Itepublike ng Pilipinas
(Republic of thd Fhilippines)
MINISTRI NG EDUKASYON AT KULTURA
(LINISTRY OF CDUCATION AND CULTURE)
Maynile

Deocember 18, 1981
MEC _ORDER
No. &4, 8, 1981
YEAR-END BONUS OF NATIONAT, GOVIERUMENT
OFFTICIALS AND LMPLOYERS

To: Bureau Directors
Regional Directors
Cultural Agency Birectors ‘
Chiefs of Servicés ang Heads of Units
Schools Superintendents
Presidenta, State Colleges and Universitieg

X, Inclosed is a copy of National Budget Circular
No. 354 dated December 3, 1981 on the subject . "Year-End
Bonus of National Government Officials and Employees,"
-which is self-explenatory,

2¢ ' Pleage be guided accordingly,

(5GD.) ONOFRE D, CORPUZ
Mingster

 Inols,:
As stated

Reference:,
N oln e

Allotment: |1=2~3-~(D,0, 1-76)

" To be indidated in the Perpetual Index
unden the following subjects:

/BUREAUS & OTWTCES
“EMPLOYEES
‘OFFICTIALS

RULBEE REGULATTIONS




(Inclogure fo MEC Order No. 64, 5. 1981)

Repnublic of the Philippines
QFSEER 03 TUOEDR A ANAGRNENT.
lanafieng, Manila

(CTECULAR TO. 354
- 3, 198L )
- TO: Bureaus,woffipes:and Agencies
wment, Heads of State Univer-
,nf,Alvathexs‘Concerned

SUBJECT: YRAR-END DOWUS OF WARTOUAT GOVERNIGNT OFPICTIALS
- AND BMTTOYLDS, | . ' - g

1.0_Purpose

st s -

This Gircular is being issued in compliance with'the
the Pregident?a iﬁﬁ'hﬁc+mnulﬁ04@mamt&ajﬁngeendmbanus*touaﬂ—
ficials .and employees of the National: Government in recog-
nition.of dtheiy dadiodtion %o government service eqiivalent
4o one Week's haglc pay. Ca

K

2.0 Coverag2 v
3 . - e R L

~ ;2.1 ALl ordiginls end emplogees of thé National
Governmenk vhether permanent, temporary, emergency or
camiaT or coniractual, whether employee is on full-time or
cpart-time bagis are covered by this Circuler, including
positions whcse salaries are fixed by the Congtitution
ifinisters or eqaivalent, Career Txecutive Service or those
declared e cyaivalent, the Judiciary, uniformed and civil-
1an.  persoanel of the Aymed Forces of “the Thildppines gnd

the Inteégrated Wetional Pslice and employees of. state
universibies and colleges.’ : T .

- E.EITha Tollowing employees shall also be entitled/ .
granted the year-ead honnc: - ¥ o : o

- 2,2,) Wow wmployed ~ Al employce who ig newly hired
and still in the goveramens s«ervice ag of December 8,'1&81&'
provided he hag I de - 90 ¢n'l v ol active gervice”
in'the,gbvernmentu. ofi o, h, L3981 to Nevember 30, 1981.

andry @

euvLover - anigemployee who is

D, 2.2 Leiuhd
(FIR .t gervice ag of December 8, 1981

reingtated in
provided he b

teTed 90 calendar days of active service
in the goverumenl from Jenvary 1, 1981 to Ilovember 30, 198l.
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2.2.3 Transferred employee - an employee who trans—
ferred from one agency to another whose total number of
days of service in the government for the year 1981 as
shown by his service record i= at least 3 months as of
Hovember 30, 1981, - His new office shall pay him the year-
end bonus, ‘

2.2.4 Leave without pay.

2+2.4.1 an employee who is on leave without pay
(sick, maternity, or vacation) as of November 30, 1981, but
who has been reporting to duty as of December 8, 1981, and
Wwho has rerndered a total of at leest 3 months active service
from January 1, 1981 to November 30, 1981, '

2.244.2 & habituel absentee who hag rendered at ™.
~least 3 months/90 calendar deys of active service from

“ Jandery 1, 1981 to November 30, 1981, and has not applied
for e long leavenof absenge. without pay as ¢f, . DesCmber-8,

19 81 . ! .

2.244,3 leave with pay ~ an employee whether regular
or casual, who is on sick, maternity or vacation leave
withipay, other then terminal leave as of December 8, 1981
and has rendexed;a-tofialy ofpatileast™ 3 manthe/o0-neiléndar
. deys of active service from January i, 198L to November 30,
1981, ‘

'3;0 Exemption

3.1 Employees and officials enjoying additional
compensation and/or a year-end bonus or incentive pay or
equivalent beyond their basic pay and duly authorized
monthly allowance':sh&ll no longer be entitled to this year-
. .end bonus, '

3.1.1 Paragraph 3.1 shell be limited to officials
and employees who have already been granted asdditional
compensation in the form of year-end bonus/or incentive pay.
or equivalent compensation benefits which are beyond their
‘basic pay and duly authorized monthly allowandes to pre-
tlude the double grant of the same or similar benefit,
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as-Jl"cz “THE “berm ‘ddditional compensetion does not ‘
include-“the duly suthorvived monthly eompensation benefits,
guch sg transportation/representatidn=alloWances authorized
in Section 42, Generel Provisions, BP No. 80, honoraria end
projébt*allbﬁ&ﬁbes‘au%hqrized in"Section. 46, :General.  Provi-
gions BP Ne,803 monthly”inobntive‘alloWanceswpaymauthdrized
for critical agencies/occupational groups/classes of pogi-
tionsy cost of living allowances and other inflation-con=
nectéd?GIIOWanGes;ésﬁﬁﬂisﬁeﬁce/qu@rters/ﬁﬂundry allowances

hazardous duty“pay“dhd'bfher¥similar‘allowances. iz

-~ 342 An employee who retired or refigned from the
government servicefeffectiVe on or before December 9, .1981
even if he had rendePed ot ledst 3 monthe/S0 calendar days
of aotive service if the government from Janvary 1, 198Lito
November 30, 1981 (a retired or resigned employeesis .congi .
dered separated from tho governgent service), - :

