A

: hepuollka ng Plllplnao
g (Repuollr of ‘the Philippines) =
MINISTRI NG EDUYASYON  KULTURA AT ISPORTS
(MINIL1RY GF EDUCATION, CULTURE AND JPORTS)
i e G MﬂYﬁlla\ .
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o ME:: ORDER
NO. : 9,5. 1386

GRANT1NU CD“PENbAILON ADJUSTLLN”S TO NA”IONAL GOVERNMENT PEBSONNEE

L O Depu y Ninistess
T A Ase 1suan1 @@crgtjrkes
. pyreau Directors

'I'PCHlonal Dlrhrtors :
~eultural Agency Di:ecto1a'
- 8chools: Supewinbcnaorts L
~Chief of Service and Heads of Units/tenters
;pPIbSld@nts,_SLaue Colleges and Universities
';Vocaulonnl Scbonl uper1 tondonts/Admzn;strators

1. . Incla ed is a copy of Natlonal Gompensatiun ercular No 41 s
_:,vdat@d July 23, 1986, granting compensatlon adjustments to National Goverhe
f.meni porsonnel effect$ve July ly 1986, which is self-explanatory.: R

»}»2.' . ’“he Plantllla of Personnel and Notice of Salary Adgusfnent of
~officials and employecs in ‘the Contral Office, Schools Division Superin- =
tendente, Assistant Schools Division Superintendents and Vocational School .

Superintendents shall be prepared by this Office. The Plantilla of Personnel

~and Notice of Salary Adjustment of officials and employees in regional offices,.
 schools divisions, national schools/univer51tmcs/collegeSand others concerned,
except those mentioned abovey should be prepared by the offices/schools
- eoncerned and submitted direct tot he Office of Compensation and P051t10n
“Classification (OCPC) A copy of the Plantilla of Personnel for regional .
Coftices, schools OlVLSLonS and nabmonal schools should be furnished thls

- offices .
v‘3‘;‘.:?:: Pléaﬁé_bé gﬁidadbaccordingly.t‘::;. : :?: -; :.> i»i-_ e : ,h:f
(sen ) LOURDES R QUISUMBINb o
: Minifter :
.11%::jbiiv  Ihéiii:  ,5
S As’stated'i-
Sl 11'R¢feroncp: 5 S
o :_ MECS Order No.j27 s. 1gss
T,A;lotment 1 ~2- -3-=(D. 0. l‘VB)
“f;To be xndlcated in the Perpetual Index under
: :_the Eollow1ng subjects*'
~ BUREAUS. and orrmcss f U BULES and RE&ULAT&ONQ
CEMPLOYEES - o SCHOOLS
OPEICTALS e

UNIVERS ITILS and POLLEGBS

. PLANTILLA




(Inulasure 'to MEC{: Ordar Nﬁn 9, s. 1986)

suaqmcf’:-_u AHTEING cnﬂpﬁxmn

'Ordwr Nu

i{ﬁ@ﬁt-xhc addu tment

: Repuullc nf the Philxpp1ne«
OFrlC“ F BUDbr” AND MANAGEMENT-
: 1.uqlacanang, vbdhlla _

'FIQNAL uormhm ATION CTRLULAh NO 41
i :

e B eI 1

.

»HE@D OF MINISIRIES, Buﬁnaus,ﬁoFFans; AGENCIES OF
COTHE NATIONAL GOVLRNUENT, STATE UNIVERSITIES AND
, COLLLGBU, AND ALL OiHLR; CONCERNED' :

TIOK ADJUUTMFNT 10 NATIONAL

U()VL‘)}{N}’{L;N,F I’:I!JRLO)\ 151. R

5“h13

1@86 auihnr ul“ﬁ 1ntreaq0 in the

basxc_salnry and rbb }o,*MLV1ng slluwanca (CﬁL“) ol qovnrnment

*1erqnnnel uubdect 10 carszn Exemptlﬂnnuz

gnn»rm1mxom_;

The achual bam1c‘:alnr ni an: *mploy&e for purpobus nf thxa
Cireular shall: mean: the bu%lc galary Peceived as ol June: 30 1986

ﬁbut exclusive: af 1ntowt;vu payyotrang pnrtﬂtlon,repraacntation and:
lithe mandatnry co steo

Lliving allowances authovized under: LOme._
and O No. 985, bonus, and hohorAFLUn.j’

::COVLH GE,ﬁ’i

3.1fiTh' uﬂldry aﬁd COLA increases authurized under EO No. 31
e shall apply to nll purscnneli1n i Lrtxonal uavmrnmcht ;
whether ragular; t@mnorary,_cuutracbudl, casual nr emergency,.

