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‘ REPUBLIKA NG PILIPINAS
' REPUBLIC OF THE PHILIFPINES - :
KAGAWARAN NG EDUKASYON, KULTURA AT ISPORTS
DEPARTMENT OF EDUCATION, CULTURE AND SPORTS

" .DECS Complex, Meralco Avenue
Pasig City. Philippiney

October 22, 1999

'DECS MEMORANDUM
No. 456, s. 1999

SURVEYS ON THE DECENTRALIZATION OF BASIC EDUCATION MANAGEMENT

To:  Bureau Directors ‘
Directors of Services/Centers and Unit Heads
Regional Directors '
-Schools Superintendents :
District Supervisors '
Public Elementary and Secondary School Principals

1. In connection with DECS Memorandum No. 230, . 1999 issued on June 8, 1999, the |

Team of Consultants attached to the TA on the Decentralization of Basic Education
Management will conduct a survey both at the DECS Central and field offices on issues

- relating to budget and finance, roles and responsibilities, and teaching and learning. -

2. Two survey forms have been prepared, one on budget and finance matters, and the
other of a more general nature on roles and responsibilities relating to the management of
human resources, teaching and learning, and budget and finance. The survey on budget and
finance is directed to DECS field officials only, and the general questionnaire to both central ./
and field officials. ' ? o

© 3 The objective of the survey is to acquire data and information that will be useful in
preparing ‘options for the decentralization of basic education management. Regional
consultations on the different options will be held between April-June 2000. These options
will form part of the ten-year plan. ‘

4, Central, regional and division officials are requested to assist with the distribution and
-collection of the surveys in accordance with the list of target respondents and information
given in Inclosure No. 1. The completed surveys must be submitted at DECS-Central Office

_ on November 12, 1999. _ A

. 5. For clarification on any of the items in the survey, please contact the consultants at
the following: telephone/fax at 635-3763 or telephone at 633-7827; and e-mail at
ta-decen@fapenet.org. For logistical matters, please contact OPS-PDED c/o Malyn Lagrana
or Marites Telewik at 635-37-63 or 633-72-56. ' :

»
E-Mail Address: ) .
OSEC @SKYINET.NET "Together Let Us Build This Nation Through Education'f Eax # 02-632-0805

3

Tel. # 02-833.7228 or 7208



6.  Immediate dissemination of and prompt compliance this Memorandum is desired.

‘ANDREW Gm, FSC

Secretary

WW‘“/

Incl.: Asstated
Reference: DECS Memorandum: (No. 230, s. 1999).
Allotment: 1-(D.O. 50-97) :
To be indicated in the Perpetual Index
under the following subjects:

OFFICIALS
PROJECTS
SURVEY



Inclosure 1

GUIDELINES AND PROCEDURES ON SURVEYS

The Consultants Working on the Technical Assistance (TA) on Decentralization of
Basic Education Management request the assistance of DECS Regional Directors and
Division Superintendents in the conduct of two surveys.
A. WHO WILL PARTICIPATE IN THE SURVEYS

The intended respondents to the survey on financial operations are:

Survey Form 1 All DECS Regional Directors
Survey Form 2 All DECS School Division Superintendents
Survey Form 3 DECS Autonomous High Schools Principat
( A sample of 1 school per division)
Survey Form 4 Non-Autonomous High Schools Principal
( A sample of 1 school per division)
*  Survey Form 5 DECS School District Office
( A sample of 1 district office per division)
Survey Form 6 DECS Elementary Schools Principal

( A sample of 2 schools per division)

The forms may be filled in by the Regional Director, Superintendent, District
Supervisor or the concemned Principal himselfherself. Alternatively, the forms could be filled in
initially by a finance officer and then certified correct by the official.

The intended respondents for the second more general survey on roles and

responsibilities are the same as those for the first survey and in addition, DECS Central Office
Directors and Division Chiefs.

Respondents are requested to be"forthriht. The information received will be treated
in confidence. Although the respondents are expected to sign the survey forms and identify

themselves; there shall be no specific attributions in any report to any person, region, district
or school.

B. MAIN TOPICS OF THE SURVEY

1. Survey on Financial Operations

Each survey form involves answering about 80 YES-or-NO questions on financial

operations of DECS regional offices, divisions, districts and schools. In particular, there are
five subject areas:

1. Mode Of Release: Allotments and Cash Allocations
1.1 Regular Appropriations for the Regions
1.2  Regional Lump Sums
1.3 Nationwide Lump Sums for Regional Operations

2. Local School Boards and Special Education Fund
3. LGU Subsidies ( i.e. over and above the SEF)



4, Canteens and other Income-Generating Activities
5, DECS School Building Program

2. Survey on “General Decentralization” Issues

" This is a “Checklist Survey” to identify where powers reside presently in DECS; where
in a decentralized organization, the powers should lie; and the level of prionty the respondent
would accord the decentralization of each function. ‘

The areas on which the questions focus are: personnel, teaching and learning, budget
preparation and execution, and those local govermnment matters.

C. DISTRIBUTION OF SURVEYS

The surveys for the divisions, districts and the schools shall be given for distribution to
the Division Superintendents attending the Annual Convention of the Philippine Association of
School Superintendents (PASS) on October 20-22 in Manila. The surveys for the DECS
Central and Regional Offices will be sent through regular DECS channels.

* With regard to the finance survey, each superintendent will receive a total of five (5)
survey forms: one Form 2 (Division Office), one Form 3 (District Office), one Form 4
(Autonomous High School), one Form 5 (Non-Autonomous High School), and two of Form 6
(Elementary School). From within their division, the superintendents are requested to choose
1 District Office, 1 autonomous high school, 1 non-autonomous high school and 2 elementary
schools. It is requested that the 5 respondents be chosen from different districts.
Furthermore, the superintendents are requested to distribute the survey to the 4 selected
units. The general survey consists of one form (No. 7) and to be answered by all five units.

D. PROPOSED DEADLINES: November 5 and 12.

For dmsnonal respondents, each unit submits the completed form and survey in a
sealed envelope to the Division Superintendent by November 5. The Superintendent adds
his/her response and sends the batch to reach the TA on or before November 12 1999 at
the following address:

TA on Decentralization of Basic Education Management
OPS-PDED, DECS Central Office

4" fioor, Bonifacio Building, U.l.. Complex

Meralco Avenue, Pasig City

The Regional Directors will return their completed surveys directly to the same address
and by the same date.

For any questions about the survey, please call/fax (632) 635-3763 or phone 633-
7827 and ask for one of the TA consultants. Or e-mail us at ta-decen@fapenet.org.

MARAMING SALAMAT POI

P



DECS REGIONAL OFFICE

FORM 1: SURVEY FORM ON FINANCIAL MATTERS
To be answered by DECS REGIONAL OFFICE

DECS REGION

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box.

Part 1: 1999 GAA BUDGET RELEASES FROM DBM REGIONAL OFFICE ( DBM-RO)

Woare the if. approp for ) reloased Iy
to your DECS Ragloml Office ( DEOS-RD) pursuant to DBM Circufar 4563:

1
2

> w

~o

12

13

14

15

file: FORM- 1

PS and MOOE for elementary education?
PS and MOOE for secondary education?

 no, how was h d?

Aro the cash allocations for the above items raleasad
by the DBM-RO on a quarterly basis?
by the DBM-RO on a monthly basis?

Did your DECS-RO have a hand In preparing the

Agency Budget Matrix ( ABM) for reglonal operations?
If yos, is the ABM supported by schedules
showing objact of expenditures by school divisions?
showing object of expenditures for each secondary school?

Are you aware of DBM- or DECS-p tbed o and g
for the avaliment of the ff, 1999 nglonnl Lump Sums:

Roqulmnmh for poultlon- cnaudlauchorlzod lublm to
actual d
i yes, |

clrwllr

Salary adjustmonts based on approved Equiv Record Forms (ERFa)
Hywe, clrouler

Salary dm-romlal to convvn teaching positiona to Maater Taacher?
Hyes, | clrcular numb

Lump sum for reclassification of positions?
f yes, Indicate clrcular numb

Repalr/Mal of Elom School bulidings?
Hyes, | clreular

Cash Allowance for Elem and Secondary education?
Hyus, clrcular numb

Purchase of dosks?

