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1997 NQTIDNAL SEMINQR ON CUWRENT TRENDS IN RFCORDS MQNQCEMENT‘£
R QND LPFELTIVE CQNTROL OF pUBL]C DOCUHENTS;

_To: Bureau Diréctors ,

: . Regicnal Directors :

 Schools auperlnhendvnts : : REE

._Haa\d*«w of prxvate Elamentary and Secmndary %choolq

1o The IPG Praf&swianal ﬁdvancement and: Businpas Canter of:
the Phllipplhes a training institution duly accredited by the
in1l $PPV10@ Coommis 51mn, ”isv conducting a Stwosday 11vewout'
: ﬁsemihar_»on Ourrent Trends in Remordq Mahagement :ahd Effectxve 5
Control of Public Documents” at the Century Park Hotel, Vito
 Cruz, Manila on July 29-30 from 8:00 a.m. to 5:00 p.m. it

i The principal aim of this course is to introduce and
reilnforce the training of records officers in the pringipal
methods of  records managament and the applmuatmcnw of = various:
records management fuﬁmtlﬁﬁ**'hﬂ&ﬁfd% Cmystem: dmvelopment_fand
Hesign jasi prerequxsitw to an &*fect1v& recmrds omanagement
_ program; and requir&mentg in planning for an integrated records
_ management system. The program features a  balance  between
 ;]@bture sessions, interactive group exercises, demos  of Ctext-
_ based information retrieval softwares, demos on micrographics
: wquipm@nr thh cumputet assx L@d_retri&val..' L B :
Fooonm ThLS aoursa dm@ﬂ not raquire any technlcal knowledge of
records  management, although khowledge of basic »ecordg =
.malnfenana@ wuu\d ba hw]mful It is tailored to meet the needs af;'
_new entrants in this field of practice. Similarly, it is also
~suitable  to experienced rpuord% ofticers who plan to implement
records auLumation"; The regional directors may allow at  their
mption'fioh:voffiaial_.buﬁinem@ »Lhe partlaipatlon Cof records
: mfficer$/5taff; échboi regi&trargfahd:hhief:1ibrarians- i

g Reglatratlon fee du threa thwusand Flve hundred pesos
- (P3, 500, 00) per part1C1pant This fee is: inclusive: of the cost of
}tia1n1ng, matwr1al%ﬂ, aﬁ&PKk, lunchea and certificates. Travel
;}éllowanﬁﬁ and: aemmnar fee ﬁan be mharged adgainst school local
funds v”ubJEGt to its avallablllty and the usual ,ac¢0unting_vand
: aud1ting procedure$, - » : i s s




. The deadline for reservaﬁimnffegiwtration‘ia_ion_fjuiy
26.  All participants are requested to conftirm their attendance
fthreugh th@ office of tha $ecratar1at ’ = R

o

'IPG Prmf@sgxnnal ﬁdvancement & Busina$3 Center'

of the phlllpplh@”
Suite 204 Kaimo Bldg 10d Quezmn ﬁvenue Quezon thy 1100

ORGSR ) Tl Nms_ T11-44-380 74301~ 6?" T4 01“?5?’
?43 Ol 72 or Fax NQ. ?43~Ol 75 . B S

Immedlat@ d1$%em1nation of th1$ Memorandum 15 deslred.
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- Tn be 1nd1matmd 1n “the Parpetual xndax
L RS undar thp follow1ng subgects*
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