- OFFICEOF THE SECRETASY

 DECS MEMORANDUM
 No. 233, s 1998

v ‘! A_s“sgg;mt_o,ﬁmo ;m!;‘uc The Nanonal Educauonal Testmg and Research :
: Lemer (NETRC), in cooperation with the Bureau of Elementary Education (BEE),
- Bureau of Secondary Education (BSE), and the regional offices, shall undertake this
. assessment activity. All bureaus, centers, ngonal and division offices of this department
U with the cooperation of other government agencies shall assist in this undertaking. The
_ regmnal dlrectors shall take charge of the effectiw adrmmstrauon of these tests. '

S of both tests are mclosed

REPUBLIC OF THE PHILIPPINES
DEI’AR'IMENT OF EDUCATION CIULTURE AND SPORTS
©“Merdoo. Avenue , Pasig City -

~ June 8, 1998

ADM]I\IISTRATION OP 'I'I-IE 1998 NATIONAL ELEMENTARY ASSESSMENT
~TEST CNEAT) AND NATIONAL SECONDARY ASSESSMENT TES'I' (NSAT)

To'”_BureanDlrectors, O S _ “;_
 Regional Directors %
Schools Superintendents _
v anate Elementary and Sec,ondary School Pnncxpals

1. Date of the 1998 NEAT and NSAT Administration. The 1998 National
‘ Llementaxy Assessment Test (NEAT) and the National Secondary Assessment Test

(NSAT) will be ad:mmstcmd to a sample of Grade VI pupils and Fourth Year swdents on
August 25 1998 and August 28 1098 rcspecuvely e

s anmnggtg of the NEA fl: and the N§A§!f The Tests will- compnse the same
o qubjet:t areas and the same number uf 1tcms asin the previous tests,

4. Gundclmes and other pertment rulcs and regulanons relauve to the admnmstmuon ’

......

'.' X

5.0 Immednate and w1de dasSenunatmn of ﬂns Memorandum is desxred
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fﬁAs‘s‘ate.dl»f.f L

References

Allotments 1—~(1)o so.rn)

To be mdncated in 1he Pgm_qm In
- under the: followmg Sllbj%ts _ ; .

: Course of Study, ELEMENTARY
- Course of Study SECDNDARY
~ SCHOOLS
'.;iSTUDEN'ITS__'_] -
- TESTS

DFCSOrders Nos 30 31 65 and 70, s. 1995‘ T




i (Inclosure No 1to DFCS Memorandum No.:{j{s' s 1998)

~ GUIDELINES ON THE ADMINISTRATION - OT THE 1998’ L

: _'5NATIONAL ELEMENTARY ASSESSMENT TEST (NEAT) FOR :
. SIXTH GRADE ‘PUPILS AND NATIONAL' SECONDARY
'ASSES‘SMENT TEST (N SAT) FOR FOURTH YEAR STUDENTS :

L 1.]; " The followmg gmdelmes have been demgned for the smooth .md effectwe
R admmmxatxon of the 1998 NEAT and NSAT :

B2 i Nanonal Level The Urudersecrctmes, thc Assxstzmt Socrct.mes and some Cenhal

 Office Duectors shall act as testmg momtcus and ove1 all Coordmators in thelr B

’ respectwe areas of asmgnment

R Regzonal Level [he overwall management and quperwsmn of the NEAT and.‘ g

_' NQAT in the Regzonal L evel shaIl be as follows:

e 1 The Reglonal Dlrector shall bo rosponmblc to tho Secretary for tho

i bystematm and effective administration of the NEAT and the NSAT in the region.

