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Republic of the Philippines
DEPARTMENT OF EDUCATICON, CULTURE AND SPORT'
| UL Complex, Pasig City

October . 1998

No. 80, a. 1995 _ _
 GRANTING FISCAL AUTHORITY' TO STAFF BUREAUS AND CENTERS

To: Undersecretaries and Assistant Seoretsriea
‘Regional Directors .

.~ Schools Superintendents ‘
Staff Bureaus, Centera and Service Disestors

GRANTING FISCAL AU’I‘II()RITY TO STAFF BUREAUS AND CNTERS

1. In order to.implemen: further deconcentration of authority from tle Office of the. -
Sccretary and achieve greater effectiveness and efficiency in the conduct of crerations of the

- staff bureaus and centers, fiscal authority is hereby granted in :iccordance with the following

prescribed guidelines:

1.1 Authority to approve vouchers and countersign checks in amouris not exceeding
Two Hundred Fifty Thousand Pesos (P250,000.00) is seieby granted; nrovided that no
limit shall be imposed for payroll vouchers and checks; nd provided iu:rther that fiscal
authority previously granted for approvals in excess of P250,000.00 shall remiain in

force. ' S
1.2 ‘The following prerequisites must be observed for disbursercnts other thin
payroll; 3 " . " EEI

i Prior appmvﬁl of -proposed budget (usz Enclosure A Rt "Resihest for

Budget - Approval Form”) to implement the various progra i and projects
. indicated in the Annual Work and Financial Plan in accordance with prescribed
guidelines (see Enclosure B or "Guidelines for Implementing /unual Work and
Financial Plan cf Staff Bureaus afid Centers). L .

ii.  Compliance with accounting, auditing ard nther applicatiic: laws/rules ﬁf)r
the procurement of services, supplies, materials snd equipmen: or certification
of exemption where applicable. '

¢

iii. - Prior approval for local and foreign travels.

2. For this purpose, fiscal authority is granted to the Head of Office or Diréctor IV of the
staff bureaus and Director III of the centers with their respectiv.: assistants 2¢ nlternates, As
usual, the accounting and cash work for the siaff bureaus and centers in accordance with' this
Order shall be provided by the Accounting and Cash Divisions, respectively. "

\' Ce o §
CARDO T. GLORIA :

3 For imiediate compliznce.

»

Secretary

Incl. Am stated

Reference: None ‘

Allotment: 1-2--(M.0. 1-87)

To be indicated in the Parpetual Index
under the following subjecta:




.Em&smA : _
REQUEST FOR BUDGET APPROVAL FORM

'(Namt_: of \Staff‘Bureau or Center)

~UAs indicated in the Approved Annual Work and Finaueial Plan for it {copy
enclosed), I am requesting approval to impleinent the following program/project:

1. Description of program/project.

To beheld o : at':

2. Objective/s of program/project.

[,

—

3. Program/project achicvement indicator. -

5. Target Audience (Participants).
(Who and how many) Use separate sheet, if necessary.

¢
13

6. Secretariat and Staff Sunport Services Required. Include Organizing Committee, -
- (Who and how‘many) Use separate sheet, if necessary, .

7. Resource Persons/Consultants/Lecturers/Facilitators - S
.+ (List names and expertise) Use separate sheet, if necessary. TP
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8. BUBGET PROPOSAL: ; :
A.  ESTIMATED EXPENDITURES AND CHARGEABILITY
Chzrieable to | : OSEC FUNDS ~LOCAL FUNDS

Transgportation & Travel

. Menls & Acc mmmdmons
Per }Dlems

C Supnties & Materials
Hotcarium
Otl.r Expenses:

" B.  ESTIMATED REGISTRATION FEES TO BE COLLECTED

Proposed registration fee pér participant - : P
X no. of paying participants '
Total Regisiration Fees . : P

C.  EXCESS OF EXPENDITURES OVER REGISTRATION P
(Or-excess of registration over expenditures)

9. PROIMOSED DISPOSITION OF ITEM C. -
. - \ g v

—

et

10. CERTIFICATION. ~© = o v e

I certify that the above- desu 1bed program/prolect for wlnch 1 u.quest budget approval

i included iv the Approved Annual Work and Financial Plan of this Office and that funds have

- been made available for the purpose.- I further certify that the budget proposal conforms with

all-applicable rules and regulations including ihose of COA, DBM and CSC on aliowable rates

of expendiraces and registration.. A report of the conelusions of the prograip/project together

with a liquictation of expenditures shall be submitted not later than 30 calendar days from the
completion: ¢:i this activity.

REQUESTED 'BY:

V (N amé in Print and Sigpature)
APPROVLL: BY: AT :

Date:




Siclosure B

GUIDELINES FOR IMPLEMENTING
ANNUAL WORK AND FINANCIAL PLAN
OF STAFF BUREAUS AND CENTERS

1. Prepure tudge: proposal for each activity indicated in th

Plan, using "Request for Budget Approval Form" (RBAF),
authority shail be obseyved: _ _

e Annual Work and Financial
for which the following Jevels of

1.1 For budgets not excesding  One Hundred T

approval shail be made by the Head of Office or Direct
Direcior IIT of the Centers.

housand  Pesos (P100,000.00),
or IV of the Staff Bureaus and

1.2 For budgets exceeding One: Hundred Thousand Pesos (P100,000.00) bui ot

exceeding Two Hundred Fifty Thousand Pescs {(P250,000.00), approval shall be made by
the appropriate Undersecretary. . -

1.3 For budgets excceding Two Hundred Fifty Thousand Pesos (P250,000.00)
approval shall be made by the Secretary.

2, Prepure cash vouchers and checks for appro
indicated in Itzm 1.1 of DECS Order No.__

priate “approval and countersignature: as
A A 95 !
s PR3

3. Submit liquidation of expenditures not later than thirty (30) ‘calendar days after the
conduct of activity, X




