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R{Pms AND STANDARDS TOR BUSINESS EDUCATION
To:. Burecah Directors

Regioncl Directors

Schoolls. Superintendents & - - ) .

Presgifients, Stote Colleges and Universities

Hends| of Private Schools, Colleges and- Universities - -

1, The inclosed sct of rules and gtandords, . approved by
this Office upon the recommendation of the Philippine Kgsocia~
tion of Cdlleges ond Schools of Business (PACSB) ond the Bureou
of Higher Education, embodies the gzeneral principleS’aﬁd'guide-—
lines for |the establishment ond operation of buginess education
prograr, Lo o

2. Boch business school, in order to align itvs programs
%o the goals end mission of the institution.andnthe'nationaand
to moke busincss educction responsive to the growing demands

for manpower in the business ond indugtrial world should have:

a.. the built-in mechanism for a continuous self-
ndsesement of ite instructional, resenrch and
ektension service caopabllities and program-
thrusts; and

b, the necegsary flexibility ond cdaptability to
improve its Internol operation and curricular
progroms foword meeting the needs of the

tudents, the business and industricl world and
he notione :

. Every business school should give these rules and
standordg the widest publicity possible among the ocademic come
mumity ond its clientele.

. | Thig Order superseles BPrS Circular No. .9y 8e.19T4
and other reloted circulors on pusiness educotion of the =~
defunct Bureau of Private Schools, and will taoke affect begine
ning the|school year 1983~84, :



5 | Compliance with these rules and standards. by 2ll
conoerned is requested.:

(SGD.) ONOFRE D..CORPUZ
Minister

IHCI .
Ag gtated

Reference:
BPrS Circular: (Wo, 9, 3, 1974)

Allotment: 1-3-4==(D.0, 1~76)

To be indicated in the Perpetual 1 Index
N under the following subjecte:

CHANGE

CURRICULUM

RULES & REGULATIONS
SOCIETY or ASSOCIATIONS
UNIVERSITIES ond COLLEGES



(Inolosure %o MECS Order No. 12, s, 1983)

_ RUIES ANDwSTANDARDS FOR;BUSINESS EDUCATION

ollowing rulea and standords shall govern the
Business Bducation courses in colleges and univer—
Philippiness . : .

:Artiole I

. The
operation o
sities in t

Aﬁfhorization '

on 1, Only colleges and universities duly author-
Winister of: Education, Culture and Sports shall
ness Education coursqse For brevity, such institu-

ized by the
conduct Bus
tions that ,
 rately argahized schools or a8 colleges of business administra-
tion andfor|commerce in the. universities and colleges of the

Philippines} shall hereafter be ‘vrefarred ‘to in gencral term as

“"Buginess Sghools",

' Saet‘on 2. All ourrleular programs in Bu31qeaa Bduoca~
tion must heve prior authorization from tha. Mlnia#ry of Educa-
. tlon, Gult e gmd Sports. _

: _ Article II
M% §;9g Statement ggg Objectiv ﬁg

: Section 1, Business Educatlon should be geared towards
the preparafion of the shudent to adeguately meet the growing
demands of manpower in’ busmuess, in induatry, and in the govern=-
ment gervice, ) . :

Seot“on 24 Bus;ness Educatlon eims to. provide the stu~_
dent with..;, :

% "B commion foundatlon of knowledae and under-
: vA::tanding coneoexning modern business thyough
' @ core program consisting of gencral educa=
ion end professional business educations

2;2¢r sufficient exposure to relate academio
ufnaiguntion to the reall ties of. the businesgs
,OI H .