~ He shall 11kew1se (a) adopt appropriate measures necessary to insure the smooth

- conduct of the tests and (b) designate the Chiefs of the blementary and Socondaly
: Educatlon Dwmon as Regmnal Testmg Cool dinators (R“I C) ‘

2. On the oth«r-‘r hand the Chlefs of the blomentary and Seoondary
v Eduodtlon Divistons in their capacity as Regiotial Testing Coordinators shall:  (a)
- serve as liaisons between the NETRC and the regional ofﬁce and/m school'
e dlvmons partxcxpatmg in the aclmmlstrdtlon of the tests. i

4, Dzwszon Level ‘The Sohools DlVlSlOIl Supermtcndent (SDS) shall orgamze and 0
- chair a Division Examination of the NEAT and the NSAT. This committee shall = -
“ibe oomposod of (1) the Assistant Schools Division Superintendents for
Elementary and Sooondary Education (ASDS (2) Provincial PNP Superintendent; =
@) a representative of the private school sector, and (4) a representative of state
L colleges and UHIVCTSItICu, 11‘ thore is any n the dmsmn as members

B

oy

e 5. ‘ To ensure the smooth 1mp1ementatlon and admmxstrauon of the NEA’l and the S
. NSAT, efficient. synohromzod and well~ooordmated offons of the pe1sonnel -

o : mv01Ved shall be reqmrfd

e 6 A% The Sohools Dmsxon Supermtondent who is also. tho DEXCOM (,haxrman shall; \

(1) be responsible for the smooth conduct of the test/s in the divisions; (2) define L
- the responsibilities of the DEXCOM members; (3) designate the ASDS for

elomentary and sccondary as the Dmsmn Testmg Loordmatms for the NEAT and

o \5 :
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10,

- the NSAT respectively or in the absence of one, another DECS personnel of his -
- confidence shall be designated;  (4) coordinate with the Provincial PNP
- Superintendent relative to the security measures on the exarination day, of test
- materials and the smooth conduct of testing activities; (5) assign Chief Examiners -
~and Room Examirers, keeping in mind the principle that no faculty or non- Nk
teaching personnel shall participate in the actual conduct of the NEAT and NSAT -

in his school, and keeping further in mind that Chief Examiners shall come from

©the promotional/supervisory staff while Room  Examiners for public - school e

examinees shall be private school teachers; ‘and (6) designate additional -
examiners from the public ‘school of another district to. be supervised by
responsible private school officials in cases where the number of private school

- teachers is not enough; (7) designate the sample schools as examination centers -

or a sample school as a testing center for satellite sample schools.

The Assistant Superint‘endénts' shall: (1)act as the Division Testing Coordinators

~ (DTCs); (2) receive and distribute Forms 1 and 4 to school heads of sample

schools; (3) distribute test materials to Chief Exam’i_ner; (4) consolidate Chief'

- Examiner’s reports on the number of examinees per sample school (Form 5); (5)
- check the number of classified and non-classified materials returned by the Chief
- Examiners before submitting them to the Schools Division Superintendent for

storage that will be retrieved by the NETRC representative; (6) prepare post
examination reports and transmit the same to the office concerned; (7) prepare the -

list of schools tested (Form 2) to be submitted to the NETRC representative
- during the retrieval phase. B R SR v S
' The Provincial PNP Superintendent 'up_oxi prdpér répféécntétioh' of the DECS
- Division Office shall enlist the assistance of all local PNP units in the division to

ensure the security of test taaterials and the smooth conduct of the test:

The féprESentatiives;' ‘of Private and Charteréd State - Schools  shall assume =
- responsibility for the effective and systematic conduct of the test in the schools =
~ they are assigned to monitor and supervise on examination day. S

The School Head of a Sample School shall: (1) prepare the NEAT/NSAT Form I

(List of Examinees) in duplicate copies, one copy to be sent to the Division Office
- and provide: (a) the required number of forty/thirty halfitablet or full-tablet
~school desks, board-erasers, chalk in each testing room; (b) canteen service; (c)
- clean comfort rooms; (d) first-aid service; and (e) a directory of testing rooms on -
~a standing board at the entrance of the school; (2) prepare NEAT/NSAT Form 4

(List of Actual Examinees) in four copies, two copies to be given to the Chief

‘Examiner a day before the examination day, one copy for the NETRC (ETRE)
and the last for the DEXCOM; (3) ensure that only authorized personnel are

- allowed to enter the school compound on examination day.

