Bucay Central School
2 LaPaz Central School
2 Sallapadan Centrsl School

+ Ifugae
®  Aguinaldo Central School
% Banawe Central School
2 Mayaoyao Centyal School
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{Enclosure No. & to DECS OrderNo. _17___ s 20013

NFE A&E Test Form 1 - ‘ o
" List of NFE A&E Registrants by Testing Room ,
: » - : . B : - Please Check
Name of Testing Center: : | _ " Region: ____ - _ _ - o
Room No.: __ Building:___ o " Division: _ . [ ] Etementary Level
* Date of Test: : N \ . o , Secondary Leve

Name of Registrants/Examinees

N e 1 - Registration No. !
(i alphabetical order) _D_ate of Birth | Age| Sex , _

(Lettersand digits)

0. | -~
{Tatal No. of Registrants:

fr— e

T TR RS o ikl e

Tust Registration Officer: _____ . BNFE Seaff;
. {Signaturc Over Printed Neme/Date Sigand;

Signature Ovei Printed Nare..

Selsools Diviston Susviviendents i .
, {Signature Over Priste-! Name/ins Rigned)

I A&E Test Forin 1 shall be accomplishied by tic Test Regisiratix. ¢ #ficer in four (4) copies, two of which v by

2 te e Test Coelor o nivistrators for the Exominer’'s use onthe dey of the Test and one to be posted antside the Tigting
athe day befui, i T

#usigned to the arag,




v

{Enclosure, Nb. BA to DECS Order No. 1 ,?s. 2001 NFE ARE TRM-01

NFE AZE Test Regi'stratlon‘Monltoring Form (Tally Sheet)

ELEMENTARY LEVEL
Tast Regislration Cenler: Tesling Date;
MNovember 26, 2000
Test Regislration Officer: . - Serial Number Quanlily Received:
From: To:
" Date L s afully Accomplished o . :
o uccessfully Accomplished Sncitage Reason for Spoilage
Tally " Total ' Tally Tolal.
i
!
Grand Tota!  |Total Accomplished Total Spoilage Talal Used ‘ Total Unussed §
¥True and corvect, 6
!
X TRO Signalure Over Printed Nams i
. NFE A&E Test Registration - Acknowledgement Receipt ]
. . . . . B NFE ALE
. ) . Menitaring Form
This is to certify that i has completed his/her lask as Test Registration Officer for NFE ARE Test
tand that registration forms, of which are accomplished and accepted, are rejected/destroyed and ___ are unused.

i . BNFE Staff




Cuidelines for Accomplishing the NFE A & E Test
Registration Monitoring Form (TRM-01)

When distributing the NFE A& E Test Registration Forms

The Division NFE Supervisor {IE58-1) shall turn — ever to the Test Registration Officer (TRO) the TRM — 01 Llogether
with the NFE A&E Registration Forms alter recording lhe scrial number and number of forms issued.

The Division NFE Supervisor (£8-13 shall ask the TRO (o ¢heek ihat the forms received correspond bolh in quantity
and the indicated serial numbers. Any alteration (o these numbers must be countersigned by the Division NFE
Supervisor (NFE) with the date of alteration alfixed Logether with the Division NFE Supervisor (ES-1) signature.
Instruction to the Test Registration Officer

The TRO shall pr.cpurc the TRM-U in dupticate copies.

The TRO shall used sthe TRM-01 as his/her disbursement-atly shect when regisiering NFE A&FE Test applicants,
Alter the test upplicant has propeely accomplished the Test Registration Form and all the necessary documents/picture
have been presented, the TRO shall detach the lower pertion of the Test Registration Form and return the same to
the test applicant s proof of registration.

The TRO shull then indicate on the TRM-01 that he/she has suceessfully registered a test applicant by puiting one (1}

vertical ling under the column ditle “Accomplished™ on the row indicoting the date of registralion (Bach successful
registration shall be tallied as a verlical mark and every [ilth (3" successlu! registration \h’l” be tallied as \ldntmg)

o Successtully Accvmplished Spoilage e foa Gt
Date Tally Totl Tally Total Reason for Spoilage
July 24. 2000 | THITHE THY ] I 22 N4 6 Frror in filling out of ferms

Spoila;_,x. (unqlmlill..d |u;i~‘.tmnl miﬁmku. madu on the zlpplicanl l‘m'm cte) shall also be recorded on the TRM-01 as per

AL the end of the Test Registration Period, the TRO shall sum up atl successiul test registrations and indicate the tolal
on the lower portion of the farm.

