Republic 6ffthé'Philippineé L
DEPARTMENT OF  EDUCATION, CULTURE' AND - SPORTS .
' ‘UL Complex, Pasig, Metro Manila

‘May 31, 1995

‘DECS ORDER ~ |
‘No. 31, 8. 1986 . " |

1995 NATIONAL SECONDARY ASSESSMENT TEST (NSAT)
FOR ALL FOURTH YEAR HIGH SCHOOL STUDENTS

‘To: Bureau Directors
( Regional Directors
Schools Superintendents _ L
‘Presidents, Stéte Colleges and Universities L
- Heads of Private Schools, Colleges and Universitieées -
Sl Date of the 1995 "'NSAT. The National — Secondary
Assessment Test or NSAT will be adminietered to all public and
‘private fourth year high school students from 7:30 o“clock in the
smorning. to 12:15 .in the afternoon-of'Friday'September;,1.- All
faxﬁdnaiina high school seniors shall take the NSAT.. . Passing the _
NBAT, however, shall not be a reguirement for. admission +to

tertiary  degree Programs, nor shall there be an  overall NSAT
~grade. ' R o o S

2. . LComponants - and Weighte of the NSAT. The NSAT ~shall
-cover - English and  Filipino proficiencies (Verbal  Ability)
‘Mathematics (Quantitative Ability), Vocational Aptitude (Abstract
Reasoning), and. Science and Technology. The reasults of the NSAT. =
in  English, Filipino, Mathematics and - Sclence and Technology

shall be transmuted into reracentage grades and shall be given a -~

‘weight of 1/5th to be added to the teachers rating (4/5tha) in ,
each subject area. The rating in the Vocational Aptitude shall:
"be’in percentile and shall be used only for guidance purposes. A
.rating cf-BD-percent'shall_be given to those who failed to  take
the NSAT to be  included in the computation of the school mean.

3. : Assignment ' of  Regponsibilities, The © National
.Educational Testing and Research Center (NETRC), in cooperation:
with the ‘Bureau of Secondary Education (BSE) and the regional
-offices,. shall undertake this assessment activity. (All Tbureaus,
‘centers, regional and division offices of this Department with'
‘the cooperation of other government agencies shall assist in this

wundertaking. . The regional diprectors shall take charge of .the
efficient administration of this test. - ' .

4. Funding, Printing and ‘computerization cost’ shall  Dbe
chargeable against division funds; administration cost, against
regional funda ° and cost of orientation: seminarg & (except.
transportation expenges . of participants),  freight - and
transportation  for delivery and retrieval of  test materials,
‘againat NETRC funds per Unnumbered Memorandum on Rules on Finance
and Management, dated February. 16, 1995. - : : '



5. lidﬁllnﬂﬂL The guidelines

for the administration
\ the aforementlonpd teagt are 1nrloppd ‘
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/ (Enclosure ta DECS Order Na. 317 s. 1995

N e INES ON-THE ADMINISTRATION OF THE 1955~
NATIONAL SECONDARY ASSESSMENT TEST (NSAT) FOR, &

- . g

'FOURTH YEAR HIGH SCHOOL ‘STUDENTS

The  following guidelinas“HaQelbéép designéd__fnh;‘théﬁ
v smooth and effective ddministration of the NSAT. ‘

”A-;!LEVElE of "Administration

b2, - Regional " level ., - The Régiunal' Directnr_ shall" be |
; he systematic’ and,.e{fectjveg
3 ‘the NSAT in the region. In thié;canhectiuﬁ,‘hey
N#shall likewisge (a) adopt appropriate neasures necessary to insure
f.-the  smooth conduct of the test in the regionj and (h) ‘designate
t-the Chief of. . the Secondary  Education ‘Division. as Regional
VuTesting Coordinator., : o o C . o
g ’ '

i

L responsible to the Secretary for t

=

RAS A, :_; The Chief of tHe-BecundaHy\EduCatib
;capacity:  as'  Regional
ptresponsible. for the conso

et

n Division, in  her
Testing Coordinator, shall ‘Lia)‘; be
: lidation of daﬁa“and-hepuntsf_submitted
~._,»_-..tiy-sc:ht:_u:nl-(:ii.‘\!ri*siit:'n‘i_s and furnish NETRC a copy ﬁ¥,5uchfcnﬁsnlidated§

‘reports/data, - and - (b) . serve 'as liaison between the. NETRC ' and
. school divisions relative to the administration of the tast.

