Republika ng Pilipinas
(Republic of the Philirpines)
MINISTRI NG FDUEASYON AT KULTURA
(MINISTRY OF EDUCATICON AND CULTURE)

Maynila ‘

Warch 17, 1980

ME¢C ORDER
Noo 15; s« 1980 _
ADDITItNAL QUIDELINES IN THE EiFLﬂﬂPml‘ATICET

OF JOINT BUDGET CIRCULAR NO. 286 AWD CIVIL
SERVICE MEMORANDUM CIRCULAR WO. 3, se 1980

To; DPuresu Directors
Cuitural Apcnc Tlrechors’
ftegional Dircctors .
Chiefz of Services and Heads of Units
Schoole Superintendents
Presidents; State Colleges and
Universities - i

Inclosed for the information and guidance of all coancerned are
morandun Circular No, 18y se 1979, of the Civil Scrvice Commission and
‘tiomal Budget Gircularn No, 286-B and Civil Servioce Memorandum Circular
54 3B dated February 6, 1980 prescribing additional guidelines in the
nplementation of gelective merit increases of deserving emplayees of the
overnment emptayces and the reporting system'thereino

a Regional directors, gultural agency directors and presidents of
tate .colleges and universities shall submit direct bo the Minigtry of
he Budget, through the Office of Compensation and Position Clafgification
OCPC), the quarterly rcporton the attached form not later than ten (10)
ays after the end of each guarter, furnishing the Civil Servico Commission
conv. Rrglonal dzpect-»n and miliural ogency directors chall likewise
: 2w, m st sx Lowr for roocrd Urposese E

AR LT

be Compliance is desirede

(SGD.) ONOFRE De CORPUZ
Minister of Elucation and Culture
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(Inclosure No, 1 to MEC Order Wo. 15, s. 1980)
Republic of the Philippines
CIVIL SERVICE COMMISSION
Manila

MC # 18, s 1979

MEMORANDUM CIRCULAR

TO + ALL HEADS OF MIWISTRIES /ND ACTNCIES
OF THE WATIONAL GOVERNMENT
SUBJECT s+ Additional Quidelines in ‘he Implementition

of Joint Budget Ciroular No, 236 and Civil _
Service Memorandum Cireular No. 3, s. 1978 -

In line with the Joint Budget Circular Wo. 286 and CSC Memorandum
Circular Wo, 3 which provides the rules and regulations governing the use
of lump sum appropriation for the selective merit increases of deserving
employees of the government, the following additional guidelines are hereby
issued to provide uniform approaches in the granting of merit increases:

l. The rules and regulations ag provided for in the Joint
Circular which took effect January 1, 1978 shall have no
retroactive effect, Hence, all creditable accomplishments
earned prior to the date of effectivity of the circular
are not covered and/or entitled to any merit inoreases.

2+ A merit increase shall be given to an employee who hag
rendered outstanding performance in assigned functions
for two congeoutive rating periods and not for only one
rating period. This is in consonance with Sece. 8 of the
Rules, Regulations and Standards on Employee Suggestions
and Incentive Award System.

3. An employee my be granted morit increases for two or more
types of creditable accomplishments. Hence, an employee
who rendered an outstanding performance for two oonsecutive
rating periods and at the same time completed masteral
degree relevant to his position may be granted two merit
inecreases provided, however, that the total adjusted salary
as a result of such increases shall not exceed the maximum
step of the salary range allocated to his posgition in the
nz?,tional claggification plan,

Plegse be guided aocordinglye

(scD, ) JACOBO C. CLAVE
Chairman

Deoember 27, 1979
A true copy
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(Inclosure No. 2 to MEC Order 15, e. 1980)

Republika ng Pilipinag i
MINISTRI NG GUCULING PAMPAMAHALAAN
MINISTRY OF THE BUDGET
Malacafiang, Manila

NATIONAL BUDCET CIRCULAR 0. 286~B
ATD .
CIVIL SERVICE IEIORANDUM CIRCULAR Ti0. 3=B
Pebruary 6, 1980

The following additional rules and regulatione are hereby iseuned
to supplement %he provisions of Budget Circular No, 286 and CGivil Service
Momorandum Gireoular Voo 3, which tock 2ffect Janvary 1, 1976, in the
implementation of tho President's Lettor of lnstructions No, 562, relative
to selective mprit inoremscs of domerving omployees in the governments

the position: an incumbent Nas been awarded merit increase bem

comes vacant; the agenoy concermed shall notify the Ministry of the Budget,
through 0CPG, on the effective date of said vacancy in their quarterly
reports on merit increases submitted purswint to these rules and regulations.

1,0 Aepounting for Merit Increascs of Vacated Positions. When
m‘ wE;E%

1,1 Uptn receipt of such notice, the OCPC shall revert the salary
of the vacated position to the minirum of its range or grade and the change
ghall be reflected in the OCPC-certified plantilla of personnel of the
agengy concerned;

142 The amount for merit increases thus saved shall be roverted
%0 the Lump Sum Pund of the agency concerncd to be used exclusively for
merit incoreases in accordance with these rules.

2,0 The merit inerease of an incumbent to o partioular position /
ghall autamatioally terminate upon his promotion to another position.

3,0 Carbified guarterly Reports on Merit Increases. The certified
quarterly reports on merii increases given ic officials and employees in
an agency for a particular Calendar Yenr and beginning with CY 1972 shall
oontain, emong others, the following information:

3,1 Position/Designation;

342 Name of Official/Employee;

343 Itan Number Under the Personal Services Itemization of the
current BP General Lppropriations Acty .

3.4 Merit Increase schedulee. Indicate wheticr the increase
is oneftwo/three snlary steps, ae thc oase may be;

3e5 Amount involved;

3¢b Bffective dute of Merit Increase;



37 Date when position is vacated-when incumbent wis
promoted; ‘
3.8 Other pertinent information.

4.0 Effectivity. These rules and regulations shall take ef-
set immediately. ‘ '

3D.) ALBINA MANALO-DANS (SCD.) JAIME C. LAYA
Commiesicner Minister of the Budget
T CieEk Service Commission :

A true copy
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