REPUBLIZ4 NG PILIPINAS
Republic of the Philippines
KAGAWARAN NG EDUKASYON AT KULTURA
Department of Education and Culture
MAYNILA
Manila

N

TANGGAPAN NG XALINIM
Office of the Seeretary

April 10, 1973

DEPARTMENT OMDER
No., 13, s, 1973

Tl CREATIUN-UF SECURITY UNITS IN
HEGIONAL, DIVISICH OFFICES, SCi100LS,
COLLZGES, AND UNIVEASITIES

T0: THE DIRECTGR OF PUBLIC SCnl0GLS,
Tiil DIRECTOR OF PRIVATE SChn 0LS,
THE DIRECTOR OF VOCATIONAL F UCATION and .
TdE EBADS OF STATE COLLEGES AND UNIVERSITIES:

L. Pursuant to Presidential Decree No. 51 entitled " Amending
Portions on National Security of the Integrated Reorganization
Plan" and its Letter of Implementation No, 52-B, dated January 17,
1973, there shall be established in each éffice and school a
Security Unit which shall prpwgde for the security of its personnel,
installations, classified documents and materials and which shall
assist in the national effort involving national security.

2, The Security Unié.ehall.be established from existing
pa#rsonnel and resourees and serve as point of contact for coordina-
tion with the proper government authorities, It shall be headed b!"_
a career senior officer, trained and cleared to handle eclassified
matters and who shall act as adviser of the office and school head

on security matters. le shall be directly responsible to the

office and school head, Inclosure No, I shows a suggested security
intelligence unit fungtional chart, '

3. Each regional office, division and institutions of higher
learning, public or private, shall have a Security Unit, If the
appointment or designation of a qualified security officer is not
possible, the head of the regional office, division or sechool or
his authorized tepresentative, shall act as the security officer,
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4, For purposes of coordination, all said Security Units,
except those in private schools, shall be under the functional
direction of the Office of the Seeretary of Education and
Culture through tts Security and Intelligence Unit established
under Department Order No., 35, s, 1972, Security Units in
private schools, colleges and universities shall coordinate
their activities with the Intslligence and Security Unit of the
Department of Education and Culture. Inclosure No, 2 shows the
flow of security information and coordination in the Department
of Education and Culture and the Civil Intelligence and Security
Agency (CISa), :

5. In order to expedite the training of designated security
cfficers, it is hereby requested that the names of nominees and
their Personal History Statements (PHS) in triplicate copies be
submitted to this Office as early as possible,

6, Further assistance in the form of organization and staffing
of Security Units can be extended by thi Office in coordination
vith the Intelligence Community upon wpitten request,

JUAN L.

Secr%fary of Education and Culture
Encl.: as stated »
B-6/tss L
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INCLOSURE NO. I ~ (Dept, Order No. 13, s. 1973)

SUGGESTED?D

SECURITY INTELLIGENCE UNIT

FUNCTIONAL CHART

SECURITY OFFICER {

Tabujar

1

{PERSONNEL & DOCUMENT g
| ' SECURITY ;

PHYSICAL SECURITY

P

1, CONDUCT CONTINUING BACK-
. GROUND CHECKS ON SUITA-
BILITY AND LOYALTY OF AP-

PLICANTS AND EMPLOYEES.
PROVIDE PHYSICAL SECURITY
MEASURES FOR PERSONNEL,

CLASSIFIED DOCUMENTS, AND-

' MATERIALS,

3, GONDUCT SECURITY SEMINARS

AND ORIENTATIONS,
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1. MAIﬁ%AlN A GUARDING
SYSTEM FOR PERSONNEL,

MATERIALS AND
INSTALLATIONS,

2., PROVIDE FOR PERSON-

NEL AND VEHICLE
-MOVEMENT CONTROL .

3. CONDUCT SECURITY

CHECKS AND SURVEYS.

.

COLLECTION AND -
INVESTIGATION

1.

2.

3.

R}

COLLECT, CORBELATE
AND REPORT SECURITY.
INFORMATION TO
PROPER AUTHORITIES
INVESTIGATE SECURITY
VIOLATIONS.

PERFORM OTHER RELATI
FUNCTIONS AS
DIRECTED,












INCLOSURE NO, II - (Dept, Order No. 13, s. 1973)

THE FLOW OF SECURITY INFORMATION AND COMMUNICATION _

1. Schoel heads and offices concerned in the Greater Manilg Area
(GMA) shall monitor their securiti information to the Civil Intel-

ligence and Security Agency (CISA

of Bducation

through the Office of the Secretary
and Culture.

2, Schools and offices concerned outside of the Greater Manila
Area, including chartered schools; shall monitor their Security
information to the nearest Regional Station Office of the CISA, g
copy furnished the Secretary of Bducation and Culture.

3. Bequests for Security Records Check, except those from
Private schools, shall be done directly with the CISA or its
Begional Station Office, a copy furnished the Secretary of Educa-
tion and Culture, ‘

4, Those
universities
of Bducation
conducted by
thereof, the
school head,
Culture,
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coming from the private schools, colleges and

shall be coursed through the Office of the Secretary
and Culture, Securiﬂy Records Check shall be

the intelligence agency concerned, Upon completion
findings shall be forwarded to the requesting private

through the Office~of the Secretary of Education and
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