4
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11,

: ihﬂﬁhliﬁxmnmgr_{ﬂi) shall: (1) coordinate with the head of the school where

he/she is assigned in the preparation of examination rooms at least three days

-~ before the examination day: (2) receive the test materials from the DTC and-
- distribute the same to the room examiners not later than 7:00 o clock am. on

examination day; (3) monitor and supervise the test administration while in
progress (4) check the number of test materials (AS etc.) returned by the Room

- Examiners after the test; (5) check reports of examiners and consolidate the same
- asrequired; and (6) prepare li
- Chief Examiner’s Transmittal Report envelope (CETRE).

his reports and accomplish the forms contained in the

~The Room Examiner (RE) shall (1) have familiarized himself/herself with the
- contents of the Examiner’s Handbook before the examination day; (2) be in.
- his/her assigned examination center/sampled school to receive the test materials
- from the CE not later than 7:00 a.m. on examination day; (3) check the number of
 the test materials he/she received before proceeding to his/her assigned room; (4)
- prepare the boardwork; (5) ascertain the identity of individual examinees. through -
the Form 4 (List of Examinees) before letting them enter the room; (6) give the
- preliminary instruction (P, 4 handbook) before distributing the test materials; (7).
. distribute the test materials individually to the examinees and administer the test
- strictly in accordance with the examiner’s Handbook; (8) go around the room
- while the test is in progress to find out if the examinees are following directions
~correctly especially in the accomplishment/shading  the name grid/personal
- information especially the school code; (9) retrieve individually the Answer
- Sheets and verify data entered (school code, birthday, etc.) after the examination
- before dismissing the examinees; (10) return the unused Answer Sheets (ASs) to-
- the Chief Examiner; (11) prepare his/her reports and the Examiner’s Transmittal

S Report Envelope (ETRE) and submit the same to the CE.

14

~ C Formstobe Accomplished
| 13, FOr pufposeé of accuracy and proper ddcun1éntation., of data relative to the pre and.
- post test activities, the following forms shall be accomplished and submitted .

~during the 'reftl_'-iev'al phase.

~Form 1 - List of Examinees Per School (2 copies)
 Form2 - List of Schools, School Code and Enrolment
~ Form 3 - Test Materials Accounting Form (2 copies)
~ Form 4 - List of Examinees Per Room (4 copies) _
Form 5 - Summary of Enrolment and Examinces by Sample .

. School/Testing Center




1s.

- 1 Exammer s Tra:nsmlttal Report Envelope (E”l RE) Thls shall oontam o
“the followmg (a) used ASs consecutively arranged according to serial numbers;

' ~(b) the RE’s copy of NEAT/NSAT Form 4 bearing the Answer. Sheet Number of e : e
“each exammee mthoate,d in the approprlate column, and (c) report on the conduct : ﬁ i

R ofthe test

"16.“"'

2 Chief Exammt*r S Transmmal Report Envelopc (CETRE) Thxs shall [N o
- contain the following: (a) unused answer sheets returned by the REs; 0
' (b) Test Materials Accountmg Form (NEAT Form 3); (c) reportonthe
- actual numiber of examinees in his designated. testmg center; and (d) O

Evaluatlon Re]:lort on the conduct of the test.

. ju_goi'@&ﬁqokliﬁﬂﬁs)
' 'Ihe test 1s m booklet form, each having a mx (6) dlglt senal number e
B The TB’s are packed in 40s and 58 (NFAT) and in 305 and 5s (NSAlj i

“ according to their serial number and are sealed in plastic bags together with a o
small sheet of paper indicating the sena] numbors of the TBs dl’ld the qequence i

i number of the paok

ek 3. The plaStlc bags are bundled by sample school and placed in cartons: e

' a mstances when test materials for two- (2) or more testing centers/sampled =
" schools are placed in one big carton, each smaller carton/bundle. is packed .:mdi i
S properly labeled numbcrcd and: strapped in pldSth and motal bands -

: 1 The AS‘; are computcr-prmlcd each with a six dlglt number Incase of : :
ooa defective Test Booklets or Amwor Sheet such sha]l be changed with a new one =
. from thc buffer pack ' v : , :

2. Ihe ASs are 11kew1se scaled in. pla.stnc bag% of 40s and 55 (NEAT) and L
©©30s and 5s (NSAT) with a batch slip also indicating the inclusive serial numbers
~of the ASs and the sequence number of the pack to famhtato matohmg and o
~ distribution of TBs and ASs P e

A

3. The plastnc bags contammg the ASs are burldled by sample schools and i

placcd msule the cartons contammg the test booklets R T

| mmmwmmmmmm

“18__. " The distribution and 1ho rotrleval of test matena]s require utmost care, dllxgence, .

vand wgllance on the part of the Regional Office, DEXCOM ‘members, CEs and g s

REs to msure the con{ xdemml:ty of tho test matenals and mtegrlty of the test.

