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s Officer or' Administrative Assistant of
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(3) A copy ‘of the performance ratlng TepoMt™ _“”“
'of “the’ employee shall-be furnished;the . .-
\ﬁ“ Personnel Dfficer, Schvol Admlnlsﬂrative ”

_the office or Behool ¢ohcerned within -f%;7“

flfteen (15) days after each rating period.d,g

Who Shall Rate * _ ‘§3_$Hé_;,¢xn

'tl) In echool‘disfricts D

3' ‘;,--,-' : ‘____r_-r:.' :
(a) Each " dlementary school. teacher, guldance
" 7' counsélor and coordinator, or school.
" personnel shall be rated by the school
prlnclpal or head teacher as the case
may be, subject to revlew by the dlstrlct
. .supervisor.. S S
."(b) Each elementary echool prlneipal. head
ff”f teaoher, or district coordihator- ghall- .30
' " be'rated by the district supervisory. s RN
subaect to review by the schools d1viBiﬁnﬁ.~-
euperzntendent. T e e

o (c) Each district supervzsor shall be rated iﬂ;‘
powt by the assistant schools division supers-s
" intendént, subject to review. by the echopis

divielon superintendent. uni'

(Z)W In naticdal, provlncial or barangay high o
”f*; ‘Bchools = N s

(a) Fach teacher shall bé rated by the head
of department, subject to review by the - )
'school principal. -In the case of schools -
. with'no heads of department, the ratings
- shall be made by the assistant principal,
'““eubject to review by the school principal.
' Tf' there is no'adsisfant principal, the =
S A-';‘ratiﬁgs shall be made by the school prinei-‘
o s hopalylgubject to review by the schools -
;‘:_3_d1v1eion eﬁgerzntendent. ;” :

“ij(b%ﬁﬂach head ot department shall be rated
v~ 4. by the assistant principal, subject to
. -f‘rev1¢w by jhe achool prlncipal._ If there
T '*“‘1 i ; './" F
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J:ﬂi ‘is no assistant principal, the ratings
- ghall be made by’ the-school principaly
’;subject to. review by the schoolsdivision
auperintendent. RRATER

(¢) Bach school principal shall be rated by

7" the assistant. schools division sUper-

" intendent, subject-tb réview by the
schools division.superintendent.

(4) In schools with administratlve clerical

~ personnel such. ‘clerical personnel shall

_ "be rated by the. administrative absistant,
""1 “"”ﬂ subaect to review by ‘the school pr1nc1pa1.

P

“(3) In vocat10na1 (fishehy, trade; agriculture)
schoole/collegee -

™y ' B A

\Jn'v' r‘.

“(a) Each teacher shall be. rated by the head
"7 of departmenty’” eubject to review by the
" sehool principal or administrator, as

the case may. be._x,*;ﬁn

W

(b)) Each head of depextmen t dhall vé" raee&
©~ by the assistant principal, subject to
. review by the school principal or ad-
ministrator, as the case may bes In.
" schopls headed by vdcational adminis-
trators,  the ratipgs. shall be made by
+ the “sehool adminibtrator subjest to
review by the’ sohools dlvision sUpEY -
intendent. - Ll
() Bach assistant principal ahall be rated
' by the school principal, subject to review
" ¢ by the voecational;dchéol superintendent,.
BT ¢ .1 Ebhoele headed*by 'vocational adminis=
trators, ‘the ratings shall be made by the
schobl: ‘adniriietrator, subject to review .
by the schoolb d:wision superintendent.

T
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(d) Administrative personnel shall be rated.
by the amdmitiistrativé ‘assistant, eubject
- 1td review by_the head of the eehool.
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7. (e) Bach vocational school administrator

s .ghall be rated by the schools division
superintendent, subject to review by
_the regional director. :
oo (f) EachEv‘obational\sqhooltq‘supérintendent

R * J-'rsha1ILbe;rated_by the assistant regional
. w0 dikrectory gsubject to review by the region-
~al directore. ' ‘ '

(4)+ In aivision offices =
S ﬁ—ivuﬁa)fﬁachjgeﬁefal e&udéfionisupervisor shall
v . be rated by the. assistant gchools di-
vigion superintendent, subject to review
m_r ﬂgg3vbyw$h9wschoo15 division'guperintendenta

A

= (D) anh,@dminiatrative,personne! ghall be
RN .,3rated'bymthéVSchdoiiadministrative of-
Sae e o Tlcer, subject to review by the schools
pwe, s oo Qiviglen superintendent.

v {¢) Each assistant ‘sehools division super-
"?ﬁifﬂﬁﬁ;-Lntendentﬂéhéllf&eprated'by the schools
b o divieion superintéhdent5 subject to

.. review by the regional director.

