’ K

Republic &f the Fhilippines
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UL Complexr, Peasig City
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L9896 DESKEARMCHAIR PROJECT

To: Undersecrataries
Asgistant  Sedretaries
Regional Directors
Schools Superintendents
ALY Others Conderned

Lo Statement of Policy

In line with Department s deaire to provide pukblic

elementary and secondary schools with gquality school Jfarndtulrse =1
minimuam costs, the following guldelines are herebhy izsusd.
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S lmrlementation. Srouba

In order to carrv out this rroject effectivelyw p
efficientlyy  the following implementation Broups cakel Heiabs
constituted? :

4

2 pentral Office Level

20101 Frey/FPost  Qualification. Bidas  and Awanrds
Committes {(DECS Central Office FBRAC) ., with Undar-
secretary  Antonio BoB. Nachura & - ChHairman arid
representatives  of the Associations  of Regional
Directors and Schools Superintendents as membiara,
Additional  members, as required by law; shall bhe
appointed later by the Seoretary upon the  redome
mendation of  the Chairman.

2.2 Regional Level

Regional Ihspection and Acceptance Committes
{ROTAT Y Either o the  Chisf. of  the Elementary
Education  Division, Secondary BEducation Dhivision
or-cany technically gualifiedsranking personnel of
the  Tregional office shall sit as Chairman of  the
Regional Inspection and Acceptance Commiittes  with
twa (2 representatives of the Schools o Suparin-
tendent to be deasignated by the Regional Director
upon: recommendation of the Schools  Superintendent
concerned. az membsrs.  This Committee shall  talke
charge “of  the inspection 8.0 td  guality and
quantity and acceptance of  deskasarmohairs by
mitted by the winning Bidder and approvedihy o this
Qfficea Incitheicase of the a8 Central
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Alloeation and by the Regional Office in the case
of the 20% - RBegional - Allocation . before mass
production. Reporta-on. the Inspectlion and
Agveptance ahall be submitted Lo the Contract
Management and Monitoring Croup within o Five (5}
days from the date of delivery.

3. Inelementation Aspects
3.1 Soope of the Uontract

The praject pertaing to ther manufacturs.  and
door=to-doar delivery to pre-determined S reciplient
schoals  of quality desglssarmchairs in o adoordance
with the approved designs, plans: Jand. apdcifica~
tiong.

3.2 Allocation of Fungds

The funds for the 1886 Desk Project shall be
uged . aolely for the procurement of deskas/armohairs
and adminiatration/supervision. to beoallocated as

follows:
Central Office  « oe BO%
Regional Qffice - .= 20k

Bidding for the 20% Regional Allocation shall
ha- conducted at the regional office. :

3.3 Blans, Srecificationg and Pricing
3.3.1  Plans. and. Specification

The  designs:  plans and o apecifications - for
each  type  of desk or- armchair. are . presented  in
Attachment. I, The deska/ armobairs shall be | manmue-
factured strictly in. accordance with Attachment I.

3.3.2 - Pricins

The TDECS Phvsical Facilities Divigion. shall
take - charge of determining the estimate of  the
costs of the deskssarmchairs.  In this connection;
the Secretary may. hire a group of technical people
and/sor.engingers to aasist the Phyaical Facilities
Division - come up with the reasonable  pricing of
the deska s armchairs and which will partake o the
pature of an agenocy estimate . to be announced after
the bidding.

Allocation of Desks/Arnchalrs

L
.
W

' It zhall bhe the  reaponsibility o of the
regional ‘directors and achoola superintendsnts | to
deternine the rvegion’ gfdivision s odegks armchalrs
requirements. In determining theo requirementsa,
the gsarviceable deskasarmchaira inventory vig-a-
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vis the enrallment should be considerved. The 1ist
of - recipient  schools, together with  the  duly
accomplished Reguisition and Teaue Voucher = coveps
ing ceach type of desliarmchair desired should  he
submitted to the Office of Undersecretary . Nachurs
oncorcbefore February 23,1998,

Bldding Procedures

The DECE Central Office DDAC under paragraph
201010 shall conduet the Public bidding for the 80%
of - the total desks armchairs requirement of o all
regions sometime in March 1996 The o requirements
shall = be ' grouped ints diffevent rackages - con-
sidering the delivery points and  the tapas ot
deaskararmchairs clagsified dinto: a) all wood: by
wood ‘and steel: ©) all steél:. d) monoklook: @)
all plastie; and £) ecoboard and ates]:

