- Republika ng Pilipinas
(Republic of the Philippines)
MINISTRI NG EDUKASYON, KULTWRA AT ISPORTS
(MINISTRY OF EDUCATION, CULTURE AND SPORTS)
Maynila

July 3, 1984

MECE O R DER
No, 33, g, 1984

IMPLEMENTATION OF DULY POST-AUDITED EQUIVALENTS RECORD FORMS

Te: Bureau Directors
Regional Directors
Chiefs of Services and Heads of Units
Schools Superintendents
Presidents, State Colleges and Universities
Vocational School Superintendents/Administrators

1. Inclosed is a copy of Circular Letter No. 84-4 dated

May 30, 1984 entitled "Implementation of Post-Audited Equivalents
Record Forms (ERFs) of Teachers Under the Ministry of Education,
Culture and Sports and State Universities and Colleges",

2, Conformably to this Circular Letterp the salarieées of.
those whose positions are covered by the Teachers Preparation

Pay Schedule (TEPS) indicdted in Annex "A" of the inclosupe shall
be adjusted on the basis of an approved Equivalents Record Form,
It is stressed that only those whose ERFs ldve been post-audited
by MECS, Central Office, as of April 30, 1984, shall be entitled
te this adjustment. This means that all those with approved ERFs
from January 1, 1977 to April 80, 1984, are entitled to adjust-
ment in accordance with the provision of the aforementioned Cir-
cular Letter. The adjustment shall take effect July 1, 198y,

3. In this connection, it is desived that the Plantilla
Allocation Lists by Divisions/SéJools concerned (see Annex ")
be prepared and submitted to this Office in six (6) copies imme-
diately but not later than July 30, 1984. The teacher or indi-
vidual shall be notified in writing of his/her adjusted salary

in the preseribed fzmm Anpax "D"Y under the said Cipecular Letter.

&, With regard to future action on Equivalents Record Forms,
all officials concerned are enjeined to make thorough verifica-
tion of eprdits.claimed. It has been alleged by certain parties
that some teachers have claimed grudnate credits earned through
correspondence .courses or withant actnAally attending classes,
This practice cannot be tolerated and all sveh cases shall be
subjeet to disciplinary action, with any payments received suba-
jeet to refund,

5. Pleasc »e snidad accordingly,

(SGD,) JAIME ¢, LAYA
Minister
Incl.: As stated
Reference: MECS Ordéd No. 32, s. 198y
Allotment: 1-2-3.. (D.0, 1-76)
To be indicated in the Perpetual Index nndAam +he following subjects:
vPLANTILLA TTTTISALAKET T A~TEACHERS



(Inulosuzs to MECS Order No, 33, 8 1984)

Renublic of the Prilippines
OFFICE CF DULGET AND RANAGELENT

lalacafiang, bMonila

Ciroular Letter Noa Blyml,

' Lay 30, 198/
STH OF ZDUSATION; CULIURE 3ND SPORTS
FOSTATE UNTVERSITIES AHD COLLEG:’S

SUNECT 3 IWMPLE.ENTATICON OF FOST~AUDITED EQUIVALANTS RECORD FORMS
(ERFS) OF HERS UNDER THE MINISTRY OF EDUCATION, CULTURE
AND SPORTS AiD STWIE UNIVERSITIES AND COLLEGES L

1.0 Purpose

This Circular is issued to implement the Ecuivalents Record
Forms (ERFs) duly posteaudited from January 1, 1977,

2¢0 Coverage

Ibachers'occupying authorized positions in the Personal
Services Ituinization (PSI) and ih authorized special budgets who. are
holders of ERFs posteaudited on or after Janwary 1, 1977, as follows:

Rel Teachdng Group - All positions under the Tez.chers Priéparation™
Pay Sciedule, atiached as Annex A,

2+2 School, College and University Librerian Group - School

Litrarien, Jorior College Libaidan, Collece Lilwarian I,

3.0 Definiticn

3ol Procont Sul-iv = Fuy urposss of this Circulary the present
salcry shall mean the actual salary of the incuabent of a .
teaching position including his merit incréase if any, as of
June 30, 198. L ‘ .

3.2 ERF « Bouivileots Record Fomm duly noste-audited by the i:CS,
and the respective state universities and collecgus,

4e0  Procedure for Adiustient ™

4ol The present salary of hdlders of ERFs duly posteaudited as
BuS.E. + 20, R=57 but occudying a rosition authorized as L
BeS:E.y R=5G, shzll he adjusted by onesszlary step in Level I
‘in the revised Tuachers Presaration Py Scicduls (THPS), hercin |
attached as Annex whe, o . . .

Exanple: A, ' If thé'preéent'éalary is Fﬂl,;ﬂ%, it shall
o be adjusted to P12,000, the hiring rate
for Re57 (B.S.E. + 20) in the TPES.

