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: AJTHORIT& FOR GOVERNMENT OFFIOIAIS MND EMPLOYEE&
. TO TRAVEL AND/OR WORR.ABROAD - .
T Doputy Mlnlstur i
O 1:;TA55mqtant arrutaries
S0 Bureau Directors '..-‘
“Regional Directors S
i Chief of Service and Heads Qf Unlts/Centersv;;
- gchools Superintendents

. Presidents, State Colloges and Unlversltles e
- Vocational Schoal Superintendcnto/hdm1n15trators'

el Inolosed is a copy of Exacutlve OIder No. 6 promulgatud on
. March 12, 1986, authorizing heads of ministries and government-owned
srrorebntrolled. corpoxatlohs to approve travels abroad of officials and
. employees except those specified therein. Also inclosed is a copy of
- Resolution No. 85-444 of the Civil Service Commission issued on = .
~ October 17, 1985 allowing officers and employees of the Government to
- go on vacation leave without pay for a period not exceeding one (1)
©oyear. for the purpese of worklng abroad subgect to. the condltlons
':3prescribed theruln,;- ‘ . v

,:'za,. Gorfommably the.mto9 applloatlona of offlclals, teacher sandin
iiiscﬁool employees of the Ministry of Education, Culture and Sporis to :
~ travel abroad and/or work abroad during their leave of absence should be

"1submitted to this offmce tagether W1th the following documents:

e f{ab: App1¢caL1on £0r leave on Cac Form 6 (RGVIBLd 1985)y
o properly accomplis shed and duly rocommended and/or
'iapproved by thy proper authormtyo , o

by ;Cwearahco £yom all money and/or propertv responsiblllty
SR the leave covers a perlnu oF thirty (30) days or more.

‘;fbgffCort1f1Cdte thet applzcdnt hdb no pundlng cr1m1nal
: ,jand/or admlnlgtratlvb Laoua'i :
:;‘5;3¢»...i: It is dushrPd that arplicatwona for leate for thls purpose should
o be submit! ! before the effectivity of the leave in order that prior

approval ol this Office is secured before the travel is undertaken. In -
. this connﬂctwna attention is “invited to Cob Memorandun Circular No, 25
86 1985, to the effoct that an application for vacation leave should be
: approved by proper. duthﬁ'“fléﬁ before the officer or employee goes on.
o leavey Appllcatmons for vacat¢0n luava received in thlb office after
1;:the effgct1¢¢ty ox_auch meave nall be dlqapproved« :

L Tﬁmedlate d1<'omanat10n of thls Order to all off1C1als, teachers;‘-
o oand cmpTdees of this Mlnlotry for thelr information and guidance is
- desired, AFl Loncornad  all enjoined to strictly implement these
irregulatlon S e S S

(SGD ) LOVRDES R. QUISUMJINb :
R Mlnl tcr B e
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':iilncls.g :
: ChE stateu

‘;Referencmgxc ECu Memorandum NOn llO, Se *)J5 :
o ’;g;ﬁcs Order No. n6, s, i@8); . ___.«'*

‘3To be indmcat sl in the Purpetual Tndex ;"
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~ (Inclosure Nou 1 to NEGS Order No. 12, s, 1986)
MHLACANANG

Man;la

EXhLUTIV“ ORDbR NO 6

o .{ PROVIDING PROGEDURES IN THE DISPOSITION OF REQUESTS OF -

 GOVERNMENT OFPICIALS AND EMPLOYBES FOR AUTHOHITY
TO TRAVnL ABROHD :

i WHEREAS, it is the pOlle of the government to further simplmfy
. administrative procedures to promote eff;cxency and economy in the ”ﬁ

’7:,v_government servzce and

G WHERHAS, there is an urgent need to 1mprove procedures in the 5,‘ §
' diSp°51ti9n of requests of govarnment offiC1als and employees for

: §v1author1ty to traVel abroad

: NDW, THERLFG?E, I, CDRAZON C AQUINO, Preskient of the Phllipplnes, S
",by vxrtue of the powers vested in me by law, do hereby order that, henCeu o

}}-ftforth the travels abroad of govermment officials and employees shall ba
1':authorized by the heads of the ministries and government-owned or i

controlled corporatlono, except ‘those of the following goverrment

:v-vofficials wh1¢h shall be submittéd to the Off1Ce of the President far

'7f:;decision:

‘:':ff'i;lgbeembers of the Cab1net Deputy Mlhlsters and headq of
o e financial 1nstitutions.‘ ‘

"ffé,;.JusTices of the Supreme Court and Intermediate
Bt »Appellate Court. f'-:a;. i v

--,vgj,':Members of Constmtutional Commmssxons.

’ '.vf4~ 'Thoue Whlch requlre full powers._k f ; e  :5iE E _;ﬁ

i 'Travel expenses shall be computed in accordance with the provisions

B of Executive Order No, 129, Serles of 1968 ‘as amended by Executive

_ Order No, /21, Series of 1973, It is understood that travels which woulﬁfi'vV
centail government expense shall be 11m1ted to those whxch are very urgent;

o :’and necessary. .

* -_ I‘his Orde:r shall take effect irmnediately..

