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APR 022007
DepED MEMORANDUM
No. 153 s. 2007

2007 SEARCH FOR OUTSTANDING PUBLIC OFFICIALS AND EMPLOYI S

To: Undersecretaries
Assistant Secretaries
Burcau Directors
Directors of Services/Centers
Regional Directors
Schools Divisi(m/City Superintendents

and Heads of Units

1. Ii'nclosed is a copy of Memorandum Circular No. 03, s. 2007 of
Commission (CSC) Chairperson Karina Const
commence the periodic review of the perfo
identify those who deserve st
Public Officials and Employees.

Cvil Service
antino-David, encouraging the DepED (o
rmance of officials and cmployees, and

ate recognition for the 2007 Search for Outstanding

2. The awards program is composed of the following categorics:

*  Outstanding Public Officials and Employces Award or Dangal
ng Bayan Award;

Presidential or Lingkod Bayan Award; and
Civil Service Commission or Pagasa Award.

3. A copy of the Guidelines for
Attention is invited to the mech
All nominations must b
PRAISE Committee

the Honor Awards Program is also cnclosed,
anics, requirements and procedures for nomination.

¢ duly signed by the Chairperson of the Regional/Division
and must he approved/endorsed by the Regional Director.

4. For this year's search, nominatio
forms with the complete sct of nomir
Committee, ¢/o the Employees Welfare
Office, not later than April 20, 200

cvaluate the nominations before endorsing the same to the CSC on or before April 30,
2007. Nominations stibmitted after said dates shall be included in next year’s scarch.

ns must be submitted using the enclosed

1ation  documents to the DepED PRAISE
and Benefits Division (EWBD), DepED Central

[t

5. For more details, contact the Civil Serv
Assistance and Information Office at tel.
0917-8398272 and fax no. 932-0179.

ice Honor Awards Secretariat, I’ul)li:(:
nos. (02) 93]—7993/932—038], TEXTCSC

6. Immediate and wide dissemination of this Memorandum is‘desired.

Dt 2

FRANKLIN C. SUNQ
Underseeretary

DECASRV YN W W 2S00 (Gay




Encls.:
As stated
Reference:
DepED Memorandum: No. 68, s. 2006
Allotment: 1- <(D.O. 50-97)
To be indicated in the Perpetual Index
under the following subjects:

EMPLOYEES
OFFICIALS
SEARCH

Reformatted by: Marican /Sally - Public Officials/Tomplovees
03.-21.07
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100 Years of Service;
Republic of the Philippines

Civil Service at Its Best,
Civil Service Commission

Huna
| Mamamajan

4. o~ Constitution Hills, Balasang Pambansa Complex, Diliman 1126 Queazon City mma

e 4 the L%

MCNo. _ 9% o 2007

MEMORANDUM CIRCULAR

TO : ALL HEADS OF CONSTITUTIONAL BODIES; DEPARTMENTS

OR CONTROLLED CORPORATIONS WITH  ORIGINAL
ERS

SUBJECT . 2007 Search for Outstanding Public Officials and Employees
£==£.5earch for Outstanding Officials ploy

1989, Administrative Code of 1987,

The annual nationwide undertaking being administered by the CsC through the

gnize and reward individuals and groups of
outstanding Contributions and achievements, and shown
behavior in the delivery of public service,

individuals who have rendereq
eéxemplary conduct and ethical

Nominations for the Search shall be gz
Service Commission’s Regional ang Field O
nominations is on March 31, 2007

ccepted nationwide through the Civil
flices. Deadline for the submission of

The following awards shall be bestowed:
* Dangal Ng Bayan Award
* Lingkod Bayan Award; ang

* Pagasa Award

The entire bureaucracy is encouraged to paiticipate by way of sending their
nominations to the awards

Program and have their high flyers and public service
exempiars he recognized and rewarded.



Search Guidelines, Nomination Fo

Ms and Flyer are hereto attached for the
guidance of a|l concemed.

Additional information regarding the Honor Awards Program can be obtained
from any of the CSC Regional and Field Offices nationwide. You may aiso cc?nt_act the
HAP Secretariat, Public Assistance and Information Office, this Commission at

telephone numbers 931-79-93; 932-03-81; fax 932-01-79: Tx TCSC 09178398272 or you
can visit the website, WWWw.csc gov.ph.

