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DepED MEMORANDUM
No. 4§29 , s 2003

ADMINISTRATION OF SELF-ASSESSMENT TEST (SAT) TO THIRD BATCH OF PUBLIC
HIGH SCHOOL TEACHERS IN MATHEMATICS, SCIENCE AND ENGLISH

To: Bureau Birectors
Regional Directors
Schools Division/City Superintendents
Heads, Public Secondary Schools

1. The Self-Assessment Test (SAT) for the thirg batch of examinees in seiected divisions will be
administered by the Division Promoctional Staff on December 6, 2003. The SAT for the first and
second batch of examinees from selected schools divisions was administered on August 9, 2003 and
October 25, 2003, respectively. The list of divisions included in the third batch of examinees is in
Enclosure No. 2. The fourth or last batch of examinees shall be announced later.

2. Per DepED Memorandum No. 257, s. 2003, all teachers in Mathematics, Science and
English across year levels in public high schools shall be given the Self-Assessment Test (SAT).

3. Orientation of Room Examiners on the conduct of the SAT shall be done by the National
Education Testing and Research Center (NETRC) staff on December 5, 2003 at the Division Office
(DQ).

4. The Assistant Schools Division Superintendent (ASDS) shall be designated as Division Testing
Coordinator and Chief Examiner on testing day. Please see Enclosure No. 1 for histher functions.

5. Division supervisors who serve on examination day would be given service credits and
teachers being tested are entitled the same {DepED Order No. 53, s. 2003).

6. For more information, please contact the NETRC at tel. nos. 631-25-71; 631-13-61-72, local
2097 and 2135.
7. Immediate and wide dissemination of this Memorandum is desired.
W. ¢ &
RAMON C. BACAN?‘“
Undersecretary

Officer-in-Charge

Encls.: As stated

References: DepED Memorandum: {No. 257, s. 2003 and DepED Order: No. 53, s. 2003)
Allotment: 1—{D.O. 50-97)

To be indicated in the Perpetual Index under the following subjects:

Learning Area, ENGLISH TEACHERS TESTS
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(Enclosure to DepED Memorandum No. 429 | s. 2003)

1.0 Functions/Responsibilities of Division Testing Coordinator

1.2 The DivisionTesting Coordinator (DTC) shail

1.2

1.2.2

1.2.3

1.2.4

125

1286

1.2.7

coordinate all public secondary schools in the division to inform them about
the test schedule as well as to get the number of high school teachers that
shall be given the SAT;

divide the total number of teachers to be examined with the SAT into four (4)
sessions at 30 examinees per room, that is, two sessions in the moming and
two sessions in the afternoon,;

prepare testing time for every session (e.g., first session shall be tested from
8 to 10 AM, second session from 10 to 12 noon, third session from 1 to 3 PM,
and the last session from 3 to 5 PM); .

communicate with high schools concermned that teacher examinees should
bring their cwn pencil (Mongol #2), three copies of daily time record (DTR)
and inform them about the testing time of their respective teachers two days
before examination day or earlier;

report the number of teachers to NETRC not later than November 27, 2003
for the allocation of test booklets and answer sheets;

prepare the list of examinees by testing room; and
coordinate with the school head of school which shall be used as testing

center and request him/her to have the testing rooms open and ready on
testing day.

2.0 Functions/Responsibilities of Chief Examiner

2.1 The Chief Examiner shall

2.1.1
212

2.1.3

distribute the test booklets and answer sheets to Room Examiners;
retrieve and account all the test booklets and used answer sheets; and

submit ail test materials and required report to the NETRC
representative after the test.
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