'iuhusu galaries: fallaw the Nxtmanal Gnupcnsatlon and Po 1txon
C11¢31ficatgﬁn Planan.-v, : s

‘ ,tw0-%tep ualary 1nbruagc or ten nercen{ (1L%)‘of¢basic
ary shall apply fielo all nat;onal_government per sonncl,j
cwcept thosa enu erated under par, h.l hercxn.' '

'3;3.'Th9'tdd1tlonn1 twn~stup increa = & ar 10% mf bas;c pay 5ha11

apply: tu.nll national: teacner~ and related: tenchlnq ponltxons
oupder i ther Enucational Supervigion ahd'Plxnnlnq hroup,Suhool :
 _ldm1n1%trﬁt1on hrmuw _¢chnn],. olleqa and ‘University Librar-
“dan Groupy Teaching Group i Lnllege and Unlversmtv Faculty -

‘(mroupq and Natlonal Lnnquzq Rﬂsuarch hroup. o

gk {The dUdltlon@l COLn ah&lllnpply to all personnel in the f

National uavnlnmunt, exc@pt thowe ﬁpeclfled under paruﬁ
‘..liu,t }ILI‘C:J.!“I.:';,;' o i B . :

£ salaries and COLAs of local teachers to

nal 1LV91 shall apply to dll tanchers of localk y:'i
0VlﬂCldl, thy,Munxclpal nnd Burnnoay Hmnh achnols;

_?thc nat:
;’undod~-




4 0 EXEMPTION

A 1

Two-step salary orhmd% 1ncreasu in Bnqic udlary

‘The 10% increase in basic salary author1zad under

“Executlve.Order No._31_ shall not apply,to the- following:

 &;1.1*EPnJ1tions in qovernment—owned and cmntrolled

fcorporatlons,

700 [ :Posmtlonm in aqencxes adopting the OP Pay

~Plan {Annex’ 1),.

,ih.lgji’Ponlt;ons in eritical agencies or ocre exempt

Cragencies which have their own special pay
~ plans (Annbm 2)y

4AL;4 EPosit;cns allocated to upgraded classes in

“othe National Compensation and Position Class=
-ificatxon Plans in recently reorganized agencies
“and whose qtaffinq patternq havo bee approved
only in 1985. '

: 4.i;51>Posxt1ans in government agencieq given special

-’galary ineréases under

 ~ EOuNo. 1059, for lawyers ..

- EO No. 1060, for allied medical
oo Upersonnel, and
= B0 No.. 1065, for postal wmrkerq

&;1,6.deszfionﬂ inén special salary {ncreases

under specific PPEaidential approval.w

-@51;7.”0ff1cials and emplnype \uthorxz@d sa1ary ad-"

“justments after the lb%udnﬁe of NCC 35 datnd
.March 19y 1985. :

'-_E;l.Bficarner Execufive Service Oxficer (CES0) and

g

. Tequ1va1ent and higher positions for ‘whom a
iseparate pay. plan will be submitted by the -
Minlstry of Budqet and Management.;,y

1Add1tiuna1 COLA'I’

The two (2 ) tiered COLA provided in Executivw Order

,ivo;'31 shall not apply to:

;}Qaagl Orficxals and pmployees in government ownad

Eand cnntrallgd GDIDOIatiOUb;:aHd

f:é.ész'gmmployeeq of aguncies’whn are'already re=~

~ceiving cash emoluments other than the stand- e
ard basic pay and allowances under the Nationaly.;
-Lumpenuat1on and PUbitiOﬂ Classiflcation Plans.’»



