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QUIDELINES ON' THE IMPLEMENTATION OF SUPERVISED INQUQTQIAL
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1« The “incloged Guidelives on the implemeritation nff the
Buperviged Industrial Traiving Hrogvam. for the Ehree-yvoar Diploma
of Technology  and two~year Certificate of Technology, is hereby
approved  for o oyse By Teohwician Education Iristitutes CTEIs)
authorized tp pffer technician courses under MECS Order Nas Ty
e YIRZCas amended by  MECS "Order Now T2 se 198¢  and vther
technical  vocatiowal institubions awtherized to offer  technieaxl
yocational counrges urder DECS Urders Nog. Sy DR and 63, H.
1987,

= These  guidelines are an - owtgrowth ot series pf
tonsulbativne with representatives of  the edutcation and ivdusery
sectores ‘They are desigmed Yo provide an-efficient armd effective
syslbem of implementing the Supérvigen Ivdustrial Eradiing  progran
for dnstitutions ivvalved i tradning technicians ard. Cokilled
workers for ingusiiy.

Je Strict adherence o the herein guidelines is desired and
oragort on e compiiance of itsg i lementation shauld form part
of “the Arinual Feports ta pe submitted to the nffices concerved.

2 O Immedizte dissemination of this Order o all conwcernad
18 desived. :

CREDG Y LOURDES B THIT SLIMB T NG
Seorebary

Inglas
As sitated

 Refeverces:

MECS Orderss CNog R, ey P2 and 17, =, 13eny
DECS Ordevss (Mog. Ty Y and AT, s I9E7 )

 Allotment: 1-Tewpo, Ly
 To be indicated in the Perpetual  Tindex

under- the Following subiectst

Gourse pf Qtudy, COLLEGTIATE TRAINING PEIGRAM ‘ \
PEGGRAM, SkCIL MNIVERQITIES o QUL L EGES
FEEPORTS VOTAT IONAL EXRICATION

TECHNICAL EDUCATION
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Considerivig the impact of the SIT on the deve lopment of
positive Cattitudes  Lowards workyoas well as o the appropr-iate
behavior patberys which are hoet acguired throughs o ewpoenre to
practical braivwiog slbuabicons, wffective implemsrtation of each
comptrent deserves rareful examinabion. Havoe, thege SIT
implementivg guidelines. :
ORJECTIVEG:

The BIT peogram &ime. bo develop industrial compabencies
iwothe studernts Lo meet cudvent  awd emergiriyg weeds.

The student traines is grpetted - Lo
Lo acguive Cadequate dvformation oand kvowledge

abrout Cthe nature of woerk velated En YvarItue
teehmalngy aress.

o make a sound chodve végarditng Bis major o ares
of specializatian.

R agoguaint bimeelf with o the setual Wik
setbting, work schedule, polivies, vales - and
regulations and obher velated mattere iw o the
dostvies.

dw stvengthen the skille acqguived from sthoals
fov more gainful employment.

Siw develop desivabile work MWabhits and attitudes
reguived o et an ebfective and productive
technician.

Ew Beocequipped with the skille regudred ooy
employment v Ehe ravde ando o File lavel of
ivduetry/Zestahlishmente.

T deselopn communiicatiosn - skills Thatk will
facilitate effective and efficient service
whether dn-country or Foreign-based.

H devie Loy gntrepreneurial ekills . fer self
employment projectss

i beeguipped with equal amourte of theovetical

irput o Cand practical &kills. iv the different
aspects of hiv chosen course

IMPLEMENTATION GUIDELIMES:

B SIT Orgarizational Structure

To effectively implement.  the Supervised
Invdustiial Training (51T Program, coan o organl et iomal
structure veflectivy  the inter-relationskip - oF  the

-

a




B

pevrsarnel dnvelved e desd aned Yo pramate roordivatioh
arpdoeysiye Avedrde s tanding of o the program?s philosephy
v goalesy @k well as their roles o and Fomobiows iH the
Aachivitys

Foav grgarizational structures are  prepareds
arve For DECS-supervised TEIs which were former EDFITAF
piiot dndostrial oschools (Type o Ay awne’ foy oo DECH-
supervised  TEIs which weve mot EDPITAF . pilot  sehools
CTywe oo By one For TR tegrated with state  calleges
afdourtverattirgs CBU0e Y Type Oy and one Foar schoal o of
acte cand tyades (BEATsY and obther fechnical  vocatiowal
gohoala (Type Dy

£
-
]

FolessFunections

Aretfective 51T progran fas todefine clearly the
Furrebiome cand Croles oof Cihe operadsrmel  dnvelwvedoooin
cavrying out tihs Dvavions altivitive.