L-;;'-(d);chh_schools-division_superintendent

e e . .shall.be rated by - the- assistant regional
w oo o ooerdirectoly subject to review by the region=-
o al-dinctqr.. S '

: . . e e T
(5) In regional offigeg™~ """

S TSR ST SO TR LA AR .
:u:wnu_(a).Each'gupervisormpr¢employee shall be

rated by the assistant chief of division,
subjeqt,tq_reviewaby,the chief of division.

N T B I TS L PP "

¢g¢n+_;(b)-chh-assistgnt-chief‘of division shall be -
e rated,byuthe¢qhie£-of\division, subject to

review by the aseistant regional director.

. o e e T e R T R ‘ .
e (03¢Egchgchiq£¢of;_gvigion shall be rated by

P “egVﬂ;thaﬂassisﬁant;regiona

, egion 1. director, subject
to review by the regional directore ‘
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(6)

(d) Each region&l dlreetor ehall be rated by
““the Deputy Minister with the assistance
‘of the assistant ministers, subjoct to
réview by the Ministers g

In cultural offlcee/apenclee

(e) Bach’ employee shall e ‘rated by the chlef

. 'of section,- eubaect to review by the chlef
oot divlslon. '

(b) Each'chief of section eheil'be rated by’

the assistant chief of division, subject
'“7to review by the ohiéf of divieion.

' (e) Emch chief of division ehall be rated by

“the assistant director, subject to review
B by the director.

) anh eesistent directer sh&li bé ratea by

woa
fd

the director, subject: to review by the
Deputy Minlster.’MJ‘

‘ (e)‘Each director shall be rated by the Deputy

Minister with the agsistance. of. the’ aeeietadt'
L _ministere, subgect o review by the Minister.

: In staff bureaus, oentere, unlts';j

. (a) Each employee shall be rated by ‘the chief of

'section,’ eubaect to review by the chief of
diViSionn i o

_ (b) Each chief of eection ehall be rated by the

- dssistant chief of-‘division, subject to
review by the chief of divieion.. 3

pf(c) Each ch1ef of dlvi51on 3ha11 be rated by the

. assistant director or assistant chief of unit,
. subjeet to’ revzew by the Glrector or ‘chief
“of unit. :
(d) Each assistant director or assistant chief .
of unit shall be rated by the director or -
. chief of unit, eub;ect to review by the
ijDBputy Hinietﬁr _ ” ¢
e - 4
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"(¢) Each director or chief of unit shall be
rated by the Dgputy Minister with the
agsistance of the assistant ministers,
pubject to review by the Minister..

Irn the Ministry (Proper)

(a) Each employee shall.be;rated by the chief
of section, subject to review by the chief
of division. . - - S

(b) Bach. chief of section.shall be vated by
the assistant chief of division, subject
to review by the chief of division.-

(¢) Each assistant chief. of division shall
~ ;be rated by the chief of division, subject
- to review by the chief of .service.

(d) Bach chief of division shall be rated by
the chief of service, subject to review
. by the Dgputy Minister..

{e); Bach chief of service shall be rated by
. .the Deputy Minister with the assistance
" of the assistant ministers, subject to
review by the Minister. ‘

(.,1_>0

Ce Ratiﬁguﬁfocédure';

fhe‘ménner of réting‘shall be.accbrding to the

‘instructions.given;innthe-aigrementibned-Memo-

randum Circular No. 2 of the Civil Service Com-

J:,miasion.‘ﬁAfter;thé rating official has accomplished
the perfbrmance.rating-report,wthe‘same_shall be -

forwarded in triplicate to the reviewing official
who ghall likewise sign the reporte. . ' :

 Af£€r the reQiewiﬁg.official hasﬂsiéhed the report,

a copy each shall be furnished the ratee and rater.
The third copy of the report shall be for the files

. of the office; division or school concerned.

