Republika ng Pilipinas
(Republic of the Philippines)
MINISTRL NG BDUKASYO ! AT KULLURA
(MINISTRY OF EDUCATION AND CULTURE)
Maynila '

March 10, 1980

LEC ORDER
lio. 12, s: 1980

ADDERDG TO MEC .CRDER NO. 5, B. 1980

Bureau Directors
Regional Directors
Chiefs of 3ervices and Heads of Units
Cultural Agency Directors
Schools Superintendents
Presidents, otate Colleges
and Universities :

1e Witn reference to lMemorandum Circular No. 16
of the Civil service Commission dated November 29, 1979,
inclosed with MEC Order No. 5, S. 1980, the following
gsupplementary instructions are hereby given for the
accomplishment and submission of the reguired report on
personnel:

a. The reports called for (C5e Porms 4y H4-A
and 4-3) for Calendar Year 1979 should be
submitted direct to reach the Office of
the Executive Director, Civil mservice
Coumission, Manila, in the case of MEC
Office and National Capital Region, and
the CSC regional office concerned in the
case of division offices, reglonal offices,
colleges and schools, not later than
March 31, 1980.

411 provinecial and city school superintend-
ents, superintendents or vocational
school administrators of vocational schools
(trade, agriculture or fighery) shall fur-
nish two (2) copies of their report to

the MEC regional director of thelir respec-
tive regions. The [0 regional dlrector
in turn chall submit to this Office one
gset of all the reports of school divisions,
offices, schools and colleges in his area
of jurisdiction.




2.

Refameﬁaa:
HEC Uedep: (No. 5, s. 1980)
Allotment: 1e2ab-u(L.0. 1-7€)

To he indicated in the Perpotual Index

ds

under the following subjects:

BUREADL & O¥PL0i3
ENRLOYEE. ‘
oM

OFFIC LALG

REPORTS

RULES & RICULLNION
TEACHERS
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Cultural agencies and the three staf
1 411

buresus {(clemanbary, secondary and
higher education) shall likewise sub

meports direct to the Offi
tive Lirector, Civil Ser
Commissiorn, Manila, furnishing the Pd
sounel sivision, Administrative Serv
of this Office, with a copy.

Teachers o» employees on detail in o
offices ghall be reported by the Off
wiere thelp names are corried in the
For example, an elemcentary grades te

ice
T -
ce

her
ce
rolls.
cher

in thke Division of Rizgsl ig on detail in

the Minmtutey of Zducaticn and Culture,

Munile. »uch teacher shali be reporty
the Bchools Division Supcrinbtencent f
Risnl.

Compliance is desired.

'S

gd by
or

(bGL.) OWOFRE L. CORRUZ

Minister of rducation and

Culture



