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MECS ORDER. S
Noy57, se 1985

SPECIFYIV(} Tm‘: A mouwr L‘rmmﬁxw o FINANCIAL
TRANSACTIONS FOR SIGH ?A""URE/COUHTE‘RSICNATURE‘ ‘
- OFFICIALS OF Vi IOUS Mﬂcs O’TFICES

Tos» Deputy Mini tors : _:‘;; o
-~ Assistant Secretarieai i D
~Bureau Directors ,' , - L
 Regional Directors = e _
Chief of Service and Hoads 01 Centers/Units
o Sehools Supermntendents v
- Vocational Schools Superihtendents/Admlnlstrqoors P _ . 5
° Head Executive Assistant R e
3-Chiefﬂ of Divisions I R e ‘ It ' '

e In the intereut of publlc service anﬂ to fanilitate the
financial transae siong of various MECS Offices with existing and
“operational accountmng units outside Palaclo del Gobernador, the followe
ing guidelines specifylng the type and amount limitations authorized for
the signature/bountersignature of themr respeutlve officials are hereby
:pregerlbedi S s B

B MTIONAL Ebucm.*mw, msmc; CER TER (NETC) o

1 I

h_:'as Approve payrollu of cfflciala and employeo
dncluding easual/contractual employees of the
"Center*" : :

e e ;Signs Certlflcate No. 5 of Disbursement Vbucher y;';
covering settlement of obligations for parsonal
 services, cash advence for salaries/petty cash,

“oand travel expenses chargeaulb against the funds

of the Center, electric, water and telephone bills o

involvmng amounts not exceed¢ng PSO OOO* : P

‘:%ZGQ§’Se¢tlon A of Request for Obligatlon of Allotment_{j ‘
o (ROA) involving amounts not. exneedlng P5O 0003

lﬁgd;'aceunter 1gns tr&avury checks/treaéury warrants in ;:':?  [ DOt e
' 'j»paynent of obligatlons not nxce@ding P50, OOO and R R :

'fEQ.:,Approves hdvice ox Counteremgned Troasuny uheekﬂ/ .
it ;Tred"ury Warrants. i . : :

2.:3Tb Be SlpnedAhy +he Assiotant Executlve Dnrector :

~de Certlflcate No. 3 of Digbursement VOucher in
© payment of obligations for personal services,
Cawater, electric, tolephone bills and other.
ﬂ:.'related matbers covering amount nob exceeding
- -P50,000, or Certificate No. 2 of Disburrement’
= Voucher in ‘case oP Frqvvl evpenSes. T




o

be  Courtersigns ﬁrea sury checku/%reamury warranﬁs not
exceedizg ?’]D OOO- g

3os,v81gns troasuny cheﬁhq/b“aawury eERAEE TH excﬁs of
P10, OOO but nok more t%an PEO OOO° and.

Code Aots on all flnanCldl matteru in the abwence of the
Executive Dircctors - However, treasury checks and
'treaqury Servants smgned by her should be counbers
signed by either Assistant Secretary for rlnanne
‘and Management or Deputy Minister in-charge of

~Financial Ranagement. Under no condition can the
. Assistant Exccutive Director simulteneously sign/
' ¢ountera1gn treasury Ch@Cku and trmasury warrnnts.

CmeTo Be Sigrxed by the Admmis{ratlw Ass:l.gt'mt III

In the ab ance of or when the Assis tant Executive
Director is deulgnated Officer~In-Charge, the
CAdministrative Assistant IIT may sign Certlflcate
Nos 2 and/or 3 of Disbursement Voucher covering
: spttlement of obllg%&icns as cash advaHCu.

b
'33a;f,Signs treasury chmcks/breasury warrants in paym@nt
Y X obllgatiOﬂs not exceeding P10,000. FOr bhis
o purpose, accountabllity/fe=pon31blllty for treasury R Y _
checks/treasury warrants: is hurebv trqnsferrﬁd to e ER T e
NETC Caghler I" : o : o : S S

'b-.'Prepareu/Signa Advice of Counter31gned trea%ury o
check/%reasury wqrr;nt,_ _ 4

o  Colleetu te tlng, certlflcations and other fees and
N deposmtsthe same to the Bureau of Treas urv;

" de Prepares payrolls and pays: salarlﬁs and wag o of
L otflalals and mplovee~ of the Cen%er,i' '

e;_,thdlus Cash Advances for c°a3xlar'1em, wagcg and other o
’ mlsccllaneous expenses for vgrioug testing prograns,.and"

'jf.‘ Preparcs/SuHmlts Reporto of Colloctlons as. required._

5e. To Be Sa.gned by the Aecountam II

E‘as 'blgﬁs C&rtlélcate No. L' of Dlgbursement Voucher in ,
paymen+ of cbllgations.'\

e be ChrtlfiES availabillty of fuﬁds of - all obligatlons L | o
~oooofthe Centery o T e T

o 'Prepares-finan01al report aﬂd.SpeCJal budgets of
coothe Center 'and '

’f,:d.' Sectlon B of Request for Obllgatlon of Allotment (RDA)"

2 }3» Nmmm. scr-rom&smp mm STUDTJN"’ LOAN CENTER (NSuLC)




e

as - Certificate No. 5 of Disbursement Voucher covering
- ;setﬁlemeht;Qf?@bligﬁﬁibnﬁifor\perSQnal‘sepviaes;;_ S
. cash advance for salaries/petty cash, travel i
- expenses chargeable ngainst the funds of the Center, . . =
-stipends;:bmokballowanceagvsthOIgfees,?and other
- miscellancous benefits of state scholars snd
- grantees; water, electric, ond telegraph and =
“telephone bills involving amounts nok exceeding

