Republika neg Pilipinas
(Republic of the Philippines)
KAGAWARAN NG EDUKASYON, KULTURA: AT ISPORTS
(DEPARTMENT OF EDUCATION, CULTURE AND SPORTS)
Mayniila

March 6, 1987

DECS "0 RDER
Noe 2Ly s, 1087

GUIDELINES AND. PROCEDURES: FOR: ORLEGINAL;
APPOINTMENT IN ‘THE: CAREER SERVICE

Tos Undersecretiries

Aszistant Sedretaries

Burgau: Divectors

Regionali Diractors

Cultural Agenoy Directors

Chief of Service and Heads of Units/Centers

Sehools Superintendents

Vocational School Superintenderts/Administrators

Chiefs of ‘Divisions

€

Ls Inclosed.dis g copy of Memorandum Clireulat Now. @y s 1987
of ‘the Civil Ssrvice Commission regarding the guldelines and procedures
for original sppointment in the caveer gervice, which iz gself-
explanatoty.

Ze Teachers or thosé occupying positions embraced in the term
"teacher" under the Magna Carta for Pyblic School Teachers (Reds 46709,
are not covered by the said memorandum circulare They fall under
Section 4 of  ReA. 4670 which prévides, as follows:

"Secy 4 Probabionary Period. = When recruitment
takes place after adequate training and professional
preparation in any school recognized by the Govertments
no probationary perioed preceding regulay apvointment

cshall be dmposed 1f the teacher possesses the appropriate
civiligervice elipibility  wProvided, however, That theras
dueto theexigetelcs ofthe gervice, w1t s neceggary to
employ dgsiteacher g person who-possesses. the ‘mindmun
aducational gualifloations herein above selt forth but
lacks The appropriate civili servrice wligibllityy stch
verson shall be appointed on a provisional status and
shall undeyge a paried of probationfor not lezs that one
yvear from and after the date of his provigional sppoint-
matiti

D Thig Order showld Ve brourht to the ratbention ofiall
concerned: for their information, gsuldance: and observance.

Ly Strict compliance is desireds.
(S6D.) VICTOR M. ORDOREZ

Underaecretary
Qfficersin«sCharse
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Referernicas
Noorfr-a

Allotments  l=p==(M.0: 1-87)

“To be indicated in ‘the Perpetual Index
under the Tollowing subjects:

APPOINTMENT, EMPLOYMENT, REAPPOINTMENT
CELIGIBILITY: '

LEGLSLATION

CQUALIFICATIONS

S RULES & REGULATIONS

TEACHERS



(Inclosure to DECS Order Na. 21, s. 1987)

Republika: ng Pilipinas
KOMISYON NG SERPISYO SIBIL

(CIVIL SERVICE COMMISSION)
Clungsodong s Sueson

MC# 2ae 1987
MEMORANDUM ‘CTRCULAR

L0 ALL HEADS OF MINISTRIES, BUREAUS AND
AGENCIES OF THE NATIONAL AND LOCAL
GOVERNMENT, INCLUDING GOVERNMENT-=

OWNED AND/OR CONTROLLED CORPORATIONS

AND STATE COLLECES AND UNIVERSITIRS

-

SUBJECT: 't GUIDELINES AND PROCEDURES FOR ORIGINAL
AFPOINIMENT IN THE CAREER SERVICE

Pursuant to Section 24 of Presidential Deoree No 807, as
implemented in CSC Resolution No. 87=040; & persoh issued an original
appointment shall serve a probationary period of six (6) months follow=
ing such appointment and shall undergo & thorough charactér investiu
gation dn order to scquire permanent civil service statis. Original
appointment refers to the initial appointment in the career servies
of & person who meets all the requirements of the position including.
the appropriate civil service eligibility.

The probationary period is an intsgral part of ‘the examination
brocegs to determine the employee's suitability or fitress for the
positions Upon completion of the probationary period, the Bmployes
ig either made ‘permanent if hig performance and cenduct are found
satisfactory or his services are terminsted if his pertormatice: avd
conduct are found unsatisfactory. At any tite, however, during the
probationary period, the appoiritee may aldo ‘be dropped from the
service for the reagons above=mentioneds

It has been observed that when the original appointment of an
appointee 1s proposed and approved as permanent, his status becemes
absolutely permanent even if he doos not undeérgo a thorough character
investigation.  In eome instances, an employee is retainad in the I
service despite poor performance and unsatisfactory conducty to aveid
the complicated mechanism of terminating his services.  In. some cagesy
the appointing official proposes as temporary the appointment ol a
qualified and eligible appointes 86 that he can observe and sssess
the appointee!s conduct and performance and determine whether to
retain  hin or cut short his service by simply not renewing: his
temporary appointment.

To insure strict observance of the Civil Service Law and Rules
ofi probationary appointment, the following suidelines ang proceduras
as adopted under CSC Resolution No. 87=040, are hereby promuleateds

le An original appointment to s position in the
Career Service of anemploves who meets all +the
requirements for permanent appointment including
the appropriate civil service elipibility shall
be proposed and approved under probationary
status for a period of six (6) months, except
[T ts ol A TR L s T E PPN RER B UG ERN BN R
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The term Moriginal appointment" refers to
the initial appointment in the career service
of “a person who meets all the requirements of the
positiony including permanent laborers and
pogitions falling under MC: 10, series of 1977,
and ‘CSC Resolution Now 435, series of 1980.

In employee who hag slready undergone probation,
willinoo longer ba reguired  to undsrgo the =ame
Inéase: of promation, trangfer, réemployment or
raingtatements

An appointee who meets all the requirements of

the position ineluding appropriate eligibility

but proposed as temporary and subseduently extbended
a permanent gppointment need not serve a probation-—
ary period provided that he has already served for
at least gix months and his performance and conduct
had been’ certified to be satisfactory.

“The agency coneernad shall conduet an orientation

seminar which shall include among others public
service valuea and accountability, foriall its new
employees dsthe need ariges.

A asdagsment of the probationer! s fitneggss and
capacity: shall be made-at the end of: the 3rd month

and the 6th month probationary period. The follow=

ing faotors shall be dongidereds

a) performance in berms of output
oraccomplishments in relation
tonhis work: agsignments;

B) conduct and behavior including
among - others: his punctuality 'and
attendance and human/public
ralationgs and

¢)  potentisls

which shall be correspondingly rated ag outstandings,
very satisfactory, satisfactory or unsatisfactory.

After guch: 3gsessment and the rating ig gt least

satigfactory in all of ‘the factors; the agency should
resubmit to the Commigsion the same appointment togather
writh i the rating on the agsessment: of 'the employee cori=
cerned for approval as permanent; within thirty (30)
daye after the expiration of the probationary period,

TE e inoumbent vport the pevsonnel of ficers of “the
agencies concerned to resubmit the appointments within
the prescribed: time.




k. e

7 AL anytime befors the expiration of the probationary
pericd, a probationer may be droppsd from the sepvice
for want of capscity and/or unsatisfactory conduct
effective upon receipt of a written notice tharesf
a-certified copy of which should be furnished the
Commission.

8 A probationer has the right to appeal to the Civil
Service Commission within fifteen (15) days from
recelipt of such notice.

This Memorandum Cireular shall take effect immediately.

(SGD.) CELERINA G. GOTLADERA
Chairman

February 16y 1987,

A true copy



Republikea g CPilipinas
(Huwuble af the ?blanpLT“
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ORDER PANGRAGAWARAN
Blaa co, 8. 1987
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