Nyes. indk clroular Der!

Purchase of taxtbooks?
if yas, Indicate circular ber/d.

Not Question No.

YES NO Appilcable

YES NO  NotApplicable
HEHB :
HH A :
0 . os
HHH
O 3 e
a3 e
O e
o [t Y
I3 »
[ C 3 o
CO[C O
303 .3 15

10118198 1104 PM



DECS REGIONAL OFFICE

18
17
18
19

20
21
22
23

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box.

Does your DECS-RO request any of the ff directly from the DBM Roﬂloml Office: . *

Roqulrements for positions grestodlauthortzed subject to -
nctusl deployment by schocin/achocie divisions?

Salury adj based on app d Equivalent Record Forma
Salary differential to convert teaching poln.lonl to Master Teacher?
Lump sum for reclassification of poalﬂcns?

RepsirMaintenance of elemontary -chool bulldlngt?
Cash All for ol tary and dary
Purchase of deska?

Purchase of textbooks?

‘Page 20l §

Not  Question No.

YES NO Applicable

BBE
HEE

10
17
18
19

20
21
2
23

Part 2: MODE OF FUNDING SUBORDINATE UNITS FROM GAA REGIONAL RELEASES
Whether funds are released by Letter Advice of Allotment or by Cash Advance.

24
25
28

27
28

29
30
K}l

32

33
34

35
36
37

38

39

40

fle; FORM- 1

FUNDING BY LETTER ADVICEFOF ALLOTMENT:
Does your DECS-RO release funding by Letter Advice of Allotment (LAA) and Ful

To School Divisions Inctud] n omous high schools?
To autonomous high lchools?
Yo non high schools?
ia the LAA Intended for
P8 and MOOE?
MOOE only?

Is the LAA sufficiant to cover the requirements
For antire year?
For ons quarter only?
For one month only?

Is the LAA broken down by objects of ditures?

Is the Funding Check sufficient to cover the requirements
For one quarter only?
For one month only?

FUNDING BY CASH ADVANCE:
Doos your DECS-RO release funds by Cash Advance

To School Divisions Incl. t high schoals?
To sutonomous high schools?
Teo t high schools?

If yes, Is the cash advance sufficlent to cover the requirements
For one month only?
For one week only? .

Is the cash ad panlad by a schedule

showing the suthorized objects of expenditure?

BH
=i=g=
HEE

I W

=l=l=
HE

HE H

[ Iy

a5

37

10/18/99 11:04 PM
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DECS REGIONAL QFFICE

41

42
4

45

48
4
4
48

§1
52
53

55
56

87

59
60
81

fie; FORM- 1

INSTRUCTIONS: Please answer the following questions on financial matters. -

For each quasuon please check the appropriate box.

Does your DECS-RO hw'o m;y ‘l&ﬁ‘v&"‘ﬂf lr; piogmmmlnu
any of the Y. "nationwide lump suma” for regional operations?
If yos, dm your DECS-RO provide DECS Central your reglon’s spociﬁc neods

for any.of the huwlng expenditure components:

For rmny-emhd positions?

Govt Assistance to Student and Teachers In Private Education

. ( GASTPE) .

Lump Sum for Bulldings and Structures?

Lump Sum for Fumiture,Fixtures, Equipment and Book Outlay?

Ara you aware of DBM-prescribed procedures and guidelines
for DECS regional offices to avall themselves of the ff lump sums:
For Newly-created Positions?
Govt Assistance to Student and T In Private Educatien (GASTPE)
Lump Sum for Bulidings and Structures?
Lump Sum for Fumiture,Fixtures, Equipment and Book Outlay?

It your reglon has a share of the Lump Sum for Newly-created Positions,
are all the newly created positions allocated to the reglon
. avallable at the start of the schoolyear?
coversd by Sub-Advice of Allotment (SAA)?
coversd by corresponding cash allocations?

ol ow e o P

If your reglon haws  ahare of the Lump Sum for Bulldings and Structures,

Ars there identified bensficlary schools? _ '
. Insuch a wohol required to submit a apecial budget/program of work?

Are these spacial budgets endorsed to DECS Central Individually?
Or bundied together and endarsed as one package for the region?
Do the schools recelve the SAA with encugh lead time to finish
project within the fiscal year?

If your reglon has a share of the Lump Sum for Pumltures, Fixtures, EqulpIBoo
Ars there identified beneficiary schools?
s the baneficlary schol required to submit a special budget?
Araq these speclal budgets individually endorsed to DECS Centrai?
Orh d together snd endorsod as one package for the region?

YES

E
=
:
:

Not

Pageldof 5

Question No

NO  Applicable

Part 3= AVAII.MENT FROM GAA NATIONWIDE LUMP SUMS UNDER REG'L OPERATIONS
The GAA Indicates there are some "nationwide” lump sums for DECS regional operations.

N O I
I I e

I Oorn o g

10 00 oo Ol

43

45

47

49

50
5

gE&L8

&7

. 59

61

10/16/08 11.04 PM



DECS REGIONAL OFFICE . Pagadof

INSTRUCTIONS: Please answer the following questions on financial matters. -

For each qusstion, please check the appropriate box, Not  Question No.
YES NO Applicable

Part 4t LOCAL SCHOOL BOARDS (LSB) AND SPECIAL EDUCATION FUND (SEF)

Does your DECS-RO itor the I budgets of Local Scheol Boards (LSB)

62  according to the DILG / DECS Joint Clrcular No.1 (1398)2 ] e
Does your DECS-RO sver recelve reports of availments from SEF o i

83 by achool divislons, school districta or schools In the reglon? OO0 e
it not, doos your DECS-RO wish to receive Information on avaliments from SEF

64 by school divisions, school districts or schools In the reglen? D D 84
In your opinion, should the Spocial Education Fund be considersd .
a8 8 factor In rationslizing the aliocation of GAA MOOE

85 to schaol divialons, districts, high schools and even olementayschoas? || ] [_] 65
Does your DECS-RO evar racelve roports of non-SEF subsidies from LGUs .

66 by achool divislons, school districts or schoola In the reglon? E] Ej ) D 86
If not, does your DEGS-RO wish to recelve reports on non-SEF subslidies from LGUs -

87 by school divisions, school districts or schools in the region? E] 67
If you have the data, is your DECS-RO willing to report these ‘

88 non-SEF subsidies by LGUS to the DECS Cantral Offics? - I O O O ™

Part 5: CANTEEN AND OTHER SCHOOL INGOME-GENERATION PROJECTS
69  Aro you aware of any DECS or DEM guidelines for the operation of lt;hoo! canteons? 69

_ tyes, Indicats DECS or DSM Clrcutar No. ! Duta '

70 Doss your DEGS-RO Issue its own guidelines for cantson operstions? O3 o
71 Does your DECS-RO monttor | of in your schools? O =

72 Would your DEGS-RO wish to racolve information on cantaen incomes? D ; D D 2
in your opinion, should cantesn | bo' Llarad .
as a factor In rationalizing the allocation of GAA MOOE to school divisions s b

73 districts, high achools and oven slomentary schools? Ej |:] E] 73
Are you aware of any DECS or DBM guidelines for other | g Ing activities

74 such as for agricuitural production? 74

75 such as for fabrication of desks, tables, chalrs, etc? 75

Ifyes, Indicate DECS or DEM CircularNo. /Date ___

fils: FORM- 1 10/18/29 11:04 PM

«



DECS REGIONAL OFFICE

Page5of 6
INSTRUCTIONS: Please answer the following questions on financlal matters.
For each question, please check the appropriate box. Not  Question No.
YES NO Applicable
Part 6: DECS SCHOOL BUILDING PROGRAM ( 8BP)
76  Has your office ever had a role In recommanding projects to the SBP? 76
77 is your office ited prior to Impl tion of an SBP project? 7
78 Doas your office recelve a list of approved SBP projects In the reglon? 78
79 Does your office have a hand In monitoring implementation of the SBP? 79
80  Does your office have & role in the official ¥ of an SBP project? 80
81 Does your office receive coples of signed Certificates of Acceptance? 81
END OF QUESTIONNAIRE: Thank you,
This form was fllled in by: CERTIFIED CORRECT by:
Printed Name Printed Name
Posltion Title DECS Reglonal Director
Slignature Signature
Date Date
PLEASE SEND COMPLETED FORM UNDER SEALED COVER
TO:TA ON DECENTRALIZATION '
4th FLOOR, BONIFACIO HALL
DECS CENTRAL OFFICE
fio: FORM- 1

10/18/69 11:04 PM



DECS SCHOOL DIVISION

Page1of 8

FORM 2: SURVEY FORM ON FINANCIAL MATTERS
To be answered by DECS SCHOOL DIVISION OFFICE

DECS REGION
SCHOOL DIVISION

INSTRUCTIONS: Please answer the following questions o finaricial matters.

