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, Pursuant: *o CS¢ Reqolutxow No.:' 95 4466 dated July 27,
1995 the Caam1551qn dopts. the following ‘guidelines to be -
used inprocessing vequests Tor correction of personal;:
‘informatxon ﬁd Lh ’records of the Commission: el

{. ALl requ sts for corraction*of names - and/or.
daves 0. bLirth appearing in the records of
thig Commiiss? on-must -be filed at . the Central.
Office of. the Commission attent;on Office. for
Legel AfTairs; B ' '

L2000 The raiG o reguests must be acccmpanxed by a
: -cnny of tW} b1rth cerllficate', duly .
Ienlxcatu y the-Local Civil Registrar of
't“c citv'or municipality where the birth was.
~.Tecorded or  rogistered  or the National
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, aformatior which were -recorded or registered
lel“IP &.oreesonable period of .time . after the' .
birta of tha p&rsnn making. . the request:, R

R o A birty uhrtlficate issued ‘on the basis of a
dnte "egxstratuon of ‘birth is not sufficient
evidence ¢ warramt. correction, or ohange of
Lnformht:on in the records of the Lvmm133310n
1n ;hb “SsLﬂLL of a court order,

[RLF The ,Hactxou" on. ‘said’ requests  shall - be
contained in an’ appropr:ate resolution; and.
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6. lncurrccl' fames  or birthdates appearing in

the records.  of the . Commission due - to

typozraphical or wmechanical errov. .in copying
“the information from source documents such as.

personal ’ data - shecet, -applications to. take
Civil . Service examinations, ‘appointment

papers and the like, maybe corrected by the.
‘Regional OfTice which made the mistake but:a
report. thereol must be submitted immediately:
“to. the Commission’'lor.-notation.’
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