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DepED MEMORANDUM

,No. 27 s 2005

SEARCH FOR OUTSTANDING PUBLIC OFFICIALS AND EMPLOYEES

To: Undersecretaries
Assistant Secretaries
Bureau Directors
Directors of Services, Centers and Heads of Units
Regional Directors
Schools Division/City Superintendents

1. Enclosed is a copy of the letter of Civil Service Commission (CSC) Chairperson
Karina Constantino-David, encouraging the Department of Education (DepED) to commence
the periodic review of the performance of officials and employees, and identify those who
deserve state recognition for the Search for Outstanding Public Officials and Employees for
2005.

2, The awards program is composed of the following categories:

¢ Presidential or Lingkod Bayan Award;

» Civil Service Commission or Pagasa Award;

e Outstanding Public Officials and Employees Award
or Dangal ng Bayan Award.

3. Enclosed also is a copy of the Guidelines for the Honor Awards Program. Attention
is invited to the mechanics, requirements and procedures for nomination. All nominations
must be duly signed by the Chairperson of the Regional/Division PRAISE Committee and
must be approved/endorsed by the Regional Director.

4, For this year’s search, nominations must be submitted using the enclosed forms with
the complete set of nomination documents to the DepED PRAISE Committee, c/o the
Employees Welfare and Benefits Division (EWBD), DepED Central Office, not later than
March 4, 2005 to give time for the PRAISE Committee to evaluate the nominations before
endorsing the same to the CSC on or before March 30, 2005. Nominations submitted after
said dates shall be included in next year’s search.

5. For more details, please contact the Civil Service Honor Awards Secretariat, Public
Assistance and Information Office at tel. nos. (02) 931-79-93/932-03-81 and fax no. 932-01-
79. .

6. Immediate dissemination of this Memorandum is desired.
\
—— e
FLORENCIO B. ABAD

Secretary

DepEd Complex, Meralco Ave., Pasig City 1600 m 633-7208/633-7228/632-1361 B 636-4876/637-6209 Website: www.deped,goy.ph
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Dear Secretary Abad:

We begin 2005 on a positive note as we highlight the bright spots of the bureaucracy-
through the search for its “high flyers” who serve as the exemplars in government.

The Search for Outstanding Public Officials and Employees is a major incentive program
of the government through the Civil Service Commission. Administered nationwide, the program
recognizes and rewards civil servants who have exhibited extraordinary dedication and honesty in
performing their tasks, specifically those who exhibit excellence in innovations and inventions or
who valiantly carry out duties mindless of the obstacles and difficulties.

- The Commission looks forward to receiving nominations from your agency. Thus, this
early, we encourage your agency to commence the periodic review of the performance of officials
and employees, and identify those who deserve state recognition. The new deadline for
submission of nomination is March 30, 2005. There is no limit to the number of nominees your
agency may submit. To help drum up their interest, your agency may display a streamer the
format ©of which is attached.

i
Your support and assistance in this quest are definitely essential for we are certain that
there are officials and employees in your agency who are worthy of the recognition.

For more details, your staff may contact the Honor Awards Secretariat, Public Assistance
and Information Office, this Commission, at telephone numbers 931-79-93/932-03-81: Fax 932-

01-79.

Very truly yours,

2 QRS \

KARINA CONSTANTINO-DAVID
Chairperson

Encl.: a/s

Lo . - ECKE: 1ARY

= 931-7935/931-7939/931-8092 « [=] cscphil@csc.gov.ph o B2 www.csc.com/ph
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MEMORANDUM CIRCULAR

TO : ALL HEADS OF CONSTITUTIONAL BODIES; DEPARTMENTS,
BUREAUS, OFFICES AND AGENCIES OF THE NATIONAL
GOVERNMENT; LOCAL GOVERNMENT UNITS; STATE
COLLEGES AND UNIVERSITIES; AND GOVERNMENT
OWNED OR CONTROLLED CORPORATIONS WITH ORIGINAL
CHARTERS

SUBJECT Search fer the 2005 Qutstanding Public Officials_and Employeas

The Civil Service Commission announces the government-wide search tor the
2005 Lingkod Bayan, Dangal ng Bayan, end Pagasa Awardees. The annual conferment
of honor awards is pursuant to Republic Act No. 6713, Administrative Cqde of 1987, and
Executive Order No. 508, s. 1992, as amended by Executive Order No. 77, 8. 1993.
The Honor Awards Program (HAP) seeks to recognize and reward public officiais and
employees for their outstanding contributions and achievements in the deiivery of public
service and to inspire and motivate those in government, .