For each question, please check the appropriate box.

Not
YRS NO  Applicable Question N¢

Part 1: BUDGET MATRIX and MODE OF FUNDING SCHOOLS/ DISTRICTS.

Did your DECS Divislon have any input In the preparation of the
1000 Agency Budget Matrix (ABM) for the division?

Doos the budget matrix for your dlvision

Yes NO Not Applicabie

-

2 show object of sxpenditures for the school division? 2

3 ahow object of expenditures for each aut high school? 3

4 show object of expenditures for the other secondary schools? 4
Doos the budget matrix show objact of expenditures breakdown

5 for MOOE? $

6 for PS? 6
Does the budget matrix indicate that the amount released te the division

7 for PS Is exactly equal to that specifiad In the 1999 GAA? H l___l H 7

'8 for MOOE la exactly equal to that specified in the 1999 GAA? 8
FUNDING BY LETTER ADVICE OF ALLOTMENT (LAA)

Does your Division Office release funding by LAA and Funding Check

9 To high schools? 9

10 To non-autonomous high schools? 10

11 To any school district? M
is the LAA Intended for

12 P8 and MOOE? 12

13 MOOE only? 13
Is the LAA broken down by objects of expenditures

14 for PS? 14

16 for MOOCE? 15
Doea the LAA ralease the full amount specified by the GAA

16 for the PS of aut high schools? 16

17 for the MOOE of aut high schoola? 17

18 for the PS of the rest of the Division? 18

19 for the MOOE of the rest of the Divislon? 19
is the LAA Intended to cover the requirements

20 For entire year? 20

21 For one quarter only? 29

22 For one month only? 22
Is tha Funding Check sufficlent to cover the reguirements

23 For one quarter only? 23

24 For one month only? 24

file: FORM- 2

10/16/88 11:22 PM



DECS SCHOOL DIVISION

25 To autonomous high schools?
26 To non-autonomous high schools?
27 To any school district?
28 To any slementary school?
If cash advance Is released, is it sufficlent to cover the requirements
29 For one month only?
30 For one week only?
If cash advance Is rel 1, s It panled by a schedul
31 showing the authorized objects of expenditure for P87
32 showing the authorized objects of expenditure for MOOE?
Does your Division Office allocate spaclfic GAA MOOQE funds
33 To non-autonomous secondary schools?
34 To school districts?
36 To elemantary sohools?
if specific amounts are allocated, Is the amount released by cash advance
36 To non-autonomous sacondary schools?
37 To school districts?
8 To elementary schools?
If no cash or check is rel d, are the allocati of schools given Instead as
3 Paymant for utility bills?
40 Supplies and materlials?
41 Texthooks?
42 Relmbursement for travel expenses?
43 Relmbursement for seminar expenses?
fita: FORM- 2

Page 20of 8

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box.

FUNDING BY CASH ADVANCE:
Does your Diviglon Office release GAA funds by Cash Advance

Not
YES NGO  Applicable Question N¢

25
26
27
28

e e [

31
32

33
34
3B

36
a7
38

39
40
41
42
43

10/18/99 11:22 PM
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DECS SCHOOL DIVISION

INSTRUCTIONS: Please answer the folloWing questions on financial matters.

For each question, please check the appropriate box.

REGIONAL LUMP SUMS:
Are you aware of DBM or DECS-prescribed procedures and guidelines
for the availment by the division of the ff. 1999 regional Lump Sums:

Requirements for positions created/authorized subject to

Not

Page 3of 6

YES NO  Applicable Question N¢
Part 2: AVAILMENT BY THE DIVISION OF GAA LUMP SUMS UNDER REG'L OPERATIONS

44 actual deployment by schools/schools divisions? I [ NN By AN 44
Ifyes,
45 Salary adjustments based on approved Equiv Record Forms (ERFs) | ] | ] 1 45
If yes, 4
46 Salary differential to convert teaching positions to Master Teachar? L | I L ] 46
If yes, indlcate circular number/date:
47 Lump sum for reclassification of position? —J 11 47
Ifyes,
48 Repair/Maintenance of Elementary School buildings? | | L ] . | 48
If yes, Indicate circular
49 Cash allowance for Elem and Secondary education? | 1t ] 1 | 49
If yes, clrcutar b
50 Purchase of desks? 3 C1 g 50
ifyes, |
51 Purchase of textbooks? [ o I I 51
tyes, berid:
Does your Division Office request any of the ff directly from the DBM Regional Office:
Requirements for positions cr d/: fzed subject to
52 actual deploy by schools/schools divisions? [ 2l ] | ] 52
53 Salary adjustments based on approved Equivalent Record Forms 53
54 Salary differential to convert teaching positions to Master Teacher? 54
55 Lump sum for reclassification of positions? 55
56 Repalr/Mai of el tary school buildings? 56
57 Cash Allowance for elementary and secondary education? 57
58 Purchase of degks? 58
59 Purchase of textbooks? 59
NATIONWIDE LUMP SUMS UNDER REGIONAL OPERATIONS:
Does your divislon office have any involvement in programming
any of the ff. “nationwide lump sums” for regional operations? -
60 For Newly-created Positions? 60
61 Govt Assistance to Student and Teachers In Private Education (GASTPE) 7 61
62 Lump Sum for Buildings and Structures? 62
63 Lump Sum for Fumiture,Fixtures, Equipment and Book Outlay? 63
Are you aware of DECS- or DBM-prescribed procedures. and guidelt
64 for DECS divisions to avai! th of any of the abave lump sums? l ] [ l I_ I 64
If yes, U
file; FORM- 2 10/18/8¢ 11:22 PM



DECS SCHOOL DIVISION

Page 4 of 6

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box.

If yes, does your division provide DECS-RO your division's specific needs
for any of the following expenditure components:
For newly-created positions?
Govt Assistance to Student and Teachers In Private Education  GASTPE) 7
Lump Sum for Buildings and Structures?
Lump Sum for Fumiture,Fixtures, Equipment and Book Outtay?

‘Not
YES NO Applicable Question Nc

66

67

Part 3: LOCAL SCHOOL BOARDS (LSB) AND SPECIAL EDUCATION FUND (SEF)

69

70

7
72
73
74
75
76

77
78
79
81

82
83

85

86

87

88

Is your Division Office involved in the preparation of the
Local School Board (LSB) budget?

Are you aware of specific DBM, DILG or DECS guidelines on the
preparation of the L.SB budget?
if yes, please attach copy of sakt

Are you aware if the SEF has over the years been utilized for
Creation of extension positions?
Construction of new school buildings?
Repair of schoolbuildings?
Additional allowance for teachers?
Local and/or foreign travel?
Sports activities?

School supplies and materials?

Textbooks?

Reference materials?

Purchase of motor vehicles?

Computers?

Office equipment?

Teaching equipment (e.g. science kits) ?

Scholarships?

NOTE: Please attach copies of SEF budgets for most recent 2 years.

