Republika ng Pilipinas
(Republic of +he Philippines)
MINISTRI NG ZDUKASYOM, XULTURA /T ISFORTS °
(MINISTEY OF EDUCATION, CULTURE ND SPORTS)
Maynile

November 28, 1984

MECS ORDER
No. 74, s. 1984

YEAR~END BONUS OF NATIONAL GOVERNMENT
OFFZCIALS AND EMPLOYEES

To: Deputy Ministers
Assistant Secretaries

Bureau Directors/Cultural Agency Directors
Regional Directors

Chiefs of Services/Units/Centers

Schools Superintendents

Presidents, State Colleges and Universities
Vocational School Superintendents/Administrators

1, Inclosed is a copy of National Compensation Circular No. 32,
dated November 27, 1984, on the subject "Year-End Bonus of National
Govermment Officials and Employees," which is self-explanatory.

2, Please be guided accordingly.

(8GD.) JAIME C. LAYA
Minister

Incl,:
As stated

Reference:
MECS Order: No. 51, s. 1862

Allotment: 1-2-3--(D.0. 1-76)°

To be indicated in the Perpetual Index
under the following subjects:

BUREAUS & OFFICES
EMPLOYEES

OFFICIALS

RULES & REGULATIONS



<= ..{Inclosure to MECS Order No. 74, s. 1984)

TO

Republic of the Philippires
OFFICE OF BUDGET ARD MANAGEMENT
Malacafiang, Manila

NATIONAL COMPENSATION CIPCULAR NJ. 32
November 27, 1984

HEADS OF MINISTRIES, BUREAUS, OFFICES AND AGENCIES
OF THE NATIONAL GOVERNMENT, HEADS OF STATE UNIVER-
SITIES ANI' COLLEGES AND a4LL OTHSRE CONCEENED

.BUBJECT: YEAR-END BONUS.OF NATIONAL GCVERNMENT -QFFICIALS AND

EMPLOYEES

1.0 PURPOSE

2.0

3.0

This Circular is issued in compliance with the President's instruc-

tion under Executive Order No. 997 to gran® a year-end bonus equivalent
to two-week basic pay but not less than P500 nor more than P1,000 to
officials and employees of the National iovernment in recognition of
their dedication to government service.

COVERAGE

2.1 All officials and employees of the National Government whether per-
mament , temporary, emergency, casuel or erntractual, whether employee
is on full-time or part-time basis, including vositions whose sala-
ries are fixed in the Crastitution. Mivisters or aquivalent, the
Judiciary, the Career “xecutive Sorwvi ifermed #nd civilian per-
sonnel of the Armed Porcoz of the Fhilippines zpd the Integrated
National Police ard employeas of stzre miversities and colleges.

EXEMPTION

3.1 Employees and «ificia’s alrasdy with addiiicual compensation and/or
a year-end Lonus or Incentive pav or equivalen: “eyond their basic
pay and duly guthorized mont-ly zllowance shall no longer be entitled
to this yean-en? honus to precluce the deuble grant of the same or
similar benafits.

3.1.1 The term additional compensation does not include the duly
authorized monthly compencation benefits such as transporta-
tion/vepresentation allowanccs .authorized in Section 35, Gen~
eral Provisions, BP Blg. 640 monthly incentive allowances/
pay authorized for critical agencies/occupational groups/
classes of positions; cost of living allowances and other
inflation comnected allowances; subsistence/quarters/laundry
allowance; hazardous duty pay and other similar allowances.

3.2 An employee who is retired, resigned or separated from the govern-

ment service effective on or before November 30, 1984,

¥
4,0 YRULES AND PROCEDURES

4.1 All officials and employees of the Naticnal Sovernment who are paid

‘on an annual or monthly basis, including contractual personnel, who
have rendered a total of 1 month/30 calendar days of service in the

government from Janvary 1, 1984 tc November 30, 1984, including leaves

of absence with pay, shall be paid a year-end bonus, which is equiv-
alent to two-week basic pay but not less than ¥500 nor more than
P1,000,



5.0

6.0

4.2 Employees, laborers and other casual/emerzency cuployees paid on

‘e ri:ndéred a total of
‘1 month/30 calendar days of service In the povernment from January 1,
1984 to November 30, 1984, including icaves of abscnce with pPay,
‘shall be entitled to a year-end bonus ejuivaient to fourteen working
days basic wage but in.no case shall it he less than 7500 nor more
than P1,000. : - o ‘ ‘

4.3 An employee whe is on full-time or part-time detail with another
government agency or special project shell receive his yeéar-end
bonus from his homs office.and/c» from the savings of the same fund
-source where he draws his basic monthly szalary: No one. 'shall recaive
the year-end bonus from more than ‘one source. Committee or project
honoraria shall rct be counted in computing the bonus. provided herein.

4.4 Computation of the year-¢nd bonus shall be based on the actual monthly
salary/daily wage/contractual rate of the employee as of November 30,
1984, exclusive.of allowances and other compensation benefits.

4.5 The year-end bonus specified herein shall not be subject to GSIS pre- -
mium, medicare, and other similar deductions. S

4.6- The year-end bonus may he‘givnn to the employee through a prepared

payroll without the necessity of issuing a notice of salary adjustment.

4.7 The beonus of an employee who transferred from one agency to another
whose total number of days of service in the government for the year
1984 as shown by his- service record is at least 1 month/30 calendar
days as of Movember 30, .19¢84, shall be paid by his new office. . =

4.8 The year-end bonus of .a contractual émployse shall not exceed the
amount received by his superior nov in any case exceed §1,000..

FUNDING SOURCE

Agency savings from personal services
funding shall be drawn/utilized fo» the
vided year-end bonus. Any shortfall,
allotments released for maintenance an
ment of which te personal services shall
Savings and any additional shortfalls shzil b
tion from the General Fund.

3 Dirst priority source of
£ waying the herein pro-
lented from savings from
panses the realign-
approved by this Office.
certificd to for augmenta-

RESPONSIBILITY OF HEAD OF AGEICY

The:head of ministry/burcau/office/rozl
entity of the National Governmant ~oncerna
for any payment of yeer-end bonus ot in acco
Circular without prejudice; however, to ths
of the employee concernad, : :

aeld personally liable
th provigions of this
any excess payhments

PAYMENT AND ALLOTMENT AND ACCOUNTING PZOCEDURES

7.1 The year-end bonus authorized in this Circular nay be paid out of
the savings of the regular oporvating allotmant of the agency. No
charges shall be made against any lump-sun appropriation from the
salary adjustment fund, The agemncy shall submit the usual work and
financial plan as basis for issuing the authority te useé savings.
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7.2 The Chief Accountant of each ministry, bureau, regional office,
office, agency or other entity of the Naticnal Government shall
accomplish' = and submit tc the Office of Ludzet and Management not
later than fifteen (15) days from the end of December 1984, a
statement of actual paymentsof the year-end honus made

8.0 SAVING CLAUSE
Cases not covere? by the ppcvlclon of this Circular shall be sub-
mitted to the Ministen of the Budgxt for anpropriate action and/or
recommendation.

9.0, EFFECTIVITY

The year-end bonus prov;ded hereln shall take sffect immediately.

(SGD.) MAKUEL &, ALBA

Ministen of the Budget

A true copy
it



