Republic of the Philippines
DEPARTMENT OF EDUCATION, CULTURE AND SPORTS
i Muersteo Drtve, Pasig, Manilz

May 21, 1993

DECS ORDER N 31, 5. 1993

' PREVARATIONS FOR THE 1983 NCEE EXAMIN MR"IQNE‘?, AINEY
ALTERNATIVELY TENTATIVE ARRANGEMENTS FOR THE NATIONAL, SECONDARY
ASSESSMENT TESTS (NSAT) FOR ALL FOURTH YEAR YNGH SCHOGL SEUDENTS

To: Bureau Rirectors, Regional Direciars, Schools Superintendents
Heads of: State Colleges and Universities \
Heads of Private Schools, Colleges and Universities

L Pursuant 1o existing law under PIY 146, the Nationat College Entvance Examination for
1993 will be administered to all public and private fourth year high school students on Thursday,
September 21993, In the event that PR {46 is abolished before then in acoordance with pending kegis-
fation, a successor - National Secondary Assessmont Test (NSAT) will be administered on the same day,
assuming it will be consonant with the proposed fegistation ay fimally approved.  Whether as the NCEE
or the successor. NSAT, the importance of mieasuring objectively the asggregate performance of the
students ineach school, and in comparivg the performance between schools s well ag the extent of
educational improveinent of 4 school over time cannot be overemphasized.  The details of the alterna-
tive arrangements follow, :

2. Arvangenients under the NCEE. i the NCEE is stiil in force at the time the exatmi-
nation s given on September 3, 1993, then the NCEE will be given under the Same ¢ircumstances and
conditions as before, as fast contained in DECS Memorandum No., 122, €. 1992, except tha the relev-
aut dates: will bave been moditied.  The NCEE shail hive aptitude and achievement components and
shall continue to be w prercquisite for admission to-college.  As before, it shall cover English and Fili-
pino- proficienciey (Verbal - Ability), Mothematics {Quantitative: Ability), “and “Voedtignal  Aptitude
(Abstract Reasoningy. - An additional avea, Science and Technology, will also be given as an achieve-
ment ety Under the NUEE, the same fee of fifty pesos as before will be charged in accordance with
DECS Order No. 1000 50 1002 :

3 Avrangenteits under NCEL abolition. - Should the NCEE have been abolished by
the Cungress by September 2, 1993, dhen the NSAT alternative will go into eftect, subject to the spe-
cific provisions of the prospective fegislation,

4. The NSAT shall alwo liave aptitude and achievement components and shatl be a preveqg-
uisite for groduation. 1t will have the Swme toverage as the NCEE above. " The vesults of the NSAT
shatl be transmuded: intd percentage prades and shatl be given an equivalent of 1/8th of the general
averape of cach subject avea, Le., 15 of Luglish, 15t of Filipino, 1/5th of Mathemsatics, and 1/5th of

wSeience amd Technology, which shall be recorded in & separate column in the Forms 137-A and 138,
This will be made dvailabie to the individual schools before the end of the school vear.

o8 While all fourth year public and. private students will be required to take the NSAT, a
low: score 1 the NSAT wteelf will no longer prevent a bigh school graduate from entering college.
Neverthieless, the score obtained by the individual student may affect the graduate’s chances of entry
mto: the college of hiy cholce. For this coming examination, the proceeds of the NCEE fee will be
utilized as well for the NSAE examinution this year,  Whether' ss' the NCEE o the SUCCessur NSAT -
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test, it will make no difference insofar as test construction; implementation; and processing itself are
concerned, but only upon other non-test aspects, such as entrance to college.

oh Asgipnment of responsibilities. The National Fducational Testing and Research
Center (NETRC), in cooperation with the Buredu of Secotidary Education (BSE} and. the Regional
Offices, shall undertake the assessment activity. .- All bureaus, centers, regional and division offices of
this Department and other cooperating government agencies shall assist in this undertaking. ‘All regional
directors shall take charge of the effective and efficient administration of these achievement ests.