Does your Division Office monitor the | budgets of icipal LSB
according to the DILG/DECS Joint Circular No.1 19987

Does your Divislon Office receive roports of availments from SEF
by school districts and individual schools in your division?

Does your Division Office wish to receive data on availments from SEF
by school di and individual schools in your division?

Is your Division Office willing to report SEF data to DECS-RO?

tn your opinion, should the S, ial Ed ion Fund be id d -

file. FORM- 2

71
72
73
74
75
76

77
78
79
80
81
82
83

IV I VU B DO 85

[ I N O 88

10/18/89 11:22 PM
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DECS SCHOOL DIVISION Page Sof 8

INSTRUCTIONS: Please answer the following questions on financial matters.
For each question, please check the appropriate box. Not
YES NO  Applicable Question N¢

ag a factor In rationalizing the allocation of GAA MOOE

89 to achool districts, high schools and even elementary schools? Ll L._._l [ 89

Ara you Informed by school districts or any of the schools

80 of subsidles (other than SEF) recelved by them from LGUs? E D E: 90

91 Would your office wish to recelve data on LGU non-SEF subsidles? I l | l | l 91

82 I your office willing to report LGU non-8EF aubsidios to DECS-R0? | T 82

Part 4 : CANTEEN AND OTHER SCHOOL INCOME-GENERATION PROJECTS

93  Are you aware of any DECS or DBM guldelines for the operation of school canteens? 93

i1 yes, indicate DECS or DBM Circular No. / Date
94 Does your Divislon issue its own guidelines for cant perations? | l i I ‘ I 94

If yos, please attach a copy.

95 Does your Divislon ragularly monitor Incomes of canteens In schools? E:] D [:] 95

96 Would your Diviglon wish to recelve Information on canteen incomes? E:] E: l:: 96

in your opinion, should cantesn Income be considered
as a factor in rationallzing the allocation of GAA MOOE

o7 to school districts, high schools and even slementary schools? E [:] E: 97

Are you aware of any DECS or DBM guidelines

for other | ] ting school actlvities such as
98 Agricuitural production? 98
[1:] Fabrication of desks, tables, chairs, etc? 99

if yes, Indicate DECS or DEM Clrcular No. / Date

file: FORM- 2 10/18/99 11:22 PM



DECS SCHOOL QIVISION

INSTRUCTIONS: Plgase answer the following questions on financlal matters.
For each question, please check the appropriate box.

Not

Page 8of 8

YES NO  Applicable Question Nt

Part 5: DECS SCHOOIL BUILDING PROGRAM ( SBP)

100
101
102
103

104
105
108

Has your office ever had a role In recommending projects to the SBP?
Is your office consuited prior to Implementation of an SBP project?
Does your office racelve a list of approved SBP projects in the divislon?
Does your office have a hand In monlitoring Implementation of the SBP?

I your office consuited by DPWH or LGU during SBP Implementation?
Does your office have a role in the officlal acceptance of an SBP project?
Does your office recelve coples of signed Certlficates of Acceptance?

END OF QUESTIONNAIRE: Thank you.

This form was filled In by:

Printed Name

Position Title

Signature

Date

PLEASE SEND COMPLETED FORM UNDER SEALED COVER
TO:TA ON DECENTRALIZATION
4th FLOOR, BONIFACIO HALL
DECS CENTRAL OFFICE

file: FORM- 2

100

101

102

103

105

106

CERTIFIED CORRECT by:

Printed Name

DECS DIVISION SUPERINTENDENT

Slignature

Date

10/18/89 11:22 PM
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DECS AUTONOMOUS HIGH SCHOOL

Part 1:
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file: FORM- 3

SCHOOL

BUDGET MATRIX and MODE OF FUNDING

Did your school have any input in the preparation of the

Page 1of 5

FORM 3: SURVEY FORM ON FINANCIAL MATTERS
To be answered by a DECS AUTONOMOUS HIGH SCHOOL

DECS REGION

DECS DIVISION
INSTRUCTIONS: Please answer tﬁe following questions on financial matters.

For each question, please check the appropriate hox. Not
YES NO Applicable
| | ] C ] 1

1999 Agency Budget Matrix (ABM) for the school?

Does the budget matrix show object of expenditures breakdown
for MOOE?
for PS?

Does the budget matrix indicate that the amount released to the school
for PS is exactly equal to that specified in the 1999 GAA?
for MOOE is exactly equal to that specified in the 1999 GAA?

LETTER ADVICE OF ALLOTMENT ( LAA ):
Does your schooi recelve funding by LAA and Funding Check?

is the LAA intended for
PS and MOOQE?
MOOE only?

Is the LAA broken down by objects of expenditures
for PS?
for MOOE?

Did your school have any hand in specifying the objects of expenditure?

Does the LAA release the full amount specified by the GAA
for PS?
for MOOQE?

Is the LAA Intended to cover the requirements
For entire year?
For one quarter only?
For one month only?

Is the Funding Check sufficient to cover the requirements
For one month only? ’
For one week only?

w N
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DECS AUTONOMOUS HIGH SCHOOL ‘ Page 2 of §

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box. Not
YES NO  Applicable

CASH ADVANCE:

18 Does your school receive funds by Cash Advance?
if yes, is the cash advance sufficient to cover the requirements.

19 For one month only? ‘ I l I | l 19
20 For one week only? 20

Is the cash advance accompanied by a schedule
21 showing the authorized objects of expenditure for PS? 21
22 showing the authorized objects of expenditure for MOOE? 22

Does your school receive any of the following items from the Division/ Region?

36 Payment for utllity bills? 36
36 Supplies and materials? 36
37 Textbooks? ) 37
38 Reimbursement for travel expenses? 38
39 Reimbursement for seminar expenses? 39

Part 2: AVAILMENT BY THE SCHOOL OF GAA LUMP SUMS

REGIONAL LUMP SUMS:

Is your school aware cf any DECS or DBM guidelines on
how your school might avail itself of any of the following lump sums

Requirements for positions created/authorized subject to

28 actual deployment by schools/schools schools? L 1 L 1 1 28
I yes, 1 ber/date;

28 Salary adjustments based on approved Equiv Record Forms (ERFs) I ] | ] | ] 29
if yes, circular b

30 Salary differential to convert teaching positions to Master Teacher? [ 0 1 1 ] 30
If yes, clrcutar b :

31 Lurmnp sum for reclassification of position? | l l | I | 31
If yes, | Ircular ber/d

32 Cash allowance for Elem and Secondary education? { || 1T ] 32
If yes, | ircul ber/dat

33 Purchase of desks? | 1 | ] 33
If yes, i I k :

34 Purchase of textbooks? [ ] | 1 ] ] 34

If yes, Indi clreular

In 1999, has your school ever submitted an official request
which has to do with any of the following lump sums

Requirements for positions created/authorized subject to

35 actual deploy by schools/schools schools? | 1 1 ]

I 35
36 Satary adjustments based on approved Equiv Record Forms (ERFs) [ ] C31 1 =
37 Salary differential to convert teaching positions to Master Teacher? 37
38 Lump sum for reclassification of position? 38
39 Repair/Maintenance of Elementary School buildings? 39
40 Cash al ce for El y and Secondary education? 40

file: FORM- 3 10/18/99 11:30 PM

R4



H

DECS AUTONOMOUS HIGH SCHOOL

41
42

43
44
45
46

47
48
49

46
47
48
49

6

42

43
44
45

Page 3 of §

INSTRUCTIONS: Flease answer the following questions on financial matters.

For each question, please check the appropriate box.

Purchase of desks?
Purchase of textbooks?

Not
YES NO Applicable

==y

Does your school request any of the ff directly from the DECS Regional or Division Office:

Requirements for positions created/authorized subject to
actual deployment by schools/schools schools?

Salary adjustments based on approved Equivalent Record Forms
Salary differential to convert teaching positions to Master Teacher?

Lump sum for reclassification of positions?

Cash Allowance for elementary and secondary education?
Purchase of desks?
Purchase of textbooks?

