Republika ng Pilipinas
(Republic of the Philippines)
MINTSTRI NG EDUKASYON, KULTURA AT ISPORTS
(MINISTRY OF EDUCATION, CULTURE AND SPORTS)
. Meynila

- December 15, 1982

ORDER
se 1982

MECS
" Noa 51

YEAR-END BONUS OF NATIONAL GOVERNMENT
OFFICTALS AND EMPLOYEES

ecau Directors

gional Directors

tural Agency Directors

iefs of Services and Heads of Units
hoolg Superintendents

esidents, State Colleges and Universities
ocational Superintendents/Administrators

Te Inclosed is a copy of Nationsl Budget Circular Nos. 235
dated [December 6, 1982 on the subject "Year-End Bonus of National
Government Officials and Employees," which is self-explanatorye

2e Please be guided accordingly.

(SGD.) ONOFRE D« CORPUZ
. Minister

C Ordert No. €4, s. 19871
ent: 1-2-3--(D.0. 1-76)

To bg indicated in the Perpetwal Index
under the following subjects:
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EMPLOYEES
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(Inclosure %o MICS Order No. 51, s. 1982)

Republic of the Philippines
OFFICE OF BUDGET AND MANAGEMENT
. MaHacaﬁang, Manila
 NATIONAL COMPENSATEON CIRCULAR No. 23 .. .
' - Deoembap-6, 1982 . . R

i L

g -

HEADS OF MINTSTRIES, Bdﬂmus-,-- OFFICES AND AGENCIES OF THE NATIONAL
. ‘GPVERNMENT, HEADS OF STATE UNIVIRSITIES AND COLLEGES AND ALL -
OFHERS CONCERNED == | _

SUBJECT:  YF -END EONUS OF NATIONAL GOVERNMENT OFFICIALS AND IMPLOYEES

150 :

rcular is being issued in compliance with the Presidernt's instructior
to grant a.pear-erd bonus equi;iient to one-week's basic pay to officials and

~employees..gf the National Govermment in recognition of their dedication to govert
ment servigpk ‘ : - :

2.1 MH11 officials and employees of the National Goverrment whether perma- '
nent, tempgrary, emergency or casual or contractual, whether employee is on full’
time or partb~time bagis, including positions whose salaries are fixed in the,
Constitutign, Minister .or equivalent, the Judiciary, uniformed and civilian per—|
sormel of the Amed Forces of the Philippines and the Integrated National-Polioce|
and employqes of state universitles and colleges.

3.0 Exgmption

|  Huployees and officials already with additional campensation and/or
a year-end [bonus or incentive pay or equivalent beyond their basic pay and duly |
authorized fmonthly allowance shall no longer be entitled to this year-end bonus

dd the double grant of the same or similar benefitse ’

+121 The temm additional compensation does not include the duly
authorized monthly compensation benefits such as transportation/representation
allowances jauthorized in Secticn 34 General Provisions, BP Blge. 131, monthly
incentive 4llowances/pay authorized for critical agencies/occupational groups/
classes of |positions; cost of living allowances and other inflaticn-=connected

allowances subsistenoe/quarters/laundry allowance} hazardous duty pay and other
similar allowances, S

3.2 .

1 employee who is retired or resigned from the governmeht gervice
effective

n, or before November 30, 1982 even if he had rendered at least 3
endar days of active service in the government from January 1, 1982
%0, 1982 (a retired or resigned employee is considered separated
from the gevernment service), B



4,0 Rules and Procedures*

4o A11 officials and employees of the National Govervment b
an annual or monthly basis, imcluding contragtual personne who ¥

a year-end bonus i i i i or P250 which~
ever is higher, but in ne case shall it exceed P500. - :

L.2 Tmployees, laborers and other caswa l/emergency employeeg paid on the
daily, hourly or part-time basis, who have rendered a. total of 3 ,onths/90 cal~
endar. days of service in the government from January 1, 1982 to Npvember 30, 1982,
including leaves of absence with pay, shall be entitled to a yea end bonus equiva-
lent to seven-working days basic wage.or P250 whichever is higherl, but in no case
shall it exceed P500.