Vot s DECE~Sapeyvvieed TETe {Tyme. &Y

Pod o Head of the Sohoal

...... s

Tela i Provides o admivistrative  suppodd. S For
Lhe 817 progeram.

Pz Covsulhe and discusses o with the
iridhustvial abvisory committen 1¥

icentifyivg ivdusteies For 317T.

oo Veocatiamal Placement Sjheywiser

ool Buperviees Uhe giridance coungelor and
placemeny cogvrdinatbors.
TwZe® Clesely coordivates witl the Project
Implemeritivyg CHR L cer CRTID i
formal LEaing prligeement of student
tratneegs dv the dndustries. \

S X S ]
T3l Supeyvises teacher coovrdinators.

ToBed o QCloselwy conrdinates with the
Vooational Plavement | Supervisoro ans
the Trdustyy  Traitvwivg, DOfFicern Ly
detarmiviog dndoevaldating  the proaran
pf o cactivities Ceontents) of o the BIY
POy T A




1ravl Guidsnce Coiupeslney Tor Divioms ot Iechuolayy

D

.»Eh.unu_um—h.u

Laodkw 3o pPeny and - Heeps reoarde of &l

student hrainees .

bud o Claselv cootdivates with Thye
Yoostional ™ TR Coordivaters, the
Trechumdsg Lecdvg OFEdcer and teat e r
Loorlinators i morhtoring the
BROGress 0F sbudent traineas.

g

ed ol By bm it rEtivgs . of gtuden Traiviere by
the shoo lregi s hvae

e = -V S fudviser tg studeie tratviess
v mEtteye pertaiving to their BoCial,
By oholagicsl and emctional problems.

el MVocatianal Placeoent Coordinatoy

el Coordinates WItH the irvdungtiey training
arfitery Fovr. the Fiwal placement
B termivation uf student
Erainege

POSE D Coordinates Witk theo DT Juidance
counseloy and feachsr coovdiratore iy
the preparatioen of records of stodent
traivess.

Ialiu® Estaklishes corhacts . Wit industrics
aveobhe s mavin owe mewds. T and demirnds
Wit by the - service area of the
ER R RN AR o oy \

s

. VedgTnetructar Goordivator (e beast 1 divstructo
. teorditiatory per ared of specializatian)

Lesid o Prepares ST By i labis 1w Cansultatian
Wl B L e Iridus by Tradmivig OFFieor anl
the P

Lo Propares gridd submits campetency
protile reparte s f Bach student
traives to the pT guidarice counse Lo,

LB Corndivete visits  bo the trairing
station and corfers with the raining
GFFicers orn the pregram and Cproblems

et the etudent traivens .




Prfeit Buaiste iH Fimdingsrerammendirg
: smintions to the proklemns  of student

LrALTIEEE .

Pt B Serves  as o the advizer of student
Fraivews ol matbe pevtalin g to

Tred e tinn oand. attevidance .

CImdashrial Fatabhliialment)

Pofale clmplemenieg . b andlcomditiong &@
ipetlabad. i L Mo avedam o't
Agreement OIS 3

gt

LTS E Proavides shivdEnt trainees acbual.
Prierd g O acoess Lo the tradning
Farcilitles, gopiipment and wse Gt
cepsumakile materials din Traivings

Pe7eS Bssigns o industirial supervisors avrd
fraiving officers. bo o supsrvise the
shudent brainess:

{.red Coavdinates . with the head pf osvhool
and confers with the Placement Offiver
regarditog studend wraivees” etatus and
progress of performante.

1.7.% Aweigns specific Jobs orootraining to
Lie LralvEes ALy Their mad o

gpecializations

La7eés Iovfovms the  head o oof imetikution of
poesible employment poportunities  fow
shudent trainess.

17«7 o Provides ma ool stbention an
BHETYen oy CABES.

Ve Tl o Pravides o bransporiabtion arid meal
Alivwances Yo Lralnees whereverr

poesibles

Geodent Traineey

The . studemt trainess must ransider - the

GIT experience as conbribuatory Lo their oaim
o seguiving o the HeCesEaTY siills fop
emp lavmerit s Thevrafore, eackh- student braines
is enpected bod

Pegel opevform ail assigred tasks A
prescriked dnothe HIT syl labispbans




L

182 follow  and abide  with the rules,
regulations avd-policies of the
bempany et stipalated dw the MO

PR Upariicipate iv bhe Comcurrignl ar
sctivitien of Thea oo anys

Lk cmaintaiv an werd gt eondged wWhile
rerformitg assigned faske. i

LBl st b reparts as oreguived nthe §IT
T T aEm

Lol vansult covcerned kersanmel oregardivg
preblemns related to QIT.