The TRO shall then write his/her name in black lefters on the spaee mark “Certilied True and Correct”™. and afTix his/her
signature and the date vyer his/her name. :

The TRO will also uceomplish the TRM-01 indicating the following informalion on the blank spaces:

- Name of Test Registration Otficer-

- Name of Test Registration Center ‘
- Total Number of Aceomplished NFE A&E Test Registration Ruumuj
- Total Nomber of Spoiled NFE A&E Test Registralion Forms Returaed
- Total Number of Unused NFE A&E Test Registralion Forms Refurned
- Total Number of NFI: A&E Test Registration Forms Returned

The accomplished forms. the spoiled forms, and the unused forms will be lumed over o the BNFT stuft,

When collecting the NFE A& E Registration Forms

The BNFE skl pssigned to the Testing Center shall collecet all accomplished. spoiled and unused NFL A& Test
Registation Forms from the TRO at the of the test rcgislralion periog,

The BNFE stalT shull check that the number. of accomplished. spoiled and unused NFE A&LE Test Registration Forms
that hedshe received Trom the TRO match the totals indicated by (he TRC on the form,

Aller verilving the correetness of the tom!s indicated. the BNFE stall will accontplish the Acknowledgement Receipt
and write histher name in block fetters on the lower portion ~Received by and alTix histher signature and the date over
histher name. ‘ ’

One copy shall be aiven to the BNIE and one copy shall be retained by the TRO.



{Enclosu-e No. €8 to DECS Order No. | 7s. 2001 HFE ARE TRM-01

NFE A&E Test Registration Monitoring Form (Tally Sheet)

SECONDARY LEVEL
i Tesl Regisiralion Cenfer: Testing Date;
Novembker 26, 2000
Tast Registralion Officer: ) Serial Number Quanlily Received:
From: To:
Date ‘ Successfully Accomplished . , Spoilage
. V‘ P " - pollage Reason for Spoilage
Tally Total Taily Tolai
i
i
Grand Tolal Tolal Accomplished Total Spoilage Total Used Total Unuseﬂ
True and correct:
. ) TRO Signature Over Printed Name
. ' NFE ASE Test Registration - Acknowledgement Receipt
| L. . ) NFE ASE

Moriloring Form

This is te certify that has completed his/her task as Test Registration Officer far NFE
A&E Test and that registration forms, of which are accomplished and accepted, are rejected/desiroyed and are
unused, .

BNFE Staff




Guidelines for Accomplishing the NFE A & E Test
Registration Monitoring Form (TRM-01)

When distributing the NFE A&L Test Registration Forms

The Dwmun NFE Supervisor (ES-1) shall turn — over o the Test Registration Officer (TRO) the TRM — 0 togl,th&.r
with the NFE A&E Regisiration Forms afier recording the serial number and number of forms issued. : .

The Division NFH Supervisor (ES-1) shall ask the TRO to check Lhat lhé’ forms réceived correspond both in quantity
and the indicated' serial numbers. Any alteration 1o these numbers must be countersigned by the Division NFE
Supervisor (NFE) with the date of alicration aflixed together with the Division NFE Supervisor (ES-1) signature.
Instruction to the Test Registration OdTicer
The TRO shall prepare the TRM-0H in duplicate copies.

The TRO shall usad the TRM-01 as histher disbursement tally sheel when registering NFE A&E Test applicanis.,
After the fest applicant has properly a'cc.omplishul the Test Registration Form and all the necessary documents/picture
have been presented. the TRO shall detach the lower portion ofthe Test Registration Form and return lhe same to
the test applicant as proofof rcglstratmn
The TRO shall than indicate an the TRM-01 thal befshe has successlully registered a st applicant by putling one (1)

vertical -line undee the column title “Accomgplished™ on the row indicating the date of registration (Fach successtul
rugmrdtmn shalt be tallied as a vertical mark and every lifih (5™ suceesslul registralion shatl bo tallied as slanting).

—— Suceesstully Accomplished Spoilage N NPT
: lJal» Tally Total Tally - Total Reason [or Sipoilage

Jufy 24,2000 1 T TRT TR N I 22 TH 6 Error in filling out of forms

Spoilage (ungualified registrant, mistakes made on the applicant form. etc) shall also be recorded on the TRM-01. as per -
oceurrence, in the same manner as those for the successlul registration.

