sepublika ng Fiiipinas
Republic of the Philippines)
MINISTRI NG TDUKASYON, KULTURA AT ISPORTS
(MINISTRY OF TDUCATION, CULTURE A4AFD SP0RTS) .
Maynila

November 12, 1984

MECS ORDER
No. 71, s. 1984

DELEGATION OF AUTHORITY

To: Bureau Directors
Regional Directors
Schools Superintendents
Vocational School Superintendents/Administrators

1. - Conformably to the delegation of authority tc the regional offices
of the Ministyy as provided for in MECS Order No. 23, s. 1984, with respect
to the higher education level, the following guidelines and/or conditions
for the exercise of the authority delegated shall be strictly observed:

a. Personnel Management. - Specifically, the authority to
approve requests of Ministry personnel to teach outside
of office hours or engage in business shell be subject
to the follewing conditicns:

4 . .
(1) The approval shall reckon with the provisions

of the Anti-Graft and Corrupt Fractices Act, in partie-
ular. The authority te approve applications of per~
sonnel to teach shall be vested in the school(s) super-
intendent and shall be subject tc review by the Regional
Director or his duly authorized represcntative. A list
of the Ministry personnel with approve? arplications
to teach, indicating the vorresponding nemes and addresses
of the schools involved, shall Le submitted to the Regional
Director nct later than 15 days before the close of
the school vear.

(2) The business the Ministry employee will engage
in shall not be comnected with the scacdol or schools in
the region or with his function as an employee of the
Ministry. A list of Ministry personnel with approved
applications to engage in business, the nature/type of
which shall be specified, shall be submitted to the
Minister. .

(a) In general, books intended for use in
the schools nationwide shall have direct ap-
proval of the lMinister.. .Qther books shall have
prior final approval of the-megional office.

(b) The authority to approve articles for
publication shall be assigned to the school head
concerned, who shall decide on the propriety and
quality, etc., thereof. .

(¢) The officials concerned shall carefully
screen the specific projects applied for, lest
they be violative of or contrary to existing pol-
icies, inappropriate for teachers to go into, and
other proper considerations.
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v (d) & copy of each article, ¢tc., for which
authority to publish had been ‘obtained by a Min-
istry personnel, shall be furnished the Ministry
(Attention: Bureau of Higher Education) 15 days
after its publication.

b. Financial Management

(1) The annual budget of the regional office shall in-
‘variably provide an adequate MOE fund allotted to aad main-
tained for the supervision, inspection, and regulation of
all private schools, colleges, and universities within the
jurisdiction of each regional office.

(2) A copy of each approval on tuition fees/charges
shall be furnished the Ministry (Attention: Bureau of
Higher Education).

e¢. Private Schools R Eulatlons. Final action taken by the Reglonal
Director on the following matters shall be subject to the cor-
responding conditions, as follows:

(1) Re: Approval of proposed modifications of school
curricula and adoption of instructional systems reflective
of the culture and traditions of the people in the regiom.

(a) The approval on modifications of the school
curriculum or adoption of instructional systems shall
be limited to non-board and non-bar courses or pro-
gram requiring not more than four (4) years of school
attendance.

(b) A copy of each approval and the application,
indicating the rationale for the proposed modification
of the school curriculum or instructional system,
should be furnished the Mlnlstry (Attention: Bureau
of Higher Education).

(2) Re:. Grant/Withdrawal of permit for the operation
of third level of imstruction for non-board and non-bar
courses requiring not more than four years of school
attendance.

(a) Non-board and non-bar courses are courses
which do not require government exaeminations after
graduation. Board and bar courses include both bac-
calaureate and short-term/terminal courses which re-
quire government examinations after graduation, among
which are medicine, engineering, commerce, business
administration with major in accounting, radio opera-
tor, ete.

(b) Grant of permit shall be based on compliance
with provisions of laws and MECS standards/requirements
and must not be contrary to MECS policies, as provided
in Act 2706, as amended; Education Act of 1982 (Batas
Pambansa Blg. 232); Rules and Regulations Implementing
Batas Pambansa Blg. 232; Manual of Regulations for Pri-
vate Schools, NLCS/Department Orders, etc.