7. " The guidelines and other details of the aforementioned: tests are provided in the en-

closures. . :
o
ool &L B

ARMAND V. FABELLA

- Secretary
Tncls:
: Ag atated
peferences: : _

PECS Memorandum: {No. 122, 8. 1992)
Allotment: 1~2-3-4 w{ W, 0. 1871

o be included in the Perpetual Index
- under the followlng subjects:
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(Enclosure te DECS Order No. 31, s 1993

GUIDELINES ONPHE ADMINISTRATION OF THE
NATIONAL COLLEGE ENTRANCE EXAMINATION (NCEE) OR
THE TENTARIVE SUCCESSOR TEST, THE NATIONAL SECONDARY
ASSESSMENT TEST (NSAT) FOR FOURTH YEAR HYIGH SCHOOL STUDENTS FOR 1993

i

The following guidelines have been designed for the smooth and effective adminlstraon of the
NCEE/NSAT: :

Toibevals of Administeation

L. Regional Level. - The Regional Director shall be responsible o the Secretary for e
systematic and effective administration of the NCEE/NSAT in the region. In addition to s he shall
likewise: (1) adopt appropriate ieasures pecessary 1o insure the smooth: conduct: of the test; 30d (2)
designate the Chief of the Secondary Education Diviston as Regional Testing Coordinator,

On the other hand the Chiet of the Secondary Education Division, in her capacity us Regional
Testing Coordinator, shally (1) be responsible for the consolidation of data and reports submitted by
school divisions and furnish a copy of such consolidated reports/data to e NETRC as miay be called
for, and (2) seive as Haison bétween the INETRC and the school divisions relative (o the administration
of the test. " \

2. Division Level, - The Schools Division Superintendent (SDS) shall organize 2 committee
known as Local Bxaminaiion Commiites (LBC), which he will chaiy, 1o overses the smooth and effi-
cient administration of the NCEE/NSAT division wide.  The membership of the LEC shali tnclude (1)
the Assistant Superintendent for Secundary Education; (2) the Provincial PNU Superintendent; (3)
S reprusemative from the private school sector; and (4) a representative from state colleges and unives i
ties 1t there Is any it Divigon, o

I Punetions/Responsibilities of Personmel Involved

b The Schools Division Superintendent (LEC Chairman) shalls (1) be responsilily for the
smooth- conduct of the test in the division; (2) defing the responsibilities of the members of the LEC: (3)
designate the Assistant Schools Division Superintendens for the Secondary as Divicion Testirg Coordi-
nator, In the absence of one, anothir DECS personnel of his confidence shall b desivnated: (4 coor-
dimate: with the Provincial PNP Superintendent velative to thi securiy oF test materials and the smooth
conduct of tosting activities; () desipnate the examiaion comers in the division: (6) assigie the Chief
Examiners, the Room Supervisors and the Room Exaiminers, with the Chiet Examiners and the Room:
Supervisors coming frony the - promotional/sepervisory staff, while the Roum Examiners for public
school examinees shall be private school eachers and the room examiners fir private school exaninees
shall come from the public school secior; (1) designate additional examiners from the public sehools of
another district 1o be supervised by responsible private school officials in cases where the number of
private school fcachers shalt not be enough; and (8) act prompitly and detisively on probloms that may
arise regarding the administration Of the test: '

2. The Assistant Superintendent for Secondary Kducation shall: (1) act as the Division
Testing Coordinator (DIC); (2) consolidats districe veports on the numbes of vxaminees for immediate
dispatch to-the NETRC and not later than June 30, 1993; (3) coordinate with the heads of schouls
designated as testing centers prior o the offichal publicavion of the schools as such; (4) dssipn examing-
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fon oo of examineey and the respective examination centersy (3) prepare other veparts and furaish
affices concarned as requireds (6) receive wnd distribute fornis to personnel concernad: (7Y distvibute
test materiale to Cliief Examiners i sehedute; (8) check the number of test materials nnnediately aftet
the examination befare retrieving the same from the Chief Examiners to be submitted to the SRS for
storage until rétrieval of the materials by an NETRC pepresentative; and (9) prepace post examination
reports and forward the same to offices concerned.

