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} PRPOHTBRITING ADVANCF DELIVERILS

To:
Vocational fchool Superintendents/Administraztcrs
1. This Office has been receivirg feedback that advance deliver-

ies are Lefins made tv sunpliers, with the consent of supnrlv officers,
for requisitions and rurchase ordeps which have not heen duly funded

and/or the necessary supprorting papere wor gt eppaived and o= b
the authoriities concerned. This practice i5 irvegular =t snoal
stopped immediately.

d bé

2. In this connection, attention is invited to LOI No. 68 whi?h
provides fhat agency heads or other duly authorized officials shall sign
contracts |for the surply of commodities and services only when there are
funds available, duly certified Lv the Chief Accountant. Contracts
without sych certification arve considered tull and void. For the pro-
tection of all parties concerred therefore, no deliveries of commodities
shall be made/accepted until purchase orders /requisitions are duly
signed and funded.

3. This COrder which shail be strictly enforcad, should be Irought
to the attenticr of supnly officers and other officials charged with

procurerent functions.

CORFUZ
Reference(
None
Allotment: 1-2-3--(D.0. 1-7C)
Te be indicated ir the Perngzg§}m32§f§
under [the following fects:?
LECISLATION PULES & RECULATIONS

OFFICIALS at"PPLIES
PURCHAST




