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Republic of the Philippines

| _MAY 3 i973

DEPARTMENT OF EDUCATION AND CULTURE | & E L & 15 @

OFFICE OF THE SECRETARY o
Manila . . / |

April 23, 1973

DEPARTMENT ORDER
No. 16, s. 1973

ORGANIZATION OF EXTENSION CLASSES
SCHOOL YEAR 1972-1974 '

To the: Director, Bureau of Public Schools
. Director, Bureau of Vocational Education

1. Paragraph 2 of Department Order No, 10, s. 1973, states that
"Since extension positions may hot be provided in the national budget
next school year and that the only sources of extension positiong, will
be the Special Education Fund, there will be a problem of accomﬁ%éting
children of school age". '

2e : Coﬂ}ormably therefore with Department Order No. 10, s. 1973, an
maxiedzing the utilization of educational resources and enhancing the
effectiveness of the community school program, it is desired that
Division Superintendent of Schools and District Supervisors who are
chairman of local school boards, dlsoreetly use school board fund to
the best ‘advantage.

5 Under Rule VIII, Seotion 2 of the Rules and Regulations for
Republic Act No. 5447, school authorities shall first organize the
clagses for Grades IT and VI in accordance with the criteria set by
the Dirvector of Public 8chools, making such adjustments as necessary
to effect savings and teaching positions which may be utilized for

the organization of Grade I classes. Under Section 4 of the same

" Rule, the Division and City Superintendent of Schools, as the case
may be, shall be responsible for the organization and operation of

the extension classes which are finded from local school board funds.
He shall, for this purpose, require each district supervisor concerned

to submit a swarn statement certifying to the effect that each extension
clags organized in their respective district is based on actual enrollmen

of pupils whose ages and corresponding authentic records of birth have
been duly verified and found true and correct,
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4o It is desired that superintendents first approve the organiza-
tion of c¢lasses before sohool hoards are authorized to create extension
positions for Grade I from out of the Special Education Fund. No exten~
sion positions .should be filled unless the Superintendent can satisfy
himself that the position is necessary and that all the requirements

ag provided for in Department Order No. 10, s. 1973 and Rule VIIT of

the Rules and Regulations for Republic Act No. 5447 are wmet. Likewise,
no extension position should be allowed after August 30 of the year.

De In this connection therefore, classes in the elementary schools
should have 40 to 45 pupils. In big central and barrio schools, each
class should have 45 pupils. 1In very remote barrio schools however, where
enrollment is limited, a class may be opened with no less that 30
pupils, Where there are not gnough enrollment for'a class, combination
classes of not less than 30 pupils under a teacher may be allowed.

6. In cases where aid for extension positions will be applied for
from the Special Education Stabilization Fund, the follewing reports
ghould be submitted to the Department of Education and Culture through
the Division Superintendent of Schools who should 1ndorﬂe the request
_.using the attached forms, B . ’

a. Rdport on’ enrollment in-the municipality;
bs List of school age children who are still unaccomOdated,
~ ghowing their date of birth and their ages as of -
June, 1973 duly certified by the district superv1sor,
ce Certification of the Municipal Treasurer on the avallablllty
of funds: and
de Copy of the budget and resolutlon of the School Board, .
Extension positions, aid for which have been_requested-from the
‘Stabilization Fund, should not be filled unless approval on the request
have been received or the aid actually in the hands of the Treasurer.

Te - All positions for extension classes and those for head teachers
and principals created by the.school boards should be reported to this
> Office by the Superlntendent of Sohools not later than September 30
of every year. o L Ao - .

8e Tt is desired that the oontents of this Department Order be
 disseminated immediately and be. 1mp1emented beglnnlng the Eschool
year 1973-1974.,

(8GD) JUAN L. MANUEL
Secretary of BEducation and Culture
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Report on Enrollment

Division ) _ School Yean
Municipality
Digtrict
School
Grade Enroliment Total Teacher In=Charge

Male :  Female

B4 4% % 4% BE AR S0 B4 % OO0 AR 3% D b o0 43 |8 oo
B A8 S8 % W B BE OB A A D G0 D A0 % % 4 o
W S5 4% Sk A0 OF A% S TR B WO DO W S8 we wh ok e

40 &5 40 OF 40 3 A0 NN SR B AR R AR &% ¥ BO

Total N
Enrollments $ $ ¢
Other Teacherss
Name of Teacher ' Subject Aggignment
Te
2e .
CERTIFTED TRUE AND CORRECT:
APFROVEDs Digtrict Supervisor

Division Superintendent of Schools












Report on Childrén of School Age
Desiring to Enter Grade I

Division
Municipality
District
School
Name of Children ; Date of Birth '@ _ 18e as of 4
: t June 1, 1973
: s
L s
s 3
H :
5 H
: s
: 5
s 3
s :
s 3
s $
: s
: 3
CERTIFIED TRUE AND CORRECT:
APPROVEDs

Distriect Supervisor

Division Superintendent of Schools

*
Use the Birthe-Age Table in BPS Form I
(School Register)












School Board

Report on the Availability of Funds

A, Balance as of June 30, 1973

B, Expected Income, Fiscal Year 1973=1974

Total Available for Appropriation

CERTIFIED TRUE AND CORRECT:

Municipal TFreasurer