Y 'The Provincial PP Superintendént shull, upon proper representation of the VECE Divi-
sion Office, coordinae the assistincs of all local PNF units in the division w ensure security of test
anaterials and the smootie conduct of the test, : :

4. The Representatives of the Privae wnd Charteren State Schoels shall assume responsibil-
ity for the ‘effective and systematic conduct of the lest in the schools assigned 1o then for monitoring
did supwivision on examination day. '

5 TPhe Chie? Bxamiver shallr (1) coordinate with the school head in the preparation of the
rooms 1 be used af lsast three days befors the examination day; (2) receive the test materials from the
CPTC and disteibute the same 1o the Toom exarniners ot fater than 700 o'clock am. on exambiation
day; (3) check the number of test praterials returned By the toom examiners after the festy )
check/verify reports on examinees, and congolidate the sime 45 necessary; and (8) prepare his report as
well as those tequived b the Chief Examinec's Trapgmitial Envelope (CETRE).

6. The Reom Supervisor shaily (1) monitor and supervise the conduet of the test i at least
ten (10 rooms assigned to him; (2) assist the Chiet Eyamitner receive the test nyaterialy {rom the BTC
and disteibute (e same to the Room Exaininers: (3) collect unused text booklets from the Woom Exams-
iners immediately after the test has started for deposit with the Chied Examner during the test but 1 be
soturned 1o the former after the examinatics for accounting purposes;(4) serve as Haison between Room
Examiners under his supervision med the Chief Examiner on problems arising while the test 1§ i pro-
gress; and (5) ussist the Chief Bxaminer in the accouniing of retrieved materials after examination, anid
in the sccomplishiment of reporis, ;

7. The Beom: Exmmine shalll (1) be foohis assioned examination center 1o receive the test
materiale frons the Chied Examiner not tater thar 7:00 4.0, on examination dayy(2) check the pumber
of the test materials he received before proceeding o his assioned room; (3) prepure the board work,
(4) agcertain identty of individual examinees. through the Form I before letting them in the raoms: (5)
give the preliminary instructions before distributing the test materials; (6) distribute the test materials,
individually, to the sxaminess and administer the test strictly conforming with the instrostions in the
Examiner's Handbook: (1) retvieve, individually, the:test mut siiale, after the examination before dige
missing the examinees; and (8) return ihe test el tale to the Chief Examiner; (8) prepare the required
reporty and ETRE and subimit them to the Chisl Examiner.

=

e NOEENSAT Sims
1. The following I rms are need tor the NCEE/NSAT examination:
1 Faim = Listof ekaminees (g eopies)
3. Forim 2 - List of Examipation Centers (4 copies)
3 Form T - Test Materials Aceouniing Forin (4 copies) ;
& Forn & - LikCof Examiness to be accomplished by the Rocay BExamimer daving the
exarnition (4 copies) :

APl oments of the Dxaminer's Transmittal Report Envelope (ETRE)Y are sy follows:

aoUlged Answer Shisets, consecutively arranged aceording o zeriab nunmber
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1. Test Booklets (TBs)

b. Room Examiner's copy of the NCEE/NSAT Form 4 bedring the Answer Sheet
numbers of the examinees under the appropriste colunn,

3. The contents of the Chief Examiner's Transmirtal Report Envelope (CETRE) are as fol-
fows: \ \

a. Unused answer sheets from opened plastic bags remrned by the examiness
b. Test Materials Accounting Porm (NCEE/NSAT Form 3)
¢ Bvatuation veport of the Chief Exantiner

IV, Procedure in the Listing of Exaiminess

LA complete Nist o examinees based on actual enrollment by school (INCEE/NSAT Forny 1),
males followed by females, shall be prepared by the schoal principal/head teacher in two {2) copies for
submzission to the Division Office through tie District Supervisor/Principal In-Charge of thie Bistrict not
later than June 25, 1993,

The Dvision Testing Coordinator (DT shall assign’ the examinees (30 per room) & room
number and the testing center in the sforesaid form and shall vérurn 3 cOopy ey the schoot principal/tiedd

“teacher for proper information and puidance of the examinees; and the other copy shall be kept by the

LEC Chairman ay division fife.

