Republicoof ithe Philippines
DEPARTMENT OF EDUCATION: CULTURE AND. SPORTS
UL Complesy Pasig, Matro Manilla

Fabruayy &y 14998

DECS O RDER
Ne .7 e, 1008

GUIDELINES IN THE IMPLEMENTATION OF MEMORANDUM
CIRCULAR 111, 5. 1895 0F THE OFFICE
OF THE PRESIDENT

ToyiUndersetretaries
Asglgtant Secretaries
Bureau/Cultural Agency Rirectors
Reglionsgl Directors ' '
Directors of Services/Centérs and Heads of Units
Pregidents, State Collegen and Universities
ALl OtHers Conterted

L In compliance  with  Memorarndum Ciroular 11l of the
Qffice of the President dated January 17,1895, directing heads
of departments. agencies; and other government instrumentalities,
including government-owned and controlled corporationa and ‘local
government cunitss ooto engtre smoath o flow ol Cransactions in
government and prompt oand efficient delivery of serviced, the
Central Office and the regional/divisionsdigtrict offices’ shall
observe regular duty hours from 8:00 a.m. to 5:00 pim. Mondays to
Fridaye effective immediately:

[

2 Relative thevetoy ithe guidelines gpecified i in 8
Memorandum of this Office dated January 12, 1995, establishing a
DECS Frontling Service Unit shall be atrictly observed  at the
Central Office as well as in all regional. division and district
affices nationwide and @ shall obsepve duty hours from 5200 a.m.
o b0 ey on Mondaye ton Fridave and CEvam 83000 to 0 1E1 00 hoon
o Saturdavs: andoHolidays.

3. i order to achieve the objsctives of Sectlon 4 of MC
NessLllowhich mandates that corregponding inférmation: centersin
départments/agenaies. ghall i operate 24 -hours s -day geven' days'iha
week'U Uit coordination with the Uffice of Pregs Secretapry (OPS)Y,

the Central Office Frontline - Service . Unit ~whichi o shall be
established i hereby subsumed under the Technical Service. A
authorized, HEwWo repregentatives Lfrom - the ataff i rburenig,

centers and gervices,; security unit and radicocommunicationg unit
shall compose the Frontline oservice Unit:

4 Each Head of bureau/office is hereby given the flexi~
bility ~to schedule the personnel in his/her unit to. meet the
above adthedule For  this purpose; all ~previously . approved

flexistime gchedules which S are not din o ceoenformity with o the
abovementioned work schedule are hereby cancelled accordingly.




B All regionalysdivision/districot offices issuing - permits
and eertifications shall observe the mandated 700 a.m. to 7100
o owork s ethedule effective immediately. The DECZ 24 hours
information desk shall continus o operatel

8 T g hereby vaminded that oothis - Order oshall s be
implemanted Cwithire othe dO-hovr week law and likewlse —doss  not
contemplate the  provision of overtime work: It ig stherefors
incumbent onos Resds of buresussofficesto schedule their

pergsonnel insuoh a manner as toocomply with fhe abovementioned
provisions.

7. Bach  head of uur susoffice concerned shall submit
higsher  ligt of personnel fov the Frontline Service: Unit onia

weekly basls toithe “eLbOﬁaal Divigion cand - Technical Service
every - Monday, copy o furnishsed h“ supervising o Undersecretarys
Asgistant - Sedretary and the QOffice of the Secretary. The list
shall likewise  be —pested on the  bulletin board op aimilar
congpicuous plase in the respectiva bureads/office.

8. Each  bureau/office  head and the  Technical Service
shall leareftlly nonitor the pr apwr implementation of the  Order
andinstitute Heosgsary aoryachlive nassdures;

9 Thig Ordar phall take effect dmmediately.
T For the guidsnce  and compliancs of all concernad.

CERDLY RTCARDG T GLORIA
Sagretary
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