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1895 NATIONAL ELEMENTARY ASSESSMENT TEST

.. FOR ALL GRADE VI. ELEMENTARY PUPILS | . SRS
. S DR W 1
 To: Buresu Directors ‘ ' 3@
i Regional Directors .
Sihqola Superintendents S :
Presidenta, State Collagaajand_UnivafaitieB ‘ , o
H?ada_pf Private Schools, Colleges and Universities ;
B o1 Date of the 1995 NEAT. = The snnual National Elementary |
@LABBBBBant Test or NEAT for all Grade VI pupils in all public and .
% private .elementary achools will be administered from. 8:30 o’clock .
+.In’ the morning to 12:00 o ’clock noon ‘on Tueaday,;AuguBtizg."- ‘ |
C20 Components:  and Welghts of ihe NEAT. The 'NEAT is & . 1
. battery of achievement tests of the maltiple choice type covering: “§
}four,araaﬂ:.(q) English, (b) Mathematics, (o) Sciende, each ‘with s
& 30 per - cent ‘weight, and - (d) Heograpiya/Kaaays&yaﬁ/Sibika{,agw
(HEKASI), ~with 10 per cent weight . Taking the NEAT shall be. a ¢ |
QréQuivamant_ for gr&duation:thowerr,'aflqw NEAT score by iteself §
5will. not necesparily prevent a pupil from graduating,  since .it .
tWill only form. part of the general average of each rupll with the 38
welght of one scademic subject transmuted into percentage. . A ‘W
irating .of 60 percent shall be given to those who failed to take v
‘the 'NEAT to be 1ncluded'1n_the'computation[of”tha-'schdol,'meah. o
The. grade :in the. NEAT will be the last-entry in the " listing of. A
‘subjects in. the Forms 137-B and 138 of Grade VI pupllsl For . |
sprivate elementary schools offering Grade VII; the  NEAT will be 5
;ﬁivgn.tpjth31r Grade.VI”pupils;l e B I .
G 3. . Implementing Entities, The . National - Educational R
gTesting and ;RESB&tQh;c&ntﬁff(NETRC);'in"cpoperﬁtipn with: the .
Bureau of Elamentary‘EduCation (BEE) and the regional - offices, -1
.shall ‘undertake the NEAT?daﬁign,:implementatibn_and” assessment.. - |
‘All . bureaue," centers, regional and divieion offices of this ' .
Department. with the cooperation of -other Bovernment agencies.. 4
'shall apsiat in this undertaking. A1l regional directors shall ' |
‘take charge of thé_effectivq and efficient administration of ‘the - }
‘NEAT. e o T h AR R

heoaL .. Printing and computerization cost 'shall ‘be o
‘chargeable against division fundg; ‘adminiatrat@on.cost, againgt 1
regioﬁal"‘funds" and . coat of}_orienﬁationf ‘seminars (except ‘E
transportation ° expeneges . of . participante),  freight and -l
Yransportation: for-‘deliVery_ahd-retniaval of  teat materials, |
againat NETRC funds’ per UnnumberediMemorandu on Rules on Finance o
and Management, dated February{16,|1995._s L S oo
B Lo Lo
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5. Guidelines. ~The guidelines for the édministratidﬁ_

the NEAT aye'inglo@ed.
AT .
"RICARDO T. GLO

queuuy

Referéﬁce:' e R
DECS Order: No. 37, . 1994

' Allotment: 1-2-3-4«~(M.0. 1-87)

To be .indicated .in' the Perpetual Index
under the following subjecta.

Courae of Study, ELEMENTARY
PUPILS .

©“SCHOOLS
 TESTS .
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(Enclosure to DECS Order No. QQL_E. 1995.

‘BUIDELINES .ON THE ADMINISTRATIUN OF. THE: 1995 NATIDNAL :
ELEMENTARV -ASSESSMENT TEST (NEAT) an SIXTH -GRADE PUPILS‘

% 45= Theiwfnllnw1ng gulde11nes have been designed fnr :th§
°5munth and ef%ectxve adm1n15tratian of the NEAT. = . y

”*ﬁ‘“ Dver~a11 Hanagement and Superv1516nwA

Sy ”.lReglcnal ' Level.‘_ The Qver?all. :ﬁAhégémeht,JT”n 
upervision = Df_hthe NEAT infthe‘Regibnal Level Shallf.be . 2
Dll oNg= ‘n c'.\r_ : . . i . . ‘ . . !