(c) Any action regarding withdrawal/revocation of permit -

(i) must be for valdd cause pursuant to existing law
and MECS vegulationsy '

(ii) must observe due process; that is, the school
concerned, through its head; must be informed by the
Regicnal Director in writing, by registered mail, of
deficiencies and required to. explain the violation within
a reasonable period; and

(iii) must be due to failure of the school concerned
to correct the deficiencies and/or to explain satisfac-
torily the violation after having been given a reasonable
period to do so. ‘ S -

(d) An action of total closure must be taken critically/
seriously. Gradudl phasing out is the regular process in closing
a course, unless all the students enrolled therein could be trans-
ferred to and accommodated. by another school without undue pre-
judice to the students in terms of distance.

(e) A permit should be cancelled when the course is not -
operated in either semester or both; hance, when a course under
permit is not operated during the 2nd semester, the permit is

- cancelled effective at the beginning of the 2nd semester, while
the permit for a course not vperated in both semesters of the
same school year is cancelled effective .zt the beginning of the
lst semester. ) .

(£) As a poliey, a school whick has Loen a victim of cala-
mities, such as fire, typnoor., earthguake, ete.. causing damage
or losses te its faecilities, shall be theated with sympathy and
understanding. The permit of such a school should not be can-
celled unless the school concerned is unable to resume classes
and restore its facilities within a period of one year. Assist-
ance should be given to such a school- in the reconstruction of
its records by giving it access tc MECS records and/or furnishing
it needed copies.

(3) Re: Grant/Withdrawal/Cancellation of government recognition
for private school courses at thé First and second levels of instruction,
including short-term vocational/technical courses, and at the third level
for non-board and non-bar courses requiring not more than four years of
school attendance, including foreign schools.

(a) The grant of recognition for such non-board or non-bar courses
shall be based on its-satisfactory operation during the school
year, without any deficiencies in instruction, administration
and/or management, and on full compliance with the prescribed
requirements. for the course.,

(i) There shall be mo partial recognition of & course.
Pursuant to Section 8, Rule III, Part III of the Rules and
- Regulations for the.Implementation of Fatas Pambansa Blg.
232, the recognition shall be issued at the beginning of
the last curriculum year of the course.. |

(ii) Beginning SY 1985-86, if the course does not de-
serve a grant of recognition for valid grounds, the entire
course or part thereof which is not yet recognized shall
not be. authorized to operate beginning the next following
school year.
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(b) Any actlon regardlng withdrawal/revocation of recog-
... nition must follow the same guidelines on withdrawal/revocation
of permit as provided under paragraph (2) (c) herein.

(¢) When a course recognition is withdrawn on account of
deficiencies, a corresponding permit for the course for one (1)
school. year or term may be issued: Provided, however, that the

- students enrolled in the course shall not be z1llowed to graduate
until course recognition shall have been rectored.

(d) Government vecognition of a course or part thereof
not operated for more than one (1) schocl year is deemed auto-
matically. cancelled.

(e) Pursuant to MECS Order No. 6, s. 1984, payment of §20,00
application fee per course or part thereof applied for for recognition
or renewal permit is required.

(4) Re: Restoration of cancelled or revoked government recognition
of private school courses, except board and bar courses, including
retention of the same in cases of non-operation, transfer to another
81te, or change in the ownershlp of the .private school.

(a) A revoked govermment recognition for a course may be
restored when the basis for such revocation no longer exists,
all requirements for the course having b2en met, and after the
school has conformed with MECS rules and prescribed standards;
provided, the school concerned shall resume operation under
Permit status for one school year. Government recognition for
a course may be restored after one (1) school year of satis-
factory operation of the course under permit, in terms of admin-
istration  and management, instruction, and other MECS require-
ments.

(b) A course under government recognition not operated for
more thap one (1) school year may be reopened but under a permit
status: Provided, however, tbat MECS rules end prescribed standards
have been complled with by the school concermed.

(c) A government recognatlon of a course not operated for
nok Eore than one (1) school year shall be maintained.

(d) The government recognition of 2 course in a school which
transferred to another location is deemed caicelled:. Provided,
however2 that the government. recognition may be retained as an
exception if the new site and campus, school buildings and quarters
are found to be much better than the-former, and if all other stand-

ards have been satisfactorily maintained.

(e) As a vule, a school which changed ownership is considered
a nevw school and the course recognition issued to the former owner
shall be deemed cancelled. Accordingly, pursuant to the provisions
of Section 25, Chapter 3 of Batas Pambansa Blg. 232, the school
under a new owner shall be incorporated as a non-stock educational
corporation in accordence with the prov;s;ons of the Corporation
Code of the Philippines.

(5) Request to establish branch schools or extension classes within
the same region as the main campus of the SChoGL.