KARINA CONS1
Chaimman

INO-DAVID

24 January 2007



(Enclosure No. 2 to DepED Memorandum No. 153, s. 2007)
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Enclosure No. 3 to DepED Memorandum No. 153, s. 2007)
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n the case of a3 group nominge composed of members from various agencies, the
Chairperson of the PRAISE Committee and Agency Head of the lead agency shali
approve/endorse the nomination.

Department/Agency Head refers o the Department Secretary, President or Chairman

{for nominee in constitutional commissions, govemment financial instituticns, other

national govemment agencies and state colleges and universities), Governor or Mayor

(inlocal govemment units). Heads of agencies aiso refer to the following officials:

* Supreme Court Chief Justice ( for members/staff of the Judiciary)

» Senate President (for members/staff of the Senate)

* Speaker of the House of Representatives {for members/staff of the House of
Representatives)

* Vice-Govemor/Vice-Mayor {for members/staff of the local Sanggunian)

Where the nominee s the Department or agency Head, endorsement of the concemed

official is required:

* Executive Secretary (for Department Secretaries)

+ Department Secretary (for Seads of Bureaus and Agercies attached to or under
the Department)

+ Chairperson of the Board of Regents or Board of Trustees {for President of
SUCs)

+ Chairperson of the Board of Trustees or the Secretary of the Department io
which the Corporation is under/attachec {for Presidents of Corporations/
Govemment Financial Insttutions)

*  DILG Secretary (for Govemars/Mayors)

+  City/Municipal Mayor (for Punong Barangay)

The following data or informaticn must be adequately provided:

a. List of all the names of team members, including disqualified member/s with
their respective positions and contributions attached. For group nominee with
member/s who failed to quaify, state the reason for his/hertheir disquafification.
Only members who squareiy meet the qualification requirements shall be included
in the grant of award if seiected as awardee.

b. Highlight of outstanding accomplishments/inoms manifested within the last five
years. Accompiishments ‘or the previous years may also be presented to
establish consistency of neminee’s performance or behavior

¢. Use Englishin accomplish:ng the nomination forms.

An employee or official may be qualified for any of the three (3} awards, however

he/she should be nominated to cnly one (1) award in a given year.

Honor awardees can stifl be nomnated to the Same Cr to another award five (5) years
after conferment of his/her awarc. provided that the nomination is based on new set
of accompiishments and/or exerrofary norms/behavior manifested.

Nominees who are recipients <t national awards given by private organizations!
institutions shall be automaticailv considered for the Search

8 ‘Nhieagencies are expected (o ncminate (heir exemplars, there 's no iimit 1o the number
of nominees which the agency may fiei¢ in any of the award categories.

Submission of Nominations

Nominations for alf the three (3) award categories must be submitted duly accomplished and
endorsed by the Agency Heaa, to any Civil Service Commission Regional Office or Field Cffice
on or before March 30, 2007.

Disqualifications

1. Non-submission of the requirements enumerated in the guidelines;

2. Any misrepresentation of information made in the nemination form and documents
submitted;

3. Non-compliance with the instructions in accomplishing the nomination form: and

4. Nominees requesting memberis of the Committee on Awards and/or the Honor Awards
Program Secretariat directly or thru their intermedianes special favor or consideration.

Forms of Rewards and Incentives

Lingkod Bayan and Dangal ng Bayan Awardees.

The Lingkod Bayan Awardees, individual and group, shall receive a gold gilded medallion
and a plaque containing the citation and signature of the President of the Philippines,
P100.000.00 cash reward and other forms of awards and incentives provided for under Section
5 of Executive Order No. 508 entitied “Instituting the Lingkod Bayan Award as the Presideniial
Award for Qustanding Pubiic Service” dated March 2,1992.

The Dangal ng Bayan Awardees shall receive a Irophy designed and executed by National
Artist Napoleon V. Abueva. P100,000.00 cash reward and cther forms of incentives and
rewards provided for under Section 6. paragrapn 3 of Republic Act 6713 otherwise known as
“Code of Conduct and Ethical Standards for Public Officials and Employees” dated February

20. 1989.

