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UETPORM FROCEDURE IN THE OLATM/FAYMENT
0F MERTT IHCREASE

Ta: Regichnal Directoara
Schaogls Buperintendents
Budget Offisers : N
Accounting Gifficers - . L
Parsgoonecl Offcers

811 Perganneld Conpermed
[ ]

1. - Por the infoieetion shd guldance of the field, in-—
ologed i o lettar of the ffice of the Budget and Managcment
(OBM) dated May 19, 1987 regarding Flantiila cn kerit Incrsnse
of Tegchars paid by the Payroll Sepvices Division. {IEM),

2. Effectlve immediately, all regueata for relesac
from the lump-gum appropriation for merit iner<anc skall be
through Special Budgets suppeoxted amang othera, by preperly
acoomplizhed Flantilla of Merit Incresss, cduly certiiled
sarrect by the Regionml Director, where the following items
are properly indiceted:

a., Item No. of the position. for ihe
current yegqr;

L. Title of the poaition, range and
authorized =oleryi

. -Name of the recipient;

de  Aotuel Selory wefors the merit l=creasey
. Adjuzted salary after the merdt increase;
f. HNumber of stepc granteds;

g. Atatus of appointments

h, Date af lest promotion, =and

i, Justification for msrit itersone,.
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WEY Order: No, 28, 3. 981,
_liwtmants 1-3-3—(D .0, 1-76)

Te :}E indicatad 1n the re_:gatg% EI_]& .Eﬁ
Cander the following subjecis!
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Tris hag raferencs teo your request for information on
whethar or not Plentilia cn Meris Insrsass ol Teechers paid
by tha Payroll Serviecce Divisileon {IBNY neg to be audlted wF
the 00PCG before pesyment thereof 1s madg.

The lump-3un &pprapristion provided for the purpoae, for
one oalsndar year, 1z subject o a spesisl wpdget purasant to
?.D, 1177. "ke Flertizla for Werlt Increese ip ¢na of the
requlsites negessary (o determise the gmount vhat may be
velenced fTom the said Jumpmsum, The Clentillesere therefare
poat-audited by O0PC tol determine the followlng:

‘&Y If the mdjustei sslery of an emplcyee after the
- grant of merdt |incremss dces not exeesd tina maxiourm
of the rarge ¢.| the poaition, gubieot fo the excep-
tions upnder Sedtiaon 3,2.1 of {F Memerandsm Clroular
No. B, 2. 19BZ Pnd 020 Yo, 353 :

l! .
© By If th: totsl wnAngml cost of *the pelactive merit
- incresas appravii in ony one ¢m.sndaAr ¥eEST does
- pat excesd the Jwount provided Tfox wns AZENSYS

¢] Tf thke toktal nuwther of reciplents af gelactive
merdt increase Lo ANy o8 cplendsr year ia mot
more then 206 o7 the totel personnel force ol the
pgeney eligitle for werit awards aH af the snd
ef the calendsr irear, subject o the provisions of
“Hectlon 17 of OF) Memarendum Clroslar Ho. 1l, B,
1981 and NEC X0.0234C.

Ta prevent an overdrift in tne appropriaiion for merit
incyeaas, resulting from aayment withous papt=-audlt of e
Flantillas for Merit Irngruase certain nacesahry conkrol
meagures heve to be adephed, Ths [ollowing are thereToye
gugreatads ' '
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1. That MECS adopt & uniforn praciice in the claim/
psyment of merit dizgrcage, Orly ¢uly post-
auditec FMeontillas for XNardt Inoreazse topsther
with the appreved Speciel Budest shall e horored
hy toe Payeroll Services Divieicn of sha OBM 4in
the cieim for paypent of merdit iscreasc, Henos, =
Taqueats J'or relessc from the lump-sum appreosrdatt
for merit incrzasze shzll be through Special Budset
supperied anong othera, Wy properiy ecconplished
Flansilla of ¥erdt Incieaza, duly certified covrec
by the agency hesd, where the followlrg Items ere
properly Indisated: .

g) Item o, of the position for the carrewt
WAET 3 : : - '

By Pitle of the pmﬁifinn, fRNEe w0l aufhorized
- 3ELArY o :

€] Neme of the recipicnt;
") Actual.szlary before the merit. inoressé
e} Adjuated HalﬁTF after fhé.ﬁﬁrif inﬂreﬁﬂé;
) Eumhe?.uf.stpH granted; .
‘&) Statun of eppeistment;
Bl Dats UI.léHt'prﬂmutinﬁ, and
B Ay JustiTLﬁﬁtiG: for merlt inercanc
Za Thié EQEEEEteé ;racuduré and Sther ifnlTormation
relative to tle grant of nmerit- ireresas should be

pranerly dizs:olngted 1o w2l HECH icld offlces,
gcheals and achioal divieions, _ -

Ths TYasilitetion . the evuiluaticonm o olaime for meris
inocresgs ghd the sorutdich of problens {theraon willl bhe poEsih]

with your full seopereti.r ca the maiter,
véry:truly'yﬂurﬂ.
(5uD,) MANUEL 3, ATAA
Mindster of thie hudgot
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