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e e . Republika ng Pilipinas .
(Republic of the Philippines)
: ' MINISTRI NG EDUKASZON AT KULTURA
. (MINISTRZ OF EDUCATION AND CULTUSE)
. - Magnila

. ' June 1, 1979

MEC ORDER
No. 29, s. 1979

CLARIFICA'I‘ION ON GUIDELINES FOR IMPI.EI\'E[\I’IEE\IC
THE CAREER PROGRESSION STSTEM
(MASTC TrAMTIC proMm)
To: Bureau Directors
Regional Directors
Schools Superintendents -

1. Inclosed are clarifications on the implementing rules
_ and reexlaticms: Tor the syster of career progression far publice
I -"-"-~-+-—-—'"s=c!ml teachers as aevbodied in MEC Order No. 10, s. 1979. _

2. It is desired that immediatelyapon receipt of this MEC
Order, the regional special comittees review and re-check all re-
. ' comnendations made by the divisions in the light of the clarifice-
— tions given herein. Schools division superintendents shauli Like-
wise meet the division selection ‘commiffees and the district su-
pexvisors for the purpose of ﬂi.s-wsaing the clarifica.tims eon«— ) T
tained in the inclosure. oo ;

Sy -

|

Tl s 3 Also inclosed is a copy of National Budget Circular L

.4 No. 303 on the rules and prowisions for inplementing Executive | - -
Order No. 500 dated March 21, 1978. In this comnection, it is | '
desired that all papers of candidates for Master Teacher,

with the required-plar®i]la allocation 1ist be submitted to this |
Qffice not later than June 15.

b, Inmediaste dissemination of the contents of.‘ this Order bd -
a2ll concerned is requested. \

n (écn‘.’);__JUAN L. MANUEL, o
l\di_nister of Edueation and Culture ?

i Inels.:- . ' T
 Reference: "
: MEC Order: (No. 10, s. 1979) e - -

o

% 1e2—(D.0 1-76) ’
To be cabed in the Perpetual Tndex under the follmdng subJeatS- _
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(Inclosure Nogl to MEC Order No. 29, s. 1979)

CLARTFICATION ON\IHE RULES AND REGULATTONS BOR THE INMPLEMENTATION
OF THE SZSTEM OF SARZER PROGRESSION FOR PUBLIC SCHOOL TEACHERS

1. ”!eaehers Qualified ol

"Only teachers who are actua_L.,y tea.ching shall be considered
for Master Teachéx‘@:itm Ineluded are special teachers,
teachers—in-charge ad teachers, guidande counselors and -
coordiratogy have regular teaching asszl.g;nments oonsisting
of at leasw forty-minute classes or- tea.ch_’mg loads.

2. Degree Requirement and Degree Equivalence

w-—A bachelor's degree for teachers or its equivalent is
required for-a candidate for the Master Teacher ‘position.

a., In consonance mth the provisions of the Magna Carta,
BSEE/BSE equivalent means related degrees like BSIE,
BSAE, BSJAgand baccalaureate degrees in line with
teaching at least 18 wnits of education courses.

b. bor the degree requirement, the minimwn degree required
is sufficient for full or maximum credit. For this
particular item, no additional credit shall be given
for degrees beyond the minirum degree required. Such
additional qualifications, may be consicered only if
the candidates are equal in all othér items, specifi-
cally the points for em-ahi potential. In a rank- .
ing list, for exanple, nhere Tepeher A meets the mimi< -
mum educational qualifiegtion {BSEE or equivalent)
but is credited with at: __l,o,f 45 points in leader-
ship where only 25 is . j Teacher B, on the
other hand has, in a
qualification, a mastegp! gree and 20 wnits toward
a doctorate degree, but ha.s she minimum of 25
points for leaderkhip pomﬁ‘v it will be Teacher A

~ who shall be given priority .for appointment to Master
- Teacher if only cne :j(m ia available.

If both "'eacher A i ; cher B, however; have 45
- points for leaders ki with Teacher A only
the minimm educati mql.mmmt and Teacher B hav-
ing in addition a aster's degree, then Teacher B
mlght beIg;iven priority in appoj.ntment to Master
Teacher T :

3. Perfomance Rat:mg | / s | S o i
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The last two years being; referred tc mm two.
- years immediately preceding the seleci;iompmcess.

