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Republic af the Whiiimpiﬁ@%
DEFPORTMENT OF EDUSATION,  SULTURE AN SRORTS
UL Comples, Pasig, Metro Mamiia
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DECS O R D E R
Now 81y e 1998

REGULAR ANNUAL  COLLECTION aND FROCESSING -OF BAGIC
EDULATION DATA

Toi . Bureau Directors, Regional RDirectars,
and. behotls Shperifteddaprte
Heads of CHartered State Lolleges and Univereitiss
Heads of Private Schools, Colleges and Universities
Heads of Community Colleges ang Univeraities
and Vocational Sehools

Y The annual @ statistical activities of the Department
start this school vear with the distribution, colleetion  and
praocessing of the urified data gathering forms which  essentially
generate basic schopl data, ;

25 The unified mata gatherding forms covering SY 1994-1995
shall consist af the following:

A Public Elementary School Prafile

B, School District Prosila :

(nghH Data on Specizl Qwucatimn Sehool eand Fupil Data

d Unified School Profile (for elementary, secondary,

post-secondary/technical=vacational aid i ikigher
eduationg

3 : The o data gebhering instrunents are designed idel
electronic  data processing. o Thus, 'the design and . revision of
these - forms and the developmant of o the computer program. b
process  the o data have beer undertaken by the ' Office of the
Planning  Service  (OPS). Facsimilés of thess forme have  been
developed and shall be distributen by OFS . to the regichnal affices
for reproduction.

4 The regional S offices ehall be rEsponslible o forl the
pranting, distribution, collection and provessing of the sehpol
profiles  of all schools, including. state universaities @ Ang
colleges (SUCs) within theie respective regions, U THe | hHead o
the @ regional Risnming o unit Cand othe  chists et promational
divisions shall jointly undertake the distribution and-oellection
af the adoonplished forme

5 Presidents g% government and private highep aducation
ingtitutions, schools: superintesderits, vocational school
Eup@rinteﬁdentﬁfaﬂminiatratmra, s@condary. saheel principals;

district supervisors  and Resds of slementary schools are  held
rasponsible and accountable for HHe prompt, complete and accurate
fLlling up Of ‘the data gathering forms and the timely submission
afothe same, '




¢ e

& Heads of public elementary schools shall sopmit Their
duly caccomplighad sohool profiles O the district offive luMers
they belong onior before the Thilrd Briday of Septenber. Heads o

public: sscondary schoals ard private sehosle affering elenentary
andsor - seeondary sdUcation shall gubmit Re i@ el R uramplins e
=Yg ntolenl profiles to the divigion offave where theay puds DR Ty W I win Rl
before the first Morday of Qetober.  Heads o Fhb e sand s comivete

tertiary ddstitutiogs ancluding SULs shall  eubmit Chedrguly
accomplished unified  forma fa e regronalouffice where khey
belong on ov before the bast Feiday - of Jetobar.

e Thesdistrict Gffives shall i submit the selosl pEntiles
of ‘public 8lementary srhosls torbheElr reepdttive division i i g =1
onco o hetfore the ficat Mondav o Eobwr Division @ offices
shall Ssubmit the sohoo] Iothe schools Under Hheir
jurisdiction  to theie FeEspartive regrionall otfices onor before

the thivd Friday of Octater

S The reglonal offices awary slectropically procesd’ tha
slementary Cscheol profiie, school disterict and unitied SEHonl
profiles to produce schosl dastract School division and Fegianal
statistival bubieting, The gutpluts, i Ravd Copies ar
diskettes, shall be submitiod Lo PSS on or betore the LRBL wWeek
of December. - UPS ghali then consolidats thHa regdonl ot pits by
produce s the Depariment s statistidcal bulletin;

F Statistical bBulletins Hroduced: by the ‘Fegional of4icas
shall S be distributed to Lhaie reapective district and division
offices  on or bHefore . Lhe Javst wesk ot RO o Y Theg - TECS

Statistical Bulletin shaii hedistributed by OPS o tha DECS
regional offices, bureaus, centers, govertimest and monguvernmnent
organizativng fand interosted data users o & before fhe last
week of Maraoh. \

i L i The regional directors are agviged Lol implerent A ol e
data i comErsl SNy veritication procedires fg ensure eomplate)
satourate “and Feliable Hats they areialso divedted €6 held 5 ihe
sehogl atminastrators  respdneible and aocountabie o e

atturaty  and  completeness of the entriss in the unified data
gathering  forms

Ll Full attention amd steict complrance with this Oegoer fo
Barnestly reguested of ald Lonnerned o looensure  the o successful
implementation o this anplidd s tatistivar attivitwg

L3 This Urder supersadés previous DECS  Orders regarding

annual o opllection and processing of basic education Hats:

CEELLY RILORDOD T LR T
Secretary

Refersnce: DECS Order:  Noo SRR S =

Al lotmerty e e I B Tt el

To beandicated in the Ferpetusl Irdex
under the following subjecte:

A EORMS CRULES & REGULATIONS
LOFFICIALS R .