{J\&a&leatwithatanding the abo_e exemptxans, employeaq nf
o exclude ‘ncies whose total: COmpunwatloh Ay fall
_ below those }their counterpartw in the eovered. o
‘agencies shall be given such salary and coLa incroaqes
as may be necessary to raise their total Onnpmmaatloﬂ '
equal to the adjusted salar es and COLA . of equivalent -
T 3'fp0q1t10nb in the covered agencies as may be determined
e ;‘Q;t:'v{f>i1- by the MBM. In nmi ase, however, should such’ increases
’ ; i be more than the maxlmum amoum:*~ authwrlaed under IR
;and 640 hereundnr. : : - : et

Plahs

ffihoue whn e : _ 1are on. stap in the

ﬂN'tional aalar }ﬁCh@dule,uhdll be adjusted

Q:by twn,Salnry atepa 1n the'Natlonnl Salaryj
ahedulaniv s T

’n».»__.‘_.‘ ¥

Q}}ﬁ,lng Tho@ whan .ulariea are not qn qtcp 1n thu:
SR Nataonal balary uchedule shall be adJuatedﬁ
by ten percent (10%) of their apprQVed ' R o

shant ﬂSalﬂfY rathe;ii S

o Thase whm” qcupy teach1ng and athmr relatud 5
. teaching positions in the Mnnlstry of Bduca—if'
‘;t10n,“ﬁﬁ1tura angd: Sportq and: utatﬁ Un1vnrai-
“tiss and Colleges (8UCs) shall be ddeQted
by four (L) salary stepe in the National
o Balary bchadul& B apprnximately twenty
.ﬂjpcrcent (“0%‘ based on the actual basic.
. salary as adjusted under MBM Letter to MECS
ffdated January Bl,v*ﬂﬂu, i :

;15;1;4;_1n the cah,,of Non—ttem;zed Pnsitxonq. the
o sompengation of contractual. employ ors whalli
le increased 1n_acrordanae with pare S.l.1
_Hareln nnly when thu ‘contract of uﬂ“lﬁym“nt/
: o8 _been duly approved under the . .
1:try af the Budgut/clvxl service Commis=
3 dubud-?ehruary Mj,

v;ded 1ere1n:ﬂha11 b
NQC “On 57"Wn 1939 of S
comparnble:i”

e the' .t)% vf)'r"ce'mi e

' 5.lu5:_Lmergcncy/C‘ ﬁl wmployh "¥h070 wnlarle%/ :
S S e wages are pa id ont: nf 1umpm 1 apnrnnriatxunw-
ff’iijf:fij'g.?ff'bi’ .. Soishall bvfu1Vun thve: qame percoentage’ 1ncrea&mf i
s B  provided under par. By1.1 and 5.1.2 hoteof,
_3prqv;ded th&mr pﬂhltlonﬁ haVP bgpn uuly v
;_‘{cIQSQifiad and ppravad under the National
i QCompgn7g:§g ar :Pas t;on Cln sifxcatiun Planq.




s

SR

.Those salary increases shall be 1mplemented without
need of changxng o h o rQV131ng salary ranjeu/qradcs oi

positians covered by ‘thege prmvisinns° “Salary’ rates
that willibe over the maximuit ¢f the aalary rannc/
grade allocation for these ‘positisng shall be alluwed- 

.Hawever» the MBM' shall make the necessary adgustmﬁnt

in rangcq to accammodate thebp 1ncxeu3ea,'

hlmltatlona

_5;3;1,{In the 1mplementat10n of the galary incroase

. authorized under this Circular, no subordi-

. nate oifxcxal or emplny@e shall be adduqte&
to a s“lary rate excecding the: mqlary stoep ¢
_below the authorized salary of his immediate
qsupexvidor or-the next Hhigher posmtxon in-the-
;hicrarchacal lovels estab11qhed Mxn1vtry-w1dc.

5.3;zilaubJect to the limztatxon proscribed under
0 Paragraph 5.3.1 hereof, merit 1ncrea~e(w)
‘granted té incumbents’ qhall g aarried oVPr
'fon tnp of the ad;ustod sqlary..,

G;O RULES AND PROCEDURES FOR COLA AﬁJUuThENTQ/INCRLASEC‘

(3

"as followg.Ev‘f

The addltxonal COLA for Natxonal Government ghall be

',iAddifiohal COLA

-Saldry Lchl f;;ﬂﬂ‘,. ' o Pap Month.zu.f

 P2,500 and below . P150,00
. P2,501 to P30 50,00

‘The salary level referred to under 6.1 abovv'whall Lo

the: salary levcl aftor effectlhq tha adguatments under

'5 0-

7 0 APPOIVTMENTS

_»?.1

ffecrzvu Julv 1, 1986 ‘the hiring rate of all
appointments to positions covered by this Circular
shall be at the new hiring rate of the salary range
allocatlon ofthe p051t10ns as 'shown in Annex 3

"@xcept as. mdy ‘be prescribed by the MBM in otcupa=

IVf tional groups which have been: authorized special

salary adjustments such as teachers and related

ﬁteacthg povxtzons in WmCu and faculty po sitions
31n suc¢._ :

'vv8.0 SOURCE OF FUND°

B

';_thc fn;xoW1nq order.