"_a;i',’




19 Distribui

. Office or the: Division Office as the case may be. In case materials are directly =

1 The NETRC shell dehver the test materlals in e;ntons to the Regxonal e

consigned to ‘the Dmsxon Office the Regional - Director shall authorize the SDS

- concerned to receive and secure the materials, The packing guide that goes with the -

test maten nls shall be the referenoc in determmmg the allocatlon per Sample school

it 2 The DEXCOM (‘“hamnan and/or the DTC shal] devxse a scheme for the “

- dnsmbutlon of the test materials to the different sample schools observing strict -

- security measures. In case a testing emler/sample school is far, the DEXCOM (DTC) i

- Chairman shall exercise his sound dlscrehon as to whon 10 tum over the test matermls :
to thc ehlef anmmer concemed i

i 3 The CE shall venfy the conect nurnber of the test mateuals recewod from o

~ the DEXCOM (DTC) and match the sdtial numbers in the plastxc bags of AS&, and -
L TBs hefore dlstrxbutmg the same to the exammers L

In conformnty Wlth the procedure mdxcated in 1 the Examiner’ s Handbook bl

" the plastxc bags containing the TBS and ASS slmll be oponcd at the examination room .

~inthe presence ofthe exammees SR

. EEQLx_e\LaLEhese

o : fl.' After the exammanon, the RE shall collect mdmdually the ASs and

- verify the data éntries before placing them in the ETRE and count the unused A%s _

‘before plaomg thcm n the plastlc bags for submlsmon to the C}z

2 I‘he contems of the ETRE and the data entries on the smd envelope L

. :shdll be verxﬁed by the CE with the assistance of the RE before the envelope is

- sealed with an NETRC-DECS paper seal, The RE shall stgn across the soal at
: _'least t}n ce txmes extendmg to the envelope :

i 3 The followmg shall be subxmtted by the CE to the DTC: (a) plastic
bags: oontammg unused Answer Sheeis; (b) ETRES; (c) CETREs; and likewise hie

v L ‘will also submit all handbooks to the Assistant Superintendent who wnll tum them o
e :over to the Sohools Dwmon .Supcrmtendent fm storage purposes

lhc DEXCOM Chau'man and members shall supervxse the sortmg of

 the ‘BTRES and CETREs and see to it that these are pmperly Iabeled by salnple g

e isehools/oenters placmg thom ms:de the cartons. -

fli Sﬁ' The cartons shall thcn be dehvered to the reglonal or: dmsmn et
i ,{dwtnbutlon center for remeval hy persmmel of the NETRC ’

. )




Mmul.ng

Thew isa very limited budget for the CY 1998 NEAT and NSA"I For this e
‘Teason, expenses shall be v,hared among the reglons dw;sxons, and - the NETRC as’

hercundcr presentcd
i Regtonal Funds \ - | e
1L Expenses of participants to the national oncmdtlon /semmar -

i 2 Fxpenses on echo ar1entatmn/bneﬁng in the dlfferem School DlVlSlOI'l

j»II.-‘_-;fwamonFundf; : : RN
1. Travel expenses of partmlpantq to national onentatmn/semmar and echo e

ouentatxon to teslmg (,entcrs

'm'.  NETRC Funds:

SO
A

“National Omentatmn/Semmar,ﬂ -
.Transportatlon/DPllvely/Rctrleva] of tesl malenals and other related_ '

crdocuments:

g

Printing of classnmd/unclassnhecl and mformatmn malmmls i
~Travel expenses of DECS Central Office Ofﬁcxals/personnel for the

national and local orientation/ seminar/ supervision and monitoring.