Pagasa Awardees

The Pagasa Awardees shali each receive a gold gilded medaltion, a plaque containing the
citation and signature of the Chairperson of the Civil Service Commission and a casn incentive

of P50,000.00

—)

Deadline for Submission of Nominations - March 30,2007 |
You may contact the Honor Awards Program Secretariat

: at Tel. Nos. 931-7993 and 932-0381: Telefax 932-0179
o CSC Hotline 932-0111; TextCSC 0917-8398272 i
i e-mail: paio@csc.gov.ph or hap@csc.gov.ph, or visit the
! CSC Central Otfice or any CSC Regional or Field Office

2007

Seareh for
Outstandin

Public @%@mmn&w

and mg\wmmm\mmu




Scope of the Program

The Honor Awards Program shall apply to all officials and empiovees in the career

service and non-career service of the government. This includes apoaintive barangay
officials and employses recognized as government employees pursua~tto the conditions
se: under existing CSC law and rules. as follows: 1)their respective appointment papers
are submitted o the CSC for records purposes; 2} their positions have fixed salary ir
accordance with the salary scheduie provided for in the Local Budge: Circular No 63, s
1995; 3) they meet the qualification requirements set in the Local Govemment Code o
1801, and 4) their attendance and service records are kept and maintainad in the barangay

office.

Categories of Award

A

Awards for Outstanding Work Performance

Lingkod Bayan Award conferred on an individual or group of individuals for
exceptional or extraordinary contributions resulting from an iasz or performance
that had nationwide impact on public interest, security anc patrimony. The
contribution may be a suggestior. innovation, invention or superior accomplishment.

Pagasa Award confemred on an individual or group of individuals for outstanding
contribution’s resulting from an idea or performance that directly benefit more than
one departmenit of the govemment though not of such extraordinary or exceptiona!
degree to meri: the Lingkod Bayan Award. . .

Award for Exemplary Conduct and Ethical Behavior

Outstanding Public Officials and Employees Award or the Dangal ng Bayan
Award conferred on an individual for performance of extraordinary act o7 pubiic
service and consistent demonstration of exemplary ethical behavior on the basis of
his/her observance of the eight (81 norms of behavior provided unger Repubtic Act
No. 6713 otherwise known as the *Code of Conduct and Ethical Standards for
Public Officiais and Employees’: Commitment to Public Interes:. Professionalism,
Justness and Sincerity, Political Neutrality. Responsiveness to the Public,
Nationalism and Patriotism, Commiiment to Democracy, and Simple Living.

For the Lingkod Bayan and Pagasa Awards, the term ‘group” shall refer to the

following:
1. formal structures to include a section, division. office. service ‘regionai office

Or even a~ agency: and

2. woormereindividuals bound by a common objective. & task force, atechnica

group 0" a speciai warking team formed/created or organized formally or
informary to undentake certain projectsiprogram. For the Lingkod Bayan Awar,

razy

the members of the group’ieam should not exceed fifteen (15}

|
" Qualifications

Nominatec ofiicials and employees either in indivigual or grour caiegory. must

. mee: the following criteria:

Mus: be Ir the governmen! service at the time of nomination Fasthumous
NOMENaons car be maoe 07y for these wno died white 1n the government service
anc shou'd be farmatizet withir tweive ;12 MONtns: 07 one yeea' i-om tne ceath of
the officiar ang o empioves

Have been rated at least Very Satisfactory or its equivalent for the Izst two (2)
consecutive performance rating periods prior to their nomination ;

Have nct been found guilty of any administrative or criminal offense involving moral
turpitude and have no pending administrative or criminal case at the time of the
nominaiion; and

Except for elective and appointive barangay officials, ali other elective officials are
deemed nominated to either Lingkod Bayan or Pagasa Award.

A group or team may be nominated even if there are membes/s who falled to meet
squarely the above quaification requirements. Said members, however, shall be
excluded from the grani o award, should the teamigroup be selected as an awardee

Criteria for Evaluation
For Outstanding Work Performance {Lingkod Bayan and Pagasa Awards)

a.

b
c
d
e

Notewortniness of outstanding performance/contribution/s;

impact of performance/achievement;

Reliabifity and efiectiveness:

Consistency of performance; and

Demonstrated teamwork, cooperation, camaraderie and cohesiveness (for group/
team nominee)

For Exemplary Conduct and Ethical Behavior (Dangal ng Bayan Award)

To a0 o

Quality and consistency of behavioral performance;

Impact of behavioral performance:

Risk or lemptation inherent in the work;

Obscurity of the position:

Years ¢ service; and

Other similar circumstances or considerations in favor of the particular nominee.

Who may nominate
Any individua or organization with extensive knowledge of the performance and behavior
of the officiai. employee or groupfteam may nominate for the Honor Awards.

Nomination Documents for Submission
Six (6) nomination folders (iongi containing the following documents shall be submitteq:

Principal Document

1.