Itam;zcd Poqxt1on9 - Bource oi fundlng shall be in

:‘8.1 1 alary 1apses and other pefsonax’qervlcea

savings of the ministry/bureau/office/agency
'.or qtato un;vprsxty/culleqe cmncerned Shdll




B.l,2

-5

Qbe uaed to implement the salary increase and
‘additxonal COLA author1aed under this Circular‘

uFor bUCb Cand other income genurating agennies,
. any. rema;ning deficmency shall be funded from
H=gactua1 iticoie dn excess of targeted income -

Loouponp

ior certiflnatlon from the: National

i Necounting Office of the Ministry of Budget

E e

Ciand Management (MBM)

gAny further defiaiency shall be taken from
o funds realligned from 1esswessent1n1 or non-

 3esaentia1 agency/sifice activities and those

_:rea110¢nted from other low priority programs
Lo of the agency/office as dutermined by the MBM.‘
‘ffts.lgkfganly after the foregn;ng prior SOurces of

ERuRE .funding are exhausted shall any release from

. Salary. Adaustment Fund (SAF) be made.  The
 ;-reﬂuest for. relaase from the SAF shall be:
_ :Supported by A Certxfxcation to the utillza-
cotioniof! allotmpnt for personal services 1ndxcat-

;fmng the need for_ upplemental allotment fram

-PQSFunds for the salary and’ COLA adgustment of

local: teachers shall be charged against the

’&intvrnal revenue allotments to Local Govern=-

shiment Units and availnble 10Ca1 government

-. i‘unﬁa. :v AR

.’The 3a1ary 1norease Of:dll non—itemized pos;-.;
" tions provided herein: ‘ghall be: charged agaihst
' the respective lump-sum appropriations for

© salaries/wages reflected in the reqular agency
’Kbudqetqq» P o S PR .

':1823é,No actionfshall be taken on requests tn use personal
TR Services savingg for Agencies which are authbrized to
A raw against the SAF asa: cnnsequence of the salary
f:incraase authorlzed herein.._.

9»0 OTHER IMPBEMENTING RULEQ AND PROCEDUREb

-9w1 Previouu pdyment of salary increaseq under EO 1087

9!1-1

ﬁSlnce EO. Na. 1087 has ot been implemented
(e.gey no NCC has been issued to implement
' EO0 1087) payment of salary increases and

'.{additxanal COLA shall be considered advance

. payment of the salary adgustment and GOLA

9.2
g ".f"ﬁunsanctioﬁed paymeuts mehtioned in par.

©9,1,1 but who are not entitled to the
fsalary adjustment and COLA authorized:

“ herein ‘shall refund ‘the equzvalent amount

'vﬁof add1tiona1 compensation received.f:

;pﬂYBVide here1n.;_v

All offxcials and employees who racexVed




 i9.2 _aubqusion of Plantilld o

The' Personnel Offiéer/Admlnistratxve Officer
~of ‘the Ministiy, Dureau, Office, Regional
'f 0ff1ce, Agency, Staté University or College
or other entity of the National Government,
coinghall prepare for purposes of the salary
. inereases under this ercular, a Plantilla
ot Personnel and Salary Ad3uatment Form, a
"sample of whlch iz attached as. Annex 4.

9.2.2 }The Pldntilla oprrannnel and balary Ad*ust- :
/. ment Form shall be certified correct on each =
" page by the Personnel Offiuer/Adminigtrative,'
. Officer and approved by the Head of the
'Y1M1niqtry, Bureauy: Office/Reg1nna1 Office,
.. Agency, State University or College,or other
- entity of the National Gavernment aqency
;v;concerned._‘ : : .

f;9;j :Review by Office of Compeusation and PnQ1tion Class-f
b lflcatlon (OCPC) aud distribution of Plahtilla

v;¢933.1: The original hnd four (h) copies of the
g ‘approved Plantilla of Personnel and Salary
Adjustment form shall ‘be submitted to the
OCPC which: shall examine and verify satd
document on the basis of its records and e
. gertify them accordingly. The OCPC certified
"ifncupies ahall then be dxstributed a8 follows:

1~_0ne copy cach to the Cmvil Service Commxssion;’
SiCentral 0ffion and: +we Civil Service Commis= -
gion Reg1ona1 Office concerned, which shall
serve as the Plantilla*Appnintmeht Proposal o
Lot the particular agencya

. _ One copy tn ‘the Commission on Audit, for
i_compliance w;th auditing requxremeﬁts.

