Republic of the Philippines
DEPARTMENT OF EDUCATION, CULTURE AND SPORTS
Meraleo Diave, Pasig, Mania

May 20,1993
DECS ORDER No. 30, s, {993

REQUIRING NATIONAL ELEMENTARY ACHIEVEMENT TESTS FOR
ALL GRADE Vi ELEMENTARY PUPILS

o Bureau Liivectors, Regional Directors, Schools Superintendents
: Heads of State Colleges and Universities
Heads of Private Schools, Collegos and Universities

. In line with the thrust of this Department o improve the guality of elementary education
and i the process to provide a basls tor measuring such  fmprovement, a National Elementary
Achievement Test (or NEAT) for all Grade VI pupils in all public and private elementary schools will
henceforth be administered from 8:30 to 12:00 o'clock in the morning of Tuesday, August 31, 19930
The NEAT examinations will be administered without charge 1o all pupils, whether in public or private
schools, '

2. -The NEAT will consist of a battery of achievement tests of the multiple cholce type which
will tover the four areas of (1) English, 2) Mathematics, (3) Science and (4) Heograpiya! Kasaysayan/
Sibika, each component test lasting 40 minutes.  Taking the NEAT will be a requirement for gradua-
tion; however, a fow NEAT score by itself will not necessarily prevent 4 pupil from praduating, since it
will only fotm part of the general average of each pupil with the weight of one academic subject trans.
muted into percentage.  The grade in the NEAT will be the lust entry in the Hsting of Subjects in the
Forms 137-E and 138-E of Grade VI pupils, and for this reason the results of these tests will be made
avatlable before the end of the school vear o all schools.  For privaie elementary schools offering
Grade VII, the NEAT will be given to Grade V1 pupils, in oeder to compare similae classes. Grade VI
pupils in private schoels will not be required to take the NEAT, either 10 SY 199394 ar in later years.

3. hhe NEAT will also serve 1o determine the rate Of improvement in elementacy eugation,
with respect to the individual schools. The constiuction of the NEAT will be similar to the National
Achievement Tests previously given on a regional pilot busis, norder provide contimiity cver time.
The National Educational Testing and Research Center (NETRO). in cooperation with the Bureau of
Elementary Education (BEE) and the Regional Offices, shall undertaks the NEAT design, implémentis
tronand assessmetit. ‘

4. All bureaus, centers, regional and division offices 0 this Department and other givermmant
agencies shall assist in this undertaking, Al tepional directors shall take charge of the effective and
efficient administration of the NEAT: \

3. The guidelines and viher details of the aforementionsd tesis aré provided in the enclosure.

Secretary
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(Enclosure to DECS Order Now 50, & 1993)

\\‘

GUIDEUINES ON THE ADMINISTRATION OF THE NATIONAL BLRMENTARY
AU MH N EMERT TEST (NEAT) FOR SEXTH GRADE PUPILE

The followitig paidetives have been designed for the sorooili and effective adiministtation of the

NEAT.

A verall Manaeement snd Supervision

1. Regional Level.  The vver-all management and supervision of Sie NEAT fiy the Tﬁmvinml Level
shall be done by : :

8 leThe Regional Divector shall be fesponsible o the Secratary fou w SyRteinatic and

ceffective adminisiration of the NEAT in the region. He shalt Plikswise (1) adopt g"ﬁ}mmriate*

HIUSUTLS necessary th nsure the smooth conduct of the test! and (b) designate ﬂm Shief of the
Elementary Educstion Division as Regional Testing Coordinator,

Fodo O the other band the Chiet of Elementary Education Eivision in her capacity as

Regional Feeting Covrdingtor shalls (1) he responaible for the consolidation of duta and m) oty
subinitted by sehoot divisions and furnish 2 copy of the samie to the NETRC a8 deemed neces-
sany:and (35 serve as Huson hotwoen the NETRC and school divisions réelative to the adminise
fration of the test

2. Diviston Level. - The Schools Division Superintendess (SEISY shall organize and uhaiva
Division Examination Cominitice (DEXCOM) (0 overses the smooth and e ficient ddiminigiration of ﬂw-
NFA\T This committes shall be strnposet 0 (1) the Asgistant ._m;mmmwi&'m for Blementary Hiueat