Done in tha City of Manila, this mzth ddy of: March, 1n the year of

L '50dr Lord, nlneteen hundred and aightyu iXe

(SGD ) comzom Cu. AQUINO e
e s ' President
‘?'75?‘ -»*%he-iPréS’ide'nt: o ;2%1'
(SGD.) JOKER p ARROYO :

Exacutxve Sncrwuary

- ";A‘;'t_r,u;e’i.w:_cno:’«,&ji}5




- (Inclosure No. 2 to MECS Order No. 12, s, 1986)

. Republika ng Pilipinas
- KOMISYON NG SERBISYO SIBIL

{(Civil Service Commission)
: Lungaod ng Quezon

' Rey POlle on LQ&VG of Hbsence
“to' lierk Abroad S

":x-u:—u-.-a--—u——uuu—wuw.,x?"’

?fgﬁlkff;*'iﬂf  fL’: 'é{;-f RLSOLUIION NOa 8b~§§§ -

i WHLRnnb, undur bebtion L, Rule XVI of the Revmsed CiV11 Serv1ce Rules
'.ﬂwhlth provldes that "In gmneral, ofrlcars, employees and laborers of all
Departments and agsncies, whether permanent, provisional or temporary,
shall, after six nonths of continuoua, faithful and satisfactory service,
;be @ntmtlod t0 15 days vacatxun and 15 days sick leave for each calendar:
year of service with full pay,; exclusive of. Satuxdays, Sundays and public
“holidays, x % xt, all civil service officers and employees are afforded :
o the benefits of vacation and sick leaves during- their tenure in the govarn-f
~ment service to enable them to rejuvenate or: rqcuperate froin . ‘illness, and
. thereafter they return to the;r respbct~Vu JObS wmth renewed v1gor and ’
v:energy, S Rl G e et S

i WHEREA@, the Commlssxon hao pramulgatad Memurandum Clrcular No. 2,
.»tseries 0f 1985 which provides inter alia that "Iin the application for i
leave of ‘absence x x x where the purpose or ré¢ason for such leave is for i

.1:1 employment in a private or other government offices, either inside or outn

side the country, such application shall bu dunlud outrlght."

 -'.;(Gu1d011ne Nos 7, 1b1d)

" V%thuo; numerous requo ts trom gDVGIﬁmunt offlces and by 1nd1v1dua1
employees hive been received by ‘the Commission for liberalizing the
application of the {eave Law and rules or for. exemptlon from C5C Memorandum

 Circular No. 2, series of 1985, to afford them ths opportunity to take

extended leaves of absence WLthOub pay tuovurk anroid, citing as reason,
-among others, that thelr working overseas conforms with the government

 v_ﬁefforts to earn more dollars for the country, thereby helping the governuigf

- ment in its economit recovery program, as well as, uplzftlng employees'
v;economlo welfare during uh@ eCOthlc c*isis' and - g

: WHEREAQ, there id a need to lmborallzc the int“rprctatlon of the Leave?
Law: and rules and modify existing policies in order to give the law Utmost -

effect, it being esscntially a social legislation consistent with the

*»employee's welfare and to boost vital govcrnm@nt efforts towardo economic
:rocovery, : : «

L JHhﬁrbORL 1no kOLH? 5¢on ruaolved to aaopu, ago1it here;y adopts a
1511beral pollcv ‘on leaves of ahsence without ‘pay for thOSG ‘officers and
employees in the Government who intend to work abroad without necessarlly
sepuratlng them from the service Tor abandonment of offlce, or subgecting
Lhem to disciplxnary actlon under tho follow;ng COhdlthnSt o

Ly Th@ oUbJQCt omployue @hall bo granted 1eavn' of abaence ’W
: without pay tor a period not GXCGPdlng one year for the
'pdrpcoQ of onulng abxoad : LR

25;:1ne p051t10n temporarlly vacated by such: leave may:be

cfilled by substitutionary service for the duration of
leavey subject to the retrenchment program of the S
:Governmenb and: as the eylgencles of ‘the servica may
':requlrea R Lo :




3, 1f the subject employee faiIS:ﬁﬂﬁfétufhEWifﬁin'%hé:fizi7?2 77:“

7 period of one year from the date of approval of . e
~ his application for leave of absence without pay. i
 for the purpose of working abroad, he shallbe & >

 automatically separated from the service, provided -
. proper notification is made to the subject employee . . gt
 in accordance with Section 33 of Rule XVI, Revised e

O slvirgervite Rulesiii e S el e

 Inis nesolution anends o modifiss Guideline No, 7ofCSC
"VE’M@mbrandumiCircdlat‘Né;»zifseries_0f519855ﬁ9upra¥Eihi%hérsangéfthatf

~ application for leave 3¢ Absonce for the purpose of temporary employ-
 ment abroad, may be given due course by the approving office,

 This Resolubion shall take effect immediately,
. tnmeen s
| (SGD.) JESUS N, BORROMEO o
B Chairman*;'ﬁv{igfff“’

 (S60.) ALEJANDRO A, MADAMBA  (9GD.) WAMIOD, YMGO
0 Commissioner o ']~i'ifit}vCOmmiSSidner'*.‘?fi""‘
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