The required performance rating is fiot the avérage
- .of the two years. It is necessar Hﬁt every year, for
" thélast two- jears, the candidate perfhmance r'zting
shculd not-be below 164, 5 points, or 33 -ﬂu:he case

ll TeacbingExperimoe o

Candidates for. the MI‘ I position*rm:st at least h:we
three (3): years™teaching experience. This is the minimum
requirement and should be treated as in the example under .
No. 2 above. Teaching experience above the nurber of years
required may be used for promotion to Master Teacher II.

; * .

] .
v 5._Credit Points for Leadership,. Potential an Acconplisments

a. Ateacher—candi.date forI’l'I‘Ivmohasintroducedarv one
~ of the items menticned in & under Leadership,
- and Accomplishments such as curriculum materials, ef-
- fective teaching strategies, simplification of work
worthvhile income generating project, will be gLven 20
points for the criterion being considered.

, -7 b, At the initial stage one demonstration teaching on the

4 district level regardless of the time it was done plus

15 points in Leadéership and Potential are sufficient

for the minimum 25 points called for in criterion 5 for

MP I. A candidate who has demonstrated on the district

level four years ago, for example, may be comsidered,

provided she can show proof’ tha.;l: she was a demonstra-~
. .’;tion teacher ' _

™~ / ‘c. PFor credits under b of Lc,adershlp and Eot;ential,

Sl __ma:d:mnn of thly 12 poi ats, wilI suffice.

~'d, The eahool program’ referred to in ¢ in Leadership is
" the schedule of classes for the whole school including
lteacher and room assigments, subgect selection, ete.

e, Initiat:ing or head:ng; an educational research activity
' duly approved by educational authorities entitles one
to.12 points credited for Leadership and Potential.
~,~However, participation in a research entitle aneto .
v T ﬁcints only. Participation-in- projects/researches

initiaged by the Ministry or the region like the FEEP,
the SA, the IMPACT and simjlariprojects, are not - '
given twedi'ca in vi 3 maEMt initiative and
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planning of the research work was not done by them.
Participations in sfich projects may be given recognition
" in terms of performance rating. Likewise, reflearches
conducted and submitted to fulfill requirements for
msteral/doctoral programs are not glven eredits also
because such have heen credited for the degree.

It muat be stressed that the 1dea for the technique 3
or the project must be the teachOI‘ S own. ‘ Lo

A teacher fop exarple, who, in Ilmplementing the
« Green Revolution project has brought about incore easy - .«
. for her pupils may not be given credit of 20 points = . 3
under a. She might, however, be given points unden g -
or in performence. _ P

f. Teachers who have had training as trainors and upon: AM\

- return from training, initiated or maneged in-serviog . . "l
training sessions for other teachers even on school nw*[?“‘li@,‘, g
level only may be given credit points as provided forf e

~in £ under Leadership and Potential. : M‘;J . "m

. X ‘ 4
" B
6. Rank:l.ng ‘ . ‘WWW*’ g

To determine the renks of the candidates for MI I, tw\ T
credit points earned by each should be added. The totalﬁ
should be arranged from highest to lowest with the one Ty
the highest point ranking No. 1, the next highest as No. @
etc. In case of a tie, other credits earned outside of tiy
minimum required may be eonsidered, but such may not be w
again for the next promotion.. _

'
7. Change of Line .

Switching from one career line to another is alloved only i et
once and on condition that the individual possesses all iNM i
the necessary qualifications for the other career line = ! y
ané such qualifications exceed those of individuals in- N
ke~ career-~Line. mgﬂa,y also be considered for the exist- . \
ing vacancy.

‘l‘“*-«..w
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8. Documentation

" All claims for credits for 1eadersh11p potential should

be properly supported by documents. -pof the Jpurpose :“ el
of giving credit points, outputs or, mmdg YR S S
of the leadership manifested will be horored. Agmach ok

s a8 possible, however, primary documents sysh-as mggo-~
"~ randa, programs and minutes gf mectings will be. g~ 7
‘fiired, However, in cases where the tl Just
 tioned are not available, certifications$. of & pmject
) director/exeeut:we/ coordinator may be ac‘cep’ced,,,













. _ R
9. In-Servige Training and Awards
a. Only trainings sponsored and co%ponsored by the Ministry
of ‘Education and Culture shall be credited.for educational
qualif‘icp.tions. ' _
- b. Awards and commendations of excellence given by authorized
e MEC officials on division, regional and national levels
o  .-$hall also be given credit.. .
. i © e o o .
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- (Inclosure to MEC .er' No. 29, s. 1979) | .

