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NATIONAL COMPEI*SATION CTRCULAR NO.- i
v Decambor by LOSJ L

M0y s or MINTSTRIES, BUREAUS, OFFICES AND AGENCIES
. OF 7THD NATIONAL GOVERMMENT, [EADS OF STATE UNI.
VERSITIES 4D COLLEGES AND ALL OTHERS CONCERVED

. osuBJECT Vh.ARmEND BONUS OF'NATIONAL COVE'M\ID’EDNT OFFICIALS
AND EMPLOYERS »

'-vi;flcz PURPOSE: -

o i' Thls Clrcula" 15 1asued 1n cOmUllahCP wzth Executdvc Order o

- Noe 1070 dated N vember 26y 1@85 to grant a year-end borus equiy’
alent to one (14 month basic salary for officials and employees

. of the National GovwrnMQnt in recognitlon of tnelr dedloatlon to_
g_gOVernmenﬁ e“vice. i : ; : RN ’

2400 ‘COVDRAGE G
- 1 All ofplclalq and employees of the Natlonql Government whether
i permanen ; temporarv, emergency, casual or cortracfual, whether
f w»{emoloyee 15 on full-time or part~time basis, ineluding Positions
. whose salaries are fixed in the Constitution, Ministers of ' -
. eauivalent, the Judlclary, the Career Executive Service, Unie -
. formed and civilian personnel of the ‘Armed Forces of the :
- Phlllpbines and the Integrated Natlonal Pollce and employees.
o of state un;versmtlas and. colle&cs.. _ e

3 o EXEWTION i
: S R S S o
;..3.1 Bmploy es and ofrwcwalq already wmfh addnb:onal compenaatwon
' 'and/or a yearnend boriug or incentive pay:-ow: equiValent beyond
- their one (1 month basic salary shall 1o lohiger be entitled
~bo this year-end benus to prwclude the double prqnt of the_

ame or Dlmnler bencf1ts.}:. :

e 3. .l The tﬂrm addltlonal compensatlon does not
e , -1nclude ‘the duly authorized menthly compenuau'

“tion heneflts such as transportation/repra-

. sentation allowances sutharized in:Ssetion 31;

- General Provigions, BP Blg, 866, morithly S

Qp.lncentlve allowances/pay authorized for cr1t4~ :

sl agencies/ocoupational proups/classes of

~ positions, cost of living allowancesy Stbsise
;teﬂce/quarters/laundry allowance, hazardous
duty pav and athmr qmmilar allOWEnCOSu j

.2 An employee who is under preVantive sumpensaon or hﬁ

pendlhg ﬁdmmnlstrﬁt:ve caqe/bharye or has bcen separated
for causea,. : i R : S



3 h.o RULES AND PROCEDURES

ﬁ{+.1

All offlo:alu and emploVees of ﬁhe Natlonal Gavvrnment-who

~are pald on sn annual or monthly basis, including conbractual

:‘pﬂrQOnnel, who “have rendered ‘a total of four (&) months ¢f
service in the govermment from January 1, 1985 to Novenber 30,
1985, “including leaves of absence with pay, shall be paid a

s

year=end bo*ms, Whlch 15 equlvalent to one (l) month basmc
3salary. Gy o . :

Employens, labo%@rs and other cahual/bmer@éncy employneg paid
on the daily, hourly or part=time ba,n,, who' have “rendered’a

total of four (4) nonths of serviee in the government from

January 1, 1985 to November 30, 1985, 1Dc1udlng leaves of :
- ‘abzence with % % shall be entitled to a Vearw@nd bonus equ1v~ 1
1 i

"11ent to one

0 in the government from January 1, 1985 to November 30, 1985,
“shall be entitled to the equivalent of three (3) ‘weeks, basic
‘salary. Those who have rendered two (2) months services two

b oa
L 'ganother govertmernt agency or specnql project shall receive
his year-end bonus from his home office and/or from the

month baamc salary.' v ',_ .v,-_‘cs

An employme, who has rendmrnd three (3) montha Gnly of serv1ce |

(2) Wﬁékﬁ and thoss w1th one l) ﬁonbh n@rv+co thn equ:valmnt -
of one: (1) weeP'bas ! alarz. o : .