43
a4
45
486

47

49

NATIONWIDE LUMP SUMS UNDER REGIONAL OPERATIONS:

Does your divislon office have any involvement in programming
any of the ff. “nationwide lump sums" for regional operations?
For Newly-created Positions?

Govt Assist, to and Teachers in Private Education (GASTPE) ?

Lump Sum for Buildings and Structures?
Lump Sum for Furniture,Fixtures, Equipment and Book Outlay?

Are you aware of DECS- or DBM-prescribed procedures and guidelines
for schools to avall themselves of any of the above lump sums?
Ifyes, ircul

If yes, does your school provide DECS-RO your school's specific needs
for any of the following expenditure components:
For newly-created positions? .
Govt Assist to Student and Teachers in Private Education
( GASTPE)
Lump Sum for Buildings and Structures?
Lump Sum for Furniture,Fixtures, Equipment and Book Outlay?

46
47
48
48

46

43
a4
45

Part 3: LOCAL SCHOOL BOARDS (LSB) AND SPECIAL EDUCATION FUND (SEF)

50

51

file: FORM- 3

Is your school involved in the preparation of the
Local School Board (LSB) budget?

Are you aware of specific DBM, DILG or DECS guidelines on the
preparation of the LSB budget?
If yes, please attach copy of sald guidell,

Has your school ever received funds from the SEF for any of the following:

Creatlon of extension positions?
Construction of new school bulldings?
Repalr of schoolbulidings?

Additional allowance for teachers?
Local and/or foreign travel?

Sports actlvities?

School supplies and materiais?

52
53
54
55
56
57
58

10/18/98 11:30 PM



DECS AUTONOMOUS HIGH SCHOOL

59
80
81
62
63
64
65

66

67

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box.

Texthooks?

Reference materials?

Purchase of motor vehicles?
Computers?

Office equipment?

Teaching equipment (e.g. science kits) ?
Scholarships?

Dogs your school automatically report to the DECS Regional or Division Office
any amounts received by the school from the SEF?

Does your school automatically report to the DECS Regional or Division Office
any-amounts (other than SEF) received by the school from an LGU?

Is your school willing to report regularly to the DECS Regional or Division Office

68 any amounts received by the school from the SEF?

69

70

Is your school willing to report regularly to the DECS Regional or Division Office
any amounts (other than SEF) received by the school from an LGU?

In your opinion, should the Special Education Fund be considered
as a factor in rationalizing the allocation of GAA MOOE
to school districts, high schools and even elementary schools?

Page 4 of ©

Not

YES NO  Applicable

59

60

61

62

63

64

65

I -

L1 e

Part 4: CANTEEN AND OTHER SCHOOL INCOME-GENERATION PROJECTS

71

Does your schoel operate a school canteen?

72 Are you aware of DECS or DBM guldelines for canteen operations?

73

74

75

If yes, indicate DECS or DBM Circular No. / Date

Does your school have its own guidelines for canteen operations?
If yes, please attach school guldelines,

Does your school report canteen income to the Regional or Division Office?

Is your school willing to report canteen income to Regional or Division Office?
If yas, please attach 1998 report of school canteen income.

In your opinion, should canteen income be considered

as a factor in rationalizing the allocation of GAA MOOE
76 to school districts, high schools and even elementary schools?

Are you aware of any DECS or DBM guidelines
for other income-generating school activities such as

77
78

If yes, Indicate DECS or DBM Circular No. / Date

file: FORM- 3

Agricultural production?
Fabrication of desks, tables, chairs, ete?

73

L1 7

77

78

10/18/89 11:30 PM
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DECS AUTONOMOUS HIGH SCHOOL Page Sof 5

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box. Not
YES NO Applicable

Part 5: DECS SCHOOL BUILDING PRGGRAM ( SBP)

79 Has your school ever had a role in recommending projects to the SBP? 79

80 Is your school consuited prior to implementation of an SBP project? 80

81 Does your school have a hand in Itoring impt tation of the SBP? 81

82 Does DPWH or the LGU consuit you during SBP implementation? 82
Are you able to check if the pleted project forms with the

83 plans, specifications and program of work? ( ] 1 | L | 83

..Do you provide the DECS-RO or Division Office

84 a copy of the Certificate of Acceptance? L__l L_.._..I L._I

END OF QUESTIONNAIRE: Thank you.

b3

This form was filled in by: CERTIFIED CORRECT by:
Printed Name Printed Name

Position Title SCHOOL PRINCIPAL / HEAD
Signature Signature

Date Date

PLEASE SEND COMPLETED FORM UNDER SEALED COVER

file: FORM- 3 10/18/89 11:30 PM
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DECS NON-AUTONOMOUS HIGH SCHOOL

Page1of 5

FORM 4: SURVEY FORM ON FINANCIAL MATTERS
To be answered by DECS Non-AUTONOMOUS HIGH SCHOOL

DECS REGION
DECS DIVISION

SCHOOL

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box.

Part 1: BUDGET MATRIX and MODE OF FUNDING

W N

1"
12

13
14
15

16
17

file: FORM- 4

Did your school have any input in the preparation of the
1999 Agency Budget Matrix (ABM) for the school?

Does the budget matrix show object of expenditures breakdown
for MOOE?
for PS?

Does the budget matrix indicate that the amount released to the school
for PS is exactly equal to that specified In the 1989 GAA?
for MOOE is exactly equal to that specified In the 1999 GAA?

LETTER ADVICE OF ALLOTMENT (I LAA):
Does your school recelve funding by LAA and Funding Check?

Is the LAA intended for
PS and MOOE?
MOOE only?

Is the LAA broken down by objects of expenditures
for P§7?
for MOOE?

Pid your school have any hand in specifying the objects of expenditure?

Does the LAA rolease the full amount specified by the GAA
for PS?
for MOOE?

Is the LAA intended to cover the requirements
For entire year?
For one quarter only?
For one month only?

Is the Funding Check sufficient to cover the requirements
Fot one month only?
For one week only?

Not Question
YES NO Applicable No.

HBEE :
HHEHE :

) L) L] s

=HH8
==l
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16
17
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DECS NON-AUTONOMOUS HIGH SCHOOL

18

19
20

21
22

36
36
37
38
39

Part 2:

28

29

30

N

32

33

35
36
37

39
40

file: FORM- 4

Page2of 5

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box.

Not Question
NO Appiicable No

Lt L1 =

YES
CASH ADVANCE:
Does your school recelve funds by Cash Advance? l l
If yes, is the cash advance sufficient to cover the requtremenls
For one month only?
For one week only? .

Is the cash advance accompanied by a schedule

= -

showing the authorized objects of expenditure for PS?

showing the authorized objects of expenditure for MOOE?

N

Does your school receive any of the following items from the Division/ Reglon?

Payment for utility bills?

Supplies and materials?

Textbooks?

Reimb t for travel exp ?

Reimb for inar exp ?

s8Y8E

AVAILMENT BY THE SCHOOL OF GAA LUMP SUMS

REGIONAL LUMP SUMS:
Is your school aware of any DECS or DBM guidelines on
how your school might avail itself of any of the following lump sums

Requirements for poslﬂons createdlauﬂmrlzed subject to

actual deploy by ls? | 1

if yes, i

Salary adjustments basad on approved Equiv Record Forms {(ERFs) | |
If yes, Id:

Salary differential to convert teaching positions to Master Teacher? [ |

,_.
]

H yes,

Lump sum for reclassification of position? ‘ [ |
Wyes,

L] =

Cash allowance for Elem and Secondary education? { ]

L
~]

fyes,

Purchase of desks? [ ]

fyes,

Purchase of taxtboohs? 1 }

ifyes,

In 1999, has your school ever submitted an official request
which has to do with any of the following lump sums

Requirements for positions crea!edlauﬂmrmd subject to
actual deploy t by schools: is?

1]

I iy
S I

Salary ad) based on app d Equiv R d Forms (ERFs)

Salary differeatial to convert teaching positions to Master Teacher?

Lump sum for reclassification of position?