Republika ng Pilipinas

MINISTRI NG GUSALING PAMPAMAHALAAN
MINISTRY OF THE BUDGET
Malacafiang, Manila .

EE

April 10, 1979

NAﬁONAL F UDGET CIRCULAR NO. 303

To:  The Minister, Ministry qf Education a1d Culture

All Others Concerned

’I‘he.fdmng rules and procedures are teréby issued in the implemetion of Executive Order No. 5
dated March 21, 1978 establishing a system ¢ f career progression and promotion for public school teache

1.0 Purpose

To identify the positions for reclass fica-
tion to Master Teacher I positions and to prc vide
rules d4nd regulations for the release of the hump-
sum amount intended for said reclassification.

. 2.0 Coverage

Incumbents of positions covered by the
Teachers Preparation Pay Schedule who are i1 the
governunent service on June 1, 1979 and wh are
‘actually teaching or who besides providing syecial
services have regular teaching loads ma be
" qualified for reclassification to Master Te cher
position.

3.0 Rules and Procedures

3.1 Master Teachers shall be selected o1 the
basis of criteria promulgated by the Ministy of
Education and Cultnre, Civil Service Commi ssion
and the Ministry oﬂ,ﬂm&ud,ggt

3.2 The Ministry of Education and €riure

ranked, and the positions awarded on the basis
the ranking. Qualified candidates who cannot
issued appointments as Master Teacher |
reasons of unavailability of position, thall au
matically be ranked with candidatgs for the ne
succeeding year.

, 3.2.3 If there are not enough qualif
teachers in the district to fill the number
Master Teacher positions allotted to it, t
position may be filled by qualified-teachers {rc
other districts provided that such teacher sh
serve in the district where the MT position
been allotted, and provided further that there :
vacant EGT positmns in that district.

3.3 The rate of compensation of Masi
Teacher 1, shall correspond to that of Elementa
Schoo] Principal 1, R-49 at P8,832 p.a. under !
No. 78-290.

34 Al Master Teachers shall be under t
Administrative supervision of school head/s whe
they are assigned notwnthstandmg their tank aj

~ shall submit to the Office of Compensation and ™ -~ S4l21y.

Position Classification recommendations fcr re-

classification to Master Teacher posxt:on of

qualified candidates.

3.2.1 The tecommendation shal be

 supported by the necessary justification/locu-

ments for selection of Master Teachers in ac ord~

ance with the criteria referred to in pmgxap 13.1
of this Circular.  ~

—

3.2.2:.1f ‘the number of qualified candi- ,- —

dates in’ ﬂw diﬁﬂnn exceeds ﬂle ‘numb-1 - of
P qxtzong__q' ; M

i,
¢ L
I

Bl -
T %i

35 “Pagitions for Master Teachers in -t
secondary lével may be created by the loc
governments or schools concerned provided th
are given on the basis of the criteria specified, ai
at -the rates. indicated, e.g. Master Teacher
equivalent to 'Eemeﬂm Schoal Pringjpel

40 Implememmgbemils 3 . .
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=¢ reclassification under & Circular. Plantilia

j\'lo«:atmn Lists indicating therein the school-or

~school division where the reclassified position is

:arried in the prescribed form herein attached as °

Annex ‘“A”, containing the following information

_ _bout the employee concerned.

. the approved Plantilla Allocation Lists shall be |

Item No. PD No. 1250

Name of employce

Position and salary range,
Authorized salary, PD 1250
Actual Adjusted Salary, May 31,
Position and Salary range as reclassified
Minimum salary of Master Teacher 1]
Salary Adjustment, June 1, 1979