(a) Beginning SY 1984-85, a school branch or extension class
shall be considered as a separate school. As such, the applieant
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therefarshall meet the requirements the eztablishment of a
new school, including the incorporaticn ¢f the proposed school
as a non-stock ecfucational corporationznd complisnce with MECS
rules and preccribed standards before o sermit may be issued.

(b) In evaluating the opening of a branch or exteénsion
class, the fcllowing guicdelines shall be chserved:’

(i) The main schocl must have such albuadance in re-
sourcaes/expertise as would provide Zfor the efficient
management and operaticn of another school (branch or
so-called cxtension class, without any disturbance in
the setup of the former.

(ii) Froof that +the main schozl has shown efficiency
and effactiveness in nlacenment or- entrepreneurship of its
graduates and proof that the graduates in the new school
(branch or so-called extension class) will be assured of
employment or self—employment. '

(8) Re: Issumnce - renewal permit, special orders and authen-

tication of pecords for all courses including those that requlre
bar and board examinations, including authentication of all sig-
natures and authorltles.

(a) The issuance of permits or renewal permits is on
a school year basis. -Reginning SY 1685-86, when the upper
curriculum year of a course is granted a permit, the per-
mit for the lower curriculum year(s) is deemed  automatically
renevwed. There shall be no need to issue a renewal permit.
If eligible for recognition, the grant of recognition of the
entire course shall be at the start of the last curriculum
year. There shall be no partial recognition of courses.

- (b) In the matter of issuance of Spzeial Order (S.0.),
the following principles/guidelires shall De cbserved:

(i) Unless otherwise expressly 2xeupted by the
Minister, the issuance of Special Ordups. (S.0.) for
all schools shall be observed.

. (ii) o member schecol of UECS--approved accrediting
assoc;atlons such as the PAASCU may be allowed to grad-
uate its. rtudents who have complated zll requirements
for graduation of a duly recornized and accredited course
without the nacass ¢ty cf speciel orders issued a priori.

(3ii) A student who'dees not satics- the residence
requirement in a sahool of &tv least {2) curriculum
year of the COUPSE s but has a@mr, el with tre course
requiremente mai bo-issued z spexizl ceder (D) as a
special case, upon recommendation of th: school con-
cerned. 4 speeial order (D) does not eatitle the stu-
dent to the issuance of & school diploma.

{iv} Deginning tho 8Y 1905-86, no ooecial order
shall be issued for graduvation of students from a course
under a permit or feﬁewal nermit status. (MECS Order
No. 37, s. 138u)
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(v) FEach regional office shall have an S5.0. unit composed
of trained school credit evaluators and such number of adminisw-
trative support personnel as are necessary. The regional office
shall also set up its operational procedures to facilitate the
issuance of 80s based on D.0. No. 61, s. 1975.

_ (c) In the matter of authentication of school records, the follow=-
ing guidelines shall be followed:

(i) To apply for authentication, an applicant must submit
the following documents as duly authenticated by the. school
registrar concerned:

(a2) Special Order;

(bb) diploma;

(ce) tramscript of records;

(dd) certification of graduation; and

(ee) clinical records, for medical or para-
medical school graduates.

(ii) The issuance of the certificate of authentication must
be on a first-come, first-served basis, and each application
‘ shall generally be acted on within .a peried of two (2) to three
(3) working days.

(iii) The procedure shall be as follows:
(aa) Filling up of application form. ' The applicant

should £ill up an application form attaching thevewith the
document to be authenticated. .

(bb) Receiving and Recording. Each application shall
be officially stamped and received, chromologically numbered,
and recorded on a record book.

(cc) Verification of Records. The special order of
graduation shall be verified against regional office files.
In cases where graduation is not covered by special orders,

" e.g., MECS-approved aceredited course, the authority-status
of the ccurse shall be verified against regional office files.

(dd) Preparation and Typing of the Certificate. The
certificate of authentication shall be accomplished after
verification of the authenticity -of the special order and the
signature appearing on the doeument submitted, and the status
of ths course and school.

(ce) Review. -Each certificate shall be reviewed and
initialed by the Records Officer or authorized employee of
the Regional Office.

(Ff) Signature. The certificate shall be signed "For
the Minister" by the Regional Director or Assistant Regicnal
Director.

(gg) Certification Fee. The amount of P5.00 for each
" eertificate shall be paid to the MECSRO cashier.
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(hh) Relaase. The certificate shall be sealed and
released to the party after payment and presentation of the
official receipt.