Ve

V'(i) Thee Regxnnal Dxreqtur shall’ he respongxble tu; U
<the “Secretary for the. systematic and  effective . |
cadministration of the NEAT in the region. He shall.
likewise  (a) adopt appropriate measures ﬁec95sawy too
insure. the. smoath- conduct .of. the test; .. and (b)-f_ w
“'designate ' ‘the. Chief of ‘the Elementary EduLatlunt;e“ﬁ
'Divisicn as Regional Testlng Cnnrdinatur.”,‘w mw.f‘f,'mb s

\ “(2) Un the uther hand the Chxef of. the Eleantary- S
Echatxun D1v151nn in her capacity as Regional ' Testing. .. |
~Coordinator.' 'shall “(a) be . respun51ble.:‘¥nh,.,thau s
_ consulxdat1nn of data and reports submitted by school
”WQ divisions  ‘and furnish a caopy of the same to the. NETRC

. as - deemed necesﬁaﬁy, and (b)) serve as lxaxgun between "’
s the NETRC and. schodl d1v1510ns relative. to ., the L
admxnxstrat1mn of . the tést. Lo g _ ',_I;;Qgg- ol
-\YB. BT Divi51un Level. =The Schools Division Superintendehﬂ
+ (8D8) - shall organize and ‘chair’ a Division . Exam1nat10n -.Cammi tteg
P (DEXCOM) to oversee the smooth’ and efficient administwat1un . of
3&”thEdNEAT.= This committee shall be composed of (1) the Assistanf
¥ ‘Superintendent’ for Elementary Educationj, (2)  the Pravincial = PNA
T*Buper1ntendent; (3) Qa‘.rEpresentative'?uf ‘the  private ‘E;hnuﬂ
e sectori  and ¢4y a representative of state” “'colleges . and
‘ﬁ universitles, if there is any in the d1vxsiun, as membprs.uz"

-

Kl

K B.f Functxnna/Respungxbilitxes a+ Persunnel Invnlyed '

LS

Tu ensure the smnuth xmplementatxun and’ administratxmﬁ
the NEAT, eff1C1ent, synchronlzedrand wéll—coordxnated effurta
uf the perscnnel xnvulved shall be required..* : e

:LS;' : “¢‘ The Schnulg Division Supar1ntendaht,'whu is alsn 2
o DEXCOM ' Chalrman, shall (1) be respnngxble for the smooth . cunducN
£ of. the test .in the divislon,'(v) define the responsibilities | of
“the DEXCOM membeha' (3 designate the Assistant Schools _Q1yi5;q:
j;Superintendent ‘¥uw the - elementary ! as the D1vig1qn Tasting
i Coordinator or; in the. absence of one, another DECS personnel.. dw




his confxdence shall be des 1gnated- (4)  coordinate: ‘Nlth t
provincial PNP Suparintendent relative to the gecurxfy ~of  ted)
materials. and smooth conduct of testing activities; (5) d551gna£
the examination centers in- the division; (&) assign: the necessany
Chie¥f Ewamlners, Room Superv1gurs and Roum Examxners, keeping, ;if
mind the prxnc1p1e that no faculty or non—teaching personnel %
any - school should participate in the actual  conduct of the Al
in that school, and keeping further in fiind that Chief sxamninef

and Room SuperV1sor5 shall come. from the DPDMDtiDnalfSUpEPVISGWJ
‘staff while’ Rnum Examiners faor pub11c schaul examinees shall . ov ;s OB
-private  school teachers wHilwe room examiners for private ‘gchd;
examinees shall .come ' from public schaool teachers; and (7}
designate additional examiners from the public schools of another
district to be supervised by responﬁxble private school officialg
in  cases’ where the number of pr1vate schunl teachers_ is . nod
enough. : ' T

- .o
. 4 RN .
¢ _w_--','-._:' [T . " -“,-“:-.- Lo - -:;\\ L)