The Commission recognizes the pivotal role of departments, agencies and
instrumentalities of the government In implementing the HAP. The success of the
program is anchored on their panicipation and commiiment in acknowiedging
bureaucracy's heroes,

Thus, we are enjoining all concerned to conauct, througn their respective
Program on Awards and Incentives for Service Excellence (PRAISE) Committees, a
thorough review of.the performance of their officials and employees, and-to submit to
the Commission nominations of their top performing officlals and employees for the
conferment of the prestigious honor awards. The HAP guidelines are attached.

Starting this year, nominations must be submitted to any of the Civil Service
Commission Reglonal Offices or Field Offices on or before March 30. Nominations
submitted after said date shall be included in the succeeding year's evaluation.

N AN

KARINA CONSTANTINO-DAVID
Chairman

03 January 2005

meQs

& 931-7935/931-7939/931-8092 « (51 csephil@csc.gov.ph « B wwwi.csc.com/ph
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Scope of the Program Qualitications Nomination Documents for Submission

The Honor Awands Program shal apply to camer and non-career Exospt for members of group or sam, rominated officlals and employees Orty one normination folder fong folder) containing the following doouments
sarvice officials and amrployses of ?coisii.&! not they must meet the lollowing . shali be submittect tro
tecalve compensation. :
1. Benihegovemment servios at e time of romiination {xoept posthumous); 1. Properiyaccompiished nominetion form. information requined shoukd be
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group ofincividuata for exoeptional or axdraordinary contibuions resudting morel turpittde and have o pending cririinat or administretive case at the 2. Personel Deta Sheel of the Nominsels duly subscribed snd swoen to before
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Nomination Documants for Submission

Only one nomination folder {long folder} containing the following
documents shall be submitted:

1

Properly accomplished nomination form. Information should be
complets as this will be the same form that will be provided to the
members of the Commitles on Award for evaluation. Authenticity
of the summary of accomplishments should be certified by the
nominee, nominator, chairman of the PRAISE Commiiee and the
agency head al the last page thereof.

Personal Data Sheet of the nominee/s duly subscrbed and swom
to befere the highest ranking Human Rescurce Management Officer
(HRMO) in the employing agency, with passport size (1 1/2"x + 1/
2") phote {na computer print-out nor phictocopy} taken within the
lasi six (8) months with name written at the bottorm side of the
picture. Only thelist, not actual copies rier photocopies, of training
programs altended, awards/citalions received, pubfications and
researches of the nominee shall be attached to the sheet.

Certification or copy of the Minules of the Deliberation on the
nomination by the Agency PRAISE Committee (for nomirzes
cccupying first lsvel and second level positions).

Latest Statement of Assets and Liabilities . (For indkidua! reminees)

Certificafion issued by the nominee that he/she has not been found
guilty of any administrative or criminel offense invoiving morat
turpitude nor has any pending administrative or criminal case rgainst
him/her at the time of nomination (tor individual nominees). Any
misrepresentation therein shall be a ground for disciplinary action
against the certifying nominee.

Oetailed information on dismissed case’s, if any.
BIR Tax Clearance (for individual nominees); and

Photocopies of nominee's clippings, news items, pictures and other
documents to support the nomination.

I@iﬁ_ Addrass:

Nomdnation for:

3 1. Lingkod Bavan Awand:  __ Indivdual ___ Gioup
{J 2. Pagasz Award: ___ individuat __ Group
information About the Nominee
Name(l rdwkalGrophominee).,

{Use extra shee! for the names ¢f grotip members and nspective positons)

e, of tammenbers incase of group nomMiNes” _

Fo Individual Nomiree
Pasitien:

Level of Positionr LJFirstLevei  [JBecondlevel  [JThird Level
Agency. I

Agency Ackress:

TelaphionaiCeliphone Numbers:;

Region:

Performance Rating!{January-December FY Jid-d J-0

Residenca Addrass:

OfficefRagional Offica Heat

Position; _ Sigrature:

Head of DepartmentAgency._ _

Position; Sgnatiwe;

Information about the Noménator

Name!