 _4'0ne copy to ‘the Office of origin concerned
{for proper implementation.,n

”f;;iThe original shall reiain with the OCPC for
":fpurpnses of records, contrnl and post-ﬁudit.;..

'~;9;3.2 The qalary increases provided under this Circular_
“iiiooo shall be subject to appropriate adjustments if

©upon review by OCPC payment is found to be not .

~voincorder.  The recipient employee/official shall’

‘.be 11ab1e for the refund of any oVErpayment made.»

S o9uk th{ée of salary adaustment
9.lisl Th¢ Head of Mlnistry, Dureau, Regional

: ‘Office, Agency, State University and College
e other entity of the Natinnal Government



e

ﬁeoac-vnad, shall notify the officlalfemployné;
SAn writing of this c;rcular, through a Notice
,fnf Salary AdJustment Formy a sample form of
~whieh: is attached as Annex 5. A copy of ‘the
fNotine‘bf Salary Adjustment shall be fUIn1shed _
. the Gsx if the bcnefiﬂldry is a menber there-
(\;f,,

R g Ul  F0r' ﬁplmyééﬂ'HQVinn similar-data and 1nf0rm- s
oot e Bt on such as OCPC classification of pn*xtxonw,;
salary range, actual basic ﬁulary and adjusted
“salary, a Notice of Salary Ldjustment/increase

. shall be issued in.the form of Special Order,
“in licu of the form prescribed under J.4.:1 above,

:_\attachel.nn Annoex. 6, in lieu of the fﬂrm prew

'fﬂnc uﬁwlundér 9 4.1 abnve.

10 0 RLSPONSIBlLITY OF THE HLAD OT AGENC&

, . The Hedd ot Mxnxatry, Burcdu, Offxco, Agency, Regional
~Officey State UniVGrgity and collcge,'nr other entity of the
_5Nat1nnal Governmgn* concerned shall be held personally liable
o for any payment of salary increase not in accnrdance with the_
Coprovigionsiofithis C1rau1ar, without pregudlc y however, to.
i. .the rcfund or any wxc?ag paym@nt by the emplnye? concerncd.:

11 0 PAYMENT 01‘ ALLOIMIDNI‘ AM) m,c,oumr‘«, PRocrmumm ' :1

llyl'The xalary 1ncron@e hnreln wuthnrxzed may bv ﬂaid
. even before the receipt by the Agency of the Advice
s Allnﬁﬂont from the: MBM The Cash: Disbursement =
‘Ceiling (CDC) for the purpoqe.ghall be issued by the:
soiMBM even before the release of said Adv1ce of Allats=
cmenty provided thxt the request shall be supported
'fby a duly accnm911Qhed Statement showing that the
amount: rbqulrvd cannot e coveréd from the ches
‘already allowed to the Aqency mn thn Ba iq_nf_its
regular ﬂllvtmuntni;;: e SR

kLR ;Thu Accuuntmnq Officor of each Mlnl.try, ﬁureau,
S Regional Ofilca,iaqgncy, atntu University or SR
ifoolleqe R % ot vthér ontluy 01 the Natinnal vaornment g
Cehalll accomplish ﬂndiquhmxt to the MBM not later
: ﬁthdn 11ftenn (1;) dayﬂ ’ftgr thc ohid o f the month
al statoment o*_actudl gaynenta of salary. increases
'1.mad» durdng isuch prwcgdan month on the hasis of "
jwhich thc Advice of Allntment for the purpo&e _
‘shall 1saued,vu pres cr:bgd fnrm of wh;ch i
--attachad hc1m1n Ak nnhux ;nf:g.

i,

g

'Qli.ﬂﬁ.The Moaﬁ mf thc M1n1atry, Bureau OffICLg ngicndl
i i."fOfflce, Augn¢y, Stote UnlverQLty or College, ar =
other entity oi the Natlonal vaornment, shall ' " B
submit the Plnntmllu ot Persannvl and: Salary Ad1ust- R
_,fment Form referred to in pares 9.2 of ‘this Circular
o thirty (30) days after reca:pt of P35I 1986 but not
later than Documbgr 31, 1986. Tailure to submit
”thm Plantmlla nf Persnnnel and Snlary AoJuqtment
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