Bs I the present salary is Bl2,000.1t shall
“be adjusted to the next hicher rate at
“BL2,564., .



4-2.
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. D . Ji R . G o
The present salary .of holders of-ERFs duly, post-audited as o
M.A. or M.A. Equivalent but-occupying a. pesition authorized as
B.S.E., B=56 shall be adjusted by two salary Steps in Level I
in the revised Teachers Preparation Pay Schedule (IPPS).

Example: If present salary is P 11,484, it shall be adjusted
to P 12,56/, the hiring rate for R-58 (M.AL) in the TPPS.

The present salary of holders: of ERFs duly post—audited ésTM.h.
or M.\, Ecuivalent nut occupying a position authorized as B.S.E.
+ 20, R=57, shall be adjusted by ohe.salary step in Level Iin

"~ the reviged Teachers Propaxration Pay Schedule.

body

The same procedur2 of adjustment under 4ely 4e? and 443‘heroof
shall apply to tcachers occupying positions in the other higher
Clossification levels in the Teachers Preparation Pay Schedule

(PPS).. S

4.5

The salory rance of e sosition bf.holdefé\of posf—auditéd=
ERFs at B.S.E. + 20 or M.i. or M.A. Equivolent is upgraded to
the range ;orresponding to the post-audited ERF, in the TPPS.

5.0 ' Implanenting Details -

5.1

The Rgnional Dircctor of ihe Ministry of Equcntion, Cylpure and
S oris, the Heads of siate universities and.colleges shall
prepare for purposes of this adjustment Plantilla hllocation

List in tho prescribed form horein attached as' snnex BT §
containing the following infgrmation about the teacher beneficiary:

1. TItom No. BP., Blge 640

2. Item No, B¥., Blg. 230

3, Name of Teacher

4. -Class Title of Position per BP Blg. 640

5, Class Title of Pecsition per OCPC Records

6, Salary Range uncor BP Blg, 640 : T

7. Adjusted Salary Range of ERF, post-audited on.or after
- January 1, 1977 i N

‘8. Present Salary (Including merit increase if any as

of June 30, 1984) .
9. Adjusted Salary effective July 1, 1984

10, Salary Difference
11. Remarks

5'2 .

543

The Plantilla Allocation List shall be certified correct on -
each page by ‘the Regional Director and approved.by the Minister.
of Education, Culture and Sports, for SUCs, by the Personnel
Officer and Administrative Officer and approved by tfe head

of state university{college. K B C

The‘origiﬁil‘and five (5) cepies oachiof the épprbVéd -
Plantilla Allocation List shall be ‘furnished the Office of
Compensation and Posltiun Classification (ocrg).




L I

Afies verifitation the OCEC shall furnish 'tl‘xce'gvt\t;;gu)_lmg_(m'
*Qffice I (B«IU a copy of the approved Plentilla Allocation
Tist as basic for rolease of payments a copy to the Civil Service
Commission 10 sexve as The Plantillia Hnpointaent Pronosal; a copy/
to the Cowndission on Awilt {CON) for ivs auditin - requirements;

a copy %o the Puyroll gapvice: Division of the Data Progassing
Sexvice (DFS) of tho Cffice of Buajet and Memagement for verifi-
cation on the correciness of payment made; and a €Copy returned

to the regional offices of the inistry of Education, Culiuvxa

and Sports/stote university or college.

5e/, The Regional Director, MECS/Head of the university/college shall
notify the teacher in writing of his adjusted salary under this
Gircular through a notice of salary adjustaent in a prescribed -
form herein attached as Annex D subject to review by proper
authorities.

6.0 Responsibility of Head of Agency

The Recional Director/Head of the state university/college
shall be held personally 1iable for any payment of the increase of
salary which is not in accordance with this Circular, and for the
non—submission of reguired report without prejudice to requiring
employee to refund any excess paymenta

7,0 Payment of hAliotment and Accpunting_Procedures

The Denartuent Chief Accountint of tne MECS/the accounting
officer of each state university/college shall accomplish and subuit
to the Offiue of Budget and Wanagement not later thon 15 days from
the end of each month a statement of actual payment of salary differ=
ential (Annex "C') made during the preceedirz month on the basis
of which the allotment and cash required for the purpose shall bhe
issued, :

The Re-ional Director of tne MECS/Head of suate university/
college shall submit on or befere the end of the 3rd quarter of the
year, the Plantilla of Payment of Salary Adjustment herein authorized.

