Repyblika ng Pilipiras
(Reruutlic of " the Philippines)
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MEC 0 DER
No. 7, . 1982
POLICIFS AND STAHDARDS FOR GRADUATE TDUCATION

To:. Bureau Directors

Repignal Directors fl o

Presidents, State Cclleges and Universities

Headd of Private Schocls, Colleges and Universities
1. The inclosed set of policies and standards, approved by this
Office upon the recommendation of the Philippine Association of Grad-
uate Fdueation (PAGE) and the Bureau of Higher Education, embodies the
pevised general principles and gpuidelines for the establishment.-and
operation|~+ graduate programs, Conformably with these policies and
standards| therefore, the specific requirements for each discipline will
be separatiely formulated taking into account their unidue and differen-
tial characteristics.
2, Lach praduate school, in order to align ite prosrams to the
poals and|mission of the institution and the nation and to make graduate
education|responsive to the demands of societal transition and the

search fora national identity, should have:

¢ built-in mechenism for a continuous self-
scssment of its instructional, research and
tension service capakbilities and program-
wrusts’ and

a.

o @ o

e necessary flexibility and adaptability to
prove its internal operation and curricular
ograms towards meeting the diverse needs of
e students, the community and the nation.

' B ot

3.

ards the
clientele

Every praduate school .. should give these policies and stard-
widest publicity possible ameng the academic community &nd its

4, This Order supersedes £.Pr.§ Circular No. 10, s, 1974 and
other related rules on graduate education of the defunct Bureau of Pri-
vate Schgols, and will take effect beginning the school year 1982-83.
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5. Compliance with these policies and ét%ndards by all c#ncerned

is requested.

(SGD.) ONOFRE D, CORPUZ
Minister

Incl.:
As stated

Reference: ‘
B.Pr.S. Circular: (Mo, 10, s. 1974)

Allotment: 1-3-4--(D.0, 1-76)

To be indicated in the Perpetual Index
under the following suE}ectsk_

AMENDMENT }
Course of Study, TERTIARY
CURAICULUM
POLICY o
SOCIEYY or ASSOCIATIONS
STUDENTS.

© UNIVERSITIES and COLLEGES



(Inclosure o' MEC Order No. 7, s. 1982)

so from

POLICIES AND STﬂNDARDS FOR GRADUATE EDUCATION

Graduate education stands at the apex of the educational pyramid,

that vantage point it can develop effective leaders in educa-

tion, government, business, industry and other fields: stimulate
researgh geared towards development inecluding the transmission and
enrichment of the cultural heritage, and. manage community extensicn
servicds.

These policies and standards yoverning the establishment and

operation of graduate courses are borne out of the right of the state to
supervise. For the maintenance of high standards, the same are hereby

issued |for' the information and guidance of all concerned.

£. AUTHORIZATION

1. Graduate programs shall be operated only with the.propefvauthority

granted

2, The

by the Minister of Fducation and Culture.

following procedures-éhéll‘bé followed for the opening of new

graduate schools or programs:

2.1

A letter of request should be submitted to the FEC |
regional office concerned within a reasonable time .
preceding the school year when such school/course
will start to operate., The request should be accom-
panied with a notarized feasibility study comprehen-
sively covering the following factors and supported
with pertinent evidence:

2,1.1 Rationale and mission statement of proposed
school/course.

2.1.2 Goals, purposes, and objectives of proposed
school/course. :

2.1.3 Resources in relation to -

(a) School site and buildings;

(b) Floor plans showing allocation of class-
rooms and other quarters for instructional
purposes for existing and new programs;

(¢) Financial statement certified by a CPA

showing annual and itemized expenditures
for e¢xisting programs;
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(d) Financial statement certified by the school
head showing itemized pre-operational and
proposed annual 0perational expenditures
for new school/course:

(e) Facilities available, ipcluding prograr for
acquisiticn of additional rescurces: and

(f) Proposed faculty line-up ahd administrative
© .and supervisory staff, together with their
respective hio-data, transcripts of record
and agreements to serve the .school.

2.2 ‘The. above request, together with. the supportiﬁg papers
“in gquadruplicate copies, as: evaluated by the I'EC Regiong
Director, shall be submitted to the Hinistry of Fducation
and Culture for action and/or decision.
3. Mo announcement or advertisement shall be made of anv new griaduate
programs until their permit or authority to opervate is given by tthe MEC..