2.3 pn adequate training to moke the college
praduate immediately employable and/or
engage in either. ntrepreneurshlp or self-
-azmployment; and . - ) »

_tlvazaonlfcw prof@ssibnal*grnw%h.
L “ | Article IIT o
Aﬁq;m}ﬂtratlon -

uec on 1, Business schools shall be administered by
iih{gll-t Dean with the following qualifioations:



1.1 Must be o holder of at least o Mnster'sidegree

‘of ‘the

li2 Must have teaching experience of at leos

with orientation in his boecalaureate and/or
graduate degree in business; and

‘ ‘ “three
) years in the tertiary level and ot least
two (2) years of administrotive experienke,

1.3 A full-time dean is one whose services alre

availoble for the efficient administration of
his school, ‘ -

Section 2, The general functions and responsfibilities:

Dean‘qre:‘f

" 2+1 to assist the Bchool head in all mattersi affects

2,2

24343 o0 select and recommend appointmen

2.4

ing general academic and administirative bolicies

of the institutiong

to prepare, with‘qualified assistance frpm all

“possible sources the curricular programs}for

the different mojor fields of concentrotion in

business education; cnd to keep these prbzramsg -
~attuned with current trends ond developménts in
_.educotion and with practices in businesst

2,3

to exercise educational leadership among|his
faculty, gmong which ere: _ )

2431 to initicte ond institute o faculty
~ . development program; S

24342 Yo ngsign subject teachiny loads of .

faculty members of his school; and

of qualified faculty members in th
school and subsequently, to cvalunt
ond recommend promotion, retiremen
and separation. ‘

2.4 1o ageign faoulfy to direct and advise sfudents

2,5 to coordinate with the office concerned-
student services; -

:.:T.,A:IZ—.-.G:E— Angtitute &—dﬂﬁnmﬁﬁlfpgg am. of. supe:

‘255.2 by superﬁising coAcurricular.aofi i

2,643 by implementing o system of faculty

in their progrem of study and approve thdir
subject loads; ’

ith

Mision.
——do.keep the effidcionoy of instrustion ot the-
highest posSBible Tevols— = o bl g

2,6.1 by exercising supervision over clads-
room gtrategies for instructional
improvement;

of the school; ond

evaluation,

i

"
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1359‘“-"'5‘ o ‘ . |
2.7 %0 wdertake reaeaxoh;studies in eollaberobion
i ikh fooulty and/or gtudents; end :

o *pétﬂd%%;* suqh _oﬁjher" Functions as may be 08~
igned"hg him, - 1 - o

o 3’ “THe De-axi»m& e nssisted by on kagigtont
inte Deon or Viee=-Deon as the need arises with the
ionvions bE ghot of the Deans -

jon 4. The Dean may be further- nesisted by academic
Department Chedrman/Heods with the £ollowing qualificctions:
ALY iﬂ,ugsfb_ weve o magter's degrec in thév npprdpriate'- '
_;qi:!:e@ip}ine; and S :

i Must hove teochlng c;xperie.ncé' of at least three
(3) yeors in their respective disciplines,

Sedtion 5. As 2 genéral’ rule, in- coses where the Deon .
teaches, Qis teoching lood should not exceed twelve (12) unitse.

Article TV
o .
° . Fskcgl_;b_x_ : ) v

Salbtion 1. The fceaching. pdrgonnel in busginess education
olders of the magterts dpgrec. ~In line with the MECS
nts, they should teach lorgely in thoir mojor field
1isd subjectse* ‘» Sy S

. R . i '
coseg of diffioulty in comp lying’ with thie provision,
excoptio maé be rcquested of the [dnister of Educotion, )
gglture' ‘4nd Bports, or through hisyduly authorized representa-

VS e . : . _

scbion 2. When 'vadé.ncies‘bdcur 4in *the ‘$acching force

of the sghool during the achool yeor, ‘gubstitutes or reploce-
ments with ‘gimiler or higher qualifglcatirons .should be cmployed. .

action 3. The following quetifications of employment
ghould Ye observed: R 4 : C

3.1 The romuneration paid %o pusiness faculty os
n gereral rule, Moy be ccuparable to -current
minimum salery rotes for sorrespending ronks
- i{n goverument ashodls "in the localitys
4,2 The probobioncxy omploymelf FTor fnll~time '
"~ faenlty who -is academicall;r-qualifie'd ghould be
_ for o period of nol more fion threc (3) yearse
— : ,.-M_,%ahgul.w .rge.!im;cs_,,whcﬁavg SBQ%gsagyml _pasésed..--
: L prOhAtLon PERRAN  Bhode-ba congidered
3,3 It is hichly desiroble thos ‘achools employ
only full-time instructors, A full-time
instructor is one whoae toink ‘working ‘doy: 18
‘devoted %o the school, who ‘4ng no other remuns=
- rotive employment elsewher. during reguler:

ny exception to this rule-may'bé authorized in thoee
jelds of concentration, which mquire govemmmt
mination to practice &8 CPa, low, etCs