2, The DIC shall prepare the list of examination centers (NCEE/NSAT Form 2) in four {4)
copies o be distributed as follows: one (1) copy to be furnished the Regional Office; one (1} copy for
the LEC and the reinmining two copies ¢hall be sent direcily to the NETRC-DECS, Mabini Bidg., UL
Complex, Pasig, Metro Manila, not later than June 30,1993, \

3. The list of examinges per room (NCEE/NSAT Form 4) shall likewive be prepared by the
DTC in four (4 copies 1o be allocated as follows: one (Lycopy to be furnished the Regional Office: ong
{1) copy for the LEC and the remaining two (2) copies shall be handed over to the Chief Examiner one
day before' examinition day. - Qne of the Chief Examiner's copies shall be posted at the door of the
examination room the day hefore examination for the information and guidance of the examiners early
the following morning. The other copy shall 1o given to the Room Exaniiner where he/she shall in-
dicate the examinee numbers of the exaniness, f

V. Testing Centers

Lo Resipnation of Tesing Center. The Schools Division Superintendent shall designate upon-
recommendation. of the DTC, conteis bused on the number of examinees in the ared. '

2o Assignment: of Bxaminees o Testing Conters. - Examinees from 4 pacticular schiool shall be
assigned 1o only one testing cenisi Those whose schoob has: not beern o esignated as & testing center shall
be assigned w the testing center most aceessiie to thetn,

VI Packing 'of Test Booklels and Answer Shosts

a. The test is in booklet form, each with a 7-digit serial vumber.

b. The test booklets; packed in 30s and 3¢ are sealed in plastic bags. A small sheet of paper
containing the corresponding serial numbers of the THs and the sequence number of the pack 1s placed %
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in the plastic bag.

c. The plastic bags are bundled by testing centers and pliced in Crates or cantons. i ingtances
when fest mateialy for two (1) or more testing centers are placed i one crate, each cartonsbundle ig
properly labeled, pumbered and sirapped plastic and metal bands;

For examinadon centecs with more than one (1) crate/carton, the answer sheets are maced
inside the Task erate/Carton. '

2o Anewer Shoely {45s)

o The sertal mimbers of
st of thie The T case of & defectve THor AS, ol shall be

A The Answer Sheets are ompuiesprinted, each with a 7-digit pambe
the AS shall tally with the serial ninnl
changed withi a néw sel:

B The Aty i Blewive seated in plastic bags of 3% and 3s with a batch shp also ingicating the
sclusive serial vntabers Tnd the sagience number of the pack o factitate mateking and distribution of
the TBs and As ‘

e plastic b
o cartons: caotioning ihie
and otlver forins are placud 163

diing the ASs are bundled by testing center g piuced fudide the trite
honkiers, For wating centers with move thait dne ciale oy Caao L, e AN

¥

de e Tast Lt/ Carton.

TRt oo ond Relrievel bithe Test Muterials

fasaiy

The disteibution and retvieval of test muterkals roquire utmost care, diligunce avd vigitance on
the part of the Regiowul Utfine, LEC members, Chief Bxaminers, Room Sugervisors and Room Exdm-

iners to instre the confidentiality of the test platerials and theintegrity of the test

i

1 Distribution Phavse

4. The NETRO shalt aeliver the test materiuls in Crates of cartons o the Repional Directors ov
School Superiitandents as the case may be, In case the Reteriale are divectly consigned to the provincial
distribution center, the Regional Divector shalh delegate the Sehools Divisinn Superintendent concemes
to receive and secure the materials, The packing guide thay goes with the test matercials shati be the
reference i determining the allocation of the fusting centers.

o Ader the test materials Bave been received by the LEC Chalrman of hils duly autirized
reprasentative, these shall be deposited at the Provincial headquatters for storage and the security of the

shateials. T this connection, coordinaton with the Toeal PNE, AP or WICA offices 8 advisable to get

drrads.

Their support fowards the seouily ot die ma

¢ The L EC Chateman andior the DTC shall get the test woterials from the Tocal PNP AFP o
NECK sabion e distshation to the diiferent resting centers ¢ examination dav. The nuinber of cartons
o crates shail e verified against the detivery formis and packing puides Hi the presence of the LEC
membarg before the waterialy 1oe Bronght oty

A0 The LEC Ohairman wndfor the TIT shall devise & sclieme vor the distribution of the test
aterids b Ue diferent tasiing senters obeerving SIrict SECUTILY MEdSUres. Tn case n testily conter K
far from the LEC distribmiion center, the LEC Chairman shall exevcise his sound discretion as 1o when
{0 Lrn over tie vest materials o thie Chief Bxaminer concerned.

o The Chiel Dxanines, assisted by the Room Braminer shall verify the gount of the test

materials received from the LEC and waich the seriyl Horbers of the plastic bags off ASs and” THS
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before disteibuting the game to the examiners.