4, Vhen applying for a new major or Field of concentration, the objec-
tives, the proposed curriculum, list of faculty, together with their
tpanscripts of record, Lio-data, agreement to serve .the school, |and sup-
portive library resources shall be sent to .the Ministrv of Educdtion
and Culture for approval, through the regional office concernedyprior
to the start of operation of the new program.

5. When a new subject shall be cffered, the course description includ-
ing the syllabus and the bio-data, transcripts of récdord and agpeement
to serve the school of the faculty member who will teach the same shall
be submitted to the Ministry of Education and Culture through the region-
al office concerned for‘record pUPpOSES. I

B, PHILOSOPHY, AINMS AND OBJECTIVES
1. Every graduate school chall define its missien orientation, goals
and objectives for the information and guidance of its clientele and

the academic community.

2. All graduate schools shall enjoy academic freedom aé.provided for
in the Philippine Constitution. ) ‘ :

C. ADMINISTRATION

1. Every graduate school shall be administéred by a nualified dean who
shall devote full-time service to the institution.



2.

3.

A qudalificd dezr shall:

2.1

Be .a holder of an appropriate earned doctoral degree;

Have at least three years of successful Adﬂ:nl%tr?tlvo,

 Supervisory, and/or teaching | eyp\r1eucc"

 Have distinguished himself in nis discipline;

and

‘have suceessfully undertaken schelariy ressavches in

addition to the doctoral disscrtaticn.

Every graduate school should encourage its faculty members to under-—
; R ! g AR

take reggarch by awarding finsneial assistance to them or seeking prants
for the same purpose. ) ‘ FoeT

L,

Fach

graduate school is encourcged to enter into consortium arrange-

ments, share fagilities 2nd persomnel with other graduate schools, and
seek accrjeditation which mey eventually lead *to derepulated status.

1.

As a

D. TACULTY

general rule, a majority of the faculty members in the master's

degree program, and all the faculty members in the doctoral program
should bg holders of earned doctor's degrec in each of the disciplines

offered.

2.

3.

b,

In specific fields of study which require special and technical
training, a faculty member without thz appropriate graduate degree may
be allowed to teach provided he has pained demenstrated competence and
recognizgd. scholarship in his field of endeavor.

Pvery graduate school should have faculty members who should

devote full-time service to the institution: however, pert-time faculty
members: may alse be hired, and should likewise be required tc undertake
related wWork, such as thﬂgls advisement and cnnsultatlnn with students,
in addition to teaching.

;Faculty members in the graduate schocl ghould tcagh largely in their

-7

re3pect1vg majors or fields of concentration.

5,

6.

Every faculty member should undertake research and other rplgt@d
developmental activities for DuPDOSLS of prefeéssional growth, '

The flaculty members of the graduate school, both at the master's
and doetoral levels, should ba given remuneration commensurate to their
rrofessignal qualifications and standing in order to m?intaln the dig~
nity of their profession,
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E. LIEBRARY

1. Every graduate“schccl should heve a librery with becks, materials and fa-
cilities which, in terms of ouantity and qualitv, =re reosonably' adequate for

effactive graduate work, Depth #nd breadth of coverare, repregentative-
ness of authority in the varicus disciplincs, extent of cerrelatives,
and recency ¢f editicns, depending upen the fields of concentr tion
shall be determinative nf qualitv. Library rescurces should rdspond to
the changing and growing needs of graduate studies and research, as well
as to the chenges in naticral and ipstitutional policy. )

2. The graduate schocl library should contain apprepriate reading and
refeérence materials in proportion tc its enrolment, the minimum require-

ments of which are as follows:

Number of - Mumher of NMumber of

professionally Professional Cultural !

. Prepared Becks Books f

Enrolment Likrarions !
50 or less 1 full-time Lo 1,000
51 to 100 " ' 1,410 1,500
101 to © 200 " 1,875 2,000
201 to 300 " 2,500 2,500
301 to 400 " 3,125 3,000
401l to 500 : . 3,750 3,500
501 to 1,000 2 full-time 5,625 5,000
1,001 to 3,000 i 8,125 © 7,000
over 3,000 3 full-time ) 10,625 9,000

3. T[ack curriculum offering chall have the appropriate and cokrespond-
ing library support in terms of books in proportion to the required
number cf volumes. : _' I

4. At least ten per cert (10%) of the professicnal and culturgl books
in the library shcould Le in Filirinisna, Orientalia or Asiana.