Y the Provicial PNP- Sy perintenident: m\; orepreseatative of the pmmw sehoot secror: and \JH A
mpruunmve of state e).wliegm and urversities, 1f there 1 any in e division:

i

B Buoctons/Respansibilities of Porsonnal tnvelved

1o ensure the smoatl lmplm entation and admisistration: of the NEATY, efticient, svichronized

and well-coordinated eftorts of the peraaanel invoived shitld be; required,

Lo The Schools Division omb»a*rnrwn*ﬁtmm who i also the Chabrman, shall () be responsible
v the smooth conduct of the 1est in the division: W detine the responsibitivies of the DEXCOM
num hers; (3} designate the Assistant Schoal hivision's Supsrintendent tor the dlementary o the Division
Testing Lom*mmtm or, inthe absence of one, another DECS personmel of Bis confidence shall be
designated; (4) coordinate with i \ht, Provineial PNP Superintendent relative to the security of test mate-
vials and smooth condact of e pecactivities: U8 desipnate the: examination centery in Hw 'éwmmn, )
Keeping in nvind the mm\ iple that m taeutty or pon-teaching personpel of any school_should participate
i the achial conduct of the NEAT in that school, assign’ the necesiary Chief Ex a\mmmm Roont ‘fmww
Visors and Rooin M«mnmm keeping in mind that Chist Examiners and Room Super vi\m stiall come
irom the prowotional/supervisory staff while Room Examiners for pubhic school examiness shall be
private sehool weachers and voom examiners for private school examinees shall come from pubtic school
teachers, and (7) designate additionat examines from the public school of another district to be super-
vised by responsible private officialy fn cases where the aumber ui private school teachers will bor be
enough;

2o The Assistant Superiutendent for H&mm tary Educaiion of the Regional Office shall: (1)
fotast ht’ &“‘éww i el m,m B0 mﬂ (@) nonsolidate district veports on (e nam

o1 eXam-
ey dispaich w0 the NETRC not fater than June 30, 199%: (3) infor the

v behinilheads
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that their schoele ee Includad o the Hist of testing. centers beftre the same iy officially released; (4)
ASSIEn BXWRINANCT YOS b each testing center; (5 Teceive and diviribute formasy (6 distmbute test
materials wlh caminers oo tebeduley () chack the pumber of fest materinly before retrieving the
sauie from Chist Examiers for submissivn to the SIS for storage untl the materials shall have beeir
retrieved by an NET ; ar (B prepare pOSL examination repors and Yorward the same to
tfices concerned: and (9) prepare other reports and furnisli offices converned sy requiredy

i~

W

S

\eseetiation of the DECY Division
siure sesurity of teet matert

T The Provingel PREOS
Office, shail enlist the assistan
ale and stooth conduct of tha test,

o

4. The Representatives of Private ong {
for the effective and- gystematic condust of et
supervise on examination day. :

assume yesponsibility
sped 4o imonitor. and

IRRITS S FIINE 2.2 o) .
goRGhOoLE they o

5 T Chtel Baansiver shatll (1) coondindte with the head of the school where he is assignad
it the preparation AF eximinaticn tooms at east thres days betore the examination day; (2) yeceive the
Agst iaterials from the D O e distribute the siare 16 the room. examiners 1ot tater than 7:00 o'clock
AM. on examination gay: (3} check e aurber oF the test matarials returned by the Toont Examiners
after the tosts (4) check reports of exariuners andd consolidate the same as required; and {5) prepare his
reports and accomphish the forme contained i the Chief Enaminer Transmitial  Report Envelope
(CETRE). : ;

& The Roem Supervigor shath: (1) mositor and supervise the conduct of the test in st least six
(6) rooms; (1) assist the Chief Bxarniner inthe distribution andd retrieval of test materials at the testing
conter before and after the testy (3) coliect Linided test booklets from e Room Examiners for deposit 1o
the Chief Examiner duding the test; retorn ihe same o the Room Examiners just after the test Tor check-
ing putposes: (4) serve as laison between Roar Ekaminers under bis supervision and the Chief
Exarinier on problems wrising whiic the test i i progress; and (5) assist the Chisf Examiner in the
checking of retrieved naterials after sxamaination, and in the accomplishment of ruparts, :

3

il

7 e Boom BExaminer shall: (1} be in his assigned exammination center o receive the test
sratesiale rom the Chief Ekamise ac fater than 7-00 AM. ol examination daiy; (2) check the number
of (he test materials he received before procesdiig to TS assigned roony (3) prepare hoardwork; 4y
ascertain identity of individ sirees through the Form [ Listof Examineesy before letting them in
the room; (5) distribute the test foaterials fridividialiy to the examinees and dpninicrer the test striclfy i
scchrdance with the Eyamines's Handbook; petrieve ndividual wialn after the exami-
sation before dicmissing the examinees, (7} Tetuny the test ma erials o th i aminer; and (7}
prepare big reports snd the Bxamiver’s Transmittal Report Eovelope (ETRE} and subit the same 1o
the Chief Examiner. :

werns To e Aceoninlished

AN POST TSt

For pisrposes of seouracy and praper docunientation of dutn relative torthe

activitise, the wollowing shathbe Accaimplished s subimited

1 NEAT Formes

i ol examinees oy school {3 cop
e aning b copiesh
CMarerinls A e {4 copiesiyand

e center (4 coples)