. . o v'“.
bo oo The Assistant Superxntendent for Elementary shall ()
act as the Division Testing Coardinator (DTCY; . (2) consolidatd
district reporta or' . the number of examinees _for  immediaté
'|dispatch to. the NETRC not later than July 7, 1995 (3) infarm thé
.ischool - heads that their schnnls are 1ncluded in. the  list
testing ‘centers before the same is nfficially releasad,
’a551§n examxnatlon rooms in each testing center-‘(S) rece1ve [
Idistribute ‘forms; (&) distriblte  test , materials . Chidfj
| Examiners on Schedule"(?) -check the number of" test materlalﬂ
I returned’ by the Chief Examiners befure submltting them to the SDSY
I for " stordage until the materials shall have been retrieved by an{
NETRC reprasentative; (8) prepare post examination ' reports ani
forward ' the same .to offices: concerneds and . () prepare r
"reports énd *urnish n¥f1c95 cuncerned as requxred.‘

Tt

7. f['"” ”*'Thé? Pruv1nc1a1 “PNP 5uper1ntendent, upon . o propen

representation of the DECS Division office, shall ~enlist ,they

‘tassistance of all “local PNP units in the divisign .to. ensur&"
secur1ty of test materials and smnuth cunduct nf the test...h

4.

By oo The Repras@ntathes u% Private “and Chartered ‘Stafé‘
Schools 'shall  assume respnn51b111ty for the efféctive  and¥
systematic conduct of the test in the schools. theéy ‘are assignedi
ta mun1tur and supervise on examxnatiun day. BRI i nnﬁ

19 Tha Sehool Head. shall provxde (1) thxrty half—tableﬂ§
or full-tablet school .desks," board erasers, chalk in each testing
iraamy (2) canteen service; (3 clean comfort rmmmg,_(4) first axdﬁ
|service; " (3) a directory .of testlng rooms’ on- a standlng bmard\'ﬁﬁ
the' entrance < of the schoal . He shall alsu_ ensure. that Dhlyﬁ
authorized’ perﬁunnel are allowed tn enter the schogl cnmpnund pn;
Examiqatinh dayu s . S ‘ ._;d‘.'J  - .

10.°7 7 THa Chxé# Ekamxner (CE) shallz (1) Lucrdznate with
head 'of the school where he is assigned in the preparation  of
examination rooms at least three days before the examination day,‘

(2) receive the test mater1als ¥rnm the DTC and distr1bute the&
. o

)




dife

, - to the room exa
Pexanination  day;
Breturned by the Rog
f. examiners  and

(3)

miners not later th
cleck the number
m Examiners after
consolidate
reports and accomplish the forms
‘s Transmittal Rep

10 The  Room Bupervisor

e

an 7100 .0’clock AM g
of  the  test material
the test;.(4)fthedk..rgpunq
'the'saméyas required; and’ . (3

ms contained in ﬁw
ort Envelope (CETRE). | 3

RN w

' {RSY shalls

; Upervise the conduct of
Fassist
: materials at th
ccollect.

ta the CE during

the Chief Examiner in the

@ testing center before and aft
unused test baoklets

”dfirepurts.‘-)‘f

The Room Examiner (REx) shall:

the test

s mnnltur‘ﬂak
in at.least.sik (

(&) rooms;:. ﬁi
~retrieval !
er the ”tesd$
trom the’ Raqm“E*amiﬁersx f-u
rgturn_thﬁﬁﬁame'tnunthe -Rubd
EckingypUPpQEES; (4) . serve ag
ar his. supervision and the. Cﬁ
$.1in progress; and (3)  assisy
materials after examinationy

Iy Vﬁﬂ,?§n

- the test;

- ALM.,
thewtestrmaterialﬁ He

Kaminewg
hem . the'-
ndividually to th

with
TindiVidually the
ismiasingﬁ.the,ex
hief'-Enamiher;
.Transmittal Repopr
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and (7)) p
t. Envelop

C.