5. In addition tc beoks, the library rescurces should include a sub-

stantial number of appropriate professional rublications, such as jour-

nals, bibliographieg, annuals, monographs, serials, and bound-book
issues of reputable professional and cultural magazines of foreign and
local publicatiors. There should Le at least three professioral jeur-
nals per one hundred students for every discipline. o

6. Ivery graduate schcol library shculd have:
6.1 a complete and adeguate research system, such 'as I

updated catalogues, vertical files, reader's guides, |
and other appurtenances;
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with the

1.

have a ¢

2.

taining
outstand

6.2

The

All

Each
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carrels for indepcndent study and scientific
research of students and facultj mbwbcrs and

a llbrary devulopment pro~ra‘ wh:gb 1ncludes 2
expansicn proposals and feasibility studies for
pr'cfe_ss:Lonal ;_r_r'ov't:h and ves carch vork.

open shclf system 1rov1d1ng enough reading space commensurate
pepulation of each graduate schocl may be adopted.:

E. . RESFARCH

1nst1tutlon° of higher leamn_nL W1th praduato sohools should
lepartmcnt of research.

1 Eraduatn scbool nhuuld publlah ﬁt least annually a wournal con-
prlmarlly the results of studies and vesearches of its. facultv,
ing and scholarly papers or projects in each discinline, and

abstracts or summaries of approved theses or dissertations of students.
The publication may be undertaken by each school or in coowcratlon with
other graduate. schools in the reglon.‘ S . :

3.
schools
1. The

Exchange of copl&s of reaoirck ]ournals by and aronf graduate

and w1th foreign: SChOOla, if possible, is anouraged
S G fD'Iu;IONS PFQUIRFMEle

administration of cach graduate schocl, pursuant to its own

institutional -policies and rules.shill determine the requirements in'

conditions:

the admission of studert° to gr;duat\ vvrk, subicct to the’ 4:ollow.u";'

1.1

As a rule, only thosc s‘tudentc who- in the ]udgrent

of an ad hoc 2dmissions committee, chairmanned by the
dean, can profit from graduate work and are able to
pursue successfully prescribed requirements for rradu—
ation of the rrogram,vshrll be admitted.

Spec1flcallyw the admissions commlttee shally

1.2.1 Set up criteria and decide on admission to grad-
uate work

1.2, 2 fssess and/or decldc on’ Eriplish proflciencv of
Forelgn students;

., 2 3 Evaluate and/or d‘c1dr on trgnscrlptg of record
of forelgn students ;. and

L.2.4 Perforr such oth@r functlonaJas the deﬂn may
deem necessary, : g




T

. For admission into the master 5 nrowram Dnl] those

students who graduated im the raccalaureate degree
program with at least.an average rating; of £5% ap. B,
or 2 in the entire course shall be cononc red eli-

-gible., - g ' : '

However, by way of excentlon, stucerts w1th a
lower general average than the pPeaUleed admission
quallflcatlons may initially ke admitted to the
non-degree. progran. and after satisfactory compliance
with preserited admission criteria may formally Le
admitted to the degree program upon recommendaglon
of the admlss;ons committee and dPUPOVal by the. dean

"t

P adw1531on into the doctoral propram only thoue f
. .studénts who are holders of a master's, degree, and

whose weiphted average is. at least 1.75 shonld ba.
considered eligible. _ o Lo

However, by way of éxcértion,‘studenfs with .a
lower ceneral average: ‘than the prescrlbed velghted

. average may proba t#onally be admitted. to the doe-

toral program. After demonstrating the capacity to.
undertake doctoral studies, they may formally be

- admitted to. the doctoral program upon the recommende
{ tion of the.admissions committee and approval by the

dean.

In. certain specific fields of concentration, gradu-.
até students should have had the proper and corre-
sponding undergraduatc acaderic backgrounds or 12
units in the sam2 d19c1p11nL or .its equlvalent at
either. undergraduate or gr?duate level . before admis-
sion to thc degree program. .

Graduate students who had flnlqh&d baccalaureate
degree shall not be required to fulfill any addi-
tional undergraduate requirements enforced after
graduation from college.

“H. . CURRICULUM.

1. The curriculum for the master's degree shéula‘édntaiﬁfa‘miniﬁum

1.1

total of 36 units distributed as follows: .

Basic Courses .‘m;....t.;.J.{,L,.4}...,.,.4L,,..,9‘un;gj
Reaearch bothodology e iie i ieeanes. 3 units
CtatisStics sesnesnsearans 3 units”
Foundatlcnsof Fducation .