. t o Ty B A

" 3.3 An enployee who hag beemﬂcontinuouslyaon-1eaweA;~;
for 3 months/90 calendar days without pay-(‘sick or vacation).
ahd has not returned to the service as of December 8, 1981 .-
whether he has rendered a. total of at least:3wmontha/90
cBlendar days of active sérvice: fro Janvary 1, 1981 to

CrGT . '

November 30, 1981, .

4,0 Rules and Procedures . -

: 4v1 ALY officiale. and employees of theiNational
Government who are-paid:on’an. annual or mowthly hasis. -w.[.,
shall be paid a year-end bonug, which, is equivalent, to thei
otle-fourth (1/4)" of basioc pays ° eree D A)

o 4.1,1 The computatibn of thébyééilend-banﬁs‘of fegular
official and employees shall be done by dividing the basio
monthly salary by Tour (4). R B e

4.2 Daily-paid workers, laborers and other casual/s s,
emergency employees shall be entitled to & year~end bhonus
equivalent to seven. (7) days basgic wage but not exceediig” , .
P35Q.- , o S

S .. 4.2,1 The computation of: the year-end bonus of I
employees specifiéd 4n the above~cited section shall :be
by mMultiplying tlie daily rate by seven (7). - .o
i e ey e [53A}
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4.3 Contractual bersonnel shall be entitled to a year~
end bonus equivalent to- one fourth (1/4) of the monthly
rate but not exceeding the amount received by his Superior
and in eny case not exceeding #1,500, L ‘

4.3.1 The computation of the yesr-end bonue of con-
* tractugl employees shall be done by ‘dividing their monthly
‘rate by four (1), .

4.4 Employees paid on the hourly or'parf—time bagisg
shall be entitled to a year-end bonus equivalent to seven
(7) aays, ' | R

U 4.5 Teachers/lnstructors/Professors end other teaching
. Positions shall be entitled to the year-end bhonus provided
"herein even it they do not render actual service during the
Christmas vacation. ‘ R I .

+ 4.6 An employee who 18 on full~time oy part-time ..
detall with another governmeht agency or Special project
‘shall receive hig year-end bonus from hig home office and/.
-or from the. same fung Source where he draws his basic monthly:
salary. ©No omgsshell receive.the yeer~end bonus from more
then one source, Committeé ‘or project horniorarie shell not
~be'-counted 1in computing this bonuger e

. 440 Computation. of the year~end bonus shall be baged
on -the actuel basic monthly salary/daily wage/contractual/
rate 'of "the employee asg of November 30, 1981, exclusive of
allowances end othery compensgtion benefits, ‘

4.8 The year-end. bonus specified herein shall be;sﬁbﬁh;
Jject to withholding tax, but not. to gsIS premiums, medicare,
and other such deductions, . - w :

. 4{§'Thé'yearnend honus may he given to the employee
through a prepared payroll withoutanotice-bf‘salary adjust~
ment, T 5 -

'S.O-Funain Source

T e i s i,

_ Agengy savings shall ‘be drawn/utilized for the purpose
of ‘paying this year-end bonus, Any remaining deficiency .
shell be charged agesinst the Salary Adjustment Fund in the ..
CY 1981 Appropriations Act,  Any further deficiency shall be
gﬁﬁgged against budgetary regerves,
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OfficiJls/employecs"paid from funds othexr than the
General TFund or from Special Accounts in the Ceneral TFund
shall be paid out of the fund to which their basic salary
is cherged, -

6.0 Respongibility of Head of Agency

_ The head of ministry/buresu/office/regional office,
agency or other entity of the National Covernment concerned
“ahall be held personally liable for eny payment of yvear-end
bonus not in eccordance with provieionsg of +this Circular, ‘
and for the non-submission of the required reports, without
prejudice, however, to the refund of any excess payments of .
the employees concerned, ‘

1.0 Payment and Allotment end Account Procedure

7.1l The year-end bonus auvthorized in this Circular
may be paid out of the regular operating allotment of the
Advice of Allotment from the Ministry of the Budget. The
agency shall submit the usual work and financial plan as
basis for issuing the Advice of Allotment.

7.2 The Chief Accountant of each ministry, bureau,
regional office, office, agency or other entity of the
Nationel Government shall accomplish and submit to the
Office of Budget and Management not later than fifteen (15)
days from the end of December, 1981, a statement of actual
payments of the year-end bonus made, duly certified in
accordance with the prescribed form attached asg Annex WAW
which shall be the basis of the issuance of s Cash Disburse~
ment Ceiling. :

8.0 Saving Cﬂause

Cases Aot covered hy the provisions of this Circular
shall be submitted to the Minister of the Budget for appro-
priate action and/or recommendation. '

9.0 Effectivity

The year-end bonus provided herein shall take effect
immediately,

(s8GD.) MANUEL S, ALBA
Minister of the Budget

A true copy