(ii) Authentication of MECSR0-Issued Certificate. - The
signature of the Regional Director or his authorized repre-
sentative on each MECSRO issued certificate of authentication
of school records, for purposes »f travel or employment abroad,
needs no further authentication.

(7) Re: Issuance of C-1 and C-2 and Certificate of Eligibility for
Admission (CEA) to Medical, Medical Technology and Dental Courses.

(a) The issuance of the Form C-1 and Form C-2 of each law student/
graduate shall be subject to the following guidelines:

(i)Y The Form C-1 is a requirement prescribed by the Supreme
Court to serve as a certificate of eligibility of a student to
enrol in a College of Law, and it shall be sought and obtained
before admission into such college.

A student without the required Form C-1 shall not be considered
officially enrolled.

(ii) The prescribed qualification for o student to enrol in
regular law course is graduaticn from a Bachelor of Arts or Sciences,
with: the following minimum subject-group rcquirements:

English - 12 units;

. Spanish ~ 12 upits;
Mathematice -~ 6 units: and
Social Sciences - 18 units.

Graduation shall be evidenced by a diplomea and/or official
transcript of records issued by the school concerned to the student.

(iii) The issuance of the Form (-1 shall be based on an authen-
ticated copy (Form (9)of the officizl transcript of records of the
student, issued and signed by the registrar of the school from -

which he graduated. R

The issuance of the Form C-2, which comes after graduation
from the regular law course, shall be based on the Form C-1, diplo-
ma and official tramseript of records, with the S.0. number indica-
cated thereon, of the student concerned.

(iv) Each Forms C-1 and C-2 issued shall be signed "For the
Minister” by the Regional Director or Assistant Regional Divector.

(v) A fee of P30,00 shall be collected for each Form C-1

issued by the Regional Office, and the same amount shall be col-
lected for each C-2. :

(vi) For record and reference purposes, a register of students
issued the Forms C-1 and C-2 should be filed per semester, in
alphabetical order, and kept intaect in the Regional Office.



-y -

(b) The Certificate of Eligibility for Admission (CEA) into the
college of medicine, shall be subject to the following guidelines:

(i) The Certificate of Eligibility for Admission (CEA) is 2
legally mandated requirement for admission into a college of
medicine, and it shall be sought and obtained before actual enrol-
ment therein.

A student without the necessary CEA shall not be considerad
officially enrolled.

(ii) To qualify for the issuance of the Certificate of Eligi-
bility for Admission (CEA), a student must be an AB/BS degree
holder, and he must satisfy all other subject-requirements pre-
scrlbed by MECS, as follows:

(2a) Organic Chemistry (This presupposes fulfillment of
prerequisite subjects).

(bb) Physics (covering mechanics, fluids, sounds, optics,
radiation, electricity and electronlcs)

(ce) Botany )
Comparative ) Biology
Vertebrate) .
Anatomy )

(dd) Mathematics (covering College Algabra3 College Tpri-
gonometry, and Statistics).

, (iii) The Certificate of Eligibility for Admission (CEA) is
issued only once, and the original copy must be submitted to, and
filed by, the medical school wherein the student is accepted as a
first year medical student.

(iv) In the event that the original certificate was lost
before submission to a medical school, an affidavit of loss
executed by the student concerned should be submitted as the
basis for the issuance of a certified copy of the original certi-
ficate or a corresponding certification to the student concerned.

(v) For record and reference purposes, a register of students
© issued certificates of eligibility for admission (CEA) into the
* college of medicine should be filed per semester, in alphabetical
order, and kept intact in the Regional Office.

(vi) Each Certificate of Eligibility for Admission (CEA)
shall be signed "For the Minister" by the Regional Director or
Assistant Regional Director.

(vii) The'application form for the Certificate of Eligibility
for Admission (CEA) shall be provided by the Regional Office.

(viii) The fdllowing are the standard requirements to be sub-
, mitted by each student in applying for the Certificate of Eligi-
bility for Admission (CEA):
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(aa) é4pplication form duly accemplished in the handwriting
of the appiicant;

(bb) Copy of birth/baptismal certificate,

(ce) Certification of good moral character from two (2)
former professors of the college/university where AB/BS degree
was obtainec; '

(dd) A copy of complete/official transcript of records; and

(ee) Certification of graduation with Special Order numbepr
and copy of diploma (if graduate of a private institution), or
certification of graduation or diploma (if graduate of a state
college/university).