An employee, who ig on fullwtlme or ﬂartntime dntail w1th

savings of the same fund sourée where he draws his basxc

~monthly salarve No one shall receive the’ year=end bonus
- from more than ons sources Committee or: cprojéct honoraria

nall not b@ ocunuod in compu+1np the bonu ,prov1ﬂad her@iﬁ; e

 VComputaL1on of tho yﬁarhmnd Dborus aeli ho ba ed on’ the %
“actval monthly Salary/dally/wapo/contractual rate ‘of ‘the

employee as: of November 30y 1985, or at the time of retire=

“ment/separation other than for cause, exclusive of allowances
~and other sompensation benefitse Also excluded in the com= =
;pu%atlon are cost of- llv:ng allowance, hazavd p sy nnd the liweg.v

vThe yoar»end bonus sp601¢19d hcrm:n %hﬁll not be auh ert foi'
GSIb premiuns nudlcare, and other c'Jm:lestr deductlons.x

-The year-end bonuo may he wiven +n the employeo through a

prepared payroll without the necearztv of jSSUlﬂb 8 notace

1_Of swlary adaustment

b

b9
o exeeed the amount received by his suporlor nor 1n pny Caqe
,vetceed orie (1) month ha51c salarv. L g

The bonus of an omployee who transferrﬁd from one agency to

another, whose total number of days of service in the govtrn-3'

“ment for the year 1985 as shown by his service record is at
loast four (4) months as of Novnmber 30, 198” shall be pqid
fhy hn new offlce. i S R :

e

The Voar*end bonus of a contractual employce uhﬂll not




- A true copys

5,0 PUNDING SOURCE

. hgeney savings from pewsonal services as first prierity

 source of funding shall be drawn/utilimed for the purpose of o

- paying the herein provided year-end bonuss Any shortfall shall

- be augmented from savings from allotments released for maintenance -

and operating expenses the realigrment of which to personal o
‘vjZServicesjshall;firat?befapprcVedubyrthis Office. Any fupther

S shortfalls shall be charged from thefsaiary-Adjustment Fund for
G QBB e R A

| 6.0 ROSPONSIBILITY OF HEAD OF AcENCY

e .'fThéjhéqdiof ﬁinistryfbufeéu/affiéé/régidnal’bffice,:égénoy-:
or other entity of the National Gevernment concerned shall be held

. pergonally lisble for any payment of year-end bonus not in accor
dance with provisions of this»Circular1without;prejudiceg-howaver, :
- %o the refund of any excess payments of the employee concerned,

7.0 BAYMENT AND ALLOTMENT AND ACCOUNTING PROCEDURES

7+l The year-end bonus authorized in this Circular may be paid X
~out of the savings of the repular operating allotments: :

- subject to Br sonstraints as provided for in Section 5,0.
The agency'shallVSubmitithe»uBUalfwOrk-and’finéncial plan
as}basis}fdriissuihgftheéauthority3to use savingse oo

T2 The Chief¢Aeccuntantiof;eanh:miniStry,}bur@au,:regional;ﬁ :
G office,;agancy'brnotherlentityEofbthe National Government
~shall accomplish and submit to the Office of Budget and

= Maﬁagementvndt1léterithah'fifteEn.Clﬁ).daysffrdm the end
- of Dpoember 1985‘aystatement}ofiac%ual;payménts;qf the
‘yearmend bonus made,

%0 svmeams

o . Cases not GOV(‘:.‘I‘dey ‘hhe pl“ov:Lmons of this Cimeular shall | AR
be’submitﬁed{tO»the_foice;ofiBudget,and Management for appropriate =
action and/or recomendation. T T ETARL
9,0 EFFECTIVITY

© The year-end bonus previded hersin shall take offect immediatelys

 (SGD.) MANUEL S. ALBA
. Minister of the Budget