21

30 : Division Level.  The 8chools Division Superintendent
Co(eD8) shall  grganize & committee known asg the .
Examination ~Cammittea (DEXCOM),

~the  smooth - and efficient admini

e

Division.
which he will chair, to aversee
inistration of the NSAT division.
owide. The members of the DEXCOM shall include (1) the Assistant
:Superintendent *DrfSecondarygEduﬁatiqn;‘(2) the Provincial PNP
- Quperintendent; (3) a representative  of

I —

‘ “the private- schaol
sector; cand . (4)  a representative of state, colleges cand
universities, if there.is any in the division. .~ S IQ
B , . . .
B

..-FunctibnéiRéspnnsibilitieﬁ of Péésnnﬁaltthblﬁed“T

Ay T The Schools Division Superintendant as DEXCOM. Chajrman
shall: ’(l)fhg“respdnﬁ;ble;fur}the.smnoth_tonduct of tha . test in
tha diVisinn;”~(Z)H.de¥ine‘the responsibilities of the DEXCOM |
membersy 1 (3) . designate  the Assistant Schaols,  Division

Superintendent for the . Secondary as the Division ~ Testing )
Coordinator. In the absence pf ong, another DECS'perEanel pf:§
his" confidence 'shall he designated; . (4) coordinate with the

provincial: PNP:Superintendent relative to the security . of | test |
materials and smooth conduct of testing activities;;(5)fdﬁgignate;§
the-=examinatinn tenters in the division; . (&) assign the Chief \
Examiners, - the . Roam Supervisors and the ‘Roam * Examiners; = (the .
Chief-WEuaminqra ~and-the Ruum.SupervisUPE_jshalljcume from, the |
‘pnnmntinnalfaupervisuﬁy “staff, while the' ' Roam: Examiners . for \ﬂ
public: " schoal - examinees shall be private school, | teachers and |

e e
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by the examinees befare: placxng it in the ETRE.‘?_ ‘, .

14.‘g "The Examiner’s Transmxttal Repnrt Envelmpe (ETRE)
tnntalng the fnlluwxng' TS ‘ L e L \

(1) Used ASs, arranged consetutxvaly . accarding. Jtdxl
serial numhers- - j

(2) For@ 4_with_the ASs Number of eachf actual examinewg
indicated in the appropriate column. . o . _wﬂ“

" (3) Geat Pléﬁ;
(4) , The Batch Slip; and -

(5 The T;me ﬁllntmentlschedule copxed ¥rom the buardb:
B R and 51gned by the Examiner . ; IR %

15. ‘af The Ch1e+ Examxner s Transmxttal ‘Report Envelupe~.g
(CETRE) CUntaxns the folluw1ng. . R

_ \ . 0
_(1),fUnused ASs returnad by the Runm Exam1nerg (REW),_wa
(2) _Test Materials Accounting Form (NEAT Form 33 e

v QB)FfREPUPt Dn the actual number n+ e&amxnees -in ,hiéfg
B d251gnated testing center;,and . .

(4) vaaluat1un Report an the cunduct o% the test.

D. =~ Procedure in the L1qt1ng af Exam1n996

16, . A cnmplete 1ist mf examineeas (NSAT Form 1) Eased"nﬁ
actual: enrolment by school - (males followed by females),'shallgbe
prepared by the school pr1nc1pal/head teacher in two (2) copies

- for Submxgsion to the Div151dn Df+1ce not - later than June. 30,
1995.‘ ey . : v .
17, The DTG ghall aasxgn the exam1nees (30 per ronmﬁ a' rncmf

number and the testing center in the aforesaid form andv shall
return . a - copy to the school principal/head teacher . for | proper
1nfurmatiun and guidance of the examinees; the other copy shall
be kept as. divisinn file.copy-. S
,18.-' f; The .. list mf exam1nat1un centers (NSAT Furm 2), to be
prepared by the DTC in four (4) copies shall  be distributed as.
follows: -the original copy and one (1) duplicate to be sent
directly to the NETRC-DECS, Mabini Building, University of Life,
‘Meralco fAve, Pasig City nnt later than July 7, 19959; one (1) copy
to- the Regional Officej and the last: cnpy to the DEXCOM. By

190 U The list dflexam1nees per room . (NSAT Farm 4)' shall
likewise be prepared by the DTC in.  {our- . (4) copxes to - be
allocated’ as follows: one (1) copy to he furnished NETREC;  ‘orne:



~apy for the DEXCOM and the remaining two copies shall be  handed ||
jover to the CF one day before examination day. One of the CE‘s |
g ~opies <chall be posted at the door of the examination. room ‘the |
ay before examination for the information and guidance  of . the |
f; examinees  early the fallowing morning.  The other copy shall . be |
k- ‘given to the REx where he/she shall indicate the examines numbers |
f the examinees. CoL - o . ST P \

E.  Testing Centers

200 ‘Designation of Testing Centers. . The DS shall designate |
upon recommendation of the DTG, centers ‘based on the number of |
Raminees in tha area. - Testing centers where irregqularities are |

‘suspected to have happened in pbeviqua_test-administratimhs,shall\‘

be avoided. R ‘ SRR S ' -

20, Assignment QﬁﬂExamineas‘gg Testing Centers; ° Examinees |
from - a particular school shall bhe assigned to anly. one “testing |
center.  Those whase school has ‘not been designated as a  testing |
R center shall be assigned to the testing center most 'accessible to |
,lther¢ajbrity of them. s o S o L

b F. Pécking_gﬂ‘Tast;Bdakleﬁs éﬁdlﬁnwerJSheétsv

ﬁ22.“ Test Booklets (TBs) :

£ (1) The . test is in hooklet form, each’ having a  &— |
fidigit serial number. : - ' . '

- L (2) . The TBs, packed in 30s and Ss,  are- séaied.‘in'w
E Plastic bags. . A small  sheet of Paper  cantaining the |

. corresponding serial numbers of. the ' TByg and'thé’sﬂquence, number . |
J of the pack is placed in the plastic bag. - - IR : .

By - v _ oy, : a : ' SEREE
£ (3 The Plastic bags are bundled by testing centers |
f'and placed in cartons. In instances when test materials for  two .|
N (2) Jar more- testing centers are placed in ane big cabtnn;'“each‘ﬁi
 smaller carton/bundle is properly labeled, numbered and strapped
g in plastic and metal bands., =~ _ - : 5 o ‘

L i

Answer Sheets (ASs)
(1) The ABs are cpmputeéa@rintéd;”each”u;th*a_ t~digit |

. (2). The ASs are likewise sealed in plastic bags of 30s
Mand  S=  with a-batch slip also indicating the inclusive serial
Enumbers and - the sequence number-n{"theA_pagk-~to:~familitate
L matching and distribution of TBs and ASs. - - . S

f | (3) The plastic bags containing the ASs are hundled by
g%ésting centers and placed inside the cartons containg the TBs. e
fFor testing centers with more than one carton, the ASs and’ other ' |
{?urms,are.piacedtinside the last cartoan. TS

i " In case of a defective TB or A8, such shall be changed

o




'ulth a new one’ from the buffer pack

524.\"“ . The digtr1butxun and the retrxeval u+ test matériaL;

. 'Regional = Office, - DEXCOM  members, LChief: Ewaminers,
.Supervisars and Raom Examiners to insure the C0n¥1dent1a11ty

'cartnnsvfu the Regxnnal Offica o the Division foxce as- the Caﬁe

- that goes with the test materials shall be the reference
"determ1n1ng thie allncatxmn per testxng center.-lml '

'the tegt materlals.

" as to when to turn over the test. materlals to the CE cnncernpd..\

2tnﬁneat number of the test materials received from the DEXCOM and

betfore dxstr:but1ng the sama tu the RExs.

- TBs .ahd ‘the ASS in the ‘examination room in the presence of  the

B;g Dxatrxbutiun and Retrleval o% Test Mater1a15

require utmost care, dlllgence, and- vigilance on the. part of

the test materxals and the integrxty of the test.

oy, D1str1butxun Phase

(1) “The NETRC. shall delxver the test. ‘materials ing
may - be. ° In case the materials are dxrectly consigned to theE
Divigion, UfflCE, the 'Regional Director shall delegate the  GDSY
concernad tn receiva and secure the mateqxals.> The. packing guldéﬁ
in

2y After the test materlals have been recexved by th
DEXCOM * Chairman -or_his.duly: authorized representative, thesej
shall  be dep051ted at.the FNF Provincial Headgquarters for storage
and security. ~In this regard, cnurdxnat1nn ‘by '‘the  DEXCOM with i)
the  local PNP, AFP and /or NICA ‘nffiees is necessary to ohtain
support of such o#flces in ensuring the securlty and 1ntegr1ty 0