(ix) Upen filing of application, a fee of P30.00 shall be col~
lected for each certificate issued by the Regional Office.

(c) The issuance of the Dental Student's Entrance Certificate (DSEC),
a legal requirement for admission into the Ccllege of Dentistry, shall be
subject to the following guidelines:

(i) The Dental Student’s Entranc. Certificate (DSEC) is a
legally mandated requirement for admission intoc a college of Dentis~
try, and it shall be sought and obtainel bsfore actual enrolment
therein. - '

A student without the necessary DSEC shall not be considered
officially enrollad. ’

(ii) In order to qualify for the issuance of the Dental Student's
Entrance Certificate (TSEC), a student must have completed the two-
year pre-deatal course cr its squivalant. and he must have taken and
passed the follewing subjects with the corresponding number of units

as follows:
English . . . . . . . . . . . 12 units
Spanish . . . . .. . .. .. w2 0©
Mathematics . . e s 3

Chemistry (Gen. Inorganiz
and Organic Chemistry) . . . 10 "

Physics . + . . . « o . o . & 5
Zoology (Gen. Zoolegy and

Comp. Vert. Anat.) ., . . . . 106 "
Botany . . . . .« ¢+ . 5
Social Science B
Pilipine Tand IT . . . . .. €& "
Personal and Comm. Héalth . . 1 unit

(aa) An AB/BS degree holder, meeting the subject-requirements
as called for herein, is qualified for the issuance of the certif-
icate and is exempted from taking the one (1) unit of Personal

. Community Health. .

(bb) A pre-dental course graduate of the University of the
Philippines, in which the curricular offering does not include
Botany and Personal Community Health, is considered qualified
for the issuance of the certificate.
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(Vi) Each-cart ificaite chell bhe signed "For the ‘f‘iil’li‘St@Y‘” by the
'Reglonal Dirgctor op Assistant _Reg:'.oz1.al Director.

(vii) The application form for the Dental Studeﬁt's Entrance
Certificate {(DSEC) shall be provided by the Regiomal Office.

(viii) The following are the standard requirements +o be sub-
mitted by each studznt. in applying for the Dental Student's Entrance
Certificate (DSEC): ‘

{aa) Application form duly accomplished in the hapdwriting
of the applicant; . -

(bb) Copy of birth or baptismal certificate;

(ce) Certification of good moral character from tvo (2}
former professors of the collége/university where pre-dental
course or AB/B5 degree was obtained; and

(dé) A copy of complete official transcript of records
showing either corplztion- of the two-year pre-dental course or
graduaticn from AB/DS degree.

" (ix) Upon Filing of the application, a fee of P30.00 shall be
collected fur each certiricate issued by the Regiomal Office.

(c) The issuance of the Certificate of Eligibility for Admission (CEA)
into the undergraduate Medical Technology intermship shall be subject to
the following guidelines: B ] . )

(1) The Certificate of Cligibility for Admission (CEA) is a legally
mandated requirement for.sdrissior into the imteraslip prosram of the
B.S. Medical Technology Course. -

(ii) No student cvhall beradmitted into the unéergraduate medical
technology Fy the fourth year of the L §. Medical Technology
course without tae required Certificate of Eligibllity for Admission
(CEA). - '

(#ii) Only sztudents uho have finished or complated the first three
(3) years of the 3.5. Medical Technology course, lased on evaluation
of their school pecords, are qualified for the issuance of the certif-
icate of Eligibility for Admission (CEA) into the tndergraduate Medical
Technology internship .program.
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(iv) The ceptificate shall bg 1ssued only once to each gturgnt

) concerned, and the originzl copy must be submltted to, and filed with,

' the ‘school whevein ‘student is enpolled. In the event that the original

18 Sl
. certificate was lost hefope- subm1551on to the school, an' affidavit of

-1losg -executed by the. student concerped shou]u bg Subm;tted. (see l.c

(v) Edbh Cew t;flcaua of Ellalbllity fdﬁ AumlSSiOﬂ (CEA) shall
. be’, s;gncd “Tor the N1n1ster“ Ly the Reglonal Dlrcctor or Ass;stant
_lreci s :

“(vi) The 3ppl1catlon form for the Certlflcata 0 ligibikify'fof:
Admlss;on (CEA} shall be poov1ded by thb Reg 1onal folcc

(v11) Tﬁb stonderd raqﬂlrements to be aubmltted by-a . student
applying for the -issuance of the Certificate of Fligibility for Admission

(CEA) into the undergraduate MeCngl Technalogy 1nternsh1p are the
fououing :

(da) Ayll*catlon form “duly aceowplnshed in. the hand-

(8)

(cc) Certlfication of good moral character from two (2)
" former profissors or any’ authorlzed school pemsonnel

(dd) A copy of student's transcrlpt of records show1ng
‘completion of the first: three (3) years of the B.S. Medical
Technology courses; and

(LE) Certification from the: School. Reglstrar or Dean

R showing that the student has completed the first three (3)

-years of ‘the B.S. Mcdical Technology course.