A Forbuded
PR Sain e
Ty d
o

P

2o Bavelopes

i
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2.1 Bxawiner's Transmittal Report Enveloge (ETRE) - Thiy shall contain the following -

A Used Adigwer § hw«% congecutively :usmmed according w serial turabees; and
Bothi k\mw Fxaminer's © mgv of WEAT Fori 4 bearing the Answer Shest Ni mhar of
vach examinee indicated tn the approprisie colamn

i

i

Lo Chtet Bxapminer s mn inittal Report Envelope (CETREY « This shall contain the fllowing
A Uhniged Aswer sheets reluined Uy the Room Boaimines;

b Rest Marering Avc susting Form (NEAT Forny 3); \

o Report o b vof sxaniinees in his desivrated testing centers and

- Bvalusiion

Repon

e e Admintetration Aciivig

g to ﬁm} tesardner ety IN(W tha l.ﬂ %JW‘UW )“U\.,m e Mwlb Besteretiy (Rl B
b £
ciihew Emmmm of L “u sisterligr i Ky ""MSQMWJIS-

irees (NEAT Forme 1) by sex (osles toltowed By fowales) based
on actual enroltent por sohool shall be prepared i theas Q) coples by the suby }.E pﬂtwiml:’]immﬁ
teacher for submission to the Division C1fice tirongl the District Supsreisor/Pri meipal-dn-Charge of the
Digtrict not ator than Juile 251003,

Vol conplete st 6f exar

L. cBased on the forms submitted | the DI shatlassigh 40 examinees In 2 room with jts
corresponding Toon nuinber per testing ¢enter all likewise return one (1) copy each of NEAT
Form Uio the sehool gwmmmah‘hbm w ieher (o mrvwr fiformation md suidance of the examdinees and
the Regionat Cffice). The last copy shall be Lept by the DEXCOM Chalenur as Division file.

Desior m i mi Teghng: Conters

The Schools Division ‘m perintendent shall designate upon recommnendation of the DO testing
centers based on fhe number of wmmmem i the area, waking info consideration the testing conters used
in the 1991 National Achievemcat Test (NAT) for Grade VI pupils i pablic and private ‘ﬁhﬂ\\lm

Zobe e BIE Shull prepace the fist of exe umumhme ¢ *mﬂaw
to he distribuien a4 follows: one (1) copy 10 be furnish O
DEXCOM and the temaining two coptes shall be sent u,u..mw n £l }ﬁ MNETROSE
UL Complex, Meraloe dvenue, Pasig, Metro Manili, not Tater than June I k”k”&

copies
.\m Lh@‘

{MEAT E*m m ") in iﬂm (4

N

3. Assignment of Brarnivees to Tesiing Ceaters

Thease

Folo o Bxapivee$ drom g pm:&*t‘ ii\c\:
‘ il Fatais ey oaiie

whose schoul has noi ‘
accossible fhem. s T i
four 4y copiey one (1)
copy for

e lm K : o e UGS R i one
day before ex @mu,w.x( el

dudo s One b the Chied Bvamines's coples shatl be posted st tho door of the mwn'nim‘u‘im Ot
the day: betore exansination for the Information and muidance of “he examinees varly (he fotllowing
‘morning. “The edier copd shall be given 1o e Doom axaraer whers he shal! indicate the examines

o iy

wumbers oF the exoininess,
M
s
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o bust-Tost A dunnistration Activities

1. Packing of Fest Booklets {THs)

105, The test s Hy booklet form, with each having a T-digit seriul numbee, -

100 The test hooklets CTBY are packed in 40 and 53 acwirding to ihelr serial numbers
and are sealed in plastic bage together with a sroall theet of paper iidicating the serial numbers

of the TBs and the sequence number of the pack,

1.5 The nlastic hags are bundled by testing conters and placed l vrates of cartons. In
ictancss when tast materisig for two (1) oF thove testing: Cenlu's are 1 sod i ang crate, each
carton/bundle iy propely fabeled |

Crmbared and seeappedd fn plastic and metal bande:

For examinaion venters with more: thatong (1 ceatefearion, the angwir shieets Tare placed
ngide the Tastorste/oason, .

