Fepublika ne Pilipinas
(Republic of the Philippines) \
© MINISTRT NG EDUKASYON. AT XULTURA
(MINISTPY OF FDUCATION AND CULTURE) .
: Maynila

September 14, 1981

MEC O'RDER’ ,
No. 47, s. 1981 ,\/',/

ADDITIONAL CUIDELINES FOR THE IMPLEMENTATION
OF THEF SELFCTIVE MERIT INCREASE PROGRAM

*

To: Buréau Mirectors .
Culthral Agency Nirectors
Pegional Divectors :
Chigfs of Services and Peads of Unite
Schoels Superintendents . :
Presﬁdents. State Colleges and Universities

1. : In reference to MFC Order No. 28, s. 1981, conta:nlng the
rules and*r&gulat:ons for a more aggressive implementation of the
merit 1nebease program, oursuant to.Civil Service Memorandum Circular
No. 1, s,/ 1%81 and National Budget Circular Wo. 340 dated February 27,
1881, the\fcllowing additional guidelines are hereby prescribed:

i

a. Pn\enploye shall be granted 'a merit increase only
' “e a year in ahy given category and if basis or
justification is the same as the one previously
applied. co

b. An{evplovee who has been promoted shall be entitled
tota merit increase for exemplary performance. only.

' afer rendering at least one (l) full rating perlod

his present position.

gpirations and justifications for merit increase
shall be made Pv the immediate chief and chief of
ofifice of the cmployee concerned as a prereguisite
approval. An employee on special detail, duly
athorized by proper authority, may be recommended
for marit increase by the chief of office where he
ig detailed provided such recommendation has the
cﬁncurrence of the office where his position helongs.
. . .
d. An employee shall te entitled to 2 merit increase
£ exemplary performance in assigned functions
atlly if such assignment covers a period of not less
Han six (6) months and as long ac the chief con-
earned concurs.



PN

2. In order to preciude complaints from equally deserving empioy-
ees, merit increases shall he prioritized in this order: Ffirst, to
employees who have completed a baccalaureate, master's or doctoral
degree second, to employees who have introduced a significant cost-
saving or efficiencv-enhancing inmovation: and third, to employees who
have rendered exemplary performance, as defined in the aforecited joint
circular. : : '

i

3. Under the thipd category, emplovees who have been rated “out-
standing shall be given priority over those rated "very satisfactory’
or have rendered creditable accomplishment of a special assignment.
However . employces who have not Faen granted a merit ir%rease for exem-
plary performance shall he given nriority over those who have already
enjoved a merit increasc under the same criterion, and only when the
quota on the number of employees to be given merit ingreases or the
amount for merit increases allotted in the appropriation is.not
exceeded may emplovees who havé nrevicusly received merit imcreases be
nominated again.

4, ) This Order should be brought to the attention of all concerned,
espeeially the Merit Increase Committee, for their infermation and guid-
. ance. : N :

5. gtrict compliance is enjoined.

(SGD.) ONOFRE D. CORPUZ
Minister of Education and Cult?re

Peferences:
Department Order: No. 60, s. 1976 )
MEC Orders: Nos 40, s. 1978; 65, s. 1979; 15, s. 1980+ and
(28,) and 41, s. 1981 ,

Allotment: 1-2-3--(D,0. 1-76)

To be indicated in the Perpetual Index
- under the following subjects: S

© BUPFAUS & OFFICES

- EMPLOYEES )
OFFICIALS
RULES & REGULATIONS
TEACHERE®