center to receive the test

on examination day;  (2) check
_ received bafore
~(3) prepara boardwork; (4) ascer

through the Form 4
L roomy ’
e examinnes and a

the Examiners’
‘test materials atter

Form

A1) be' in hig Qasthné&
rmaterials #rnm.the;CEl‘nn%
the numbqu»uﬁ
phacﬁeding_tqihiﬁ,4§ssigﬁeﬂ
tain identity of individuall
(List .of Examinees) before . letting
distribute . test,  materiald
‘dminiﬁtethhE_te&t;stﬁictLy'ih
5 Handbmok;_?((é)fﬁ retﬁ%gng
. the Exéﬁiﬁatippj_pgfprmg
{(?) return the testfmatehialﬁ,;tofﬁth&ﬂ
repare-his reports and the  Examiner’s|
e ETRE) and submit the same

to the CE.|

. - e R .z e \“’.’r‘;..{' 1-: " :‘._'.‘ R H q
s to be Accomplished SIS LR

, , - I RER LTI Pt R HR M
Fnripurpgses-c%'a;curacy'ahd proper  documentation |

data relative to the pre and \

: -NEAT Forms -

STy

Envelopes -
)

CExaminer s

cumplyshed and submitted:

Form 1 -~ List gf Examinees by Schaol (2 copies)j |
(2).'Fnrm\2 T List of Examination Centersfj4 copies); . |
(3Y : Form 3 - Test Materials Accounting Form (2 copies)y
(4) " Farm ‘

4= List

of
‘pdst.test,activities, the fulluwingy

S A il
tad +

. Oy - e . l'. .‘-l'_-,\
" 3

ot Examinees per Room (4 copies).. .

- : . LT
. - e, - gt - |
[ i . . e TR B

Trénsmittal Répu%t‘Eﬁveluﬁe‘ (ETRE) . '— |

.- shall.  contain  the
"cnnsecutively\uarbanged acc
Ex's copy -of NEAT Faorm 4 b

i examinea indicated in the a

following: (a)  used Answer Sheets, |
ording tu'serial‘numbers; and (b). the |
earing the Answer Sheet Number .of. each ||
PPraopriate column, R : BRI




% | Y

» e, o - )
L {2) . Chief Examiner’s Transmittal Report - Envelopel

(CETRE) '~ This shall contain the following: (a)” unused - answerg

'sheets returned by the REx; (b) Test Materials ~Accounting  Fg

- INEAT . Form 3); () ‘report on the actual  number of  examinees |

“his“‘desighatedftEEting center; and (d) Evaluation Report on “the
conduct of the test, ' ' . ‘ e e
i

D Pre Test Administration,Aétivitiea

16, Prior to the administratiuh_nf the  test, tHE _{nilowing;
procedures shall be strictly observed. ‘ S

17. " Preparatian of the Master List:gﬁ Examinees

A complete list  of examinees (NEAT Form 1) hy 5eK i

(males fullnwed by_females) based on actual enrolment  per - schnanﬁ

' shall be prepared in two (E)_cupies.qV the schaool. principal/heaﬁ}

teacher 'for submission to the Division & Office through  thay

D{atrictQSuperViﬁur/Principa1~In~Charge of the District not lateny
than June 30, 1995, ' o o _

 Based _on the forms submittad, the DTC shall assign 40
examineds, " to a  room indicating the number of the room to b 3
‘otcupied per  testing center. He shall return one (1) copy o
NEAT “Form 1 to the school principal /head = teacher  (for - prope
informatioh and guidance of the examinees). The other copy  shal
be kept by the DEXCOM Chairman as Division file. ‘ ‘ '

18. . Designation of Testing Centors -

S The '8DS shall designate upon recommendation of the DTC
testing centers  based on the number of examinees in . the area
taking into consideration the NEAT testing centers used last year,
in public and privqtenﬁchdnlag Due_Care\sHall_be taken to - avoid;
‘ phéVidusly'désignated testing centers whehe.irréguiaritiesyappe&
tb”haVefuccubhed_in'pqevinus years. . - SR R

et Thé"DTC'ghali'preparevthe list of examination EEHten ¥
. INEAT Form 2) in four (4) copies to be distributed as f 11 ows il
the original copy and one (1) duplicate to be sent  directly to
the NETRC-DECS, Mabini Building, University of Life, Meralca Ave,
Pasig City not. later than July 7, 1995; one (1. copy to the
Regional” Office; and the last.copy to the DEXCOM. - B