“General onentatmn for DECS Central Staff for momtormg, dehvely and L
~retrieval. :

Administration of the test per dw1s:on and Regmnal /Dmsxon (,xpen';es '
- for monitoring and supervision of the tests. : :

Other mxscellaneous cxpenses relatcd to the program

L. Dr. Thelma Santos —---oowrco . Region ICAR

2. Dir. Rolando Brilliantes - ceseseiiise Region I
3. "ASEC. Reno Capinpin woiommeeeiieoooos - Region ur
- 4. Dir. Fe Hidalgo : o === Region IV -
5. USEC Wilfredo D. Clemente----ceorwems se-seie Region Voo R
- 6. Dir. Rosario J. de Guzman-s----somiezowas Region VI = o000 o
- 7. ASEC. Martial Salvatierra-------s-. “wemww-ees U Region VT
8. Dir. Lidinila Santos~-«- --- Region VIII-
9. ASEC. Ramon C. Bac amelr Albu‘to Mendoza~- Region IX
- 10, Dr. Teresita Inciong---- : o desdoiens o Region X/CARAGA
11, Dir Maxinio Aljibe--- e : “Region XI ? '
120 USEC: Gutierrez Mangansakan/Dx Lourdes Macatangay Reglon XII/ARMM

".. 13. Dr. Emma L. Lopc,z, : NC‘R

Monitors in the 1998 NEAT/NSAT

\\\\\\\\\\\



(lnclosure No 2 to DFCS Memorandum No.. 233 s. 1998)

NATIONAL ()RIENTATION SEMINAR ON THE ADMINISTRATION e

 OF THE 1998 NATIONAL ELEMENTARY ASSESSMENT TEST

(NEA’J[‘) AND NATIONAL SECONDARY ASSESSMENT TEST (NSAT) .

]n view: of the need for accurate and vahd test results of the 1998 NEAT/N SAI“ and

effective test administration, a two-day live-in national orientation seminar/workshop will
be cohd ucted by the NETRC-DECS at the Philippine Village Hotel, Pasay City on July 21

=22, 1998 for regmnal and dwvsmn tcstmg coordmatt)rs conmdcred as key persons in the’ :
te stmgpD ctlvxty B

1

3

L5,

.achleved

Fhe Ob_] ectives of the act1v1ty are

L To pregent ancl analyze specxal case«; of school performa.nce in thc, 1997 -
e NEAT/’NSAT : : '

. To re-orient. ﬁeld peraonncl on: the strict 1mplcmentatlon of the standmdlz'ed:
- testing procedures;

.To. formulate reoommehdatlon p011c1es and 1esolut1ons wuh regard ‘to
e objectlve No 1; : »

- To provide a forum for mteractmn and feedbackmg with regard to the 1997 :
administration of the NEAT/NSAT; '
To present, discuss and evolve a modified ﬁmdmg scheme relatlve to thc

" administration of the NEAT/NSAT and
[.6:

' To d1scuss paradlgm slnfts in the admmlstratmn of 1he NEAT/N SAT.

]BXpacted Outputs

After the two—day sem1nar~wmkshop, the followmg shall have becn

Fommlated for implementation, (1) remedial measures and/or courses of action
- for schools with special cases i.c. questlonable/comrovexslal results for-a more
valid and reliable school perfonnance (2) special “guidelines. for. stricter
~ implementation of standardized testing procedures, and (3) a mochﬁed fundmg
vscheme relatlve to the NEAT/NSAT admlmstratlon '

: Evolved workable .:;Ct Of gmdelmes regardmg paradlgm ShlftS re]atwc to the_
& admlmslratmn of the NEAT/N SAT.

Consldermg the lnmtedi funds‘for th1s purpOSe, only one (1) testmg coordmator to
l.'x_,pl‘ﬂSf‘]‘lt NEAT/NSAT shal] attend S




4. Trarlsportatmn expenses and per dleS shall be charged agamst local funds wh:lle ; o
- board ‘and lodging shall be charged against NETRC funds subject to- the usual
aocountmg and audltmg rules and regulatlonq S .
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