Iaa ke vegalar in attendamce,  hoth i
sehool and at the ivdugtrigl Braiving
e '

LaBeitehow oV sty , punctual ity colrtesy ar
Cooperative attituds, praperograenivg

Frakoi Toy carid & willivgness to leavn.

Teehoical Advisary Committes

The Commities va entecbed Lo

Ty dderntity Praiving requirement Vigeida
aforetodents o bo matceh the reeds nf
trdustry and commuri iy,

L@ Eravide intormatiny needed i
developing new courses for employmernt
Gppartunitye s,

a3 ageign and . prepare  standards for
student - gelectian.

edag pravide et advice oYy the
development of nstruckional materials
based o the Feeds of the
Cammurii by Sindus by

1Le3eTocassiet i undertaking communi by weedy
SUTVE Y

129 ret ommerd criteris for evalustion o
PO TEm
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Silppov e e BIT furograms

Gl Cumsults the techiiital el gy
commitles on omattars o af- identifiying
prrenebrdds for BIT.

FL1E o 8ees Ctoo it othato students oget Joks
sftee graduation io o consultation . with
Teobrrinsa s Adwvd sady - Oimmi b baes

Mead ol

A vy Bty

L (Head Voes o Dept.,  Faem

Seddal o Mas o overallooguapeyvigions et the - BIT
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Se@ehloeely toovdiiates with the
Imdustyial - Traivivg DfFicew and | Yhe
Garesr U Owideticel  Placemnent Bervitey
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the placement  Codrdivator in the
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students) performaice in tech-vat
RO T T
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coordinator per o ares of specialization

FoTvlo Prepares SIT training svilabus. o

DBV Preparss el gufemi by compebenty N
profile and repavits foroeach studerit
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stations i chnferg with tha amp Loye
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problems of the shudedt traivegs.

Sl pdeiete v identifying avint
e commerndivg satutiong to £OMmNeT
problems to prower suthoritiess

SCrGE 0 Refereostudent trainees with wraghlams
to e DaAG

N R L B R 1T Vel e frg rajnedial
instruction activities to  ephance.  Fhe
Learyrive competeticies af shudent
trainees.
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e ba s SEtitudes
el R eholastiodfoadami oo shEntus

ted Persuonal profile

2w Praper s bedefing avd ovientation of o all students
should be adddertakern before sgsigrireg them.
K SIT students, wherever wossible should heassigned

toaa certain ardasdepartment For a cerbtain period,
Eren tranasferved to arathsyiaveasdepartmenty wnbil
thiey Rave - esplored &s.omanysaveas oof owoerko &g
possible iv their Fields of specializaltior. Period
ofF stay ivone aves will o depend upen his BIT tevms

Follow=bp visits: of Student Trainees

Te Ceneure effeebiveress and o prodactivity amariyg
shudent Eraivipes, the  Placement  COfficer o and tlhw
trdnetrial toordinators dhoald o make the désired Follow-
ypeoof ctheie SIT studevnts.

Use and Design o of Training Plan
tag dse of Trainivg Plan

The traivning  plan as approved by o the - TAC
gutlives & definite wlan af progressive
enperiences and learnivg-activities bkased onthe
course. gy ilabus of the technalogy area. It serves
a5 & schedule or step-hy-stepoplan for tvaining to
e used by

1ot - Training  supervisgr SSoto atdcdvooplanming
supervised Lndustrial dwstracbic.

TaZ o Indugtrial Coordivatar - 4o #id in the
planving. of o classvoem  evaluation tand . the
progress of CBIT dn o cooperatien  with U the
Tridustyy  Traismivg DFFiCeR. !

{43 The cefudent = toelprevide awarensssof o the
pupected competencies he. has To developw.
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Desigr of Traiving Plan

el The plan sRould e dewigned v suth a s UmAnTE
Shat . it wounld  zerwve as . x oguide  foro o the
fraivor-coordivater. iv o plamiing his  velated
tvetrgetional uri e amd in identifyinyg
instructional needs.
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Fed o UThes bratwivg s piavn shonld alse be desigred  to
BRI asrrguide . by sddentiFeing spaciftic
Eeviveiwig recponsihilities et should he
comibeted T Hnly b attero conesultation owmith o the
ghipdent-laarner, the teacher coovdinator, and
B ivdustry traiving afficer. \

AT e Breheive e e shou DA damenade & vedond. cof
Thegdinsdyuction ard exoerlences of the. Joby
s wn Tl we s byeddvidualo oy gradpe, dingtedotions
Lo g oeviegaged, dn By obhe ostudent as ha
preparegs fov his . career ohijeobivess

Swed s The  brainiag o plav should provide accontinaling
recurd et etident o oroupationsl o experiences
ardraboulds T e a0 pevmanent opart-relf o each
studentts o Competeroy Profiles

egg af Tralnivg Agrveement

The odraciving oaovdement oransiats o documents
coverira Lraliivg commi trenes of  each o arty  involved o
the wmplovery the schooly bthe studerty and the: parernts.
It ie a busivess<«like way of comivmg Ho &% agreement o on
the vesponsibitities af he dndividoals gonveerned.  The
treainive o agreementl oie used.  otoooclearly define - the
schedule andaconditions af the trxivwivig and - serves as
guide bt thecoopevating partises.

