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DELEuATlUN OF AUTHURITY TQ REUIONAL OFEIbEb FOR THE APPRUVAL
OF COMMUTATION/PAYMENT OF TERMINAL LEAVE BENEFITS
~AND COURHING OF APPROVED APPLIbATIOqu
: FUR RETIREMENT L

5To Reglunal Direttor v
wi Schools Superinténdentb : ‘ :
VOu&lenal Hehool Huperlntendentszdmlniatratorq

B S . In line with the polioy of this Office to deoonuentrate
cauthority from: the Office of the Secretary and to further - effect
etfficiency in the operations,  beginning May 15, 1997, the
regional < directorssassistant  regional directors are hereby
authorized: too apprcve commutation/payment of the moneyv value: of
“terminal leave “bensfits of personnel on the. vacation  and  sick
“leave basis in regidonal/field offices. Commutation/Payment: of
“terminal leave benefits of assistant/schools superinterdents and
aselstant/regional direotorm ghall  be approved . by the  DECS
entral Uffice - R e

.-m;;v: : LlherSE applid&tions'for.retirEment3of»nagionalffield_
pergsontiel - except thoae'of ‘the assistant/schools superintendents

and -agsistant/regional directors, which have been ~approved. by
GSIS regional offices: shall no-longer be sent tothe DECS Central
Pffice: Theqe approved: applicatlons for . retirement shall be sent
from the GSIS regional office direct to the DECS regional office
concerned and. need ‘not be coursed through the DECS Central
Qffice, as  arranged with the GSIS.  However, information - on
retiring personnel or otherwise leaving the  service shall  be
communicated to the Payroll Services Division, Financial and

. Management Service. ‘well in advance so that the latter may. be

able to issue the necessary certification on the last payvment - of
salarv ot r@tnrlﬂg personnel or otherWLSe leav1ng the service. .

 ,.3 e Thn. Peraonnel DlViSlon, HRDb DECS . Central Utt1ce,’is

hereby tasked to conduct periodic: audlt on personnel records .on
cattendance and: leaves of absence of personnel in regionalyfield

-gofilcps ‘The regional/field offices are in turn enjoined . to make

Cavailable: surh records to those undertaking the personnel. ;audit

©oSald. division is likewige tasked to conduct trainina programs
S leave adminlatration whenever deemed: necessary.

4L . For your gu;dance.and oompllance.
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)" f.:TO be indicated in the Eerbptmﬁ¢*lnqex f }‘Ef"';

:‘_under>the_tqllowing subjects:
©AUTHORITY

o LEAVE o

o QFFICTALS e
o RETIREMENT”; ‘



