Repub:lika ne Pilipinas
(Tepublic of +the Philippines)
JIINISTRI N7 EDUKASYON T KULTURA
(WIVISTEY OF EDUCATINN  4ND QULTURE)
Mavnila

Tekrnary ., 1980

EC ORDEF
fo. 5 s. 1880

B

ADOPTION OF A SIMPLIFIE
LND REVIGION OF 2%

fo: Eureau Directors

Cultural Agency Diroctors

Regiocnal Directors

Chiefs of Secrvices and Heads of Units
Schools Superintendents

Presidents, State Colleges and Universities

1. Inclosed is a copy of Memorandum Circular VNo. 16 of the
Civil Service Commission dated November 29, 1972 rovising CS Forms 4,
4-A and 4-B (Semi-Annual Report of Personnel).

2. Attention is invited to the instructions ziven at the back
of €S Form 4 and thc reporting svstem inclosed with the aforemen-
tioned Circular which are self-explanatory.

3. Compliance is desired.

(S6D.) ONOFRE DI, CORPUZ
Minister of Education and Culture

Incl.:
As stated

Refarence:
' ¥one

Allotment: 1-2-3--(D.0. 1-76}

To be indicated in the Perpetual Index
under the following subjects:

BUREAUS & OFFICES
FORMS
FEPORT



(Inelosure to MEC Order No. s s. 1980)

Republic of the Fhilin

commT
1A
1a

T0 v ALL FEADS OF
INCLUDIIE GOVE

SUBJECT

developed a
ional ranpower
to vevise

7 zystem,

tn view of »scent policy I
need for faster r.trieval of data necded for a :
and personnel planning?. There is therefora, 3 1
existing forms and sirmiify the prescnt repertin

Accordinglv, and in order not to sverburden the line
agencies, CS Ferms 4, 4-A and b3 (Semi-innual Tepert of
Pepsonnel) have becn revised starting January, 1980, The at-
tached revised Forms shall now he submitted once a year instead
of semi-annually.

(ent.) JieoRo C. CLAVE
Chairmsn

¥ovember 29, 1879

A true copy



 REPORTING SYSTEM:

IX.

I.

Who shall submit reporis_and to whoms

de

1.

2e

Ce

Manner of Reperting

T St R e A

Mihet- A4 o it

'To_the Civil Service Regional Dircotors:

Regionel Direcies ~of ministries,; bureaus and independent offices shall report all personnel under
their jurisdictions, including 33508, excopt those funded 1locallye ’
Provincial sovernors, . cliy ard municipal mayors shall report all nersonnel funded by provincial, ci
and ounicinal jovapaaen =aspectivel;r, ‘thether partly or wholly, except echool ieachers and civilizs
emzloyess of lacal police and fire denn

Zrovipncial zad T scheol surarinte

shell revort teaching and non~toaching nerscnnel of schoel

SPTts previnsio) mnicinal souriBs

ta0ir respective Regionel IHenlth Dircocicrsa
personsel.
shall revort all personnsl

depart

3

es and uplvers

L]
1

2a€ ¥27 shall report o

W

ronael thru their rcopeotive

recior, Sivil Service Commissiont

Pends of minisiries, hurasus 2nd Iadenael
of thelr revpes diracsers.
Heads of _overa T8¢ coruorasions, including honking instituilonz, sk
nersonnel, innluding .4 auol/Field offices, if ihe power to apnoini is not
City 3nd muniUiee. 221l renwerd all persontel furided locoily, o
and ompinyees 1iz e local police nd fire dapertuents.

Schools superintaniant £ oiesro Mouilz shall report teaching and mon=teachiig sersoninel of schools and
of fices under the jurisdicticon.

Police superiniendsnts of lstro Manila shall report the civilian employees oi the police and fire depdid=
aents under their comiandsae :

joes 2hall report all personacl o % wader the jurisdiciion

o)

e

Otter zovernaent units not mentioned herein wshall subdai® i weir reports divect to 05C.

As 1o Individual reporis shall be forwardéd o the officials authorized to submit such reports to the CSRO
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DISTRIBUTION OF PERSONNEL ACCORDING TO

EDUCATIONAL QUALIFICATIONS AS oF _

S ampiat—

(SC TORM 4-A. PART I w NON = TZACHTRS
High School [High School | College | College With Units Master's With Unit:s
CATEGORTY Under=— Graduate Under- Graduate |in Haster's |Degree in Doctor vhs
graduate ) graduate Degree Holder De-ree
owﬂmmﬂ.mmwdwmm
‘Men~Career Service .
TOTAL
PART II ~ TBACHERS*
1 With Units in Masterts © With Unit
- College : dith Units
CATICORY £ 028 laster's Degree " in Doctorate
Graduate
Degree Holde Degree

A, BETHENTARY

Classroom Peacher
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