- B50,000; L L e
~be Seotion A of Request for Obligation of Allotmenmt
. (Ron) involving amowrts not exceeding P50,000¢
_ce lpproves payrolls for officials and employess
including casual/contractual erployees of the
Sembemprc 0 e e
4. Coutersigns treasury checks/treasury warrants in
. payment of obligations*noﬁ;exceeding.PE0.000;?gnva
e+ Approves Advice of Countersigned Treasury Checks/ -
- Treasury Warrantse oo

Bo Signed by the hssistant Excoutive Dire

’ a;?vCértificatngo;;3{Qf}DigbursemenﬁvVoucher covaring
o settlement of obligations for personal service/ R
. cash advarce for salaries/petty cash, travel expenses
. chargeablo against the funds of the Conter,
e - stipend, book allowances, school fees and other B
. related benefits of state scholars and grantees, -
1vWater,@elédﬁric,»ﬁelegraph_and_télephone;bills;j i

"‘3{ : - ff»ihydlvingfan'amppnﬁ,gqﬁ;exbééding:250,060;.v ‘

b Sigﬁa;%reaédry1¢he@ké/$xe55ury1warrénts in payment of
. obligations in excess of P10,000 but not more than

omn0e0;

e Countersigns trensucy checks/treasury worrantsin payment
. Of cbligations not exceeding P10,0005 and

" de Acts on all financial matters in the absence of the
S ‘Executive Directors However, treasury checks and o
 treasury warrants signed by him should be countersigned
e by'either-the'Aésistant'Seér@taby:fbf;Finance and Nanage~
. ment or Deputy Minister in-charge of Financial Adminise =
. ‘tration, Under no condition can the Assistant Executive s
- Director simultaneously sign/countersign the treaswsy =

’“'checksfana‘tﬁéasu;y-Warfaht$¢'fr: 

L
: -&Q}\In;thééﬁbsehceﬁdffthé;ASaiStéﬁtiﬁxéCufiva‘DirectOri theﬂ»; _i»
 Budget Officer I/Administrative hssistant IT may sign
- Certificates No. 2 and/or 3 of Disbursement Voucher
covering settlement of obligations or cash advances

. 4s To Be Signed by the moaafam&x{jt;l‘?"‘

‘& Section B of Request for Obligation of Allotmnt (roa)




e

b ‘Certificate No. A-Of DlsburSement Voucher cover1ng
- settlement of obllqatlons- and

¢, Certifies availability of funds for Purchase Order/
RIV/Negotiated Contract and payrolls of officials and
employees; including caSual/contractual employees of
the Center. S , ; :

.ZVS.YVTo Be Slgned by the Spec1a1 Collectlng_and DisburuingLOffxcer |

In order to discharge the following: dutles, the ‘account—
ability/responsibility of the treasury checks/treasury warrants
: és hereby transferred to the Specaal Collectlng and Disburs;ng
- fflcer:- ;

Ly Signs Treasury Checks/Treasury Warrants nat axaeeding
Plo, 000- :

b Prepares/Signs Rdvice of Counters;gned Treasurv Checks/
: :-.Treasury Warrants; =

f_ ey Prepares/Signs/Submlts Report of D1sbursemenﬁ/
. Collections and other related matters; and = -

i}fi;d_ Prepares payrolls and pays salaries and wages of
i officlals and employees of the center.-'-

'fS.E'To Be S_gned by the Chief Egucational Resaarchars

as Certificate No. 2 of Disbursement Vouchers for .": S i i
. travel expense of officials and employees undar R :
their respoctzve dxvisions. S

 C. THE MATIONAL LIBRARY, NATIONAL HISTORICAL INSTITUTE, NATIOAL MUSEUM,
- INSTITUTE OF NATIONAL LaNGUAGE AND CHILD YOUTH RESEAHCH CENTER, |

1. The Diructors of the Cultural Agencles, including the bxecut1VQ
. Director of Child Youth Research Center, are horeby authorized
. to approve all financ¢ial transactions involving amounts not -
exceeding P50, 000. It should be understood, howaver, that-as:
“rhugh as possible, supplies, ‘matorials and equlpment be procured
‘thru the Procurement Service, Office of Budget and Managenontu.

2, Subject to this limitation and for expediency, the Directors may
“authorize, as they have done so in the past, any of their
-responsible official or officials to approve, sign or: counter-
~gign similar financial transactions at such levels of amount
LAs: they may reasonably detarmine and entrust. : G

'2.- S Any provigions of MECS Orders Nos. 13 and 47, both series of 1985

e and other MECS regulations incon515tent herewith are amended aCCQrdlngly._i' ;

S - This Order takes effect immediately.

s

(SGD ) JnIME c. LAYA

R fReferenCes: B L s - Minister

0 MEGS Orderss Nos. 13 and 47, s, 1985
Allotments 1~2—~(D 0. 1=76) : e i i
- To be indicated 1n the Perpetual Index under the following subjectS: :
 AMENDMENT = T T T OFFICIALS S , :
- BUREAUS & OPFICES RS RULES and REGULATIONS e
FUND& . : B e S