Properiy accomplished nomination form (HAP Forms No. 1, 1-A & 2) filied out in a
brief and concise manner  Information should be compiete as this will be the same
form tha: wil! be provided 1o the members of the Committee on Award for their
evaluaton Authenticity o* the summary of accomplishment shouid be certified by the
nominee. neminator. chairman of the office, provincial or regional Program on Awards
and Incentives for Service Excelience (PRAISE) Committee and the agency heac a'
the las! page thereof

Attachments

1. Personal Data Sheet with passport size (1 1/2° x 2'} photo

nominee/s with nametag taken in the last six (6) months. Only the list, nc

copies nor photocopies, of training programs attended, awards/citations rt
publications and researches of the nominee shall be attached to the sheet

Certification or Copy of the Minutes of the Deliberation on the nominatior

office, provincial. regional or central PRAISE Commitiee (except for nomin:

Heads of Departments/Agencies and elective officials).

3. Certification issued by the nominee that he/she has not been found guilty
administrative or criminal ofiense involving moral lurpitude nor has any ¢
administrative or criminal case against himher at the time of nomingtion. In
posthumous nomination, the highest ranking administrative officer or legal
shall issue the certification.

4. Detailed information on dismissed case’s, if any.

< Copy of the latest Statement of Assets, Liabilities and Networth of the nc
certified by the highest ranking Administrative Officer (AQ)in the employing a
{For individua nominees).

¢ Clearances issued by the following agencies in the nominee/s locality:

*  Bureau of Intemal Revenue
- Tax Clearance valid during the nomination period.

ro

*  National Bureau of Investigation

*  Office of the Ombudsman

+. For group nominees, information on the team members, including those who ¢
squarely meet the qualification requirements, certified by the highest ranking »
the Chairperson of the PRAISE Committee of the agency. For this purpose
HAP Form No. 1-A.

8. For appointive Barangay officialslemployees, Certification issued by the Bara
Chairperson that the nominee meets the conditions provided under CSC Resol
No. 011352 dated August 10, 2001.

Misrepresentation made in any of the documents submitied shall be a groun
disciplinary action against the certifying nominee/authonty pursuant to applic
Civil Service laws and rules.

Al nomination documents submitted shal! be considered as records of
Commission, thus, shall no longer be returned to the nominee.

Procedure for Nomination

1 All nominations must be submitied in the prescribed form to the nominee's off
provincial or regional PRAISE Committee for the Commyttee’s resolution.

2 Nominations must be approved and endorsed by the office, provincial, reg:ona
regional PRAISE Committee to the DepartmentiAgency Head which in tun !
endorse the nomination to the Honor Awaras Program Secretariat through
CSC Field/Regionat Offices

in the absence of 2 duly constituted and operationai PRAISE Commitiel”

oepantmentiagency canno! nommnate or endorse nominations of s officals a

empioyees 1o the Honor Awards Program R




HAP Form

i .. - m CIVIL SERVICE COMMISSION
Required Nomination Documents W:“_mm_Om%m_.,nw ﬁoan.OMGﬁ_.nnm:m
! ublic Officials and Employees

3. Cieararces issued cy the following agencies in the
nominee/s’ locality:

NOMINATION FORM

Six (6) nomination folders (long) containing the following
Far Cutstancing Work Performance

documents shall be submiited:

Principal Document:

Properly accemplished nomination form (HAP Form
No. 1) filled out in a brief and concise manner.
informaticn should be complete as this will be the
same form that will be provided to the members of
the Committee on Award for evaluation. Authenticity
of the summary of accomplishments should be
certified by the nomines, nominator, chairman of
the cffice, provincial, regional or central Program
on Awards and Incentives for Service Excellence
(PRAISE) Committee and the agency head at the

‘ast page inerecf.

Attachments:

Personal Data Sheet of the nominee/s with passport
size (1 1/2" x 2") photo with nametag taken within

the iast six (6) months.

Certification issued by the nominee that he/she has
not been found guiity of any administrative or
crimnal offense involving moral turpitude nor has
any pending administrative or criminal case against
him/her at the time of nomination. In_case of
oosthumous nomination, the highest ranking
Administrative Officer (AO) or Legal Officer shall
issue the certification.

Copy of the latest Statement of Assets, Liabilities
and Networth of the nominee certified by the highest
ranking AQ in the empioying agency. (For incividual
neminees)

* Bureau of Internal Revenue
- Tax Clearance valid during the nomination

pericd.

