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DEPATMENT OF EDUCATION, CULTURE AN SPORTS

Werafeo Drivey Pastg, Metre Manils

Sigust 16, 1993

DECS Order No. 68, ¢, 1903

CONSOLIDVIED ENROLIMENT REPOLTS REQUIRED FROM ALL FURLIC
AND PRIVATE SCHOULS, COLLEGES AND UNIVERSITEES

To Bureau Directors, Regioaal Divectorsy School Superintendents
Heads of Chasterad State Colleges wid Univershies
Heuds of Private &chu\h‘« Colleges and Undversities
Vocational Superistendents School Prinvipale

1 Aduption of concolidsted carallment roporting. To avoid double counting «+ incomplete
reporting of enrollment as véported by the various public and private schools, colleges and universities,
public and private, the Department bas adopted a revised system of enroflment te ng will be insti-
wuted through the principle of ouly ond consoligated veport per. school or branci thercot for all -its
program ofterings atall Tevels, with the end in view of greatsr acoiracy awd speed,  Prev usly, differ-
ent units oF programs of the same school were subinitted suparately o diiferent vpits of BECS, resolt-

ing in-double-counting or mnvmmiy, meomplete reporiing.
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2. T{‘r\@mtmcv M Nmmn%mm M m‘ﬁ‘“‘i‘c}ﬁf\ﬁh_w 4 s'iv.-:rw}i_\s designed Combing

 Enrollmsent Report
v fo-the start of the
*;e:&-;\?im‘pn : Combined
£0d the feron, signed by

%e‘hoof ymr bt ak‘:o for each .mhw gmw wm m’mf frimesiey, ¢
Enrollment Report s to be subnitted in biphicate wratiins maw aﬁrm
the head of the schook

3. Submission Offices,  The reports of the foflowing types of instmtions will be submitted to
the following desigiaten offices: : :

“sehiool ‘ ‘ Subanit o

Elementacy and secondaty public schools Division Svperitendent
Elementary and sécondary private schools without
' terliary ﬂﬁ‘m-.r.‘mgs

All private Institutions with teriary programs . Reg
AT techicalvocations! institutions; public and private

Fonal Oifice

AN chartered state colle

anc gniversities DECS Secrataty

4. Dntegration uf Enrollmeny Reports, The Diviston Gifice shall consobidwe all reports
submitted to it into one swnniary report for each category Huted above, for submission 1o the Regional
Office within one week after the 30-day period. . The Regiowal oo shallin fuen chusolidate all
reports received m;may w0 wwm the Division Offfces inty a single niaster u,pm&ﬂ for mm'wding 10
DECS Office of Planning Services in Pasig, within another week:
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5. Resuintory responsibility.  Tho purpose of the consolidated report form is o ensure that
only one report is prepared for 3l the various fevels and programs of study of an educational institu-
tion. It does ot by itself signify any change in the supervisory or raguiatory relations betwesn specific
programs/schools and their DECS counterparts, althongh cortain programs offered by the same school
might be listed vnder different portions of the report.” No envoliment opprogram should be connted ox
listed iwice in e Formy whethey undes the cinie o different categories.

ALY

& Computerized Forputs. - Form & may be submnitied 10 computerized forin, provided thit
all the requived irformation are contained thevein,

70 Prior Fesuances, This Ceder superscdes alt PYECS lssuances which:are inconsistent with

its provisions. -
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ARMAND V. FABELLA

Secretary
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chioibranch ofichool, and that there are no duplications or omissions ju the counting of students enrolled.

heroby certify that the information above given on enrciment is compléte and inchudes all the academic course offerings of this |

Schoolhead's full nanse wind posivon

- 1 School head'y sigrature: Pate:

Ndme: s
Positons , ol ,

L
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PRNSTROCTIONS 176 8CHOGQLS

The faby purpose of this redesipred roparting form is to provide complete enrolment information about ¢ach school as
iy as possible, and to avoid donble counting or duplication. This combined enrolment Form A should contain all the students

w4l programs of a school lovared in the same vty o munieipi iy, Use separais forms for branches located elsewhere.  For Metro
Nidnili, use & separate form for each branch, The school hend wust sign the form.

L

Aseparate Forna A should be prepired and subusiited within 30 dvs abier e start of classes for each school semester,
jester; OF Shmnicr sesssion.  When submitiiog {or other than the fiist semester, do not include year=fong enrolment such as

Hidse i elementary o high school witich had siready been reported at the hoginning of the school year. . File with the Division

superintendeit for public and private schooks offering ootrses ooly wjy 1o the secondary level, with the Regional Office for those

se offerings extend to the post~sscondary or teriiary level, and with the DECS Secretary for SUCK. . Shori--tevm courses of less
1 oRe senester should be included in the most approprisie cursiculom year. NO ENROLUMENT OR PROGRAM SHOULD

hE COUNTED TWICE UNDER INFFERENT CLASSIFICATIONS.

Use additional piages if necessary, Computer printoits may be submitted insiead, provided they follow the format and contain

alijibe information requestizd herein.