At th end of L Test Registration Perigd, the TRCY shall sum up al sm.cus\lul fest regisirations and indicate the total
on the lower portion of the form.

The TRO shall then write his/her name in block fetters ot the space miock ‘(_unhud Tiue and Correet™. and affix his/her
sigmature and the divle over his/her name. :

" The TRO will also accomplish the TRM-01 indicating the lollowing infurmation on the biank spaces:

- Name of Test Registration Officer

= Name of Test Registration Center

- Total Number of Accomplished NFE A&1LS Test Registration Returned
- Total Number of Spoiled NFE A&E Test Registration Forms Returned
< Total Number of Unused NP2 AL Test Registration Forms Returned-
- Total Number of NFL1E A&E Test chistmtion [Forms Returned

The ac.compln,hui Torms. the spoited Torms, and the unu-.u.} forms will be num,d over to the BNFE shli

When collecting the NFE A&F chlstratmn Ferms

The BNFE staff assigned to the Testing Center shall colleet all a(.mmpllsh;d spoiled and unused NFE A&L Test
Registration Forms from the TRO al the of"the test registration period.

The BNFE statf shall cheek that the number of accomplished, spoited and unused NFE A&E Test Registration Forms
that he/she received lrom the TRO match the totals indicated by the TRO on the form. -

Alter verifying the correctness of the tolals indicated. the BNFLE stafT will accomplish the Acknowledgement Receipt
and wrile his/her name in block lelters on the lower portion “Received by™ and affix his/her signature and the date over
his/her name.

One copy shall be piven to the BNTE and one copy shull be retained by the TRO.



i “osure No. 7 to DECS Order No, 17 s 2001 -

llBl"Ulll ll(A NG PIL IMNAS

. ' RELULLAC OF VI Py DLAFPRIEY .
I .«\.hAWMtAN NG m:mnmwon. KULTURA A1 ISPOICHR

G nm%m MENT orf EDUCATION, CULTURE AND srons

LRECH Conypleox, Moanles Averun
- mauuy rl,uu‘..lsm

Saina ‘S‘mrigr
8 DECY

- dhnggapan ug Kutihim
q”,cd qf' ”lﬂ Iylﬂ:rlﬂﬂ’:‘_’ . J 7- B - . Allﬂll!l ’.2. 199)
" DECY ORDER |
No. 85, », '1999'

BREA(J LOF SECURITY IN NA LIONAL EXAMINATIONS
. AND LURRIJ:SI’UND]N(, SANCT IUNS

|

To; liumnu Dhecluw
Reglonal Divectors
Schools Superintondents
Privato Flomuﬂm 'y o Secondary 8¢ luml l’l inclpals

L Pursuml to Pavageaph 5 of DECY Order No. 78.5 1999, wnd l’ﬂhlglnph :
oF DECS Momorandum -No, 255, s, - 1999,  the following. ucls ave deemed ns
| vlnlnlIunsllnfmx:t‘luns nrsu:ul iy pertninlng tv nationnl exntinntions:

u Rcmllnp, ul' lest lmuhlel-; uther (Ium lhe mmmhw
- b. Loss ol tesl bouklels; - .
‘ . Late submission of test lnmkluh and/or answers slmels al‘lm

~ the required time;
A - Photucopying of test buoklets;
€. Inlrlogement of copyright;
T Supplylg the answors (o exanloves; nml
' g. Alluwhlg Imlmlm-c md snlmllluln emmlnw

2, Any or all of the l'ulluwlng 'mm:llum wilt .be Impuqed Ui nny or all of the
nl‘urumonllmmd vlulnllona'

n Wlunls nwal ur Incmuchllmnellls of thuye iuvulvml~

b Closure of lesllng u-ntol where lhn lumulmllylles oceurred;
and

t. One tv three-month snspcmiun nl’snlnl les of lhme concer ll!!ll

3 : 1 the case ol Infrlngelmnl of wpyl ight, lcgnl mmeclles will he u.!ll'illlel od,

N 'slrlct complinnce with and wide dissunhmliun of this Ordor are bereby
el\lulll['.ll : ' ' T '

Q&WQM t&om 4/;
ANDRHW GONZALLZ, FSC
© Scerclary



