MPNISTR] m mumow AT KULTURA
(Mmsmt OF EDUCATION AND CULTURE)

I Maynila
May 19, 1962
MEC ORDER ‘
No. 18, m,1982
REVISION OF CS FORM NO, 212 (PERSONAL DATA SHEET)

To: Directors

R nal Directors

Cultfiral Agency Dirgetors | ‘

jeF= of Services and Heads of Units

Presjdents, State Colleges and Universities

Sehepls Superintendents

Vocational Schools Superintendents/Administrators
1e Inclosed is a copy of Memorandum Circular No, 5y 5. 158835 of the |

Civil Service Commission regarding the revision of CS Form No. 212 (Person- |
al Data e{:) which is self-explanatory,

It is desired that this Order be brought to the. attention of all

conocernad| for their information and guidance,

(scn.) 'ONOFRE D. OARPUZ
Minister

Nope

1m2==(Du0¢ 1-76) |

pr the following mubjects:




(Inclosure to MEC Order o, 18, s. 1982)

Republika ng Pilipinas
KOMISYON NG SLERLISYO SIRIL
(Civil Service Commission)

Manila

MC #5 s, 1982

TIBMORANDUIM CIRCUTAR

ALL HOADS OF MINYGSURIES, BUREAUS AND
AGENCIES OF THE WATIONAL AND LOCAL
GOVERNWENTS, INCLUDIHG GOVERNMINT—
OVVED AND CONTROLLED CORPORALT TONG

SUBJECTS

_ee

Revision of €3 Morm To. 212 ( Parsanal Nats Shast)

ol the supporting peapers for the processing of
&, CS TForm <ie or tie Personal Date Iisel lielps
‘ormation necessary in determining with dispatch
individual ig qualified for the position to which

proposged for approintmert,

Ag on
appointmen:
provide din
whether an
re is Dhein

‘It die
for in the
the purpos
there is n
purpose an

noted, however, t.at some of the i.formetion called

form which was last revised in 1973 no longer serve
for which the documneant is beiug required, Hence,

ed to Turther rcvise the Torm to nake it nulti-
truly reflective of the individuel &ccompiishing it.

nt therefore to Sectiocn 9(c¢) of Presidential Decree
ich empowersg this Commission to ™. . ., prescribe

or publications, examinations, appointments,

cords, and such other forms as may be required. . .,"
rgonal data sheet ig hereby revised and its use
goveprnment-wide for purpose of personnel trangac~

Pursu,
No. 807, w
all forms
reports, v
the 1973 p
prescribed
tions,.

ed is & sample copy of the revised form for respec~
uetion by ministries, bureaps, ang agencies of the
d local governments and government-owaed and con-
porations concerned. Under no cage, however,
chenge or modirication Te made on the information
el.cited and vecorded by the uorsonal data sheet.

Enclo
tive repro
national ar
trolled co
ghould any
items to b

THE P

RSONAT DATA SILUST A8 HUERIZIN Ry [8ID SHALL BE USED
BEGINWIVG .

JUNE 1, 1982,

(SGD‘) ALBINA ITANALO-DANS (8GD,) FILIIONW U, FERNANDEZ, JR.
ommigsioner - Commiggioner

1% april, 1982

A true copy ‘



(et
CS Form No. 212 (Revised 1982)
1% X 1%
PERSONAL DAPA SHEET
Photo
“ 1. SURNAME FIRST NAME MIDDLE NAME 2. SEX 3. CIVIL STATUS
[/ MALE [ /SINGLE /~/WIDOW/ER
. FEMALE / /MARRIED/” /SEPARATED
L. IF MARRIED, WRITE 5. NAME OF SPOUSE OCCUPATION

€. TAXPAYER'S ACCOUNT

Mugﬁ NAME

7. CITIZENSHIP

8. PLACE OF BIRTH

9. DATE OF BIRTH

10. HEIGHT (meters)

11. WEIGHT (kilos)

12. ADDRESS 13. TELEPHONE NUMBER
1L, NAME OF FATHER PLACE OF BIRTH [15. NAME OF MOTHER PLACE OF BIRTH
1lo. CHILDREN
NAME AGE NAME AGE
o (continue on separate sheet if necessary)
ok
17. EDUCATION AME OF SCHOOL/ DEGREE/UNITS INCLUSIVE DATES HONORS
‘ COLLEGE/UNIVERSITY EARNED OF ATTENDANCE RECEIVED
*  ELEMENTARY
SECONDARY .
. VOCATIONAL -
COLLEGE
POST GRADUATE
(continue on separate sheet if necessary)
.18. CIVIL SERVICE ELIGIBIIETY/BOARD/BAR DATE OF RATING PLACE OF
EXAMINATION PASSED EXAMINATION EXAMINATION
T
¥ . _ - e _ P
AN
‘ (continue on separate sheet if necessary)
19. - VI INGS, STUDY . SCHOLARSH S
" PERIOD OF
\¥3§IN1NG CURSES TRAINING CONDUCTED BY

" (continud on serarate sheet - f recesam=v)



-l

. SERVICE RECORD (Include experience outside govermment service)

INCLUSIVE DATES POSITION MINISTRY/AGENCY

SALARY

LN

21

(continue on separate sheet if necessary

« SPECIAL SKILLS

22

. OTHER QUALIFICATIONS (Include membership in related association

5, hobbies, etc.)

4

23

.
(continue on separate sheet if necessary)

. Are you related within the third degree of consanguinity or of
appointing or recommending authority, or to the c¢hief of bureau
‘the person who has immediate supervision over you in the Office
Ministry you are to be appointed? / /Yes / /No. 1If yes, give

affinity to the
or office, or to
» Buream or
particulars.

24

. Have you ever been convicted for wviolating any law, decree, ord
by any court or tribunal? / /Yes Z:7N°' Have you ever been ¢

inance or regulations

onvicted for any

breach or infraction by a military_tribunal or authority, or folnd guilty of an

administrative offense? L_7Yes é:?ko. If your answer is "Yes!

questions, give particulars.

', to any of the

23

. Do you have an ending administrative/criminal case? If you have an ive
Yy Yy P 1 Ys B

particulars.

26

. Have you-ever been retired, dismissed, forced to resign from any employment for
reason other than lack of funds or dropped from the rolls? / /Yes No. If

"Yes", give particulars.

ke

27

. RﬁfERENCES )(Péfsons not related by conséhguinity or affinity to apolicant/appointee)

¥ NAME . ADDRESS

=0

I declare under penalties of perjury that the answers giveh above are true

and correct to the best of my knowledge and belief.

Res.

Date Accomplished Issued at
Issued on

Right Thumbmark

Signature
Cert. No.

STATHS — OF  *.
APPOINTMENT ’

wl