(Viil) Upen flllng of applleatlon, a fea. of ?30.00 - shall be charged

‘each student -ahd to be- paid.to the Regional Cashler s Offlce.

(1x) For reCOrd and reference purposes a reglster of students

" isgued the Certificate of Eligibility for Admission (CcEA) should be

filed per semester, in alphabetdical order and kept 1ntact in the
Regional Offlce.
L]

Re: Accredltatlon of school credlts earned by students in forelﬁn schaols.

(a) The acepeditation of zny school credit earmed:in a forelgn school

by a. student shall bg sub]ect to thc follow1ng guldellnes.

The' term 'forélgﬂ sLhoolﬂ HeHNs & schoo' 31tuatec in

8 cotmtry other than the PhiYippines which is dulyvaccredited

or pecognized tc operate educational programs based on the  laws

" of that country. © It may alse refer to & school situated in the

Philippines, e.g., the International School, in which the pre-
aeribedlchnnlcurrlculum differe from that of a regular Philip-
pine school as zpproved by the Mlnlstry of Educatlon, Culture

, 'and Sports

(idi) The aecreditation of school credits earned ina forelgn

;school pertains . ‘o both foreign students and P111p1no students

who studied in co¢luges/univer31tles abroad
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(iii) In the accreditation of subject-units earned in a foreign
school, the similarity of course-description shall be the main con-
sideration. Substitution of identical courses may be granted, pro-
vided the course-contents are at least substantially the same. The
number of units/hours for identical/similar courses may be treated
on a case~to-case basis, provided the total number of requlred units
for the whole course is complied w1th.

(iv) To effectuate a reliable accreditation system, the following
requirements and :documents shall be reckoned with:

(aa) Recommendation for the grant of advanced credits
by the admitting school,;

(bb) Curriculum of the course the student is pursuing
.~ or shall pursue;

(cc) Catalogue/bulletin/course syllabus of the school
last attended as is available;

(dd) Original or authenticated transcript of records
of the student; and :

(ee) Transfer credentials, if any.

(b) The grant of advanced credits for subjeets requiring pre-requi-
sites, i.e., Science, Mathematics, etc., may be allowed on the pre-
requisites, upon application of a student, on the basis of the results
of a validating examination whiéh should be administered by the admit-
ting school and submitted to the Regional Office.

(9) Re: Approval of apnlication for exemption from curricular offerings .
P Pl > 2
and other requirements for sreduation.

(a) Exémption from Fhysical Education may be granted, upon applica-
tion and submission of SdppO“tln& documents and favorable recommendation’
by the school authorities concerned:

(i) If the student is a member of the Armed Forces of the
Phlllppines (AFF);

(ii) If the student is a retired mllltary man.

(b) Students who are physically handicapped arc not exempted from
Fhysical Educatlon but shall be assigned adapted physical education
activities.

(¢) Exemption from Citizens Military Training (CMT) shall be pe-
quested from the C.M.T. Commandant.

(d) Exemption from taking the required six (6) units of Pilipino
may be granted in the following instances:

(i) If the student graduated from a baccalaureate degree and.
will enrol in a sccond degree courses eig., Medlclnﬂ Law, Dentzstry
or graduate studies; and

(ii) For foreign students, the required six (6) units of Pilipino
may be offset by a corresponding number of excess units eagmned either
in the country of origin or in the present school enrclled upon favor-



- 13 -
able recommcndation of the school authoritizs concerned.

(e) Exemptlon from taking the twelve (12} units of SEanlsh may be
granted in the following instances:

(i) For foreign students, the required twelve (12) units
of Spanish may be offset by a corpresponding number of 2Xcess
units earned either in the country of orisin or in the present
school enrolled upon favorable recommzndation of the school
authorities concarned.

(£) Exemption from taking iuilippinc Constitution as a three-
unit subject may be¢ granted:

(i) IF the subject was taken in an integrated form (i.e.
as part of a curricular subject) or in a seminar-type course
with one-unit credit before the issuance of Mcmorandum No. 23,
s. 1973.