The following dnformation should be  dncloded "in
TR Ty v tAgresments 1

L Statemevit of the program?s puyposes
‘. Carestognalsef e student
i Duration of the Training period

o Sehedule Dol wark ey edhdo Ll o rmivimam and o masimum
Fowss' of work periweek

S Baayi v vy wages cand opdssibly - Cfonditions For
inereases inWanges b ionalld

(=38 Employveis vegpdnseibhilities

x Schoolcand andiagtrial cooerdinator re5pmﬂaibiiities
= Studenttsorespovsikiiities

G Faventtsopreeparnethilities

AN Name, adabte ot hivith, age, addvress, and  btelephong
rombrey ot bhe sbudent




1 Signature WP Latudenty cparents, emnloyey anil
ividizsbriall toordinabos

Health Services and Ivzurarnce Coveoagse
e phystcally edamingd by A

\ avi o before cthey ogo out o for
=SV A SRy

1 SIT . draiveay
OVE CTRET L ey
irvdustrial e

s Yesrly aréup dnsurance ooverage 16 & omustofors all
stidents. o Insurance premiums. shaould be paid - fFrom
thesohool funds sllécated fov the purposs.

Student Traivnees Evaluation

Stwdewt " eval st ke undertaken by bhe
teachar toordin Ehe wstanplishments?® beaining
BUPETYIEOrE Geparate evaluwation  forms.  should ke
destaned for BIT 1, 8I7T 2 and 8IT X af the Diploma - of
Teonnmalogy . (DTS cand 81T 1 oof Hhe Cerbificate of
Teehnalogy (COTY. Ta effectively ascess the pavformance
af each trainee while on traiving, a competency prafile
must s bedesigned forobhe purpose and shoald e dvawn
from the tralnidg plan avd cour syl labues

SLatme o Wiy baso Evaliuate:

Todl o The dndostrial coovdinagtor visits the studewt
ovc the o Joboand confers o with o the Industiy
Traivwing OFfficer of the etudents

Lol A least one visit or comfererce  every  two
weeka during  the summer o and . st least o one
vistrt oy conferevice oa omonth cper s etudent
daring the regulac o semester for 5IT ¥ and 8IT
Loof the DT program and COT vespechively.

2 What o ho Evaluste:

2ol The ©BIT dvdustrial coordinator and. industry
trairing ufficer - have to evaluata the
fellowing aveas of chuwdent pevformance?  work
hakhits Coa attitudes, perseral
rharacberistice,y satety arnd skille.
2eli} BLT. L
2l SIv.2

P BT =

oo The skills companent shonld ke deawn From the
traivivg plan and course sy llakbug.




i
iE

IR )

Fa B

(43
Sy

il

528

&
[

Use

dad

e 3

Aroreditation of Work Expevisevice:

Mgy =t et mai el il ld whould ke iveludedt Ui
LA TR e a L1 SN2 sy e o bhe LoPiveh o yvear
students becavss they are ssmential toe. job
WLECEEE .

wiklibEvaloaies

v Dw el
Avvel - Smay by
At the texoher
YL R AT

AV R TA N -y Sl o b B VR
iU e &valua”
themewlvies
cotreliviator aui 1w\u

should Se directiy
imn ¢

L

LT ERt B o : sroudd Cpeevare mo weskly
Wépur+ ovics othe o folbowdvog Lo e
vl Tecbed ore thedlr loyg ook

!

R R PR ey

cge ey

=t bhe s hours bhey o fave o worked  eath
dEy - E A

R glintesses,

wral lemys
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The industrial coeorditatays78IT instructor
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PN =R A A Tegarivig stinelent s attitudexs,
pavformance o warbicoalar bagkgy
interpersanne) campetencies, o and  stvengths
and weaknegson. \

of Competercy Profiles:

Aounmiform evaluation farm for S5IT 2 and 81T %
fov ke Y pierLealam s ghowld ke wae
Competeancies dvraws from the LrRiTirveg o planoand
courge “syllabue shouwld reflect the ovewall
compebevcy proatile of gach stadenl Eraives.

Acsimilar format should e adopted for 81T of
the Certificate of Techrolagy.
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Teehnology cureioular programs .

21




(v}

Administrative Suppovs
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