Parties interestad to participate in the Wido
ding shall be reguired tosubmit to e Chairman,

DECS-PRAC, At their OWIT expense,  protos-types oof

the different classifications of desks amd o arp-
chairs  wherein they intend to bid for svaluating
and; subsequent approval by the Secretary beforse o
rrospective . bidder is allowed to participate  iw
the public bidding. Submizsion &nd approval oof
the proto-type shall not be construed togive the

‘prospective o bidder o any rriority whatsoever in

getting the award op extlugive - right "8 manus

facture the  same. doThe o winning bidders  shall

Likewisse e réquired to submit-at least ) two R
rroto-type desks/Armohairs to the Regional Inspec—
tion and Acceptance Committee as basis  for . the
committee for the inspection and agggptance  nf
deskaschairs actually delivered.

Contractineg Parties

The funds  for the 1998 DeskaArmchaira
Project shall  be released to  the DECS  Central
Office and to the regional offices in astordance
with ' the allocation under paragragh 2.2 heveof.
Contracts ' for the Central Office Allotment shall
be: entered inta by and between the  Secretatry  of
Education, Culture and Sportsand the Manu-
fadturer with the Regional  Director  concerned
aligning under the “Recommending Approval® porhidn

For the ' vegional allocation, the Regional
Director shall  enter  into andysor - approve Hhe
contract with the manufacturer.
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Conhrant Qompletion. Period

The leontractor shall beallowsd to
the “oontiract within.  one hundreed - Twenty
calendar daye.,. reckoned from the date. of
of  the Notice  to Proceed, or until thn
working day . of -Auguat, 1996

Cantract Management and Monitoring Groun

The Secretary, on recommendation of  the LECS
FPRALC Chairman, shall designate. & Eroup ¥
personnel in the Central Office to be called
Contract - Management and Monitoring - Group.
group shall sgather and complile documents, pxab
and. . proceas  Disbursement Veouchers, MOﬂiiUP
agseas ) the status or. progress. of thé g
“all Tewels, both at o plant site and delivery
and act az the Secretariat of the DECS-TBAC.

The - group iz likewise tasked to establish
data haze on deskssarmchalrs negedsa and.  existing
stocks as well as monitor and assess the status of
the 19095 deaka /armchalrs project.

Avcraditation Grous

The Secretary, on recommendation of the DECE-
PBAC ‘Chairman, shall designate a groupoof  Central
Gffice personnel to be called  the Accoreditation
Group: This group shall review and ccompille o the
company profile of each progpective bidder. assess
their financial and masnufacturing: deabllitleg and
determine the appropriate claggificationsocategory
of each praospective. hidder. This - group. - shall
recommend to the DECS=PRAC Chairman. accreditation
of dualified prospactive bidders:

Documents paauired for pavment

Payvment of obligations for the  B0% - Central
Allocation  shall. ‘be done by the Central  Offids
Baged on: the following documents)

1Yy Cantract

2y Report of Inspection and Acceptance

34y Requisgition and lssue Vouchers

4y - Contractor’ s Profile (First Payment)

By Inelivery . Receipt

By A copy ol Aceréeditation kFint Payment)

7Y Report and Recommendation of the Contract
Management and -Monitoring Grouap

85 Other documents reguired by accounting
and -auditing regulations
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3.10.1 Adwivigtrative Cost
All “expenses incident to the administration
and: supervision of this project shall be chargsd

againat the callotment for  the DeskssArmchairs
Project.

9.10.2 Terms of Pavment

Payment shall be done within five (BY working
days on prograssive billing as follows:

lat delivery = 30% of total number of deskss
armchairs contracted

2nd delivery = J30% of total pumber of dealoa,s
armchaira contracted

drd delivery = 30% of total rumber o deakss
‘ armchairs contracted

dthodelivery = 10% of total number of desks,
armchalird contracsted

4. Blfectivity
This Order shall take effect immediately:
5. Repealine Clause

ALl DEDS Memoranda, Orders  and other iggudances  which
are -inconsistent herewith ara hereby: amendad.

FFICARDO . T, GLGRIﬁ
Secretary

Referenve: DECS Ordeéer:  Nao 430 a0 1995

Allotment: 1-25H0l MO 1=87)

To beindicated in the Perpetual Index
under: the following subjectsa:

\ ¢
COMMITTEES ' | FROJECTS
PROCUREMENT ™ SCHOOLS o
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