SLEEaty fhsgigﬁhéntrgiﬁEkamineéé to Testing Centers

_ Examinees from a particular schaul‘shall‘be.assigned to
only  one . testing center. Those whose 'schosl has not
degsignated as a testing center shall be assigned to the
center most accessible to them.'_The‘list_uf.examinees-peh‘
(NEAT Form 4) shall be prepared by the DTC in four (4) copies.  to
be allodated as follows: one (1) copy to be furnished NETRC; one
‘copy' fdr the DEXCOM and the remaining two copies. shall be . handed

‘over - to the CE one day hefore examination day.

4




\\\\\\\

| One of the Chief Examiner’s copies shall be posted at
donr of the ewamxnatxun room the day: hbefore examxnat1mn for

DTS

”‘e”.“ 'E}h Pnst~Te=t Administratiun ActiV1tie5R:

'.ij_y Packing of Tegt ankletﬁ (TBs)

f“(i) " The test is 1n buuklet furm, Each having a'ubJﬁfgit
rial number. - SRR Sl

- f;)‘ The Test Bnuklete are packed in 409 and 55 _‘actording
'ta - their. serial numbers and are sealed in plastxc bags: tngether
with a|small sheet of paper indicating the serial. numbers of . the
TBs and the sequence number of the pack.’ :

placed in. cartons.. . In- 1nstance5 when tast materials fur twn (2

xn plastlc and metal banda.-- .o

1;' P Packing of Angwer Sheets (ASs) ERREE B ;« s

; (1) . The Answer ShEEtE area cnmputer—printed, each. with a &~
digit number. In case of a defective Test Bopoklet opr Anﬁwer

serial numbers of the Answer Sheets and the sequence nuamber of

and Answer Sheets. ru,.

the test bunklets.

sheets and ather {urms are placed 1nside the labt cartmn. j

Dietributiun and Rethieval o% TEBt Haterialﬁ

22 The distrlbutinn and tha retr1eva1 of teet materialg
Regional Office, DEXCOM members, CEs, RSs and RExs to insure  the

: 23.'l" ;'Diethibution Phase,‘

(5) The plaetlc bags are bundled by testing centers .ang.

or ‘more . testing: centers are placed in - one big’ cartnn,' eachf
smaller carton/bundle is properly labeled numbered and strapped

Bheet, such, shall be changed with a new one from the buf%er pack.,

: (E) The Answer Sheets “are 11kewxse sealed in. plastic b&ge
of - A80s  and Ss with a batch 511p also 1nd1cat1ng the inclusive

the pack to facilitate. matching and d15th1hut1un af Teat Buuklets ”

T3y The plastit bags cnntainxng the Answer‘ Bheats are,
hundled by testing centere and placed inside the cartons. cuntaxngy

eyt "

L For . testing centers’ with more than one caﬁtun. the anewer;

R —

require utmost care, diligence, and’ vigxlance on:the part: of .the

e

con%xdentlality ‘of the test materials and the’ integrity af. the

P e




, | . cartof
‘ vision Office as the casa may b
In .case the materials are directly consigned to the Divisif

i i : S cancerii
' The packing guide’ that god
reference in determining,

with the test.materiéis-shall_be-the
. allocations pepr testing centers, -
: (2) After  the test materials have heer
DEXCOM . Chairman. or his duly',authnrized'v
shall be deposited at the PNP-ProvinciaL:Headquartergyfnr storag
and ‘security of the materials. ' In'this-regard,'cnnbdinatiun'jh?
‘the  DEXCOM. with the local PNP, AFP and - /gr NICA offices g
necessary to. obtain support of such offices in maintaing = thi
segur;ty_and_integrity.nf'the test materials. oo T T

“re&eiﬁed “by% 1
representative, thed)

N

(3)  The DEXCOM Ghairman and/or -the DTC shall get the £

. materials  from - the loral PNP, AFP or NICA station . forf§
Zdistnibutiuh,tojthe.diffehent testing centers on examination day,§
- The number . of cartons shall be véri#ied: against the ' delivery§

orms. ‘and packing guides in the presence of the . DEXCOM  membergy
;befnretthe materials are brought out. ‘ - :