(g) For exemption from taking additional undergraduate requirement
enforced after graduation from a baccalaureate program:

(i) Students who have earned baccalaureate degrees and desire
to pursue graduate studies or take up post-baccalaureate courses like
Medicine and Law are not required to takeRizal course, Pilipino,
Philippine Constitution, Taxation and Agrarian Reform, Current Issues/
Contemporary National Development Population Education and Famlly
Planning. :

(h) Exemption from taking Observation and Participation and
Practice Teaching (OPPT) in the BEE anc BSE courses may be granted:’

(i) In the Bachelor of Science in Education (DSE). course, a
graduate of a Non-Teacher Education Course may be exempted from
OPPT if the student has a major in .eny high school subject, has
had at least one {1) year of teaching experience in his major
subject, and has an efficiency pating of A.A. or 85 based on’ the
certification of the Division/City Superintendent concerned in
case of a public school teacker or by the school head in case
of a private schocl teacher: provided, however. that if the teaching
experience is not in his maior subject. the requircd teaching exper-
ience shall be at least 3 years, with an efficiency rating of A.A.
or 85 during his lzst year of teaching. '

(ii) In the Rachelor of Elementary Education. (3EEd) course, and
until further notice, the exemption from taking OPPT may be granted
if the student is a B.S5.E., 4.8.I.%., B.S.H.E., or B.S.A.E, graduate
and has had at least three (3) years teaching cxperience in the ele-
mentary level, and has an efficiency vrating of A.A. or 85 based on
the certification of the Division/Citv Superintendent concerned in
case of a public school teacher or by the school head in case of a
private school teacher.. '

(i) Exemption from Library Practice (Practicum) for the major of
Library Science in BSE, may be granted:

(i) If the student has ewxperience in the library work for at
least three (3) years. )

(j) Exemption. from Practicum in the Social Work and Secretarial
Administration may be granted:
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(1) If the student is cmploycd in an ofTice/firm and his
relevant services or work-expuriences ape supsorted by a cer-
tification frem the employer.

(k) On a casz to case La
for the Doctor of
Computer subjects

£ requirement
t Ly taking any

2.

(1) Non-degrec courses o
Rizal course, Fhiliupin

Pilipino, Family

3 should not require
Tarat.ion Agrarian Reform,
Curreant lssues ¢ other mandated courses.

Corizeitution.

2. The authority delegatod te +he Jegicnal Offices to Yevaluate and pe-
commend to the Central Ciiice on the Jollowing under the last para-
» Yoo 280 s. 1704, shall be exepcised in
accordance with the conditicns/guidelines hapeunder set forth, viz.:
a. Application to operate degree progrems which require board/
bar examinztions.

€ neth

(1) Each application for permit tc operate a new professional
degree program cr additional curriculum year thereof requiring
. board/bar examinations shall be filed separately with the Regional
Office concerned not later than one (1) year prior to the desired
school term when the new educational program is Proposed to be oper-
ated or conducted.

"(2) A new private school-applicant shall be incorporated was a
non-stock educational corporation in accordance with the pertinent
provisions of the Corporation Code of the Philippines, pursuant
to the provisions of Section 25, Chapter 3, Part 111 of Datas Pam-
bansa Blg. 232 (Education Act of 1932). In the case of a public
school-applicant, its establishment shall be by law or pursuant
to law,

(3)  Each application shculd be supported with a corresponding
project feasibility study which shall be prepared in line with the
suggested format provided for the purpose.

()  The evaluatiop by the Re-icnal 0SFice om each application,
and its recommendation of either approval ov disapproval thereon,
shall take into account the justifieation of the application, pawtic-
ularly in relation to the Follewing factors:

() The need for the bregram’couvse in the leecality/
region. This Tactor should wecken.wich such issues as liter-

acy rate, =nrolment toend, ailar - raii/course in the locality/
region, employability of gradustes, 4o crtunities available

in the area to absorb the graduates  amony ochapvs.

() "he capability of <he schocl to provids quality edu-
cation in the profession or Ziscipline. The factor should con-
sider the available supportive provisions for the program/
course, in terms of faculty re:ource facilicies funding
system, c¢tc. as Ministry mrescribad standards therefor.