443 An employeeswho is on full-time or part-time detail with another govern-
ment agency or special project shall receive his year-end bonus from his home
office and/or from the savings of the same fund source where he draws his -basic
monthly salary. No one shall receive the year-end bonus from m than one sources
Committee or project honoraria shall not be counted in computing fehe bunus provided
‘hereine o

4¢ls  Computation of the year-end bonus shall be baged on'thé'actual basic
monthly salary/daily wage/contractual rate of the employee.as of {Rovember 30, 1982,
exclusive of allowances and other compensation benefits. : . o )

445 The year-end bonus specified harein shall not be subjeet to G3IS pre=~
mium, medicare, and other similar deductions.

4,6 The year-end bonus may be given to the énplcyee through a‘prepared pay=~
roll without the necessity of issuing a notice of salary adjustment..

447 The bonus of an employee who transferred from one agency to another
whose total rumber of days of service in the goverrment for the year 1982 as
shown by his service record is at least 3 months/90 calendar day$ as of Ngvember
30, 1982, shall be paid by his new office. ' ‘

4.8 The year-end bonus of a contractual employee shall not|exceed the
emount received by his superior nor in any case exceed P500,00,

54,0 Fundiﬁg’Source

lLgency savings shall be drawn/utilized . for the purpose of paying the
herein provided year-end bonus. No augmentation or additional release shall
come from the General Fund or from any other source of funding.

*T1lustrative Examples = Armex 4
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6.0 Responsibility of Head of Agency

‘The head of ministry/bureau/ office/regional office, agency or other entity
of the Natignal Government concerned shall be held personally liable. for any
payment of year-~end bonus not in accordance with provisions of this Circular -

without. Hhregj
concerneds .

udice, however, to the refund of any excess payments of the employee |

7.0 Payment and_Allotment and Accounting Procedures

T T
savings of

e year-e¢nd bonus auth(.)rized in this Circular may be paid out of the
he regular operating allotment of the agency. No charges shall be

made against any lump-sum appropriation from the salary adjustment fund., The

agenecy shal

subwit the usual work and financial plan as basls for issuing' the

authority ¢ use savings,

7.2

e Chief Accountant of each ministry, bureau, reglonal office, office,)

ageney. or other entity of the National Government shell accomplish and submit to |
the Office 9f Pudget and Management not later than fifteen (15) days from the
end of Decefber, 1982, a statement of actual payments of the year~end bonus made. |

8.0 Saving|Clause

Cazes not covered by the rrovision of this Circular shall be submitted to th

Mirdgter of
9.0 Effeqy

The yed

A true copy

the Budpet for sppropriate action and/or recammendation.

r-end henus provided herein shall +take effzct immediately.

. (SGD.) MANUEL S. ALBA
Minister of the Busget



ANNEX A%

TLLUSTRATIVE EX/MPLES

Y. Tmen Semto 3 Who3e baglc salary is 12,000 per annua ov B1,000 a month reported
s eem oonaary . G962 e February £8, 15825 went N

G on yecotica T=aTe
So 5. 7082 anld went o sick leave from April 1, isoo

M-, Censer is computed by dividing P1,000 by four (4)
205G, Because Mr. Santos has rendered a total o7 at
“emrice ‘n the movermmeah, he shall be given.o oo
off i Ju vn h 8 equivalevs oo his one week's basi~ pay. |

: |

Dar Lo selmy equivalent to B1,200 a _moﬁ'th., Jdne fourth

.
-+ honat this year shall ba P00, |
. i agic pay saiany equivalent o 23,000 a monthe One
4 ¥ 0. Berause his one Wweck's salary(is more then
F300. Lma szl = sonue e this year .hall be P500. '
Mo RS i Caha arphcon vith A dally wage of ¥1 8,00 alday, To ="

ipl- B16.00 b7 seven (7)) days which| is B126.00,

o

3 Cg e vhan £2 0, Rit Solir will receive a bonbis of P250.