. (3). The DEXCDM Chalrman and/nr the DTC Bhall get th'
test  materials from -the local PNP, AFP or 'NICA station  for
distribution to the different testxng centers an examination’ dayu
The - number; of cartons shall be verified " against the  delivery
forms = and: packing guides in the presence of thp DEXCOM . members,
before the matewxala are brnught nut. L KPR S

L4 The DEXCDM Cha1rman and/or the DTG shall devise s
scheme for . the  distribution of the" test materials to  the:
different testxng centers nbserving strict gecur1ty meaﬁuresmvﬁln'

case a testing ‘centers is far  from  the DEXCOM distribution’ '}
centér,  the DEXCOM Chairman shall - ekerc1se his sound: dxscretxon‘l

(5)..The‘.CE;' aaﬁiated by thes‘RS,;-Ehall ‘verxfy» thé
match . the serial nhumbers in the plastic bags nf 'ASs  and " TBs.

(s The REx shall open the plagtxc bagg cnntaxnxng 7thaf
examineas, in conformity with the. procedure provided in the
Examiner ‘s - Handbook.. ‘ ' I

_(?)  The RS shall collect the extra TBs and = ASs from

T



V'

S different RExs immediately after the test his started and
Arn - them: over. to the CE, to be returned to the REx  after the
”xaminatiun,‘fgr‘accnunping purpases. . L o : PR

3

Ty

oo (1) 1 The REx shall collect individually. and verify the
count. of the test matariala-before‘he-dismisses ‘the ' examinees;: -
;h?&ngé”thﬂ,used tagether with the unused TBs returned tao him by

"'\RB, consecutively by serial number befare placing them back.
iin the plastic bags for submission to the Cce. . ' .

i {2)  The plastic bags shall®he stapled/sealed in the
jpresence of the CE after the TBs have been accounted for. -

3et

- . (3} The contents of the ETRE and: the data entries  on
fthe - said  envelope shall also be verified by the CE with the
lassistance of the RE befare the envelope is sealed with an NETRC-
[DECS paper seal. The REx shall sign across the seal extanding to
the envelope at lsast three times. - ' '

T oo . S .

‘ 1o (4) The following shall be submitted by the REx to the = |
(a)  TBs; “(b) ETREs with the contents  specified on - the .

(31 The fallowing shall be submitted by the CE to ‘the
ta) plastic bags containing used and unused TBs; (b)) ETREs;’
-CETREs;: and . (d) Examiner s Handbnnks;and_DEXCUM copies of

. &) The DEXCOM. Chairman and the members - shall ||
fslipervise the sorting of the test materials and sea to it the
plastic bags of TBs are Properly packed in cartons. . The ETREs
and CETREs shall be packed in separate cartons, securely bundled
jand properly labeled, before Placing them inside the cartons.. '

o {7)  The cartons shall then be delivered .to the
Regional or Division. distribution center for ratrieval by
INETRC  personnel’, : : o w o

[ r

H. Funding g

The fnlfﬁhing ‘schemes of sourcing  funds shall . be.

B (1) " Printing and computerization cost shall ‘be charged
jagainst Division Funds. ' The Statement of Data shall be sent thru
ffax  and the amount stated therein shall be remitted directly to
the Director, NETRC-DECS, Central Dffice. o -

4

h?'..tzi Administration cost  shall be -charged . against  the:
fﬁmiunal Funds. Statement of Items Payable as certified‘by-;the'x_\
-mmartment“Chie+- Accountant - in accordance with auditlng and - |
&xnunting‘requirements‘shalllbegdisseminated.“'f - : -




(30 Expenses For. the: PEngﬂal/diVlBlOn orlentatxan gemina
ih 11 be chargeable ~against  NETRC-DECS. . funds . excepl
3ranspurt-aticm expenses’ of partiCLpants which shall be charget
inst local funds. Likewise fre1ght/tran5p0rtat1un " expensas)
ori delivery  and retrieval ‘of test materials to ‘all- 'regxunﬁl
division ' distribution centers nationwide shall be - charge-
gaxnst the NMETRC~DECS FundE.;' ' '

I.‘ Drxgptat1on Semlnar

8. ~-A natxnnallregxonal or1entatinn semiﬁéﬁ"wiil'
chHeduled  and announced 'in a separate DECS issuance  not
han one munth before the adm1n15trat10n of the NSAT. D




