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 BUDGET PREPARATION AND ORIENTATION-CONFERENCE ON THE ADMINISTRATION
OF THE 2004 HIGH SCHOOL READINESS TEST (HSRT)

To: Bureau Directors
‘ Regional Directors
Schools Division/City Superintendents
Heads, Public Elementary and Secondary Schools

- 1. In preparation for the forthcoming administration of the 2004 High School Readiness Test
(HSRT) to all incoming first year high school students in public schools on May 24, 2004, the
National Education Testing and Research Center (NETRC) shall conduct a one-day live-in
orientation-conference for Division Testing Coordinators and selected NETRC personnel on April 1-
2, 2004. The venue of the orientation shall be announced later.

2. The objectives of this forum are to:

a. update the final list of incoming First Year students per school for the
allocation of materials; '

b. prepare the budget allocation for cash advance based on the updated list of
students in accordance with the budget approved by DepED Undersecretary
for Finance;

c. familiarize the Division Testing Coordinators with the scheme of test

administration scoring system, delivery and retrieval of test materials and the
various roles of the testing committee members at the school level; and
d. provide group lnteractlon on specific testing concerns.

3. - For more information, please contact Dr. Nelia V. Benito, Director Hll, NETRC at tel. no. 631-
69-21 and fax no. 631-25-88.

4, Travel expenses and board and lodging of participants shall be charged against NETRC
funds. Accommodation during the national orientation-conference shall start on the first day,
noontime, and chackout time is on the second day, noontime. Accommodations of those who arrive
early and depart later from the venue shall be charged to the participants’ personal funds.

-5, Immediate dissemination of this Memorandum for the information and guidance of all
concerned is desired.
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