4.2 The Plantilia Allocation Lists shall be
:pproved on each page by the Minister of Educa-
rjon and Culture.

4.3 The original and four (4) copies each of

R N

. jurnished the Office of Compensation and Posi-

. tion Q1
© OCPC'sh

ication (OCPC). After verification, the
fumish the Civil Service Commission a

| . ., copy of the approved Plantilla Allocation Lists
1 " which shaHl serve as the Plantilla Appointment
A _ proposal; 3 copy to the Commission on Audit for

l

. its auditing requirements; a copy to the Account-

ing :Machine Division of the Data Processing
Service of the Ministry of the Budget for verifi-
ation of the cosrectness of payments made; and

a copy returned to the Regional Offices of the

Ministty of Education and Culture. Only the

OCPC certified plantilla fumished the CSC shall |

be treated as the plantilla appointment proposal
and shall serve as basis for payment of salary
adjustments. '

" 4.4 The Regional Director shall notify the
teacher in writing of his “reclassified position
under this Circular and the comresponding salary
adjustment through a notice of salary adjustment -
ina prescnbed form herem attached @9 Annex

5 Concurred in:

PD 1250

1979

“B" subject io revieiw by proper authorities. A
copy of this notice ¢f salary adjustment shall be
furnished the GSIS.

5.0 Responsibility of the Headwof Agency

5.1 The Regional Director shall be held per-
sonally liable for any payment of the. incmase of
salary which is not in accordance witﬁ this Circu-
lar, and. for the non-submission or late submission
of the required forms without prejudice to re-
quiring employees to refund any excess payments.

5.2 The Regional Director of the MEC shall
submit on or before June 1, 1979 the Plantilla
Allocation Lists referred to in paragrmph 4.1 of
this Circular. Failure to submit the five (5) copies
of the Plantilla Allocation Lists called for in para
graph 4.0 shall cause the suspension By the Minis
try of the Budget of the approval of the Specia
Budget in accordance with Section 40 of P. D
1177.

6,0 Payment and Allotment 'and Accounting
Procedures | _

6.1 Payment of salary increases from lump.
sum appropriations authorized for the reclassifica
tion to. Master Teacher 1 positions in the Ministn
of Education and Cuiture shall be made in accord
ance with a special budget to be approved by the
Ministry of the Budget which shall mdlude the
Plantilla Allocation Lists for which the appropm
tion is intended.

.70 Cbhrﬁbutfon to the GSIS

7.1 The salary increase herein authorized i
subject to GSIS retirement and life insuranc
premiums of a member-beneficiary.

8.0 Saving Clause
8.1 Cases not covered by this Circular shal

~ be referred- to-the Mifister of the Budget,

-390 Effectivity of this Circular
This Circular shall take effect June 1, 1979
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PLANTILLA ALLOCATION LIST
(Name of Agency)
o ) Asof June 1, 1979 _ L
. Item No. Name of Employee “Positions and Authorized - Actual Position & ::.Sw rate
D 1250 * Salary Range . Salary Adjusted Salary Range Master Teacher 1
a8 PD 1250 - PD 1250 Salary As Reclassified
As of May
- 31,1979 :
!Ax_.u. o (2) 3y (4) _ {5) 2 (6) L o uaww-_ S
Region | : _ . : |
Division Teresita Serrano EGT 5, R-44 P5,928 P7,608  Master Teacher! - P8,832
of Abra " R-49 ’
/
. mmmn .H.QE. |
Approved: Certified Cosrect: _ﬂ__
Head of Agency o _uuo'_.mcaun_ Ommmﬁ.;nam:wﬁaaﬁ Of mn.m..
2&&

1 — <The listing of _vnﬂ:oag this form shall follow the order _ .
 in the Plantilla of wnaaa:o_ under PD 1250 .

2 -- Totals of all pages of columns (4), (5) and AS be summarized

on the last page.

u v












® o . - ANNEX

NAME OF AGENCY
NOTICE OF SALARY ADJUSTMENTS

| Sir/Madam: -

Pursuant to National Budget Circular No. implementing Executive Order No. 500 your positic
has been reclassified to Master Teacher I effective June 1, 1979 with corresponding salary adjustment as
follows: : _ _

Position and Salary Range
Item No. Page

—— P.D. No.
Basic Annual Salary as of May 31, 1979

Add: Salary Adjustment
Salary as adjusted effective June 1, 1979

This salary adjustment is subject to review and post-audit by the Office of Compensation and Positic
Classification (OCPC) and the appropriate readjustment and fefund if found not in order.

Very truly yours,

CC:
Government Service Insurance Systems
Manila
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