Position:____ e Sicnature:______

Agency:

(spiemy esebed pue uefeg poybul)

gouBULIONad YOM BulpuelsinQ Jo4
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STIAOTIE ANV STVIOIHHO D8N ONIGNVLELNO MO HOMYIS TYNNNY SNOISSIWNOD JOIANES TAID



axstutives should reflect their own individual accomplishinents rather than the

i 50, sty why these cccomplishanents are consideied axemplary of axlording!y

Nama of Nominee/Team Nomines: Pasition; . Agency: 3 DivislordUnit
For group nomines, no. of team mambers._ . Agency Address;
Forindividual nomines, langth of Sesvioe in the Position:_ InGovemment:
Significant Accomplishment/s for the Last Flve Years Impact of Accomplishment/s ]
(Deszription of the ProjsctWark Accomplished, Strategiest _
Aclivities Done and Pioblems Encounterad) Indicate problems addiessad. savkgs ganecaled, pecphalotine banstited and Hansachons Bacilits fed }
The rominaticas of heads of offices and agercies includmg that of the oca! chief Indcate whether wi at 1he accompishments are part of the requiar funchons. ‘v Other Information
!

acoomp¥shments of the enbie umt o1 azency
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|
|
!
|
]
[
!
!
!
|
1
|
1
|
_
_
_
|
|
_
_
_
_
!
|
|
|
!
!
|
|

1

Prinled Name and Signaiure.

e

~—— CERTIFICATION —
We attest 1o all the facts contained hersin and authorize the uso of thess information for pubticslion. We understand thal the Commiltes on Avards
will validate the accuracy of the information cortained in this form and we grani our consent to the conduct of a background nvestigation.

riam sugtor

PALE U opiniting Shain Hirhest HRO

Headd of Deparimanttgenty




Nomination Documents tor Submission

Only ene nomination folder (iong folder) containing the fatlowing
documents shall be submitted:

1.

Properly accomplished nomination form.  Infarmation should be
complete as this will be the same form that will be provided to the
members of the Committee on Award for evaluation. Authenticity
of the summary of accomplishments should be certifiect by the
nominee, nominator, chairman of the PRAISE Committee and the
agency head al the |ast page thersof.

Personal Data Sheet of the nominee/s duly subscribed and sworn
to before the highest ranking Husnan Resource Management Officer
(HRMO) in the employing agency, with passport size (1 1/2°x 1 1/
2"} photo {no computer print-out nor pholacopy) taken within the
last six {6} months with name written at the bottom side of the
picture. Only the list, not actual copies nor pholocoples, of training
programs attended, awards/citations received, publications and
researches of the nominee shall be altached o the shest.

Certification or copy of the Minutes of the Deliberation on the
nomination by the Agency PRAISE Commitiee {for nomineszs
occupying first level and second level positions).

Latest Statement of Assets and Liabilities. (For individual nominees)

Certification issued by the nominee that he/she has not been found
guilly of any administrative or criminal offense involving moral
turpitude nor has any pending administrative or criminal case against
him'her at the time of nomination {for individual nominees). Any
misrepresentation therein shall be a ground for disciplinary action
against the certifying nominee.

Detailed information on dismissed case/s, if any.
BIR Tax Clearance (for individual naminees); and

Photocopies of nominee's clippings, news items, pictures and other
documents to support the nomination.

Hsadof Department Agency.

Information about the Hominee

Name:

Pesion__

Leveiof Posiiore € FirstLavel £ Second Leve! £ Third Lave!

Agency __ _____

AgencyAddress:

leisphona/Celiphons Rumbers:

Recion:

Peifonmarcs Rating{ laruary-Decambor FY N JD

Residence Address.

OfficefRagional Office Haad

Posiion._

Signaturs.

Postion: _______

Signalure.

Information about the Nominator

Nams:

Positon_

Signature:

Agency/Address:

(psemy uekeg Bu jeBueq)
JoIARYSg (B91L3T pue Jonpuo) Areidwex3 Jo4
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Neme of Nomnines:

— Division/Unit
Length of Servics in the Position: In Goverment, Agency Aodress:
Exemplary Behsvior/Conduct Displayed for the Last Five Years | impact of Behavior
{Describs nomines's adherance to the foliowing noms Commuiment & Aubfc Ja‘rost, i . Information
Professianalism, Justress end Sinoerity, Pofiticel Neutralty, Responsivenscs 1 s | Sescrbe the exlont o which the extiscidingy sctfoshevior has  eetd 8 powsrid effect Other Ir

Public Natonefism end Pefriatism, Commiment to Democracy, and Sinple Living.
Cite circumstances proving such noems, risks, invotved and pioblems encumtes=d

”

mpact on e uganizabion o pubtlic. Jusiify why the nomy desployed may be considored as

axerplyy o outstendmg

4 o e e e

)
!
i
!
|
i
i
|
!
_
m
!
m
i
{
|
!
I
!
_
i
t
'
!
!
{
_
|
]

Printed Name and Signature:

[QINSe

DR AR

) —— CERTIFICATION —
We m:vm. o ali the facts contained herain and authorize the use of thass information for publication. We understand that the Commiltes on Awards
will validate the accuracy of tha information contained in this form and we grant our consent 1o the conduct of a backgroundd investigation.

PRl
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