Failure to subamit the approved six (6) plantillas as required
herein shall cause suspensicn by the Office of Budget and Managenent
of the release of the allotment and cash requirement for the sucgeeding
quarter,

8,0 Contribution to GSIS

The salary increase herein authorized is subject to GSIS
retirement and life insurance premium of & membey ueneficiarye

9,0 Saving [l

Cases not covered by this Cizcular shall be referred to the
Linister of the Budgel.

10.0 Effectivity cf the Salary Adjustment

The salary adjustment herein referred Lo shell lake effect
July 1, 1984.

Done in the City of Menila this 30th day of ¥y, in the year
of Our Lord, ninetamm nundred and eighty-fours

(5GE.; WAHUEL Se ALBA
Minister of the Budget



TEACHERS PREPARATION PAY SCHEDULE (TPPS)

Class Title

LEVEL I

Elementary Grades Teacher

Guidance Counselor
Kindergarten Teacher

Secondary School Teacher
Penal Institution Teacher

I1

Elementary School Head
Teacher

Guidance Coordinator

Penal Institution Head
Teacher

)
)
%
)

s

School Farming Coordinator

Secondary School Head
Teacher I

Special Education Teacher

IT1

)
)

Junior College Instructor )

Secondary School Head
Teacher 11

Teacher Training Instruc-

tor
v

Secondary School Head
Teacher III

Vocational Instruction
Supervisor I

LEVEL V
Secondary School Head
Teacher IV

Vocational Instruction
Supervisor II

School Librarian

PNV I

EFFECTYVE ["AY 1, 1984

ANNEX TAN

Hiring Rate under N7C No. 27 dated

Lay 15, 1984
Teachers
Below Certi-

NTC ficate BSE BSE+20 MA
Re5/, :_R=55 R=56 R-57  B~Z8
P10512 P10992 P1184  P12000. ,“P12564

B-56  _Rws58 Re59 R-61
P11/, Pi2s6l, Pl3lzg Pl4364
Re58 R-61 B-02  B=63
P1256,  Pi4364  P15036 Pl5744
Reb6l - R=63 Ree R—
PL36L  Pi5744 P‘1E267€ PI7256
_R-65 B66  _Reb7
B17356  PlE0G Ple92s
Re5/, . R=55 Rw56 R-57  Re=58

BI0512 PIG992

PIT/EL

P12000 PI2564



Junior College Librarian
College Librarian I

Assistant Instructor,
Instructor I,
Instructor II,
Instructor ITI,

Master Teacher I7
Master Teacher IT
Master Teacher III
Master Teacher IV

Rw59
R-62
R,
Re66

Re6l
R-63"

R=65

R=-67

R-58

PIZ56L

P1312¢
15036
16476
18060

P1/36,
L1574
17256
18924,

LI B I

ReG61 Ru62 R-63
L4364 P15036 PI5744
R=62 © B~b R-66
1503 PIGZ P180

BS Degree '

LS Degree
tiaster's Degree
Doctor?s Degree
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ANNEX "CT

HMinistry of.Education, Culture and S .orts

The Office of Budret and Hans:euent
fianila

Attention: Dud:et Onerations Office I

Pursuant to Circular Letter Nos deted s
I hereby reqguest for the release of an allotment of P
from the Fund, Iten s Dase
of BE Blp. 640 to cover disbursenment on sglary incrésscs
for Teachers made by the Ministry of Education, Culture and Sports
during the month of for ERF inplementetione

it

The above amount and the attached suprorting documents are
hereby certified to be correct.

Very truly yours,

Head of Agency

Chief Accountanf



AN i
!
Hotiae of Sglarw @ jusioens

li::'.,/t‘ls.

Six‘,*’i:’ia \H

Fursuent to Circular Letter iio, s luplenenting
LOI ios , Your salary has been adjusted as followst effective
July 1, 1984: '

Title of Position:
Iten No, Page of BF Bl;. 640
Authorized Salary ‘ange under BP Bly. 640 sesssssnsesi=
Salary Ranze ss of June 30, 1984 cesesessssessacescesii-
Upgradeds  Salary Range per ERF effective o
July l’ 1981'* oonco-utq.onc--uoo-anoo.-o--R-’ ————

Basic 3olary as of June 30, 1984

(Including the merit increase 4f any) seescesevened __ . .
Sal&w Adjustinent due to up{;raded ERF seccovsossnase oF

Total Adjusted Salary n..loo'oooll-nc--o'ochoonooP

This salary adjustment is subject, however, to review and ozt

sudit by the 0ffice of Com-ensation and Fosition Classificetion {ocrC)
and to apurogsriate correction and refund if found not in order.

Very truly yours,

By Authority of the Regional Director

Schools Division Supgrintendent

Couy furnished:
Commission on Audit
Office of budpet and Management<QCPC
Government Service Insurence Sysiem
Civi) Service Commission . :
Ninistry of Education, Culture and Sports
ilegiegal Director, IECS