* Naional Bureau cf Investigation

*  Office of the Ombudsman

For appointive Barangay officials/emplovees,
Certification issued by the Barangay Chairperson that
the nominee meets the conditions provided under
CSC Resolution No. 011352 dated August 10, 2001.

For group nominations, information on the team
memobers, including these who do not squarely meet
the qualification requirements, ccrified 5y the highest
ranking AO or the Chairperson of the oftice, provincial,
regional or central PRAISE Committee of the agency.
For this purpose. use HAP Form No. 1-A.

000 ---

Misrepresentation made in any or the
documents submitted shall be a ground for
disciplinary action against the certifying nominee/
authority.

All nomination dccuments submitted shaii be
considered as records of the Commission, thus,

{Lingkod Bayan and Pagasa Awards)

Nomination for:
O Lingkod Bayan Award : ___ Individual ___ Gi
[0 Pagasa Award ___ Individuai ___ Gi
THE NOMINEE .
Name(inaiviaualiGroup Neminee):
iUse HAP Form No. 1-4 for names of group/team memoers)
No. of Team Members:
Name of Team Leader:
“elephone/Ceilphone Numcers

=or Individual Nominee
Residence Adarass:

Sasigon: . —_—

r
[
<
@
g
o
j43
1
il
AL
17
b4
—
m
3
0
w3
[32]
)
2
3
.
—
i1
P
@
-1
=3
=
Q.
—
@
=
@

Agency:
Agency Acdress:
Telephone/Cellphene Numoers:
Regicn: .

Ferformance Rating (January-Cecember FY___ V J-J__ 4D

Cfice/Regional Cffice Head:

{signaiure cver U:E@a rame)
Fcsition:
Telephcne/Celipnene No.

Fead of Cepariment/Agency:

= (signature over printed name)

ssition: . . .

(Y]

r2:ephone/Ceilphere No

THE NOMINATCR
Name:

{Sicrature sver prnteg name!

Fosition:

“elephene/Celiprene No.




PRI SRGAIA oI PP T LR A SIS TSP R Lerrs o

Position: Agancy: Division/Unit:

Name of Nominee/Team Nominee:

For individuai nominee: Length of Service in the Position: in Government:

Impact of Accomplishment/s
Inaicate problems addressed, savings generated, pecoie/ofiice penefitiec ang
transactons faciliated. Indicate whetner or not the accomplisnments are par: of tne
nom.nee’s regular funcons/imandated or the product of hisiherftherr own initatve
If pan of nominee’s regular duties or mandated, Justify why the accomplishments are
considered exempiary or exiraoromary.

Significant Accomplishment/s within the Last Five Years
{Description of the ProjectWork Accomplished. Strategies
Activites Done and Problems Encountered)
The nominations of heads of offices and agencies including tha: of the
focal cneef executives shouid reflect thewr own individual accompl:shments
rainer than the acoempiishments of the entire unit o agency

Other information -

Major Awards/Citations Received:

_
|
_
*
_
_
I
~
I
I
I
| Membership in Organizations:
_
|
I
*
I
*
|
|
|
_
_

I
*
!
_
_
|
_
|
*
_
|
*
_
_
~
_
_
_
|
_
_
“
_
_
_
_
|
_

— CERTIFICATION — 't
publication. We understand that the Commitiee on Awards wil! validate the accuracy of the information contained in this forr

We attest to all the facts contajned herein and authorize the use of these information for
entation made by the signatones shall be a ground for disciplinary action pursuant to applicable Civil Service laws and rules.

and we grant our consent to ?m conduct of a background investigation. Any misrepres

/

—

Pnnted Name and Signature
Ingivioua Nominee’Group o Team Leaoer tNominator PRAISE Commites ChairHighest HRMD Hiead of Depanment4gency



‘Reguired Nomination Documents

Six {6) nomination folders (long) containing the following
documents shall be submitted:

Principal Document:

Properly accomplished nomination form (HAP Form
No. 2) filled out in a brief and concise manner.
Informaticn should be complete as this will be the
seme form that will be provided to the members of
the Committee on Award for evaluation. Authenticity
=i the summary of accomplishments should be
sertified by the nominee, nominator, chairman of the
office, provincial, regional or central Program on
Awards and Incentives for Service Excellence
(PRAISE) Committee and the agency head at the
last page thereof.

Attachments:

1.

Personal Data Sheet of the nominee/s with passport
size (1 1/2" x 2") photo with nametag taken within
the last six (6) months.

