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1. The IPG Professional Advancement and Business Center of the Philippines, a training

ir;stitutio'n duly accredited by the Civil Service Commission; is conducting a two-day-live-out seminar
o-on "Property: Custodianship, Supply Management and Accountability’ at the Century Park Hotel,
“-Vito Cruz, Manila on October 18-17, 1997 from 8:00 am. to 5:00 pm. RS '

2.0 The: objectives of the national seminar are : (a) to update the participant's knowledge
~-of the current trends in property custodianship;  {b) to identify and describe tools and techniques of
~inventory management, its policies and objectives; (c) to analyze and clarify the manner of effective

and efficient issuance, Utilization of supplies and squipments; (). to ‘enhance - efféctive  and

systematic - accounting and reporting - procedurres; (e) to be mors knowiedgeable of - the
disposal/divestment of property. : B - : :

3. The Regional Directors may allow on official business the participation‘ of - property
“-custodians, - supply - officers,  aceountable officers,  administrative = officers, accountants, - and
-bookkeepers. LR A e : L

4. Registration fee P 3,500.00 per participant. This fee is inclusive of the cost of training
materials, snacks, lunches and certificates. Travel sliowances and seminar fee can be charged
against school jocal funds subject to it availahility and the usual. accounting - and - auditing -
procedures. G S : e :

5. The deadiine for reservation/ragistration is on October 13. All participants are requested to
 confirm their attendance through the office of the secretariat: il : ’
PG Professional Advancement & Business Genter of the Philippines
Suite 33, 3J Heights Condominium, 35 Visayas Avenue  Quezon City 1100

L _ ©{RSNV.P) Tel. 924-50-07; 924-50.08; .
927-91-46 local 33;  920-15-97 local 33;  929-34-16 loca) 33;. or Fax 924-50-08 :
& Immediate dissemination of this Msniorandum is desied. -
i .
t
ICARDO T. GL
Secretary
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