Fo lny u‘x\ziemmy with the procedure provided 1 the Examiner's Handbook, the pm\m bags
containing the Test Booklets and the Answer Sheots shiall be opened: in the examination room in the
presenve of the exwminess,

£ The Roor Superviser shall coilect the oxtra test booklews and Answer Sheets h’r)m the differ-
ent Roem BExamivers inemedintely after B test his stavied and warn: them over o the N AIeE,
to be returned 1o the RE after the examingtion:

20 Refrioval Phase

&, Adter the ox mmmuu“, the baaminer shall collect tndividaatly and verify the Count of the test
materialy before he ditiistes e examinges: i aige tie used logether with the unused test booklets

Svetwrned o liny by the Room Supeevisar congeeuiively by serial Ltnber, béfore returning thess into
{

the plastic bags for sabmission o the Bxanine,

b The plastic bags shall be wuipled i the presence of the Chief Examiniy after the Tis have
b accounted for

- Thecontents of the EYRE and the data entvies on the said epvelope shall also be ve ut ey
the (lne,f Examiner with m(» agsistance ot the Rooim Examiner before the envelope: is seuled with an
NETRC-DECS paper seal. The Examiner shall sign across the seal extending o' the envelope ot Jeast
three times.

d. The following shall be subimitted by the Room Examiner o the Chief Examiner: (1) test
booklets, and (2) ETREs with the contests specified on the snvelope itself,

¢ The following shall be submrt'tud by the Chiol Examiner o the DRC (1) plmuc bags con-
taining vsed and upused test bookiets, (1) BT RE S, QY CET RE & sud (4) examine: s Handbooks
and LEC copies of NCEE/NSAT Form 4,

f. The LEC Chairman and the members shall I supervise the sorting of the test materials and
shall see o i that the plastic bags of test bosklets e packed in crates or cartons. The ETREs and the
CETRES shall: be packed i separate carions, r;t,c.me.ly tundted and properly Jabeled before pkac.mg
these inside the Srates/vanons,

g The cratoy or cartony shall then be detivered o the Regional or Division distribution. center
for retrieval by personnel of the NETRC

NI Oy ientaiion Sorinay

Awmath -;;*:‘«’r%iwﬁ:% orientation seminas Wil bedscheduied i gseprrate DRCS Memorandum not
later thatn one month barre the eantinstion:
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Form 4

LIS OF RsAT EXAMINEES ' PER SCHOOL
{BY GROUP. O 30

REGLON. i VIS ON

SCHOOLY B __HIGH SCROOL GODE S
ADDRESS: )
TOTAL . ENROLMENT LN THE SCHOOL:
EXAMINATION CENTER: e L ROOM NG
NoA MR : : sux g AGE
T 3 E Ny :
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3 3 ! it
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IMPORTAND:

¥

To be accomplished by the school - School Principal
Principal/head Leacher in twe (29 : i
copies and: to be sént to tha Divigion
Ofificd not lat&rithan;munwﬁﬁﬁilﬁﬂﬁ.
Names to he listed alphabetically;
males following fewmaleg. :