Certification issued by the nominee that he/she has
not been found guilty of any administrative or criminal
offense involving moral turpitude nor has an y pending
administrative or criminal case against himvher at
the time of nomination. In_case of posthumous
nomination. the highest ranking Administrative Officer
(AOQ) or Legal Officer shall issue the certification.

Copy of the latest Statement of Assets, Liabilities and
Networth of the nominee certified by the highest

ranking AO in the employing zjency.

Clearances issued by the following agencies in the
nominee/s’ locality:
* Bureau of Internal Revenue
- Tax Clearance valid during the nomination
period.
* National Bureau of Investigation

*  Office of the Ombudsman

For appointive Barangay officials/employees,
Certification issued by the Barangay Chairperson that
the nominee meets the conditions provided under
CSC Resolution No. 011352 dated August 10, 2001.

Misrepresentation made in any of the
documents submitted shall be a ground for
disciplinary action against the certifying
nominee/authority.

All nomination documents submitted shall be
considered as records of the Commission, thus,
shall no longer be returned to the nominee.

HAP Fo
CIVIL SERVICE COMMISSION
Annual Search for Outstanding
Public Officials and Employees

NOMINATION FORM
=or Exemplary Conduc: and Ethicai Behavier
{(Dangal ng Bayan Award)

| THE NOMINEE

|

Name:

ResidenceAddress: '

Telephone/Celiphone Numbers:

Position:

[ o o
Level of Position: First Lavel
Agency:
Agency Address:
Telephone/Celichone Numbers:
Region:

Performance Reting (January-December FY

Office/Regionai Office Head:

'signature cver pnnted narei
Position:
Telephene/Celiphone Numbers: _

Head of Deparment/Agency:

:Signature cver onnted ra—e:
Position:
Telephone/Celloncne Numbers:

THE NOMINATOR

Name:

s:gnature cver pnnted name!

Sosition:

Telephone/Ceilpncne Numbers:

Agency:

Aagdress:




Name of Nominee:

cength of Service in the Position: in Governmeant

Position:

Agency:

Division/Unit:

|

Exemplary Behavior/Conduct Displayed within the Last Five Years
(Describe nomree’s adherence tc one or more of the ioliowing norms: Commument 12

Public interest
to the Pubiic, Natonalism and Patrictism. Commitment tc Democracy ane Simoie Lving.

Cite circumsiances proving such norms. risks invoved ang probiems encountered)

Protessionahsm. Justness and Sincenty. Politica: Neutralty. Responsiveness

|
]
_
I

Impact of Accomplishment/s

Describe the extent 1o which: the extraordinary actbehavior has createc & poweriui efiect’
impact on e orgamization o* dudlic. Justity why the norms displavec may pe considered

as exemglary or outstanding

,N

_
!

Other Information

|
_
|
_
_
|
H
|
|
_
_
_
*
_
~
_
_
!
*
]
_
|
_
_
*

Major Awards/Citations Received:

_
_
I
~
|
!
|
%
|
I
_
_
*
|
]
|
_
!
_
_
_
_
_
|
[

Membership in Organizations:

We aftest tc all the facts contained herein ang authorize the use o these information
and we grant our consent to the conduct of a background investigation.

Snnied Name anc Sanaiure

Nominee

CERTIFICATION ——

for publication. We understand that the Commitiee on Awards wi
Any misrepresentation made by the signatories shall be a ground for disciplina

validate the accuracy of the information contained in this forr
ry action pursuant to applicable Civii Service laws and rules.

PRAISE Commigee Chammignes:

sy g

HRMT

heas o

‘

oo
~2031M:

ans

“gency



HAP Form

INFORMATICN ON TEAM/GRCUP MEMBERS
{Fer Group/Team Neminatinns)

m _ Contribution/s of each nominee Performance Rating;  Reason for disqualification of
Name of Members | Position/Agency lincluding those of disqualified member,s)  (for the jast two :2) | member/s, if any
. ) rating perodsj ,.

CERTIFICATION

I'hereby attest to all the ‘acts contained herein and authorize the Committee on Awards to conduct backgreund investic 1tion and valicate the accuracy of the information in this form.
Anv misrepresentation made by the signatory shail be a Jround for disciplinary acticn pursuant '3 acpiicable Civil Service laws ana ruies.

