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Appointmemh in the non=gareer aerv:ce, particu

ularly those of contractual personnel, when
-unavoldably necessary, shall be authorized
1under the fOllOWlﬁ& s;tuations.

8.1 Wheve the deeirud xpertiss iemer

:iaVailable among the regular. staff; {; i

zé;é':Where, becane of unattractLVQ pay or |

U other factors, recruitment on a regular
: iemyloymént statum. is next to impuSglble':

v2.3’-therﬂhe service to be rendered is of

- short duration and ‘the sexvice has to bc
---ternlnatcd the;gafter, and :

2.4 here the work to be acoomplished {a

very urgent but in utilizing the rogularv
ostaff other functions wxll ba unduly S
preaudiced.. :

':Likewise, appmintmonts of casuala. emevgpncy and

;SLaoUﬂal personnel shall only be resorted to when thair
~services are essential and necessary and the regular
‘gtaff is 1nsufflcient to carry out the demanda of the

i Bervice.',_ =

Contractual appo;htments must be Bubmlﬁted to the

:1:81v11 Service Commission in a duly executed eontract
by the parﬁies concerned whereas casual appo&htﬂcntS
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vissued must be in plantilla form,

MGhost" employaes as well as the "15-60" employecs '
“should be tatally ellmln&tEd) T

In addmtion to tthe already menbloned‘ln Memorandum -

. Cireular Nos 6, s 1985, the following procedures

-and guidelines on the preparntlon of appomntments 1§{f
'jshall be observod. , ey

b1 CS Torm Now 33 (Appomntmcnt Form) shall be
U further revised such that all notations
‘previously stamped on the face of the =
©appointmnents shall be pre—prlnted at the
“back of the form and the corresponding
o notation shall be appropriately checkad
In boxes provided and initialed, = Attached
- is a copy of the revised appointment form
coboibe reprvduced by all eoncermed; 0d “appointe
“ment forms may still be used unt;l the present o
o supply is exhausted but begianing January 1, 1987
“the newly revised fcrm shall be utllized-"' S

4,2 The Certification on the face of CS Fom Now 35

o to the effect that the documents pertinent to
the app01ntment have been verified and found in.
- order shall be subject to verification by the CbC
“upon its audit of the agengy. The Personnel
Ofticer, Administrative 0fflcer or any other
- officer who affixes his signature on such Certifie
eation shall be administratively and crlnlnally
liable for any certlfloatxon oontrdry to faat
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