5 L e ! |
5] -t i b : i q 1 i Vo
) Mo o ! } =
1 R 5 ek &
& - £ ! "
(o TR et W ' bt
el T = )
5P, -
s (U S L b
A ~ bR ‘
[LH IO ] B
o RS =t i
S [ K
B
P P o
b ol e DRR T (i !
O &, '
& y = i
e by o
oo S " o
¢ 3 B
e o E o )
CE = -
aRat Ty 54
g [ o »
oy o] iy i
U i " "
[ o i3
&R & e &
O 5 e o
e £ i i
= ! [t
n W o
=y
£ 4] i i
1z ) 4y 3
P o ey
t.‘” M1 g,
] :
o Vg it
G o
W [ &
[} L1e0 = 2 raE S R ) : N i
! It (B 2
g i iy " . : A - !
I I ‘ : SpRen
- LG i - i
1 ! i ™
v I | fu}
=2 o o ey i ! i3
W e W : g
n RN - T KR SIS b »
1S LT | b o
o G e HEICR AN
4 g Ay : i
&
faed { A
: - o
w8 e
o8 {1
i@ AT (e
1%
v o ()
i Iy
i |
. ! Lo B TS
e I 19 )
i SEERTRYER ERPNES B } e
Sy | :
o ! ‘
[ | i
F ’ i
2 B
gl R
e o g 3
ot ke ‘\,\( i i
¢ tugd ~ i
1.%.) = é it
w'-‘ ‘?1
= 3
)T s i i [}
« s ! =i
s ; ; i
m T R IR T IR TN K el -
s ] | ‘ -
5 i
i )
172
©
o
R
I
2 vy
=l ks g S i G
(&4 ]
(i Ia)
i s W | !
o s !
1 H I
g s } {
o 't
o
o |
i i :
|




ZOMBUTEIOGS By

vy

L2

Wiy

ol

(33

i1

B

L 2%

\M

L)

Hy

) it

Bl

H

iy

T

il

e

T e

e
£7:

g

T

o
ok
%

W
T

el b

W

Lt}
[
it

&

o

Tt 0¥

w
W
e b3y
i3 &

it

11

k@

8

\i:\'*% 0
A U

s

i

E

g

T

o
£5

[N
¥

Aok
i by by

Qe g
R b

G bl

funk+ 0y’ T

P

Q M?x 9
Y

o Y

AT U e
ol ki gy
T

<§ Lari W SR s

B e (R G
ey g
Roda e
A R S
gy

o
il G deld O

{rata 8 8 Ty

o bk
s
iy

g1
(ol

€4 i

Yo g gy
!

ol ¢

(R R
[ RS

fele e
b BTG LN
@
B

ety s

et g g

(R
1

f Tty ot
e b

£

'?-
e

b "
g-_g’ b
o g u

]
1“:} \A\.‘ t\\t.. ‘W‘“‘»\,

LEREO e
g Ry
L

IS P

By RO
LRV SRt
® Ry
fob g e
Lt 2}
foks
s

e
P H

5
S

s

¥

£ 53

i
7
it

e et

Pt

[0 R o
by
T
B en Gy
LSO
%;; o
B
] v
g b

]
;
1

H

i

£

= M
ANV DHILSES  TVROILVOOLE IV

USHLLE

~
-+

o
grday

aF
I

L

TROUDE
2

=

5U9 5O

oo fuo
g

-+

mh
ddt

e L

oy
=31

g




i

' Form &

¢ Republic vt the Phiibippines

Department of Wducation, Culrfure and Sporys :
NATTONAL EDUCATYIONAL TESTING AND RESEARGH CENTER
At Flooy ‘Mabini Bldg.poUniversity of Life

Pasig; Metvo-Manila

R n
I E R S 0 S R SAMINEES PR ROOM

SCHOOL s - : ' TYPE!
ADDRESS: | : WS CODE:

TOTAL FOURTH YEAR ENROLMENT:
ATTENTION} This Iise ofiebudents slivuid take Ehe exdmi
EXAMINATION CENTER

Lna TN EE

s ROEM Ny

NUMBER

X NAMES: HEX AGE 1 EXAMINEE

16,

200 _ el

2 l * O i e i

27, ‘ o \\ 5 L

23

24,

35.

26, ~

27

28!

29\6

30.

SUMMARY : .
MALE. _ PEMALE_

IMPORTANT :

Torbe accomplished by the DTC in four (&) copies, the original
Copy to be sent to the DECSRO; three coples to be retaincd by the
LEC Chairman, two (2)of which will be given 'to the Chief Examiner,
4 day before the Examination Pay, ‘one (1) to he posted at the dooy
of the Bxamination Room and the other one with the column on E
Nunber duly accomplished to be placed in the ETRE. Names tobe fyped

in dlphabeticil order, males folloved by females.
should be copicd by the Exsminer from the Answer
during the test i : 5

School Division Superintendent

xaminee

Examinee Number
Sheet of every student