(For the educatlon program: and any
foundation course in the disciplines) 3 units
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1.2 Major Field of Concentration u....eavsvsososs 15 units

1.3 COPMATES tuvvirsvussiusansuanesonssseionszsnae 6 units

1.4 CEIE vaevrernnetrearoracaraotcacrsnsaressanes ‘6 UNits

Total veeevsvass 36 units

2. The d
excluding
lows *

ctoral propram should include a winimum of 48 ccademic units,
the dissertation and the master’s unite, distributeéd as fol-

2.1 PhiloSODhy COUPSCE «vvivvvnrevevrnneoreeceenss 9 units

ipjor Field of Concentration ........:........ 30 units

2.3 ¢

FNATES ouvrevcavasrancasrstonansrnsnasnssaas 9 units

2.4 Dissertation ..v.vviveivecerineniciesenear.... 12 units

Total veeeiinenes.. BC units

3. :As e general rule, all curricular équects should be offered as
three-unit courses ecuivalent to at. lecast 50 hours.
4. Fach praduate school offering the mester's ahd doctoral programs

shall genprally opsrate and maintain separate curricular programs for

5. The ¢
ported by
philosoph
and refer

urse description of each curricular subject should be sup-
an updated syllabus containing a detailed statement of its
and objectives, the units covered, taxtbooks to be used,
znees available in the library.

6. Each graduete student shall have é‘prograw plan based on his
major or field of concentration and/or expericnces. The program plan
shall be prepared immediately upon formal admissicn inte. the graduate
program, pith the assistance of a designated adviser. ) B

7. The operation of an existing approved graduate program may con-

tinue penfding approval by the Minister of Fducation and Culture or his
duly authprized representative of certain provosed curricular revisions

thereon.

8. The major ficld of concentration of ecach student in the master's
and doctopal courses should be indicatad on his transcript of records
and/or spjecial ordgr. :
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9. A copy of the curriculum of cach gradudte program including| the;

approved curriculum of each new major or field of cencentration|, shall

be submitted to the MEC cintral offices through the regional office

concerned for approval. :

I. INSTPUCTIONAL.AND PROMCTIONAL STAMNDARDS

|
1.  'The highest possible instructional and premotional standardb shall
be maintained by each graduate schcol. . Mo ¢redit should be piven to-2
student in any subject unless he has proven his competence therein, .
through the submission of a worthwhile project and/cr torm paper.

2. Graduate schools arc reaquired to adopt a selective retention policy
of the master’s and doctoral nrograms.

3. A graduate student shall be deemed formally admitted to graduate
status after he shall have successfully completed 18 units at the
master’'s level or 24 units at the doctoral level. ‘

4, Advancement to cendidacy towards earning the master’s or doctoral
degree shall be determined by the admissions committee, or another com-
mittee organized for thisg purpesc under the dean's responsibility.

The committes shall evaluatc and certify the quality of performance of
the student in the graduate work based on his performance in examina-
tions, term papers, class discussions, seminars, and the use of writ-
ten and spoken language, and passing a written comprehensive examina-
tion. ‘

5. A written comprehensive examination shall be taken by all graduate
students who have completed all course requirements.-

5.1 The scope of the comprehensive examinations should be
the totality of the whole program of the student. i

5,2 The basic courses. field of concentration, and cognates
should be so integrated that 2ll the courses taker and
passed by the student should be comprehensively encom-
passed in one examination which mey be administered in

b

on& day. - !

5.3 A committee should be comstituted to supervise the
development and administration of the comprehensive
examinations. ‘ ' : S

5.4 A complete list of students whe have been formally
admitted to graduate stetus and passed the comprehen-
sive cxaminations shall be maintained in the office
of the decan.
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J. THESIS OR-DISSERTATION
esig for the master's and a dissértation for the doctoral
or by way of exception, an equivalent therefor, to be deter-
a committee headed by the dean, shall invariably be required
dition for graduation from any graduate degree.

thesis or dissertation or the equivalent research work should

contriby
edge, pr
objectiv

3. Subj
duly aut
or more
conditie

“ 3?1

3.2

4, A th
represen
responsi
quality
institut
or disse

5. Fach
seminar,
submissi

6. Each
disserta
desigh o

7. Each
assigned
in his o
and rese

8.. Ore
MEC regi
poses, a
BHE.

e substantially and purposively to the existing fund of. knowl-
ferably in conformity with institutional goals, thrusts and
s, and should manifest the student's competence in research.

ct to approval by the Minister of Fducation aﬁd;Culture or his
orized representative, team research may. be undertaken by two
raduate students of the same school, subjeat to the following
=3 ‘ e o

he research design lends itself effectively to. . |

ystematic and scholarly delimitatioh and deline- .