For any new/additional curriculum vea» or course of an existing
school, in rechoning with thfe facter, there should be correspond-
ing new/additional supportive provisions in terms of pe-
sources for *he program or course, apart and separate from the
“existing school's resources which are csemed included and intended
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for the operational support of its existing rrogram(s) op
course(s).

(¢) The copliance by the senvol with existing legal and/
or Ministry-prescribed requirements. This factor should take
into accsunt the track wecord of tie school in relation to its
adherence tc, op compliance with, policies, rules and stanhdards
governing the establishment/ anagement of a school 2nd the opera-
tion of wdueational pregram(s) or coursels).

(8) The evaluation cnd pecommenca*ics on 2ach application by the
Regional Office concernmed shzll be sukmitted to the Dureau of Higher
Education (BHE), touiether with ail sunporting documents, not later
than thirty (3) days after 'ts receipt in the Regicnal Office.

b. Application of schools for university status.

(1) The Regional Office concerned, through the Regional Director,
within a reasonable period after the filing of each application, and
inspections conducted for the purrose of determining compliance with
legal and Ministry-prescr;bed requirements for the grant of univer-
sity status, shall submit to the Dureau of Higher Education (BHE) a
preliminary comprehensive survey report on the applicant-school,
particularly ccvering the following areas, viz:

(2) In addition to the legal requisites under Sec. 3, Com-
monwealth Act No. 180 and the standards/requirements in the Manual
of Regulations for Private Schoels, Seventh Edition, the survey
report should cover comprehensively the apeas indicated. below:

(b)" School Incorporation, including the school's organization/
functional manzgement setup, approved by its governing board, which
is usually embodied as a school code.

(¢) School Site/Buildings, owned by the school corporation,
which should be adequate and suitable for the various services
that a university should assume/discharge as a distinctive insti-
tution of higher learning.

(). Educational Programs, covering arts and Sciences, at least
three (3) professional degrees, one of which ~should be either
in Agriculture, Engincering, op Medicine, and at least a mastepal
degree at the graduate level.

(e) Supportive resources, in “erne of foculty with academic
ranks based on emploiment status, edusational qualifications, teach-
ing experience, productive scholarship, iciency rating, ete.,
facilities for the effective operaticn wf the school administration
and the different acadsmic prograns/cources ze called for undep.
existing Ministry rules ard stardards, and funding system whigh
should include sources other than approvad school fees.

(f) Quality graduntes, Las=d on school's andard for admis-
sion, promotion and graduation of studerts =nd Its track record
in terms of the parforuancs of Araduates in gevernment examinations
and/or in the werld of work,

(g) Efficiency/E fectivenass  in terms of compliance by the
school administraticn with zil lega and Minlstryspreseribed
policies, rules an. standaprds.




c. Applications of schools for deregulated status.

(1) The evaluation and recommendation on each application shall
be based on the Ministry policies, rules and standards on school/
program accreditation.

(2) The complate records of each application shall be submitted
to the Bureau of Higher Education, for appropriate action, based on
existing policies, rules and standards.

d. Punishable viclaticns oflaw in the operaticn cf any school, educa-
tional progrem or course of study.

(i) Each case involving punishsble viclation of law or rules invel-
_ g P
ving the operation of a schocl or orogram/course shzll be dealt with

(ii) The complete records of each case, including the proceedings
thereon, shall be submitted for review purposes.

e. Revision/reformulation of policies affecting the implementation
of . pegional programs based on rasearch and/or feedback obtained
from the. field.

(1) Every recommendation by the Regional Office concerned regarding
the‘revision/reformulation of a policy affecting the implementation
of a regional program should indicate the policy invelved, include

the product of researches/evidence of feedback obtained from the field,
indicate rationale or justification for the proposed change or revision,
and how such policy should be revised/reformulated toward a more viable/

practical/effective implementation thereof.

f. Requests of universities to grant "honoris causa’ degrees.

(1) The acticn/recommendation on each request should be based on
or in accordance with existing Miristry policies and rules.

(2). The complete records of each request as called for under
existing policies znd rules shall be submitted to the Bureau of
Higher Education.

(3) The action/recemmendation Qn"eagh»reéuest shall be signed
by the Regional Director. )

3. The observance of the foregoing guidelines, including the fulfill-
ment of the reporting and other responsibilities called for in MECS Order
No. 23, s. 1984, by the Regional Offices, through the Regional Director, is
hereby enjoined.

{8GD.) JAIME C. LAYA
Minister

Reference:
MECS Order: (No. 23, s. 1984)
Allotment: 1-2-4--(D.0. 1-76) ) )
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