Spggested”oriteria:for ranking s
4.1 Profesaor -

8. Training - Doctor's degree

bs Teaching compe tence =~ outstanding

¢s Experience - Ten (10) or more years r4lateqd
- to teaching of o highly Specialized ndture
ds Bfficiency - evidence of successful wdrk

: in,position‘held, past and present

2+ Productive 8cholarship o

fe Good moral character

442 Asgsocinte Professopr -

e Training - Doctor's degrec preferred,
“at least o Masterts degree
b, Teachin@ competence ~ very satisfactory
Ce BXxperience - geven (7) to ten £10) ye
related to teaching or eminence in a

de Efficiency ~ evidence of successfyl wdrk

e Productive scholarship
f+ Good moral oharacter

- 4e3 Asgistont Professor -

8 Training - Doctor!'s degree preferred, bt

ot least o Master's degrea ‘

b. Teaching competence - very satigfactory

¢ Experignce - Five (5) to seven (7) year
 related to educational work and/or in

—-Profession related Yo teaching = T L

icig 77 é‘dg e of “BuccesEFUT Work — -

e 'ﬂMQMpﬁea%nﬁwwwm,#M&a

e+ Productive scholérship
« Good moral character

4.4 Instructor - _
a.‘Tiaining ~ Moster's dezree preferred/or -

at least working towords o master's degrge
b. Good mornl character



general rule, o new member of the faculty begins

or and is subscquently promoted, if deserving, Howw
y ba appointed as agsistont professor, agsociote

or professor if his appointment/designation is war-
i8 training ond scholarship. -

‘ever, he
professor,
roanted. by

ion 5, Faculty Devclopment Program. The faculty

or role on the effeciive operetion of the gchool

in delepoated respunsibilities; hence, there is need
.o developmenital prograom, to wits:

plays & ma
and shares
“to maintadl
" . 5,1l For faculty of more thoan hundred, an annual
scholarship grant should bé given to o full~
| time fooulty member who is pormanent for a
'year of graducte study in his major field,-
5.2/ If the school itself offers a’ doctoral ox
master's depree, it should allow its-faculty
members to rinish the minimum degree that

it requires for %hc level of his responsibl-
lities in the schoosy with tuition for
privileges and oth—v forms of assistance.

5.3 Attendance.at in-service training prrirams
on official time shall be encouraged, and
records of such atiendance shall be- filled
at the office »f the Deans

Section 6, The tecching load of colleginie faculty
members should be oag folilews: . .

6.1 Ag a general rile,.
load of a facuiyvy remha
unit hours per we:le 4
ocutstanding pen oz z
twelve more un. i i per mesek provided
that subjeet pucy 1 ig linited to noit
more than ftwo, wieat to avallability: -
of teaching 1¢ excags obove “his
numbexr should oval from the
Ministry of Edu ond Sports .
on & CLsg uCegr - :

ing may handle

A port-time insvouct oyed elsewhere
may corry o totel oI 3 than 12 units
in ell the schools i waich he teoches,

A faculty merbewr seaching in more than one
school must pive. Formel movice of his teach-
ing esgsignment t¢ wll schools conccrneds

Sebtion T. It is rooommonded that every school have a

foculliy manual confaining information .and policies on all”
chaining to Taculitys ' : : o

Sy
S © Article V
Curzjeulum

Selction 1, The our;iéulum for hnaeiness gchools ghould

‘refleot the miss® .. .l i.ment of business education expressed
inArticle I, : : .
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Section 2. The generol education course should give the
gtudent reasonable competence in organizing and e¥pressing his
thought orally and. in writing, and in understanding the expreg-
slons of others in the behavioral and soélal scichcesy in o
philosophy, in the natural sciences and mathematiTs. Profcs-
Sional courses should provide him with the adequate foundation
to advance to a more specielized mejor field .of his own choice,