tien of research tasks; and = - :

roper coordination, organizational structure,
ubjéct designation and delimitation of areas
ith specific aims contributing to the general.
bjectives, shall be defined and implemented.

sis/dissertation committee, chairmanned by the dean or his
ative shall be organized in each graduate.school and shall be
le for approving the research design and maintaining the high
f theses.or dissertations or the equivalent therefor. In

ons with different:program offerings, theré should be a thesis
tation committee for each discipline or field of. concentration.

graduate school should offer a thesis and/or dissertation
and all graduate $tudents should enroll in said seminar befope
n of a thesis or dissertation proposal,

graduate school may adopt any acceptable format for thesis or
ion writing, provided that consistency with the objectives and
‘the thesis or dissertation is achieved and maintained.

graduate student writing a thesis or dissertation should be

an adviser who shall be chosen on the basis of his expertise
n discipline and a working knowledge of research methodology
rch design. : : o .

ound copy of the thesis or. dissertation shall be sent to the
nal. office concerned for the special order and/or record pur-
other copy to the National Library, and another copy to the
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K. ORAL EXAMTNATIONS
1. The oral examinations for the defense of theses, dissertations or
their equivalents shall be scheduled by the dean only after the{student
shall have ‘ . :

o qqmpleted éilnhisJacedéﬁic program;

1.2 syccessfully passed the written comprehehsive exami-
.. nations; and. . ‘ . .
i;a,been certxfled by the adv;ser as’ to hlS readlness

for oral de‘e“se and recommended by the thesis/
dissertation committee.

2. .For ‘the mester s degree the oral examinations. For each candidate
shall be conducted by a panel .of at least three members who shall be’
holders of the master's degree, For the doctoral degree, the panel-of
examiners for each candidate should generally be composed of at least
five (5) persons who should be holders.of the doctoral degﬁee, two of
whom may come from, qutulde the imstjtution concerned. E
‘_.
2.1 The chairman and members of the' panel should be chosen

on the basis of their ekpertise and areas of specmal—

ization,’upon recommendation of the thes;s committee

apd approval of the dean.

Gvaduate schools are encouraged to invite deans and
faculty members of other graduate schools. and/or-
-qualified officials of the b1n1<trj of Education and:
Culture to sit as members oﬁ the panel in the oral’
examinations.

N
- .
N

2.3 The Mlnlster of T-‘cluca't::,cm and Pulture reserves the

' rlght to send his représentative to sit:in sub-
sequent oral e)amlnqtlons whénever there is evzdence
of non-compliance with eetabllshed procedurés in the
conduct of oral examlnatlons

3. The final rating for the oral examlnatlon ‘of each candldata shal1
be decided by a majority vote of the panel wembera.=‘ 3

I

L. RESIDLNCE/UNIT ”UIPE”EN”C

1. The resxdenoe requirement for graduation from ‘the- master's lor the"
doctoral degr'ees, excluding the units for thesis or'di ssertatlon, sball
be at least two consecutive semesters or the equivalent of 12 ynits and
24 units for the master's dcg“ee and doctoral degree, respectively.’

": J :
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/ ‘
e student should be enrolled in thesis or disser-
tion writing during the same semester when the
al defense takes place.

T
t
o

2, Trans
ever, in
academic
excluding
to which

er from one graduate school to another is discouraged. How-
xceptional cases where a transfer is unaveoidable, all the
nits earned by the student from the school last attended,
thesis or dissertation units, may ke accepted by the school
e seeks transfer subject to the following conditions:

e subjectstaken in the school last attended are
bstantially the same in content in the graduate
cirriculum of the school he is secking transfer to;

¢ residence requirement shall have been complied
th; and :

2.3 approval of the dean upon the recommendation of
the admissions committee,
3., After|completion of all thc academic recuirements, @ candidate for
graduatioh to any graduate depree program shall Le given a maximum per-
iod of three vears for the master's degree and five years for the doc-
toral degree within which to finish the requirement of thesis or disser-
tation.
3.1 In highly meritorious cases, upon recommendation
of the dean, credits earned for subjects taken
beyond a maximum period preseribed hercin may be
validated upon approval by the Minister of Educa-
tion and Culture or his duly authcrized represen-
tative for the purpose of allowing a student to
graduate from his program.
M, MISCELLANECUS
1. These| policies and standards shall take effect kecinning the school
year 1982n~1983.
2. Non-cpmpliance with these policies and standards will be administra-
tively demlt with,