Chair, PRAISE Committee
Signature over printed name




Required Nomination Documents

Six {6) nomination folders (long) containing the following
documents shall be submitted:

Principal Document:

Properly accomplished nomination form (HAP Form
No. 1) filled out in a brief and concise manner.
Information should be complete as this will be the
same form that will be provided to the members of
the Committee on Award for evaluation. Authenticity
of the summary of accomplishments should be
certified by the nominee, nominator, chairman of
the office, provincial, regional or central Program
on Awards and Incentives for Service Excellence
(PRAISE) Committee and the agency head at the
last page thereof. ’ :

Attachments:

1. Personal Data Sheet of the nominee/s with passport
size (1 1/2” x 2") photo with nametag taken within

the last six (6) months.

Certification issued by the nominee that he/she has
not been found guilty of any administrative or
criminal offense involving moral turpitude nor has
any pending administrative or criminal case against

_him/her at the time of nomination. In case of
bosthumous nomination, the highest ranking
Administrative Officer (AO) or Legal Officer shall
issue the certification.

2. Copy of the latest Statement of Assets, Liabilities

and Networth of the nominee certified by the highest

-ranking AQ in the employing agency. (For individual
nominees)

3. Clearances issued by the following agencies in the

nominee/s’ locality:
* Bureau of Internal Revenue
- Tax Clearance valid during the nomination
period.
* National Bureau of Investigation
* Office of the Ombudsman

For appointive Barangay officials/employees,
Certification issued by the Barangay Chairperson that
the nominee meets the conditions provided under
CSC Resolution No. 011352 dated August 10, 2001.

For group nominations, information on the team
members, including those who do not squarely meet
the qualification requirements, certified b y the highest
ranking AO or the Chairperson of the office, provincial,
regional or central PRAISE Committee of the agency.
For this purpose, use HAP Form No. 1-A.

Misrepresentation made in any of the
documents submitted shall be a ground for
disciplinary action against the certifying nominee/
authority.

All nomination documents submitted shall be
considered as records of the Commission, thus,

HAP Form

CIVIL SERVICE COMMISSION
Annual Search for Outstanding
Public Officials and Employees

NOMINATIONFORM
For Outstanding Work Performance
{Lingkod Bayan and Pagasa Awards)

Nomination for:
O Lingkod Bayan Award : ___ Individual G
[J Pagasa Award —__ Individual ___ Grc

THE NOMINEE

Name(individual'Group Nominee): .

(Use HAP Form No. 1-A for names of group/team members)

No. of Team Members:

Name of Team Leader:

Telephone/Celiphone Numbers:

For individual Nominee
Residence Address:

Position:
Level of Position: [ First Level [J Second Level [ Third Level

Agency:
Agency Address:
Telephone/Celiphone Numbers:
Region:
Performance Rating (January-December FY ) Jdd_ JD_

Office/Regional Office Head:

{signature over printed name)

Position:
Telephone/Celiphone No.

Head of Department/Agency:

(signature over printed name)
Position:

Telephone/Cellphone No.

THE NOMINATOR
Name:

(signature over printed name)
Position:
Telephone/Celiphone No.
Agency
Address _




Pasition: Agency: - Civision/Unit:

Name of Nominee/Team Nominee:

For individual nominee: Length of Service in the Position: In Government:

Impact of Accomplishment/s
Indicate problems addressed, savings generated, people/ofiice benefitted and
transactions facilitated. Indicate whether or not the accomplishments are part of the
nominee’s reqular functions/mandated or the product of histherftheir own initiative.
if part of nominee’s regular duties cr mandated, justify why the accomplishments are
considered exempiary of extraordinary.

Significant Accomplishment/s within the Last Five Years
(Description of the Project/Work Accompiished, Strategies/
Activities Done and Problems Encountered)
The nominations of heads of offices and agencies including that of the
local chief executives should reflect their own individual accomplishments
rather than the accomplishments of the entire unit or agency

Other Information

Major Awards/Citations Received: .

Membership in Organizations:

We attest to all the facts contained herein and authorize the use of these information for ication. will validate the accuracy of the information contained in this fo
i i i i i isciplinary action pursuant to applicable Civil Service laws and rule:

Printed Name and Signature:
Head of Department/Agency

Indwidual Nominee/Group or Team Leader Nominator PRAISE Commitiee ChairHighest FRMO

o
]



PSSOt SN UV

Required Nomination Documents

Six (6) nomination folders (long) containing the following
documents shall be submitted:

Principal Document:

Properly accomplished nomination form (HAP Form
No. 2) filled out in a brief and concise manner.
Information should be complete as this will be the
same form that will be provided to the members of
the Committee on Award for evaluation. Authenticity
of the summary of accomplishments should be
certified by the nominee, nominator, chairman of the
office, provincial, regional or central Program on
Awards and Incentives for Service Excellence
(PRAISE) Committee and the agency -head at the
last page thereof.