Section 3. The business education curriculdm should help
achieve the national goals, The major field of cdncentration
should be responsive to the changing demand of budincss,

Section 4, The ideal curriculum for the undergraduate
business education prozram would be a total of 162 academic
units for majors in accounting, 156 units for all lother major
fields of concentration, The breekdown of the curricular
requirement into subject erens are ns Follows:

Accountins Majors All Other Majors

I. General Eduecation

1. English . : 15 Units {15 Units
Comnunication Skillsg 6
Business Report
Viriting 3 ‘
Specch "3 ;
Eleotive 3 , N

2. Spanigh 12 12

3. Pilipino 6 : ‘ 6
ining ng Pakikipos-
talagtasan
Panitikang Pilipino

Wi

4« Social Sciences 15 I 15

Phil, History

Phil. Gov't and New
Consto

Buginess Psychology/
Sociology/Psycholopy

Contemporary Nat 'l
Development

Logic/Ethics

W W W W

5¢ Natural Sciences 6 S 6

6. Mathematics 1 9

Eéements of Bua, Math, *
- ollege dlgebwn .3 o S -
7 Math. of Investment _m_1iﬁ,7

— 1
*Only students who"bass the qualifying test im Elements:
of Business Mothematics shall be admitted to take higher Busie

ness Math course, Otherwise, they have to take the remedial -
non-credit course as prercquisite, :




Qhantitotive Techniques
~iin Business - -
Mbthematical Analysis
'for Business -#

izal Course - .3 3

7, Ri » .
(BOTAL 69 Units 66 Units
II, Busi_ess Education Core L ‘ 48 o
1. Abcounting 12 12
2, Beonomics 6 6
3. Mpnagement 6 6
4—. nDIlGO 6 6
5. Merketing 3 3
6, Toxation 6 6
7. Buginess Law 9 6
. 8, Statistics 3 - 3
III, Majar 300 2 18
IV, Proflesgional Electivéé',b 6 _  9
V. Pred Eleotives o 6 o 9
VI, Pregtiowm . B -
VII, Phydioal Bducation ~ (4) Units "~ (4) Units
VIIT. DCMI/VATC w6y -~ (6)
IX, YCA® 120 hours minimtm R
R N GRAND TOTAL 162 Units 156 Units

Sedtion 5, Notwithstonding the provisions of the fore-
going section and reslizing the variectlons in human, finenoial
and physi¢al endowments of the business sohools themselves,
wniversities and colleges shall maintain a f£lexible approach and
may structure their business education curriculum in line with
their ins$itutional philosophy and objectives provided that
(2) the number of units reguired shall in no instance be less.
‘than 144 utnits, (b) requirements for cdmission %o take EOVEXIlm
ment examinations ere complied with, (¢) genernl education and
business fundamentals should not be aporificed for the saoke of
speoialized knowlaedge ond skills that may soon .be obsolete such
as Pilipido, Spanish, Rizal's Iife and Works, end Phil, Governe
mont undet. the New Gomstitution, are privided fors . ..

i “‘J“"AﬁinVI o P

structiongl Standords

Seption 1. The undergraduate courses in Business Eduoo-" -

- tion .and the major fields of concentration mugt show evidence

- of having developed strength in their respective areas.

T?‘n#b T accounting major only.
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Secotion 2, The college ot all times should
high standard of instruction, & gystem of supervi
be instituted and implemented for the purposc of e
teacher competences.

aintain a
ion should
aluating

Seetion 3, The different curricular program
ness Education may adopt any textbook which is of
recent edition, and which reflects current trends jn the busi-
ness education, up-to-date in methods of presentation and in
content, does not violate the laws of the Philippinecs and
preferably written by Filipino authors. B ‘ '

al of the

Schools may et their option seck the appro
trials they

Board of Textbocks for bocks and instructional matq
would like to adopt for classroom use, ‘

Section 4. The Dean of Commerce/Business Admpi
should see to it thet instructors and students mus
necessary textbooks and ingtructionol materiols,.
ghall be made %o enable the sgtudent to acquire.the;