Repair/Maintenance of Elementary School buildmgs?

Cash all for El y and S dary ed ?

588Y 8 &

10/18/69 11734 PM



DECS NON-AUTONOMOUS HIGH SCHOOL

41
42

43
a4
48
48

a7
48
40

48
47
48
49

48

42
43

44
45

fle; FORM- 4

Page dof 5

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box.

Purchase of deske?
Purchase of textbooks?

Requirements for positions created/authorized subject to

" actual deployment by schools/achools schools?
Salary adjustments based on approved Equivalent Record Forms
Salary differential to convert teashing positions to Master Teacher?
Lump sum for raciassitication of positions?

Canh All for el tery and dary education?
Purchaso of deske?
Purohase of textbooks?

YES

Not Queslion
NO Applicable  No.

s [ e e

Doea your school request any of the ff directly from the DECS Reglonal or Divislon Office:

A3

44

46

46

47

48

49

NATIONWIDE LUMP SUMS UNDER REGIONAL OPERATIONS:

Does your divislon office have any Involvement in programming
any of the #. “nationwide lump sums" for reglonal operations?
For Newly-created Poaitions?
Govt Asslistance to Student and T in Private Educatlon (GASTPE) ?
Lump Sum for Bulidings and Structures?
Lump Sum for Furniture,Fixtures, Equipment and Book Qutiay?

Are you aware of DECS- or DBM-presctibed procedures gnd guldetines
for achools to avall themselves of any of the above lump sums?
1tyes, I

If yes, does your school provide DECS-RO your school's spacific needs
for any of the tollowlrig expenditure components:

For newly-created positions?

Govt Assistance to Student and Teachers In Private Educat

46

47

48

L]

/]

L1 3

46

(.

LIl ] =

( GASTPE)
Lump Sum for Bulldings and Structures?
Lump Sum for Fumniture,Fixtures, Equipment and Book Qutiay?

43

44

45

10/18/98 11:34 PM



DECS NON-AUTONOMOUS HIGH SCHOOL

Pagedof 5

INSTRUCTIONS: Ploase answer the following questions on financial matters.

For each question, please check the appropriate box.

Not Question
yes NO Applicable  No.

Part 3: LOCAL SCHCOL BOARDS (LSE) AND SPECIAL EDUCATION FUND (SEF)

80

51

52
53
64
55
56
57
58

59
680
a1
82
63
84
65

66

&7

68

69

70

file: FORM- 4

Ia your school Involved in the preparation of the
Looal Bohool Board (L8B) budget?

Are you aware of spacific DBM, DILG or DECS guldellnes on the
preparation of the LOB budget?
If yas, please attach copy of ssid gul

Has your school ever racelved funds from the SEF for any of the following:

Creation of axtenslon positions?
Conatruction of new school bulidings?
Repalr of aghoolbulldings?

Additional allowance for teachers?
Local and/or foralgn travel?

Sports actlvities?

School supplies and materlals?

Textbooks?

Reference materials?

Purchase of motor vehicles?
Computers?

Office equipment?

Teaching equipment (e.g. aclence kita) ?
Scholarships?

OO =
O I R

52
53
64
55
56
57
58

59
60
81
62
63
64
85

Does your school automaticaily report to the DECS Reglonal or Division Qffice

any t lvad by the sch

| from the SEF?

Does your school automatically report to the DECS Reglonal or Division Office

any amounts (other than SEF) received by the school from an LGU?

CI1 O3 e
A e

Is your school willing to report regularly to the DECS Reglonal or Divislon Office

any amounts recelved by the school from the SEF?

CIL0 e

Is your school wlilling to report regularly to the DECS Reglonal or Division Office

any amounts (other than SEF) received by the school from an LGU?

In your opinlon, should the Speclal £ fon Fund be canstdered
as a factor In rationalizing the allocation of GAA MOOE
to school districts, high schools and aven alementary schools?

L L] e

L1 »

10/18/88 11:34 PM
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DECS NON-AUTONOMOUS HIGH SCHOOL

PageBof &
INSTRUCTIONS: Ploase answor the following questions on financial matters.
For each question, please check the appropriate box. Not Quention
YES NO Applicable Ne.
Part 4: CANTEEN AND OTHER SCHOOL INCOME-GENERATION PROJECTS
71 Does your school oparate a achool can_toon? I | I I | | 71
72 Are you aware of DECS or DBM guldalines for cant perations? | l L___] L___J 72
If yas, Indicate DECS or DBM Circular No. / Date
73 Does your school have its own guldelines for canteen operations? 73
If yoa, ploase attach school guidelines,
74  Does your school report cantean income to the Reglonal or Divislon Office? l:_l L___l [__l 74
75 s your school willing to report cantesn Income to Reglonal or Division Ofﬂce{ l | l | I %
(( yes, planse attach 1098 report of school canteen incoms.
In your opinion, should cantesn Income be considered
as a factor in rationallzing the allocation of GAA MOOE
768  to school districts, high achoola and even el tary schools? L | l I L ] 76
Are you aware of any DECS or DBM guldelines
for other i gonerating school activities such as
77 Agricultural production? 77
78 Fabricatlon of desks, tables, chalrs, etc? 78
W yes, indicate DECS or DBM Circular No. / Date
Part 5: DECS SCHOOL BUILDING PROGRAM ( SBP)
79 Has your school ever had a role in recommending projects to the SBP? 79
B0 s your school consuited prior to Implementation of an SBP project? 80
81 Does your school have a hand In Itoring Impl tatlon of the SBP? 81
82  Does DPWH or the LGU consult you during SBP implementation? 82
Aro you able to check If the completed projact conforms with the
83 plans, apacifications and program of work? I l I I | I a3
Do you provide the DECS-RO or Division Office
84 a copy of the Certificate of Acceptance? E] Ej I:] 84
END OF QUESTIONNAIRE: Thank you.
This form was filled In by: CERTIFIED CORRECT by:
Printed Name Printed Name
Position Title SCHOOL PRINCIPAL / HEAD
Signature Slgnature
Date Dats
PLEASE SEND COMPLETED FORM UNDER S8EALED COVER
fle: FORM- 4

10/18/68 11:34 PM
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DECS §CHOOL DISTRICT

FORM 5: SURVEY FORM ON FINANCIAL MATTERS
To be answered by a DECS SCHOOL DISTRICT OFFICE

DECS REGION

DIVISION

Page 4 of 4

DISTRICT,

INSTRUCTIONS: FPlease answer the following questions on financlal matters..
For each question, please check the appropriate box,

Part 1: BUDGET MATRIX and MODE OF FUNDING

w N

~ @

10
1"

13
14
15

16
17

18

19
20

21
22

23
24
25
26
27

fiia; FORM- §

Did your school district have any Input in the preparation of the
1999 Agency Budget Matrix (ABM) for the district?

Does the budgot matrix show object of expenditures breakdown
for MOOE? .
for P87

LETTER ADVICE OF ALLOTMENT { LAA )
Does your distriet office recelve funding by LAA and Funding Check?

Is the LAA Intended for
P8 and MOOE?
MOOE onty?

Is the LAA broken down by objects of expenditures
for P87
for MOOE?

Does the LAA releass the full amount specified by the GAA
for PS?
for MOOE?

Ia the LAA Intended to cover the requirements
For entlre year?
For one quarter only?
For ane month only?

Is the Funding Check sufficlent to cover the raquirements
For one month only?
For one weak only?

CASH ADVANCE:

Doea your District Office recelve funds by Cash Advance?

\f yos, ia the cash advance suffictont to cover the requirements
For one month only?
For ona week only?

Is the cash ad panled by a act

howing the authorized ob) of expenditurg for PS?
howing the authort b)) of expenditure for MOOE?

Does your District Office receive any of the foliowing ltems from the Division/ Reglon?

Payment for utility bills?
Supplies and materials?
Texthoaks?

t for travel exp ?
Reimbursement for seminar expenses?