2. Packing of Anwwer Sheots (Adss)

A e Answer Sheets arsenmnuter-printed, eath wii sopumber The sedial
mibers of the Anewer Qheet shalbtally with'the serial number sif the Tl B

: Hooklet: TofCase ok
defactive TR 6F A5 both shiall te changed with & new set from he butfor packs

1

plastic hags of 4O il 53 with 2 batch slip also

< and the sequence number of the pack to facil-

2.3 The ASs are likewive sealed in
indicating the inclusive serial pumbers o the
itate matching and disiribution of TH and ASs.

2.3, The plastic bags contaiming e ASs ar bundied by testing centers. and. placed
ifside the crates tr carfons containing e test bookleis: Por testing centers with more than one
srate or carton, the ASs and other forms are placed mnside the Jast arate/earton,

y

¥ Distribuiion and Reteieval of Test T cvrialy

Yhe distiibution and the retrieval of st materialy require RUROSE Sare, diligence, and vigilanve
on the part of the Regional Otfice, DENOOM members, Chief Exiaminers, Rocom Supervisors and
Room Examiners to insure the confidentiality of the test mateials and the foteprity of the test,

oo Distributivn Fhase

Bl The NETRC shall deliver the test materials it crases o cartons to the Regional Directors
or School Superintendents a the case way be. I case the miaterials are direcely consigred o the pro-
vincial distribution center, the Reglanal Director shall delegate the Sehooly Dhivision Superintendent
concerned to ressive and secure the materials. The pioking guide that goes with the test riaterials shatl
e the reference in determiting the 2HOCHEONE et Tustig cemens.

fo)

%

{9 After the test muterials Bave Besti receivedt by the DEXCOM Chalimay of Hig duly authoy-
jzed reprusentative, these shall be deposited 2t the Teavineial beadquarters for etorage and the seonrity

in coondination with the Jocal PNE; AFE or NICA offices.

P s DEXCOM Chairman and/ov the IPRC shall get the test wiaterials from the local ENP,
AEP or NICA station for distsibution 10 the differant festing reriers on examination diy. The sorber
of cartong of erates shall be verilied against the defivery torms and packiog guides it the preseuse of
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ASeArony the difer

the: DEXCOM membes Betore the materiald shall Have boen res Wy ror delivery,

fe EeR B TR
testratesials o the
b e T vl

‘“HN haiy m:w md fov the YT chail devise 3 sehienie for the distdhution of the
& msm\,mg mn‘* security measires. L case @ resting center

SO Chintranane shallexercise his sound discre-
Frxaiminer concerned,

T Test i

_ Fro s dh rwm ‘mr“ a4 mb m“mhm" e \'m qmm.
and By Before distdils m\m‘ vhi \mm m e\

RINers:

.§e:: U‘v\.;:x,m ui Mm

i

T

cated wthe Bxaminer’s Handbook, the r~"w:§t'if Bags
B eximingtion room In the prosence of the exanii m,ex,

ES D confoumite with e procedure indi
containing e T and ASK shall be apened

o

ervisar shall collect and fark aver to the Chief Bxaminer witised Ths snd
st oo B aminers 56 w vest shall have stared derd- ewise 0 b reforiad w6
the RE aiter the eschmination

LR Boomd S

Tes

2o Retrieval Phise :

Lol AT the examination, te Feamiier shial collect individuaily the tist materialy before he
dismisses the examinees; be shall ascange the bsed wid the nbnsed test bookists oo nsecitively by &umi
number before retiyiing the em ity the plastic bags for submission o the Chied Examiner,

St The mm bigs. shall be stapled/sealed . in the presence of the Chiel Examiner aftor the
THs have been ncmnmm for. The contents of the BTRE and the data entries on the said envelope shill
also:be verified bv the Chief Examiner with the assistance of the Room Examiiner before the envelope iy
seated with an NEYRC-DECS paper sedl. The Examiner shall sign acioss the seal extending 1o the
envelope at feast throe Umes.

A2 The following shall be submitted by the Room - Examiner 1o the Chicf Pxamines: { Gy Test
Booklers; and (b) ETREs with the contents specified on the envelope itself,

4. The fellowing shall be submitted by the Chiet Ex :mnhw o the DR (2) Plagtic bags

COntnini wsed ang nused et booklews; (0} ETRES; (¢) CETREs; and (@) Examiner's Handbooks and
DEXCOM ¢ opies of Tobonm 4, :

WEI e B
ISR mm IR
w‘ oy i

R Chanrman and the members shall supervise the sorting of the test materi-
p} sitie bugs o of test bookluts are properly packed T crates oF Garions The

e shatl be vacked in sepavate cartons, securely bundled and properly labeled bofore
FERIERN S

eurcartongabial e e detivered o the
hy‘ pesonneb ot s NESRO,

center mi r“m w\mw

Chvientation Saninnrn

R R g, e, g

glonal o Division dietribuiion

Iy

;t‘
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