ZIn‘éase\a'reviewing:offi¢ia1‘dééide5'to make changes

in” the performance rating of.an employee he shall
indicate such changes in red ink in the report and












: ‘: prdper1y.initié1 ther. Any performance rating
' .- changed by the reviewing official shall be
~congidered fihal unless an appeal for reconsiderw
~ation of the same has been properly submitted.
,Q;D;QReiaiionshig<Betweéh\Perrd&mancé*na%ing'And Pergonnel

ij¢_1g_Act10n -

. -
, N P

P 1The.performance rating of empléxéésﬂshall be

' considered in connection with the followifg personnel
action: .. - e AR

(1) Placement ~ the strohg performance qualities =
v 'of an-employee shall be utili;éd?to'advantage
Fao in-duty assignments, - < om0 o

) S S
4

e £2) Pmeotion aﬁd-st9p or mérit;incﬁeaéé:ih pay -
clo i A ratingof at leagt "éatiéfh@féry" 'shall be
R a requirement for promotion ag well ag for

i -atepfbr'meritAincrease’in*ﬁh&}jff]

. (3) Incentive award -.An employee for' ‘whom' &n
* " Moutstanding" rating is given shall be re~
- commended for an incentive award ‘or merit T
increage, I .;;‘,’I“-,‘,.,'.','.&'.:”‘.-"“ljv':"&" A
. (k) Reduction in fbrce--'when'a“rGQﬁ¢§1on‘in’fopce_,j
.. im tO'be‘effected,'fhe'perforh&nge rating shall -
be one of the factors to be considered in
determining retention. Decisions in this .
regard shall be basged on the ratihgs of -fhe. |
- wemployee-concerned, notwithstaqdihg*any'ﬁahding"\
appeal -of the employee with regard’ to such’
rating." Bhould any change resulting from the
-appeal alter the employee's standing on the ’
~ -.!_ - reténtion register, the necessary corréctive .

e

~‘wqu=tepsrshall'befﬁhken”iﬁ-adbprdance therewith.

(5) Disciplinary action - An employee whosé per~

: formance rating is "unsatisfactory"‘shall be

: subject to administrative dieoiplipagy;adtidn 
T undey #peﬁ?ivil‘ﬁervice-law and rulesge, i o

- - e L,
e

E. Appeals - SR

pﬁgvg(llﬁﬂny;émployeenwhgjbeiié%éé”fhat‘hi&“bbq}%rﬁa%dé’ _
" i - hag not been fairly or properly rated ‘may appeal.
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. ‘Allotment. 1-2-3-—(13 Oa 1-76)

for a review of his performance rating in the

manner prescribed in Circular No. 20, s 1964,
. MAdjustment of: Complaints and Grievances," of
]'Tthe defunct Bureau of Public Schools.

7 (2) The employee shall submit his eppeal w1thin five
: _(5) days from receipt of his copy of the performance
“rating report duly reviewed by the proper. officiale
Failure to do so shall be deemed a waiver of his
right to appeal and no appeal ehall thereafter be’
e entertained.
Fa Trainigg
N Reglenal dlrectors, euper1ntendente, dietrlct guper-
‘visors and principals shall plan and: carry out a suitable .
program for the training of supervisors in the proper and
effective implementation of the New Performanes Appraisal
. Systems. This may be taken up in teacher's meetings, cone
... ferences or workshops. In this regard, the assistance
..0f the Civil Service Commission or its regional offices
‘or this Office may be availed of in the preperation end
conduct of. euch.trainlng. _ :

l‘

{ . ) 5:
LT ' oo

.3. . The necessary forme ehould be- prlnted or reproduced by

the offices-or echools concerned.

ERTE -..r—-,*ﬂ-—"" i
#,-w~w L AlL previoue rules and regulations bn the: performance

;ratlng ‘Bystem.are supereeded by thie Order effective upon 1te
implementation° SR ' Lo e .

5. iﬁa* It 'is desired that this Crder be diBSeminated to all ofe

. ficials, teachers and employees :for their information and guidance. .

~

(8GDw)- JUAN L. MANUEL .
‘Minister of Education.and Culture

Incl.zuAs'etated AT o . S - wk-.*hfﬁl ﬂf}

Referencee:

BPS °1r°“13r5= Noga (20) and 31, ei‘i964‘ L

Tc be 1nd1cated in the Pe:petual Index under the" fdllcwing eubpecte.

"EFFICIENCY ° ' OFFICIALS RULES & REGULATIONS L
. . EMPLOYEES - PROMOTION - SUPERINTENLENTS =~ . . | =
. FORMS. . = . RATING TEACHERS
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