Not
YES NO  Applicable Quastion N

| IR R AN B A

=& =
I R
HBE s
HE B
HE -

il
. —

[T 1

W N

~ >

© @

16
17

18

19
20

21
22

23
24
26
26
27

101800 11:51 PM



DECS SCHOOL DISTRICT

INSTRUCTIONS: Please answer the following questions on financial matters.

For sach question, please check the appropriate box.

Part2: AVAILMENT BY THE DISTRICT OF GAA LUMP SUMS

REGIONAL LUMP SUMS:

Is your district office aware of any DECS or DBM guldelines on

how your school district might avall itsalf of any of the followlng lump aums
Requirements for ponltlonn croalodlauthorlzod |ubjoc| to
28 actual deploy ?
if yas, Indicate clreular b
29 Salary adjustmenta basad on approved Equiv Record Forms (ERF:)
it yos, Indicate circular
30 Salary differential to convert teaching positions to Master Teacher?
It you, indicate circular
N Lump sum for reclassification of position?
If yas, Indlcate circular
32 Cash allowance for Elem and Secondary aducation?
K yue, Indicste circular
33 Purchase of deska?
it yos, Indicate elrcular
34 Purchase of textbooks?
It yse, indicate clroular
in 1989, haw your district office ever submitted an officlal rogquest
which has to do with any of the following lump sums
Roqulnm-nh for polluom crnudlluthorlud subjoct to
1} actual d by Is?
36 Salary adjustmants based on approved Equlv Record Forms (ERFs)
a7 Salary differantlal to convert teaching positions to Master Teacher?
as Lump sum for reclassification of position?
38 Repalr/Mal of El tary School bulldings?
40 Cash allowance for Elementary and Secondary educatlon'?
41 Purchase of desks?
42 Purehase of textbooks?
Does your omcs request any of the ff dlractly from the DECS Reglonal or Divislon Office;
qulr for positl lzed
43 actual d Y ..by hoola/school hoolsg? )
44 Salary ad[ustments based on approved Equivalent Record Forms
45 Salary differential to convert teaching positions to Master Teacher?
46 Lump eum for roclassification of positions?
47 Cash All for al y and dary ?
48 Purchase of desks?
40 Purchasa of textbooks?
NATIONWIDE LUMP SUMS UNDER REGIONAL OPERATIONS:
Does your office have any invol In prog
any of the ff. "natlonwlde lump sums" for raglonal operatlons?
50 For Newly-created Posltions? .
51 Govt Assistance to Stutent and Taschers In Private Education (QASTPE) ?
52 Lump Sum for Bulldings and Structures?
93 Lump Sum for Fueniture,Fixtures, Equipment and Book Outlay?
Are you aware of DECS- or DBM-prescribad procedures and guldelines
for school districts to avall th Ives of any of the above lump sums?
54 Ifyes, indicate circular
flla; FORM- 5

yES Not
—l 1 /]
3 3
L300 @
a3
CIJC3a 3

|

I I

Page 20f 4

NO  Applicable Question N¢

Part 2. A'

28

23

30

3

32

33

43
44
45
46

47

49

50
51
52
83

10/18/80 11:51 PM



DECS BCHOOL DISTRICT

Page 3ol 4

INSTRUCTIONS: Flease answer the following questions on financial matters.

For each question, please check the appropriate box.

i yes, does your office provide the Division Office your district's specific needs

for any of the following expanditure componenta:

Not
YES NO  Applicable Question N¢

55 For newly-created positions? 55
&6 Govt Asslstance to Student and Teachsrs in Private Bducation { QASTPE ) ? 56
67 Lump Sum for Bulldings and Structures? A R B §7
58 Lump Sum for F Flxt Equipment and Book Outlay? 68
Part 31 LOCAL S8CHOOL BOARDS (L8B) AND SPRCIAL EDUCATION FUND (SEF) Part3: LC
50 Are you Invalved In the preparstion of the Local district Board (L8B) budget? I T I 59
Are you aware of spacific DBM, DILG or DECS guidelines on the
60  proparation of the L8B budget? C1C3 =3 80
if you, pleane attach copy of sald guidatines:
Has your district ever recelved from the SEF for any of the following:
61 Creatlon of extension positions? 61
82 Construction of new district bulldings? 62
83 Repair of districtbulidings? 63
684 Additional allowance for teachers? 64
66 Local and/or foreign travel? 65
66 Sports activities? 66
87 district supplios and materials? 87
68 Textbooks? 68
&9 Reference materisis? 68
70 Purchase of motor vehicies? 70
71 Computers? kAl
72 Office equipmaent? 72
73 Teaching equip it (0.9, acl kits) ? 73
74 Scholarships? 74
NOTE: Plsass attach coplep of 5EF budgels for most recent 2 yoars.
Does your district automatically report to the Division Office
75 any amounts received by the district from the SEF? I A O 75
Poes your district automatically report to the Divislon Office
76 any amounts (other than SEF) recelved by the district from an LGU? I-_-_—_] E:] [_—_] 76
In your opl ahould the Spectal Education Fund be id
as a factor In rationalizing the allocation of GAA MOOE
7 to achool districts, high schools and even el y schools? I:] E: :] 77
fibe: FORM- 5

10/18/89 11:61 PM



DECS 8CHOOL DISTRICT

78

79

80

81

82
a3

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box.

Are you aware of any DECS or DBM guldelines for the oparation of school

N

Pagedof 4

ot
YES NO  Applicable Question N
Part 4: CANTEEN AND OTHER SCHOOL INCOME-GENERATION PROJECTS

I yas, Indicate DECS or DBM Circular No. / Date

Does your district have Its own guidstines for perations?
Does your district regularly report canteen | to tha Division Offica?
In your opinion, should | be Idared
" asafactorin ratlonalizing the allccation of GAA MOOR
to school districts, high schools and aven el y achools?

Are you aware of any DECS or DBM guldelines

for other incoma-genarating district activitles such as
Agricultural production?
Fabrication cf desks, tables, chairs, etc?

it yes, Indicate DECS or DBM Circular Na. / Date

Part § : DECS SCHOOL BUILDING PROGRAM ( SBP)

84
85
88
87

a8
80

file: FORM- 5

Ham your office ever had a role In recommending projects to the SEP?

I8 your district office consulted prlor to Implementation of an SBP projact?
Doos youi district office have a hand in monitoring Implamentation of the 8BP?
Doas DPWH or the LGU consult you during SBP Implementation?

Do you have a hand In signing the Certificate of Acceptance?
Do you get coples of the signed Certificate of Acceptance?

END OF QUESTIONNAIRE: Thank you.

o e

N o Y |
I 3

I —

Part 4: CA

78

79

80

82
83

Part5: Dt

84
85
88
a7

a8
ag

PLEASE SEND COMPLETED FORM UNDER SEALED COVER

This form was filled in by: ‘ CERTIFIED CORRECT by:
Printed Name Printed Name

Position Title DISTRICT SUPERVISOR
Signature . Signature

Date ' Date

——— e

101899 11:51 PM
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DECS ELEMENTARY SCHOOL

Part 1:

1

w N
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1

12
13

14
15

16
18

19
20

file: FORM- &

FORM 6: SURVEY FORM ON FINANCIAL MATTERS
To be answered by a DECS ELEMENTARY SCHOOL

DECS REGION

DIVISION

Paga1aof 5

DISTRICT

SCHOOL

INSTRUCTIONS: Please answer the following questions an financial matters.

For each question, please check the appropriate box.

BUDGET MATRIX and MODE OF FUNDING

Does your schoel receive funding by Letter Advice of Allotment (LAA)
and funding check?

IfLAA Is racelved, Is It Intended for
PS and MOOE?
MOOE only?

IfLAA Is recelved, Is the LAA broken down by objects of expenditures
for PS?
for MOOE?

I LAA I8 raceived, Is the LAA Intended to cover the requirements
For entire year?
For one quarter only?
For one month only?

1s the Funding Chack sufficient to cover the requirements
For ane month only?
For one week only?

Does your school recelve funds by Cash Advance?

i yes, I3 the cash advance sufficlent to cover the requirements
For one month only?
For one week only?

