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- Republic ot the phllippiﬂ”” I
DEPARiMhNP OF-EDICATION, COLTURE AND SPORTS
UL Comples, Pasig Oity

February 26, 1996

DECS .0 R D E R
No. 17. =. 1998

SUBMISSION OF REQUEST FOR AUTHORITY TO TRAVEL ABRCAE
ON OFFICIAL TIME/BUSINESS AND TRAVEL REFORT
OF OFFICIALS AND EMPLOYEES

Tor o Undersagretanies
Asgistant Secretaries
Bureaw/Cultural Agency FlreLtur
Regional Directors
Divectors of Servicesydenters and Heads of Units
Sehoole Surerintendents
Vocational Sohool Suberintendents/Administrators

Lo Torenzaure that official overaecas travel of DECS
personnaelcontribute to the accumulation of knowledge aboutl
sducational systems ol other countries which could be applied to
the Philippine educational system. requests for travel abroad on
offidial timesbusiness should be reviewsd and recomnended on this
bBasig. Acrordinglyy requests: for official foreign travel
emanating from all DECS unlts Including. field offices sh@u]d\be
Justified by relating the expected results from the travel to the
needs tof Philippine education. - S8imilarly,. DECS pérsonnel

‘returning from official foreign travel should report = on' their

obgervations which ghould "be shared with their colleagu&ﬂ’ngﬁ
only in:- their respective areag of assignment but incother DECS

offices.

e Insparsuit of this objective, all requests to travel
abroad on official timesbusiness should be supprorted by thg
inclosed request form to be accomplished by the recommending DECS
afficiala. A travel report based on the content outline provided
herein shall be submitted within 30 daye after arrival of the
sfficialyemployes to the Technology Tranzfer Unit in the Planning
sepvice, DECS Central Qffice. Aocopyof documenta; o renoernts
theﬁ&of; collected from the foreign trip and deehed pote ntinWiy
useful o Sther DECS units should be submitted ‘ag part of the

travel veports

o ' Forcatriob compliance,

. ‘ '
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BICARDO- T v BLORTR

Secretary
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Ineleais 1 ?
As stated : * ?

Referencea:
Nodofe

Allotment: 1-2-3==({M.D. 1-87)

o be indicated in the Pervetual Index i&
under the following subjects: \ i

i
/BUREAUS & OFFICES : ‘ i
AEMPLOYEES _ |
/ FORMS : |
AOFFICIALS | e
ARULES & REGULATIONS |
A TRAVEL il .




'EXPECTED BENEFITS TO THE DECS:

REQUEST FOR AUTHORITY TO TRAVEL ABROAD

ON OFFICIAL TIME/BUSINESS
Date
NAME: : POSI;TION vl
SCHOOL/DIVISION/OFFICE: | |
NATURE OF TRAVEL:

INCLUSIVE DATE OF TRAVEL:

COUNTRY/INSTITUTION TO BE VISITED:

ESTIMATED COST: . - FUNDING SOURCE:

PURPOSE OF TRAVEL :

SUBMITTED BY: | ~ RECOMMENDED BY:

~.Schools Division Superintendent/ : Regional Director/

Chief, Personnel Division ' : Assistant Secretary

APPROVED:




Note:  Attach documents containing information on the country o# institutions

visited that can be shared with other DECS offices:

TRAVEL REPORT

Name: ‘ | Position:
School/Division/Office: 0
Title of Conference/
Training/Meeting Attended: o
“Inclusive Date; |
Venue: o 8
Sponsoring Organization/Country:
Highlights/Summary of Conference/ f
‘Training/Meeting: |
Observations/Recommendations useful to DECS:
Submitted by: - Noted by:
&
Participant i Schools Division Supt./ oo
~ Chief of Office ‘