Seation 5, Collezes may change thelr textbo
onge every three (3) yecrs. ‘

Article VII

Library

the Bugi-
s relevant
h, and
with institu-

Seetion 1. Universities and colleges offerin
ness Bducation program should have librory rescurc
to business sducation, adequate in quality and qu
ful in serving the needs of scholarship and resear
progregsively developing and growing in accordance
“$ional development and expansion plans. o

|

1,1, Quality wefers to such fachors as breafith
ané depth of coverage, representativengss
of euthority in the various. disciplineg, -
extent of correlatives depending upon ghe
field of concentration, :

1.2, Quantity refers to the number of hold«
ings and reference materials which 1
should be in proportion. to the commerge/
business adminigtration enrolment and
regpongive to the needs of the studentk,

Sgotion 2, The following are the minimumfstpff require-

B i LS R T %— o

e s A
2.1 A college should have a full-time librafian
who has a major in library soicence in the
undergraduate course and o master's degree
~holder,
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2,2|In terms of enpolment there ghould be one
profegsional libraricn for the Tiret 500
students, two for on enrclment of 10004
For every increase of 1000 students or a
froction thereof, n professional librarian
''should be odded to the staflf. ‘

2,3 Por o college with on enrolment of less then
500, o bechelor's degree holder with Librory
Science ng mejor, heving at least three ycars
of experience in librory work as on opesigt-
ant librorien or as librorian 1s consgidaered
qualified.

2.4 Non-professional or clericol cgsistants must
be provided at o ratio of 2 non-professional

| to 1 profcgsional. o
Sedtion 3. A library collection should consist of the

- following ' .
.1 A basic collection of 5,000 well-selected
relavant books is deemed adequate to gupport

' the ourriculor needs of o college with on

| enrolment of not more thon 500 gtudents.

! Tn cages of schools offering only the first

. two curricular years o storting collec¢tion

of 2,500 is congidered adequate,

3

3.2 For an cnrolment of more thon 500 the require-

ment is as follows:

Enrolment Volumes per Student Mo. of Volumes

500 or less 10 5,000
501 - 1,000 10 10,000
4001 -~ 3,000 . 8 24,000
,001 ~ 5,000 _ 6 ‘ 30,000

5,000 - above

343 Lt lenst Tive (5) per cent of the total hook
collection should be in Filipiniona ond
Orientolia or Asicna.

344 At leost fTorty-five (45) ver cent of the book
collection should be professional hooks,

3/5 The curriculum must have appropriote ond
adequate librory supportb. Every. discipline
should be provided with enouzh books in
e LORRELLeR B0 fhe TaguiredpUBREL OF e -
S yolumes, The number of titlds must be
supportive of the curricular progroms,

3,6 The library resources should include, in
addition to books, o substontial number of
appropriate professional publicotion, such
o8 journals, bibliogrophies, arnnuals, mono=
grophs, serials, periodicols, ond mogezines,
in varied quantity cnd pamphlets, document,
newspapers and non-book moterialse ‘



.
. . | .
3.7 At least twenty (20) per cent of the total

book collection should be of recent edition
- (published during the lost five years),,

3.8 In the field of social sc;ences,and in| pure
and applied séiences the collection must
' consist of books of recent edltlon.

3.9 There should-be at least one (1) subsoription
.. to a professional magzeszine ox pOrlOdiO‘
supportive of each of the mejor field:

of
concentrotlon.- :

Saction 4, The follow1n” are the minimum p qulrements
for 1:Lbrary quarters: ‘

4,1 There should be ﬂduquate ren ding space‘for the
student populaotiona

4.2 The re_dlnv room should be able to acc‘mmﬁdate
at one seating o minimum of 15% to 20% of tha
gtudent enrolment, The reading room should
‘provide at lecost 2.79 sqe.m, per reoder, o

space thot includes ﬂllowancc for furniture
and equlpment

4.3, The llbrory ond- reeding space should be well-
- lighted, WCll~ventllqted, ‘and provided|with
easily ”CCGSSlble gafety devices, |

Seetion 5. The open-ghelf system should be&encouraged.