.14 The DEXCOM Chairman and/or the DTC .shall devise |3
scheme .for ' the -distribution = of thE-=tast"materiaLs -to . the

different tegting‘centEES‘obsarvingﬂstrict'seturity measures. rm

case a tdsting . center is far from . the DEXCOM distribution
center, the DEXCOM Chairman shall exercise his sound  discretion’

.. Examiner’

(5) " The CE, assisted by the-Rs,fshalivverify"the",cnrrectgg
number of the test materials received from the DEXCOM and mat;hgt

the ' serial. numbers in the.plastic_bagﬁ‘ﬂfVASS and TBs, |

“distributing the.same to the examinersg. i
(1"\'_..\"'-’\-3 PO 4 ‘ . . - ) e

PRI ° i o i
Yy ' RN . .
AN
1

T&) In \éonfbrmity; with fhelprocéduhe indicétédf-in;

724:?“i'l:'ReﬁriEVaIJPh&Qe“'

U After the';éxaminatian,ﬁ}thg RE .- shall  collect
individually the test materials and verify ‘their tount before he'
dismisces the'examinqasg andhaﬁrangétthersed together with the.
unused test booklets -émnsécutivqu by  serial " number ' before
~ placing them'back.Ln;the\plastic'bagaﬂ+nhv5ubmissiﬁn‘tofthe CE.

U (2Y . ‘The  plastic 'ngé_jshallg’be'.sgaplad/séaledf in  the’
‘presence of the CE aﬁtgr,thg TBs have 1peen-accnunged,+ur.:r i
“UL3) The contents af the ETRE and the data entries ‘on  the
said envelope: shall also  be. varified by the CE with the:

e

&5




j¥sistance of the REx before the envelope is sealed  with an
NETRC-DECS -~ paper . seal.. The REx shall sign . accross the seal
f"ding t0$the'envelope at least three times. ' o

4y the fallowing shall be submitted by the REx ta the CE:
;. Test Booklets; (b) ETREs with the contents specitied on.. the
Vayupe itself.- . - ) ' o ' ‘ '

(3 The following shall be submitted by the CE to the DTG
Ma) plastic bags containing used and unused test booklets; (k)

IETREs;  (c) CETRES; and (d) Examiner’s Handbooks and DEXCOM copies
wf}NEAT FORMS. : : : ' '

t&) The DEXCOM Chairman and-the'members‘shall'supehQigq"Ehe
ing of the test materials and see to it that the plastic bags

ot test baoklets are properly packed in cartons. The ETREs and
\CETRE® shall be packed 'in separate cartons, securely bundled  and

equ labeled, before placing them inside the cabtnnsf

- (7Y The cartons shall then' be delivered to the Regional ' or
fPlvision distribution center for retrieval by personnel  of, the
NETRC.| , ‘ T R s Rkt _

B

»

B. Funding

- The .$ulimwing schemes of sourcing fgndé 'shaligfbé

1ohéd:-

0 1y Printing and cnmpdtarizaticn-Caﬁt shall bé"EhaﬁgeéEiéi
gainst Division Funds. The statement of Data shall 'be sent thrii

ax. and the amount stated therein shall he remitted directly ta
he Director, NETRC-DECY, Central Office.

A2y Administration cost shall be chargeable: against = the,
egional  Funds. Statement of Items Paysble as ceﬁtified;pr,tbexi“
@partment Chief Accountant in"accordance “with - auditing "and ||
ccounting requirements will “be disseminated. '

(3 Expenses for the regional /division orientatian seminars |
ishall  be chargeable -against . NETRC-DECS  funds ' except
Btranspartation  expenses of participants which shall
Fagainst - local funds. Likewise freight/transportation

}}ur. delivery and retrieval of test materials to all' Regional
gi/Division distributing centers nationwide shall be chargeable

against the NETRC~DECS Funds,

H. -Driéntatinn Seminar Do
A national/regional orientation seminar will. be hold
about a month prior to the date aof the examination ypon - issuance

B

be “‘charged |
expenses .