Attachments:

1.

Personal Data Sheet of the nominee/s with passport
size (1 1/2" x 2”) photo with nametag taken within
the last six (6) months.

Certification issued by the nominee that he/she has
" not been found guilty of any administrative or criminal
“offense involving moral turpitude nor has any pending
administrative or criminal case against him/her at
the time of nomination. In case of posthumous
nomination, the highest ranking Administrative Officer
(AO) or Legal Officer shall issue the certification.

Copy of the latest Statement of Assets, Liabilities and
Networth of the nominee certified by the highest

ranking AQ in the employing-&gency.

Clearances issued by the following agencies in the
nominee/s’ locality:
* Bureau of Internal Revenue
- Tax Clearance valid during the nomination
period.
* National Bureau of Investigation
* Office of the Ombudsman

For appointive Barangay officials/employees,
Certification issued by the Barangay Chairperson that
the nominee meets the conditions provided under
CSC Resolution No. 011352 dated August 10, 2001.

00O

Misrepresentation made in any of the
documents submitted shall be a ground for
disciplinary action against the certifying
nominee/authority.

All nomination documents submitted shall be
considered as records of the Commission, thus,
shall no longer be returned to the nominee,

HAP Fo

CIVIL SERVICE COMMISSION
Annual Search for Outstanding
Public Officials and Employees

NOMINATION FORM

For Exemplary Conduct and Ethical Behavior
(Dangal ng Bayan Award)

THE NOMINEE

Name:

ResidenceAddress:

Telephone/Cellphone Numbers:

Position:

) U [
Level of Position: First Level Second Level Third Level
Agency:
Agency Address:
Telephone/Cellphone Numbers:
Region:

Performance Rating (January-December FY )= JD__

Office/Regional Office Head:

(signature over printed name)

Position;
Telephone/Celiphone Numbers:

Head of Department/Agency:

(signature over printed na me)

Position:
Telephone/Cellphone Numbers:

THE NOMINATOR 5

Name:

{signature over pnnted name)
Position:

Telephone/Cellphone Numbers:

Agency

Address




Position:

Agency:

Divsicn/Unit:

Name of Nominee:

In Government;

Length of Service in the Position:

Exemplary Behavior/Conduct Displayed within the Last Five Years
{Describe nomines’s adherence to one or more of the following norms: Commitment to
Public Interest, Professionalism, Justness and Sincenty, Poiitical Neutrality, Responsivene:
to the Public, Nationaiism and Patrioasm, Commitment to Democracy and Simple Living.
Cite circumstances proving such rorms, risks involved and problems encountered)

Describe the extent to which the extraordinary actbehavior has created a powerful effect/
impact on the organization or public. Justify why the nornvs displayed may be considered

Impact of Accomplishment/s

as exemplary or outstanding

Cther Information

I
_
s
_
“
_
_
_
_
_
!
_
|
*
*
_
_
__
_
_
*
*
_
_
*
*
|
_

Major Awards/Citations Receivedg:

Membership in Organizations:

We attest to all the facts contained herein and authorize the use of these information for
and we grant our consent to the conduct of a background investigation. Any misrepres

-~ CERTIFICATION -—o
publication. We understand that the Committee on Awards will vali
entation made by the signatories shall be a ground for disciplinary

date the accuracy of the information contained in this f

action pursuant to applicable Civil Service laws and ruli

Printed Name and Signature:

Nominee

Nominator

PRAISE Commitiee Chair/Highest HRMO

Head of Department/Agency



oo T e e e

HAP Form N
INFORMATION ON TEAM/GROUP MEMBERS
(For Group/Team Nominatinns)
; T T T
i | Contribution/s of each nominee | Performance Rating \ Reason for disqualification of tt
; Name of Members Position/Agency | (including those of disqualified member/s) [ (for the last two (2) member/s, if any
W_ I rating periods) \
|

I'hereby attest to all the facts contained herein ang authorize the Committ,

Any misrepresentation made by the signatory shall be a ground for disciplinary ac

ee on Awards to conduct back

CERTIFICATION

ground investigation and validate the accuracy of the information in this form.
tion pursuant to applicable Civil Service laws and rules.

Charr, PRAISE Committee
Signature over printed name