Is the cash advance accompanled by a schedule
showing the authorized objects of expenditure for PS?
showing the authorized objects of expenditure for MOOE?

Does your school recelve any of the following items from the Division/ District?
Payment for utliity bifis?
Supplies and materlals?
Textbooks?
Reimbursement for travel expenses?
Relmb for Inar ex; ?

Not

YeS NO Applicable Question Nt

I

HHEHE
HEHH

(I o

HEHH

10/18/89 12:02 AM
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DECE ELEMENTARY SCHOOL

21

22

23

24

25

28

27

28
29

30
31
32
33
34
35

37
39

40
41

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box.

yes

Page 2of 5

Not
NO  Applicable Question Nt

Part 2: AVAILMENT BY THE ELEMENTARY SCHOOL OF GAA LUMP SUMS Part2: A

REGIONAL LUMP SUMS:

Is your school aware of any DECS or DBM guldelines on

how your school might avall ltself of any of the following lump sums
Raqulrements for posltlons ted ized subject to
actual deployment by division/ district / school? [ [ ] | ] 21
Ifyes, 1 .
Salary adjustmenw based on approved Equiv Record Forms (ERFs) ) 1 [ 22
If yes, Indi
Salary differentlal to convert teachlng positions to Master Teacher? [ I 1 1 ] 23
It yes, |
Lump sum for reclasslﬂcatlon of position? l 1 1 ] 1 | 24
1 yen, | .
Cash allowance for Elem and Secondary aducation? i I 1 ] 1 | 25
yes, | i
Purchano of desku? [ ] | ] ] 26
it you, i
Purchase of textbooks? C1C3C3 27
If yos, Indicate clrcular b

In 1889, has your school ever submitted an officlal requeat

which has to do with any of the following lump sums
Requin ts for positions created/authorized subject to
actual deployment by division/ district / school? [ | I ] [ ] 28
Salary adjustments based on approved Equlv Record Forms {ERFs) l | | ] 1 | 29
Salaty differentlal to convert teaching positions to Master Teacher? 30
Lump sum for reclassification of position? M
Repalr/Malntenance of Elementary School bulldings? 32
Cash allowance for Elementary and Sscondary education? 33
Purchase of desks? 34
Purchase of textbooks? 35

Does your school request any of the ff dlrectly from the DECS Divislon or District Office:
Requlremonta for poaltiona createdlaulhorlzed subject to
actual d it by Is? 36
Salary ad]untmenu based on approved Equivalent Record Forms 37
Salary differantial to convert teaching positions to Master Teacher? 38
Lump sum for reclasslification of positions? 39
Cash All for el tary and dary education? 40
Purchase of desks? 41
Purchase of textbooks? 42

42

file: FORM- 8

10/10/89 12:02 AM
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DECS ELEMENTARY BCHOOL

43
44
45
46

47

48
49
50
51

Pagedof 5

INSTRUCTIONS: Please answer the following questions on financial malters.

For each question, please check the appropriate box.

Not
YES NO Applicable Question N¢

NATIONWIDE LUMP SUMS UNDER REGIONAL OPERATIONS;

Does your school have any | In programming

any of the ff, "nationwide lump sums" for reglonal operations?
For Newly-created Positiona?
Govt to Student and Teachers In Private Ed
Lump Sum for Bulldings and Structures?
Lump 8um for Furniture,Fixtures, Equipment and Book Outlay?

(GASTPE) ?

Are you aware of DECS- or DBM-prescribed procedures and guldelines
for schools to avall th Ives of any of the above lump sums?
It yes, | L

If yos, does your school provide the district office your school's specific needs

for any of the fol g expenditure
For newly-created positions?
Govt to Student and Teachers In Private Edi (GASTPE ) 7

Lump Sum for Bulidings and Structuros?
Lump Sum for Furnlture,Fixtures, Equipment and Book Outlay?

43

44

45

46

48
49
50
51

Part 3: LOCAL SCHOOL BOARDS (LSB) AND SPECIAL EDUCATION FUND (SEF) Par3: LC

62  Are you Involved in the preparation of the of LS8 budget?

Are you aware of specific DBM, DILG or DECS guldelines on the
53  proparation of the LSB budget?

If yes, please attach copy of wald

Has your achool ever recelvad funds from the SEF for any of the following:
54 Creation of extension positions?
55 Construction of new school bulldings?
56 Repalr of schoolbulldings?
57 Additional allowance for teachers?
58 Local and/or forelgn travel?
59 Sports activitios?
60 School supplles and materlals?
61 Textbooks?
62 Reference materlals?
63 Purchase of motor vehlcles?
64 Computers?
65 Office equipment?
68 Teaching equipment (e.g. sclence kits) ?
67 Scholarships?

NOTE: Please attach coples of SEF budgets for most recent 2 years,
fle: FORM- 8

LJ L 1L ] =
OO =

55
56
57
58
59

80
61
62
63
64
65
66
67

10/10/90 12:02 AM



DECS ELEMENTARY SCHOOL

Pagedof 5

INSTRUCTIONS: Please answer the following questions on financial matters.

For each question, please check the appropriate box.

Does your school automatically report to the District Offlce

Hot
YES NO Applicable Question N¢

68 any amounts raceived by the school from the SEF? I I FJ [ J &8
Does your school automatically report to the District Office
69  any amounts (other than SEF) recelved by the schoot from an LGU? D D :] 69
70  Is your school willlng to report SEF avallments to the District Office? 70
71 Is your school willing to report LGU subsldies (other than SEF)? ™
In your opinlon, should the Speclal Education Fund be considered
as a factor In ratlonalizing the allocation of GAA MOOE
72 to school districts, high schools and even elementary schools? l I [ I | | 72
Part 4: CANTEEN AND OTHER SCHOOL INCOME-GENERATION PROJECTS Part 4; CA
73 Does your school operate a school cantean? D D D 73
74 Are you aware of any DECS or DEM guidelines for school canteens? I I l i l I 74
If yes, Indicate DECS or DBM Clrcular No. / Date
75 Does your school have Its own guldelines for canteen operations? E E] D 75
if yes, pleasa attach school guidalines.
76  Does your school regularly report canteen Incoma to the District Office? D Ej :] 76
77 Is your school willing to reprot canteen income to the District Office? l::] :] : D 77
If yos, please attach 1998 report of school canteen Income.
In your opinlon, should cantean Income be considered
as a factor In rationalizing the allocatlon of GAA MOOE
78 to school districts, high schools and even elementary schools? D D :] 78
Are you aware of any DECS or DBM guldelines
for other | o g school activities such as
79 Agricultural production? 79
80 Fabricatlon of desks, tables, chalrs, etc? 80
if yes, Indicate DECS or DBM Glrcular No. / Date
file; FORM- 8
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DECS ELEMENTARY SCHOOL

Part s
81
82
83
84

86

86

file: FORM- 8

INSTRUCTIONS: Plaase answer the following questions on financial matters.
For each question, please check the appropriate box.

Pagabol 5

Not

YES NO  Applicable Question N¢

: DECS SCHOOL BUILDING PROGRANM ( SBP)

Part & : DE

Has your schoo! ever had a role In recommending projects to the SBP?

81

Is your school consulted prior to iImplementation of an SBP project?

82

Daes your school hava a hand In monitoring implementation of the SBP?

83

Does DPWH or the LGU consult you during SBP implemontation?

84

Are you able to chack If the completed project conforms with the

plans, apacifications and program of work? [_ l L

1 86

Do you provide the DECS-RO or Division Office

@ copy of the Certificate of Acceptance? E: D Ej 86

END OF QUESTIONNAIRE: Thank you.

END OF QUESTIONNAIRE: Thank you.

This torm was filled In by: CERTIFIED CORRECT by:
Printed Name Printed Name

Position Title SCHOOL PRINCIPAL / HEAD
Signature Signature

Date Date

PLEASE SEND COMPLETED FORM UNDER SEALED COVER

10/19/89 12:02 AM
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