Article VIII

'Physioal,Facilities

Scctlon 1, Collcgag and unlvcrsitLes offering the Bus1~
ness Bducation progrom should prov1de fac111t1es or practicum
courses. o

Sectlon 2e Laborctory facilities with the $e¢essary_
- furniture and equipment should be adequate to mest require-—
ments for both generael ond- prof9391onml gubjects,.

Section 3. The followlng are requlred for ?ommerce/
businesS'administration Tacilities for procticumlcourses:

3. 1 Rooms -

,y,m_34; L Ragms_shouldnprovldggndequﬂte woiklng .
T gpoce and fracBpace for ka2 COﬁVEﬁiGHO@*
of the studcnts. _ i :
ell~-

34142 They should be well llﬁhted and
. ventiloted. :
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342 Equipment and supplies -
| 4,2.1 Piling cquipment

3e242 Indexiﬁé cquipment

34243 Coloulating machines _

34244 Properiy maintoined typewriters

3,2.5 Mimgographinz machine/duplicating
moachine for stencil; ink

3.2.6 Businese Forums

34247 Other rclevant‘bfficebequipment

- Article IX

Admissions Regquircments

Seption 1, Every student enjoys the right to enrol in
any schooll, college or university, upon meeting its specific
requirecments and regulations as cxpressed in printed publica-
tions ondfor other written material, which should be made
‘aveiloble| to interested parties for the benefit of the applic-

"ont. ‘Except in cases of aéandemic delinquency.and violation
of diseiplinary regulation, the studcnt who qualifies for
enrolment| is presumed to be allowed to stoy for the entire |
period he| is cxpected to complete his course, without preju-~
dice to his right to tronsfer to other schools within the
prescribed period.

Selction 2« As o gencral rule, no applicant shall be
enrolled [in any approved course unless he presents the proper
credentidls required by the school beforc. the ¢nd of the
enrolment periode. Students who believe that they have been
unduly dagprived of their trensfer credentials by officials
of the sdhool thoy ore leaving moy sgck agsistonce from the
Ministry |of Education, Culture and Sports, through appropricte
regional |offices,

Sdction 3. Requirements in the retention of gtudents
in the cq9llcge of commercc/business cducotion shall ba
determined by the Deon of the collegze, cnd/or the cdmissions
and the gtondard committcc,

Article X
1

S¢ction le The institution should undcrtoke resceorch
end operate with o competent and qualified regsearch stoff,
institutional resenrch may be either one regerding. the school
itself, or one on any of the disciplines offered by the

'5§ohool or on any of the govermment thrusts.



one year from the date it was o-tained, The comp

‘siandards.
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Article XI

Regidence and "mit Requirements

Section 1. 4s a gencral rule, no degreec sLould be
conferred upon a student unless he hag taken = the Zlast .
curriculum year of the course in the institution which is to
oconfer the degrea,. ' Lo '

Section 2., o 8tudent should be permitted
subject until he has satigfactorily passcd the P
Subjects, Spectel cases should be referred to t
of Ldueation, Culture and Sports tihrough the reg
for the:decision/approval, -

to toke any
erequisite
¢ Ministyy
onel office

11l be allowsd
each semester,
permit from
ough the

Seotion 3, hs & goswil rta o student gh
to carry a moximum load of twenty-one (21) units
Unite in excess of this requirement shell need a
the Ministry of Education, Culture and Sports thr
regional office, - o e

ncomplete

ourse, he-
course une-
e within .

Section 4, If a student obtain a grade of H
for nonwcompliance with some requirements of the
should not be given.any credit for the gubject o
less he satisfactorily romoves the incomplete zra

ond the incomplete grades not removed within one
be recorded and immediately submitted on a supgle

entary Form
XIX, ‘No school shall give o final grode of " o

Conditioned,
- hrdterae XTI
Effectivity

‘Sect10ﬁ~l- These rules and standards éhall
school year 1983-84, N : : -

toke effect

Seotioh 2, This order'supersedes ail previ:us.rules and



